AIMHUHUCTPALIA JUHCKOI'O CEJIBCKOI'O TTOCEJIEHMA
JNHCKOI'O PAMOHA

IHOCTAHOBJIEHHE

ot 05.08.2020 Ne 383

cranuna /{unckas

OO0 yTBep:kIeHNH AAMUHUCTPATHBHOIO PerjiaMeHTAa
aaMUHHMCTPANNH J{IMHCKOTIO CeJIbCKOTO NMOCeJeHus
JIMHCKOro paiioHa mpeaoCcTaBJIeHUs MyHUIIUNAILHONYCIYTH
«IIpenocraBiieHne BLIMUCKHA U3 NMOX0351iICTBEHHOM KHUTH»

B cootBerctBuM ¢ PexnepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 «O06
OpraHu3allid MPEAOCTABICHHUS TOCYJApPCTBEHHBIX W MYHHUIMOAIBHBIX YCIyI»,
nocraHoBiennem I[IpaBurenbctBa Poccuiickoii @enepaunn ot 16.05.2011 Ne 373
«O pa3paboTKe U YTBEPKIECHUU aIMUHUCTPATUBHBIX PETJIAMEHTOB OCYILIECTBICHHUS
rOCy/lapCTBEHHOI'O KOHTpOJsl (HaA30pa) M aJMUHHCTPATUBHBIX PErJIAMEHTOB
IIPENOCTABIIEHUSI TOCYAAPCTBEHHBIX YCIyr», IOCTAHOBIECHUEM aJMUHHUCTpPALUU
Jluuckoro cenbckoro moceneHus: Junckoro paitona ot 24.04.2019 Neld42 «O6
yrBepxaeHun  llopsakoB — pa3paboTKH,  YTBEpXKIEHUS  aJMUHHCTPATUBHBIX
PErJIAMEHTOB OCYILECTBICHHUS] MYHUIMIAIBHOTO KOHTPOJS U aJIMHUHHUCTPATUBHBIX
pErJIaMeHTOB NPEIOCTABICHUS MYHMIMIAIBHBIX YCIYT, IMPOBEACHHS SKCHEPTU3BI
MPOEKTOB AJAMUHUCTPATHUBHBIX PEIrJIAMEHTOB OCYIIECTBICHUS MYHUIUMIAIBHOTO
KOHTPOJII U aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS MYHHUIIMITAIBHBIX
YCIYT», PYKOBOACTBYSICH YCTaBOM JIMHCKOro CElnbCKOro mnoceneHus JuHCKOro
palioHaMM O CTAa H O B JI 4 1O:

1. YTBEpauTh aAMUHUCTPATUBHBIN PETJIAMEHT AJIMUHUCTpAUuu JIMHCKOTO
CEJIbCKOro mnoceneHust JIMHCKOro paiioHa NPEAOCTaBJICHUS MYHULMNAIbHOU
ycnyru  «lIpenocrtaBiieHue BBIIIUCKA W3 TOXO3SMCTBEHHOM KHUTHW) COIJIACHO
MPUWIOKEHUIO K HACTOSAILEMY IOCTAHOBJIEHUIO.

2. IIpu3HaTh yTpaTUBIIMM CHIIy IIOCTAHOBJIEHUE aAMUHUCTpauuu uHckoro
cenbckoro nocenenus {unckoro paiiona ot 23.01.2018 Ne 25 «O6 yTBepKaeHUU
aMUHUCTPATHUBHOTO  perjiamMeHTa  aJMHHUCTpAalMH  JIMHCKOro  CeJIbCKOro
rocesieHus: JIMHCKOro parioHa IpeIOoCTaBICHNs] MYHULIUIIAIBHON yeayru «Beinaya
BBIITUCKU U3 TOXO3SMCTBEHHONM KHUIM O HAJIMYMM Yy TpaKJaHWHA IpaBa Ha
3EMEJIbHBIN YYaCTOK.

3. Otgeny 3eMENbHBIX W HMMYIIECTBEHHBIX OTHOIICHWM aJIMUHUCTpALUU
Junckoro cenbckoro mnocenenust [IuHckoro paitona (BHykoBa) omyOinKoBaTh
HACTOsIIIee TIOCTAHOBJIEHHWE Ha oduuuanbHoM HMuTepHer-nopTane JluHCKOTrO
cenbckoro nocenenus Jluackoro paitona www.dinskoeposelenie.ru.


http://www.dinskoeposelenie.ru/

4. KoHTpOJb 3a BBINOJHEHUEM HACTOSILETO MOCTAHOBJIEHUS BO3JIOKUTH HA
E.B.HabanoBy, 3aMecTuTensi TJIaBbl aJMUHHUCTPAlMd IO 3E€MEJIbHBIM U
UMYILIECTBEHHBIM OTHOLIEHUAM, JKKX, TpaHcnopTy u cBA3M.

5. Hacrosimiee NOCTaHOBIEHUE BCTYHNAeT CO JHS €ro OQHUIMAIBHOTO
OMyOJIMKOBAHUS.

I'maBa J/IuHCKOTO
CEJIbCKOTO MOCEJICHUS B.A. JIuTBuHOB



[MPUJIOXEHUE
YTBEPX/IEH
MTOCTAHOBJICHUEM aJIMUHUCTPALIUH
JIMHCKOTO CEIBCKOr0 MOCENEHUS
JIMHCKOTO pairioHa
oT No

AIAMUHHMCTPATHUBHBIN perjaMeHT
aaMuHMcTpauuu J{MHCKOro ceJibCcKoro noceaenus AuHckoro
paiioHa NpeaocTaBJIeHUs MYHHIMIAJIBHOH YCJIYIH
«IIpexocraBiieHre BBINUCKH U3 MOXO3SICTBEHHOM KHUT'H»

1. O0uue mMoJI0KeHUst
1.1. IIpeamer peryiupoBaHusl perjiaMeHTa

1.1.1. AIMUHUCTpaTUBHBIM pErJIaMEHT aAMUHUCTpauuu JMHCKOro
CEIbCKOr0 mocelieHus: JIMHCKOro paiioHa MpPeJOCTaBICHUS MYHUIUIIAIBHON
ycnyru «lIpemocraBiieHre BBIMUCKM W3 MOXO3AWCTBEHHOM KHUTH» (Hanee —
AJIMUHUCTPAaTUBHBIA  pErJIaMEHT)  ONpeAessieT  CTaHJAapThl, CPOKU U
MIOCJIEN0BATENBHOCTD  AIMHHUCTPATUBHBIX  IMPOLEAYP (meiicTBuii) 1o
MPEIOCTABICHAID aIMUHUCTpAMEnd JMHCKOro cenbCckoro moceneHust JUHCKOro
paiiloHa MyHUIIUNAIBHOU ycinyru «IIpenocTBieHne BBINTUCKA U3 MOXO35UCTBEHHOMN
KHUTH (nanee — MyHUITUnanbHas yciuyra).

1.2. Kpyr 3asBureJiei

3asBUTENSIMU HAa TNPEAOCTABICHUE MYHHUIUIIAIBHONW YCIYyTH SIBISIOTCA
dbu3nUecKkue JI1ia, a TakKe UX MPeACTaBUTENH, HaJleJICHHbIE COOTBETCTBYIOITUMU
MOJIHOMOYMSIMH (J1ajiee - 3asBUTEIb).

1.3. TpeGoBanus k nopsaaky uHGOPpMHPOBAHMS O
npeaocrapjieHu MyHHIUIIAIBHON YCJIYTH

1.3.1. WnadopmupoBaHue o0 NpPeAOCTaBICHUU MYyHUIIUNAIBHOW YCIyTH
OCYILECTBIISIETCSA:

1.3.1.1. B agmunuctpanuu JIMHCKOTO CEIbCKOro TmocesieHus: J[MHCKOro
paiioHa (manee - AIMUHUCTpALIUS):

B YCTHOM (popMe IIpH TMYHOM OOpaIllEHUY;

C MCTOJIb30BaHUEM TeJIe(OHHOM CBA3H;

B (popMe 3JIEKTPOHHOTO JAOKYMEHTA MOCPEACTBOM HAIpaBJICHUS Ha aJipec
BJIEKTPOHHOM TMOYTHI;

M0 MUCHhbMEHHBIM OOPAIIICHUSM.

1.3.1.2. B ¢wimane rocygapCTBEHHOT0O aBTOHOMHOTO YYpEXKICHUS
Kpacnomapckoro kpas «MHOTOQYHKIIMOHATBHBIM IIEHTP MPEIOCTABICHUS
roCyJapCTBEHHBIX M MyHHMIMNAIbHBIX yciayr KpacHomapckoro kpas» B JIluHCKOM



paiioHe 1 MHOTO(YHKIIMOHATBHBIX IIEHTPAX MPEIOCTABICHUS TOCYIaPCTBEHHBIX U
MyHULIUTIATIBHBIX yeryTr KpacHomapckoro kpas (nanee — gpuinan MOLI):
IpU JINYHOM OOpAILIEHUY;
MOCPEJCTBOM MHTEpHET-caiTa - http://www.e-mfc.ru.
1.3.1.3. TlocpenctBom paszmerieHus uHGopMaluu Ha OpUIIMATIBHOM CalTe
JluHcKoro cenbckoro nocesiaeHus: JMHCKOTo paiioHa, aapec opUIIUaIBLHOTO caiTa:
http://www.dinskoeposelenie.ru

1.3.1.4. IlocpeacTtBoM pasmemieHuss uHopManuu Ha EnuHoMm mopTtane
rOCYJIapCTBEHHBIX U MYHUIIMNAIBHBIX YCAYT (hyHKIMN) (nanee — Enunbiii mopTan)
u (wi) PernoHambHOM MOpTaje TOCYAAPCTBEHHBIX M MYHUIMIAIBHBIX YCIYT
(pynkumii) KpacHomapckoro kpas (mamee -  PerumonanmpHblii — mopTan)
UH(POPMAIMOHHO-KOMMYHHUKAIIMOHHOW ceTH MHTepHeT.

1.3.1.5 TIlocpenctBom pa3memieHuss HWHOOPMALMOHHBIX CTEHIOB B
MHOTO(QYHKIIMOHAIIBHBIX ~ IICHTPAaxX  MPEAOCTABICHUS  TOCYJapCTBEHHBIX U
MyHUIMNanbHBIX — yciuyr  KpacHomapckoro kpas (mamee — MODI) wu
AJIMUHUCTpaLUU.

1.3.2. HWudopmamuonHble  CTeHAbI, pa3MmenieHHble B MOIL[ wu
AJIMUHUCTpaLWHU, JOJKHBI COAEPKATh:

pexuM paboThl, aapeca Anmunuctpanuu u MOIL;

anpec opUIMaIBHOrO caiita JIMHCKOro cenbckoro mnoceneHus JnHCKOro
paiioHa, aApec dIEKTPOHHOM No4YThl AJMUHHCTpPALMM; TIOYTOBBIE ajpeca,
tenedonsl, hamuiuu pykopoaurenaeit MLl u A nMuHuCTpanuu;

MOPSAJIOK TOJYYECHHUS KOHCYJbTAlMM O MPEAOCTaBICHUA MyHUIUNAIbHOU
YCIIyTH;

NOPSJIOK U CPOKH MpeaocTaBiIeHUs] MyHUIIMITAIBHON YCITYTH;

oOpa3upl 3asBJICHUA O TMPEJOCTABICHMH MYyHUIUNAIBHON YCIYyrH H
oOpas3Libl 3aM0JTHEHMS TAKUX 3asBJICHUI;

NepeveHb JOKYMEHTOB, HEO0OXOIUMBIX LISt MPEeI0CTaBICHUS
MyHununaibHON yCIyTH;

OCHOBaHHUsA JMJisI OTKa3a B IMpUEME JOKYMEHTOB O NPEAOCTaBICHUU
MyHHUIIMITAIBHON YCIIYTH;

OCHOBAHUS JIJIs1 0TKA3a B MPEIOCTABICHNY MYyHUIIUTIAIbHOW YCIIYTH;

oCyNeOHbBIN (BHECYICOHBIN) TMOPSIOK 00KaJIOBaHUS PEIICHUN U JEHCTBUN
(Oe3meiicTBUSl) AIMUHUCTpAIINK, @ TAKXKE JIOJDKHOCTHBIX JIUIl U MYHUIIUITATbHBIX
CITyKalllKX;

UHYI0 HMH(POpPMALIMIO, HEOOXOAMMYIO JUIsl MOJMy4eHUs: MyHUUMIaIbHOMI
YCIIyTH.

Takas >xe mHpopManus pasmeniaerca Ha oduimaabHOM caite J[MHCKOro
CEJIbCKOTO nocelieHus Juuckoro pariona u Ha cairte MOLI.

1.3.3. KoncynbsTrpoBanue no BOImpocaM NpeAaocTaBlieHuss MyHUIIMTATIbHON
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

Cnenuanuct, OCYUIECTBISIONMNA  KOHCYJIbTUpPOBaHHE  (IIOCPEIACTBOM
TeraedOHHOM CBS3U WU JIUYHO) 1O BOMPOCAM MpeAocTaBieHus MyHHUITUTATHHON
YCIIYTH, JOJKEH KOPPEKTHO U BHUMATEIBHO OTHOCUTHCS K 3asBUTEISIM.

[Ipu KOHCYNBTHpPOBAHUM TIO TENEPOHY CHEIHANIKUCT JOHKEH HA3BaTh CBOIO
dbaMunuio, UMsi ¥ OTYECTBO, JIOJDKHOCTH, @ 3aT€M B BEXIJIMBOU (opMme, YETKO U
noApoOHO  MPOMH(POPMUPOBATH  OOPATUBIIETOCS IO HWHTEPECYIOIIUM  €T0
BOIIPOCAM.



Ecnu crenuanyct He MOXET OTBETUTh Ha BOMPOC CaMOCTOSATEIBHO JTHOO
MOJITOTOBKAa OTBeTa TpeOyeT NPOAOKUTEIBHOIO BPEMEHH, OH IMpenajaraer
3asBUTEN0 OOpaTUTbCA MUCBMEHHO MO0 Ha3HauyaeT Jpyroe yJaoOHOe Ui
3aMHTEPECOBAHHOTO JIUIA BPEeMs JUIs [TOJIy4YeHUs HH(OPMALIUH.

Pexomenayemoe BpeMs aJis TeneoHHOro pasroBopa - He Oosiee 10 MHUHYT,
JUYHOTO YCTHOTO UH(pOpMHUpPOBaHUS - HE Oosee 20 MUHYT.

WNuauBuayaibHOE NUCbMEHHOE MH(POPMUPOBAHUE (110 3JIEKTPOHHOMN MOYTE)
OCYILECTBIISIETCSl IIyTEM HAIlpaBJIE€HUsS OJEKTPOHHOIO IMHCbMa Ha  ajpec
AJIGKTPOHHOM IMOUThl 3asBUTENs M JIOJDKHO COJIEp)KaTh YETKUH OTBET Ha
MOCTaBJICHHBIE BOIPOCHI.

WuauBuayanbHoe  MHCbMEHHOE — MHpoOpMUpOBaHHME (MO TIOYTE)
OCYILIECTBISICTCS IyTEM HaIpaBJiCHUs MUChMa HA MOYTOBBIA aapec 3asBUTENS U
JIOJKHO COJIEPKaTh YETKHE OTBETHI Ha MOCTABJICHHBIE BOIIPOCHI.

1.3.4. CopaBounasi uHpoOpMalus O MECTOHAXOXACHUHU, Tpaduke pabOThI,
crpaBOYHBIX TenedoHax (B ToM uucie HoMmep TenedoHa - aBTouHpOpMaTOpa),
anpece o(UIMAIBHOIO CalTa, JIEKTPOHHOM MouThl M (W) (Hopmbl OOpaTHOM
CBSI3M AJMUHHUCTpALMU U OpraHU3aluii, 0OpalieHle B KOTOpbIe HEOOXOAUMO ISt
NOJy4YEHUS MYHULUNAIbHOM YCIYIM pa3MellaeTcss Ha O(UIMaIbHOM CcaiTe
MYHUILIMIIAJIBHOTO oOpa3zoBaHusi [luHCKOM paiioH, B (enepaibHOM peecTpe, B
peruoHasibHOM  peecTpe, Ha EnuHOM  moprane  rocylapcTBEHHBIX U
MYHULIMINAJIbHBIX  youyr (¢yHkuui) u Ha IlopTame rocynapcTBEHHBIX U
MYHULIMINAIBHBIX yeuyT (¢pyHkuuit) KpacHogapckoro kpasi.

Nudpopmanuss 0 MECTOHAXOXIEHUM U Tpaduxe pabdOThl, CHPaBOYHBIX
tenedoHax, opuuuanbHeix caWtax MO®IL] pasmematrorcs Ha EnuHoM mnopraie
MHOTO(QYHKIIMOHATBHBIX ~ IIEHTPOB  TMPEAOCTaBICHHS  TOCYJapCTBEHHBIX U
MYHHUIIMTIATBHBIX ~ ycayr  KpacHomapckoro  kpas B MH(OpPMAIMOHHO-
TeJIeKOMMYHUKAIMOHHOM ceTu « uTepuer» - http://www.e-mfc.ru.

2.1. HaumenoBanue MyHUIMIIAJIBbHOH YCJIYTH

2.1.1. HaumenoBanue MyHununaipHoii ycayru - «lIpegocraBieHue
BBIINMCKU U3 NTOXO3IMCTBEHHON KHUT.

2.2. HaumeHoBaHMe OpraHa,
NpeaocTABJIAIIEero MyHHIUNAIBHYIO YCIYTY

2.2.1. IlpenocraBienne MyHHIMNAIBHON  YCIYTH  OCYILECTBIISETCSA
AnMUHUCTpanuend. AJIMHUHUCTpAUWs TPENOCTaBIsSIET MyHUIMIIAIBHYIO YCIYTY
yepe3 Otaen 3€eMeNbHBIX M HMMYIIECTBEHHBIX OTHOLICHWM aJIMHHUCTpALUU
JInHCKOTO cenbCcKoTo ToceneHus JIMHCKoro paiioHa (nanee - YMOJIHOMOYECHHBIH
opras).

2.2.2. B npenocraBieHn MyHUIMIIAIBHON yCIyry ydacTByroT MOLI.

ITepeuenp M®DILI npenocraBieHuss TOCYAAPCTBEHHBIX M MYHUILIMIAJIBHBIX
ycayr  KpacHomapckoro kpas pasMemieH Ha cadre EpguHoro moprana
MHOTO(QYHKIIMOHATIBHBIX ~ IIEHTPOB  MPEAOCTaBICHUS  TOCYAAPCTBEHHBIX U
MYHULIMIIATIBHBIX yeiryr KpacHomapckoro kpast — www.e-mfc.ru.

223. B npouecce mnpenoctaBiaeHuss ~ MyHHMIMOAIBHOW  yCIIyTH
YIIOJTHOMOYEHHBIM OpraH B3auMOJEHCTBYET C:



- Owmanom OI'BY «DenepanvHas kagactpoBas manara Pocpeectpa» mo
Kpacnonapckomy kpato.

2.2.4. B cOOTBETCTBUM C TyYHKTOM 3 yacTu | cratbu 7 @enepaibHOTrO 3aKOHA
or 27 wuwiag 2010 roma Ne 210-®3 «O6 opraHuzaiuu MOpeIOCTaBICHUS
rOCyJAapCTBEHHBIX W MYHHUIMIAIBHBIX yCiIyr» (nainee — DenepaibHbI 3aKOH
Ne 210-®3) opranam, mpeaoCTaBISIONIMM MYHUIIMITAIBHBIE YCIYTH, YCTaHOBIICH
3anper TpeOoBaTh OT 3asiBUTENSI OCYIIECTBJICHHS] MHBIX JCHCTBUH, B TOM YHCIE
COrJIacOBaHWM, HEOOXOAUMBIX JJIA TOJy4eHUS MYHUIUNAIBHON YCIYTrd W
CBA3aHHBIX C OOpallleHMeM B HHbIE OpraHbl MECTHOTO CaMOYyIpaBJCHUS,
rOCyJIapCTBEHHBIE OpraHbl, OpraHu3allid, 3a HCKIIOUYCHHEM IOJy4YeHUsl YCIyT,
BKJIIOUEHHBIX B TIEPEUYEHb YCIYr, KOTOPBIE SIBISIIOTCS HEOOXOJUMBIMU U
00s3aTENBPHBIMUA VI TIPEIOCTABICHUS MYHUIIMITAIBHBIX YCIYT, YTBEPKICHHBIN
MOCTAHOBJICHUEM aJMUHUCTpalMKU J[MHCKOTO CEeIhCKOro TMoceieHus JIMHCKOro
paiiona ot 15 okTsa6pst 2019 roga Ne 469.

2.3. Onncanue pe3y/ibTaTa NMPea0CTABICHUS
MYHUIHMIAJIbHOH YCJIYTH

PesynbraTom npepocrasienuss MyHULIMIIAIBHON YCIIYTH SIBIISAETCS:

1) BbIIMCKA U3 NOXO3WCTBEHHOW KHHUTHU, KOTOpasi BbIIAETCS I'Pa)IaHUHY B
2-X TOJUIMHHBIX IK3EMILIAPAX;

2) peuieHne 00 OTKa3e B MPEIOCTAaBICHUA MYHHUIMNAIBHON YCIYIH B BUIE
NUCHhMEHHOTO OTBETA (0TKa3a) B MPEJOCTABIECHUN MYHULIMIIATbHOM.

PesynbraTel IIPEAOCTaBIICHUS MyHunmnaibsHoOn yCIIyTu 10
HKCTEPPUTOPUATBHOMY MPHUHIMIY B BUJE 3JIEKTPOHHBIX JOKYMEHTOB U (WJIH)
ANEKTPOHHBIX 00pa30B JOKYMEHTOB 3aBEpAIOTCS JIOJDKHOCTHBIMHM — JIUIIAMHU
AJIMUHUCTpALVN, YIIOJTHOMOYEHHBIMU HA MPUHATUE PELICHHS O NMPEAOCTABIECHUN
MyHHUIIMTTAIBHON YCITYTH.

J{ns monmydeHusl pe3ynbTara npeaocTaBlieHuss MyHUIUNAIBHONW YCIYyTH Ha
OyMa)KHOM HoOcuTene 3asBHUTENIb UMEET MPaBO OOPATUTHCS HEMOCPEICTBEHHO B
Y IIOTHOMOYEHHBIN Opras, IIOJBEIOMCTBEHHYO eMy Opra”u3aluio,
YIIOJIHOMOYEHHBIE Ha IPUHATHE PELICHUS O MPEIOCTaBICHUM MyHUIUIIAIBHON
YCIIYTH.

2.4. Cpox npenocrapijienuss MyHMIHMNIIAJIbHON YCIYTHd, B TOM YHCJI€
€ Y4eTOM He00X0AUMOCTH 00pallleHUs B OPraHU3alUHU, YYACTBYHOIIHE
B npeaocTaBjJeHu MyHNIMIIAJIBbHON YCIYTH, CPOK NPHOCTAHOBJICHUS
npeaocrajieHuss MyHMIMNAJBHON YCJIYTIU B ¢JIy4yae, ecJid BO3MOKHOCTD
NPUHOCTAHOBJICHHS MPEAYCMOTPEHA 3aKOHOAATeJIbCTBOM Poccuiickoit
degepanuu, CPOK BbIAa4YH (HANIPABJIEHNUsI) IOKYMEHTOB, ABJISIIOIIMXCSH
pe3yJbTaToM npeaocTaBjieHuss MyHMIUMNAJIBHON YCIYIH

2.4.1. Cpok mnpenoctaBieHuss MyYHUUIMNAIBHOM YCIYTH COCTAaBIISIET HE
Ooniee 14 nHei co OHS NMPUHITHUSA 3asBJICHUS U PUJIAraéMbIX K HEMY JOKYMEHTOB.

2.4.2. Cpok NpUOCTAaHOBJICHHUS NPENOCTABICHUS MYHHULHIIAIBHONU YCIYrd
3aKOHOAATENBCTBOM HE IPEyCMOTPEH.



2.5. HopmaTuBHBIE IPABOBbIE AKTHI,
peryjupymoiuue npeaocrapiesue MyHuIUnaabHON yCJIyru

ITepeuennb HOPMAaTHBHBIX MIPaBOBBIX aKTOB, PETYJIMPYIOLINAX
npeaocTaBieHne MyHUIIMIANBHON YCIyTH, pa3MeliaeTcs Ha oUIIMaIbHOM caiTe
JAnHCKOTO  cenbCckoro moceneHuss JIuHckoro panoHa, EauHom mopraie,
PernonansHOM moprae.

2.6. UcuepnbpIBalOIIMii IepevYeHb JOKYMEHTOB, HE00X0UMBIX B
MyHMUMIIAJIbHON YCJIYTH B YCJIYT, KOTOPbIE SIBJIAKTCA HEO0X0AUMbIMH U
00s13aTeIbHBIMH JIJIs1 MPpeAoCcTaBIeHUus1 MyHUIIUNIAJILHOM YCJIYTH,
MO/JIEXKAIMX MPeICTABICHUIO 3asiBUTEJIEM, CIIOCO0bI UX MOJIyYeHUs]
3asBUTEIEM, B TOM YHCJI€ B 3JIEKTPOHHOU (popMe, MOPSIAOK UX
npeacTaBJeHus:

2.6.1. [Jna nomydeHus MyHUIHUNAIBHOW  yCIyIM  3asgBUTEIEM
IIPEICTABIISIFOTCS CIEAYIOIINE JOKYMEHTBI:

1. 3asBneHne O NPENOCTaBICHUM BBIMCKU M3 IOXO35MCTBEHHOM KHUTIH,
KoTopoe ogopmisiercss mo Qopme comiacHo npwiokeHHo Nel Kk Hacrosiemy
AJMUHHUCTPAaTUBHOMY pEITIaMEHTY (Jajee - 3asBJICHUE);

2. JIOKYMEHT, YyAOCTOBEPSIOMIMNA JIMYHOCTb 3asBUTENs (3asBUTENEH),
SBJISIOLIETOCs (PU3HUECKUM JIMIOM, JUOO0 JIMYHOCTh MPEACTaBUTENS (PU3NUECKOTO
auna (1 sx3eMIUIsip KONuu, MOJUIMHHUK I O3HAKOMJICHHUS ), B Cilydae oOpalleHus
JIOBEPEHHOTIO JINIA — JOBEPEHHOCTh U JIOKYMEHT, YIOCTOBEPSIIOUIUI €ro JIMYHOCTh
(komus 1 sK3eMIUIsp, MOJIMHHUKH JJIs1 O3HAKOMJICHUS );

3. JIoKkyMeHT, NOATBEPKAAOIIUI [TOJTHOMOYMS IPEIACTABUTENS 3asiBUTEIS,
B Cllydae, €ClIi C 3asBJICHUEM O MPEJOCTABICHUM BBIIUCKHA M3 MTOXO35HMCTBEHHON
KHUTH oOpaliaercs npeicTaBuTeNb 3asBUTENS;

4. IIpaBoycTaHABIMBAIONIME JTOKYMEHTBHI HAa 3€MENBHBIM y4acCTOK IpaBa Ha
KOTOpbIE HE 3aperucTpupoBaHsl B EAMHOM rocynapcTBEHHOM — peecTpe
HEJIBUKUMOCTH;

5. CopaBka M3 HOTapHAJIbHOM KOHTOPBI O TOM, YTO TPaKIaHUH SIBISETCS
HACJIETHUKOM (B ClIyyae CMEPTH COOCTBEHHHMKA O0bEKTa HEABMKUMOCTH) (Komust 1
AK3EMIUISIP, TOJJIMHHUK JJIsl O3HAKOMJICHUS ).

2.6.2. B cayuae, ecnu Uil TPENOCTaBICHUS MyHUIHUNAIBHOW YCIYTH
HeoOXxoauMa oO0paboTKa TMEPCOHANBHBIX JAHHBIX JIMIA, HE SBJSIOMIETOCS
3asBUTENIEM, U €CIH B COOTBETCTBUU C (he/lepaibHBIM 3aKOHOM 00paboTKa TaKux
NIEPCOHANIBHBIX JAaHHBIX MOYKET OCYLIECTBISATHCSA C COIVIACHS YKa3aHHOIO JIMILA,
npu oOpalieHHd 3a [oJiyueHHeM MyHUUUNAnbHOW  ychnyrd  3asBUTENb
JOTIOJTHUTENBHO — MPEACTABISAET JOKYMEHTBI, IOATBEPKIAIOIINE IOJyYEHUE
coryiacusl yKa3aHHOTO JIMIa WM €ro 3aKOHHOIO MpeICTaBUTeNs Ha OOpadOTKy
NEPCOHANBHBIX JIaHHBIX YKAa3aHHOTO JuUa. JlOKYMEHTBI, NOITBEpKAAIOLIUE
MOJIy4YeHUE COrjacusi, MOTYT OBITb NpPEJICTaBICHbl, B TOM 4YHUCIE B Qopme
AIIEKTPOHHOTO JIOKyYMeHTa. JlaHHass HOpMa HE paclpocTpaHseTcsd Ha JIUI,
NPU3HAHHBIX OE€3BECTHO OTCYTCTBYIOIIMMH, W HAa PA3bICKUBAEMBIX JIUI, MECTO
HAXOKJEHUSI KOTOPhIX HE YCTAHOBJIEHO YIIOJHOMOUYEHHBIM (heJlepaibHbIM OPraHOM
VICIIOJIHUTEIIbHOU BJIACTH.



2.6.3. 3asgBieHuE U MpuUjaraéMble K HEMy JTOKYMEHTBI MOTYT OBbITh MOJaHbI
3asiBUTENEM B YTOJHOMOYEHHBIN OpPraH HEmocpeAcTBeHHO wiu uepe3 MOII, a
TaK)K€ MOTYT OBITh HAmpaBi€Hbl B AIIEKTPOHHOW (OpME C HCIOJIb30BAHUEM
PernonansHOro noprana.

2.7. UcuyepnbIBaIIM NIePeYeHb JOKYMEHTOB, HE00X0AUMBIX
B COOTBETCTBHY ¢ HOPMATHUBHBIMH NMPABOBBIMH aAKTAMM LISl
npenocrabjieHnss MyHMIMIIAJIbHOMN YCIYTH, KOTOPbIe HAXOAATCH
B PACIOPS)KEHUH TOCYIaPCTBEHHbIX OPraHOB, OPTAaHOB MECTHOI'0
CAMOYIIPABJICHUS U MHBIX OPraHOB, YYACTBYIIIMX B MPEeI0CTABICHUI
rocyJapCcTBEeHHbIX HJIM MYHHMIHMIAJbHBIX YCJIYT, H KOTOPbIe 3asiBUTEJIb
BIIPaBe NMPEACTABUTD, 4 TAKKE CIIOCO0bI UX MOJyYeHHs 3asBUTEISMHU, B TOM
yucie B JJIEKTPOHHOU (popMe, MOPSIOK UX MPeACTABICHUS

2.7.1. JIOKyMeHTBI, HEOOXOAUMBIE AJIA MperocTaBiIeHUus MyHHIIMTAIBHON
YCIIyTH, HaxXOJSALIMECs B PACHOPSIKEHWU OPraHOB TOCYAApCTBEHHOW BIACTH,
OpraHOB ~ MECTHOIO  CaMOYIpaBJIEHUS  MYHHUIMNAIBHBIX  OOpa30BaHMIA
KpacHogapckoro kpas M HMHBIX OpPraHOB, Y4YacTBYIOIIUX B MIPEIOCTaBICHUHU
MyHuIHUNAIBHON YCIIYTH, U KOTOPBIE 3asBUTENb BIIPABE MPEICTABUTH:

1. Brimucka u3 EaMHOrO rocynapcTBEHHOIO peecTpa HEABUKUMOCTU 00
OCHOBHBIX XapaKTEpUCTUKaX M 3apEerUCTPUPOBAHHBIX MpaBaX Ha OOBEKT
HEJIBMXKMMOCTH - 3€MEJIbHBINA YUaCTOK;

2. Bpimucka u3 EauHOrO rocynapcTBEHHOrO peecTpa HEIBHUKMMOCTH 00
OCHOBHBIX XapaKTEpUCTUKaX M 3apEeTUCTPUPOBAHHBIX MpaBaX Ha OOBEKT
HEABI)KUMOCTH — 3/l1aHHE€, CTPOCHHE, OOBEKT HE3aBEPIICHHOTO CTPOEHU)
pPacnoJIOKEHHBIX Ha 3€MEJIbHOM YYacTKE;

3. CBUIIETEIBCTBO O CMEPTU COOCTBEHHHMKA OOBEKTa HEIBMKUMOCTH (B
Cllydyae CMEpPTH COOCTBEHHUKA OOBEKTa HEABMIKUMOCTH) (Komus 1 3K3eMILsIp,
MOJJIMHHUK JIJI1 O3HAKOMJICHUS ).

2.8. Ykazanue Ha 3anpet Tpe0OBATH OT 3asiBUTEJISA

Ot 3asBuTens 3anpenieHo:

- TpeboBaTh MPEACTABICHUS JOKYMEHTOB W  HUH(QOpMAIMU  WIU
OCYILECTBJICHUSI JICMCTBUM, MPEACTABICHUE WM OCYIIECTBIECHHE KOTOPBIX HE
MPEAYCMOTPEHO  HOPMAaTUBHBIMH  MPAaBOBBIMM  aKTaMH, PETYIUPYIOMIUMU
OTHOILICHHS], BOBHUKIINE B CBSA3U C IPEAOCTaBICHUEM MYyHUIIMNIATBLHON YCIIYyTH;

- TpebOBaTh MPEACTABJICHHS TOKYMEHTOB U WH(MOpMAIIMH, B TOM YHUCIE
MOATBEPXKAAIOIINX  BHECEHHWE  3asBUTENIEM  IUIAThl 3@  MPEIOCTABJICHUE
MyHnununaipHOM  yCIIyTH, KOTOpbIE  HaxoOmsITCSA B PacHOpsKEHUU
rOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOylpaBieHUus W (HWJIH)
MMOJIBEJIOMCTBEHHBIX  TOCYJIApPCTBEHHBIM OpraHaM H OpraHaMm MECTHOTO
CaMOYIIPABJICHUS OpraHu3alui, Y4aCTBYIOIIUX B MPEI0CTABICHUN
MyHUIUNATBHBIX YCIIYT, 3a UCKIIOUCHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6
crtatbu 7 DenepanbHoro 3akoHa Ne 210-d3 B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickon denepanyn, HOpMaTUBHBIMU IMPABOBBIMU aKTaMU
KpacHonapckoro kpas ¥ MyHHIIMTIIATbHBIMU IPABOBBIMU aKTaAMMU;



- TpeboBaTh OCYIECTBIEHUS JACHUCTBUN, B TOM 4YHCJE COTJIACOBAHUIA,
HEOOXOMUMBIX JUIsI TIOJIYYeHHUS! TOCYJApPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT U
CBS3aHHBIX C OOpalllEHUEM B WMHBIE TOCYAapCTBEHHbIE OPTaHbl, OpraHbl MECTHOTO
caMOyTpaBJIEHUsA, OpraHu3aliu, 3a UCKIIOUYECHUEM MTOJTYyUYEHHS YCIYT U MOITYYEHHUS
JIOKYMEHTOB W HMHGOpPMAIIMK, TPEJICTABISIEMbIX B pe3yJibTaTe MpPeIOCTaBICHUS
TaKuX YCIyT, BKJIOUYEHHBIX B MEPEYHM, YyKa3aHHble B 4Yactu | cratebu 9
denepanbHOro 3akona Ne 210-D3;

— TpeboBaTh OOpallleHUs 32 OKa3aHUEM YCIIYT, HE BKIIIOUEHHBIX B MEPEUHU
yCIYT, yKa3aHHble B yacTu 1 crateu 9 @enepanbHoro 3axkoHa Ne 210-D3, a Ttakxke
IIPEAOCTABIEHNS JTOKYMEHTOB, BBIJABAEMBIX II0 PE3yJIbTaTaM OKA3aHUs TaKHX
YCIIYT.

— OTKa3bIBaTh B MIPHEME 3aIPOCa U MHBIX JTOKYMEHTOB, HEOOXOIUMBIX JIJIS
npenocrasiaeHuss MyHUIIMNAIBHOM YCIIYTH, B CIIy4ae, €ClIu 3alpoc U JOKYMEHTHI,
HEOOXOAMMBIC JUISI TPEAOCTABICHUS MYHHIIUIAIBHOW YCIYTH, TOJAHBI B
COOTBETCTBUM C HMHpOpMalMed O CpOKaX U TOPAJIKE MPEIOCTABICHHUS
MyHuIMNanbHON yCIIyTH, OMyOJUKOBaHHOW Ha PernoHaibHOM mopTare;

— OTKa3bIBaTh B MPEIOCTABICHNY MyHULIMNIAIBHON YCIYTH B CIIy4ae, €ClIu
3aMpoc U JOKYMEHTHI, HEOOXOIWMBIE IS MpeaoCTaBieHUs MyHUIIUIIATBLHOMN
yCIIyTH, TIOJIaHbl B COOTBETCTBUM C HHGpOpMAIMEl O CpokKax M TMOpPSIKe
npenocTaBiieHuss MyHUIIMITAIbHON YCIIYTH, OMyOJIMKOBaHHON Ha PervonambHOM
[IOpTaIe;

— TpeboBaThb OT 3asBUTENS COBEPIICHHMS HWHBIX JEUCTBHUI, KpOoMe
MPOXOXKICHUS HACHTU(DUKAMM U  ayTeHTU(UKAIUM B  COOTBETCTBUU C
HOPMAaTUMBHBIMM IIPAaBOBBIMM akTamu Poccuiickonn denepannu, yka3aHUs LEIN
npuemMa, a TakKe IMPEJOCTABICHHUS CBEICHUM, HEOOXOAMMBIX Uil pacyera
JUTUTEIIbBHOCTH BPEMEHHOTO MHTEPBaia, KOTOPbIA HEOOXOAUMO 3a0pOHUPOBATH JIJIS
npueMa;

— TpeboBaTh MPEACTABICHUS JOKYMEHTOB M HUH(pOpMAIUU, OTCYTCTBUE M
(WJIM) HETOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIKUCH MPHU MEPBOHAYAIIBHOM OTKAa3e B
npueMe JOKYMEHTOB, HEOOXOJAMMBIX Ui MpeAocTaBlieHus MyHUIIUIIATbLHOM
yCIIyTH, JU00 B TPENOCTaBIECHUU MYHUIIMITAIBHON YCIYTH, 3a HCKIIOYEHUEM
CIIEAYIOIIUX CIIy4YacB:

a) U3MEHEHHE TPeOOBAHWI HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOIIUXCS
MpEIOCTaBICHUsT MyHULIHMNAIBHOW YCIYTHW, I[IOCJI€ II€PBOHAYAJIBbHOW I10Ja4u
3asIBJICHUSI O MPEJOCTABICHNY MYHUIIMIIaIbHON YCIIYTH;

0) HanmMuuMe OIMOOK B 3asBJICHUU O MPENOCTaBICHUM MyHUIUNAIBLHOU
YCIYTU U TOKYMEHTaX, MOJaHHbIX 3asBUTEJIEM MOCJIE IEPBOHAYAIBHOTO OTKA3a B
npueMe JIOKYMEHTOB, HEOOXOJIWMBIX JUIsI TpeAocTaBieHus MyHHIIMTIATLHON
yCIIyTH, JM00 B MpeaoCcTaBiIeHUM MyHUIMNAIBLHOM YCIYTHM U HE BKJIIOYEHHBIX B
MIPEACTABICHHBIN paHEe KOMIUIEKT JOKYMEHTOB;

B) MCTEUCHHE CpOKa ACHCTBHS JOKYMEHTOB WM W3MEHEHHE WH(OOpMalNu
MoCJIe TEePBOHAYAILHOTO OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
npenocTaBiieHuss ~ MyHUIMNIATBLHOM — ychayrd, JuO00 B TPEIOCTaBICHUH
MyHununaibHOU yCayry;

I') BBISIBJICHUE JOKYMEHTAJIBHO TMOATBEPKIECHHOTO (akTa (TIpU3HAKOB)
OIMOOYHOTO WM TMPOTHUBOMPABHOTO JeHCTBUS (O€3MeMCTBUS) JTOKHOCTHOTO
JuIa  YTOJHOMOYEHHOTO OpraHa, MYHHUIIMIAIBHOTO CIIY)Kalllero, pabOTHHKA
M®II, paboTHHMKa opraHuzaluy, MOpeaycMOTpeHHOW dacTeio 1.1 crateu 16



®enepanpHoro 3akoHa Ne 210-®3, nmpu mnepBOHAYalIbHOM OTKa3e B MpPHEME
JIOKYMEHTOB, HEOOXOJUMBIX IS TIpeocTaBlieHus MyHUIIMNIANbHON YCIIyTH, TH00
B MPEIOCTaBICHUH MYyHHIIMNAIBHON YCIyIM, O Y€M B NHCBMEHHOM BHJE 3a
MOANUCHI0 PYKOBOJMTEINS Y IOJIHOMOYEHHOIO opraHa, pykoBoautenss MOL] mpu
NEepPBOHAYAILHOM  OTKa3e B TIpUEeMe JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
npenocTaBieHuss MyHUIIMNANBHOW YCIYyTH, JUOO PYKOBOJUTENS OpraHU3allvu,
npeaycMoTpeHHo 4acteto 1.1 craten 16 ®enepanpHoro 3axkoHa Ne 210-@3,
YBEIIOMJISIETCSL 3asBUTEb, a TAKXKE IMPUHOCATCS WU3BUHEHUS 32 JOCTABIICHHBIC
Heyn00CTRa.

IIpn npenocraBneHun MyHUIMITAIBHOW YCIIYTM O 3KCTEPPUTOPUATIBEHOMY
OpPUHIMOY YIOJIHOMOYEHHBI OpraH HE BIpaBe TpeOoBaTh OT 3asBUTENSA
(npenctraButens 3asButens) wiu MOI[ npenocraBieHuss JOKYMEHTOB Ha
OyMaXHBIX HOCUTENSX, €CIM HMHOE He TMPEeayCMOTpeHO (QenepalbHbIM
3aKOHOJIATENBCTBOM, PErJIAMEHTUPYIOIINM MPEeAOCTaBlIeHnE MyHUIMNaIbHOU
YCIIyTH.

2.9. UcuepnpiBarouuii nepedyeHb OCHOBAHMH VIS 0TKA3a
B NIpUeMe JOKYMEHTOB, HeOOXOAUMBIX VISl PEI0CTABJICHUS
MyHHUIUIIAJIBHON YCIIYTH

2.9.1. OcHoBaHMeM AJi OTKa3a B MPHEME JOKYMEHTOB, HEOOXOIUMBIX IS
npenocraBieHuss MyHUIIMNIATBHON YCIIYTH, SBJISIETCS:

l. mpexacraBieHue HE B MOJHOM OOBEME JAOKYMEHTOB, YKa3aHHBIX B
noapasjaene 2.6 HacTosmero AIMUHUCTPATUBHOTO PETJIaAMEHTAa;

2. mpeacTaBieHHE 3asBUTENIEM JIOKYMEHTOB, MMEIOIIMX MOBPEKICHUS U
HaJIM4YM€ UCHpPABJICHUM, HE TMO3BOJSIOMIMX OJHO3HAYHO MCTOJIKOBaTh HUX
COJlep)KaHWe; HE CcoAep)Kalux oOpaTHOro ajpeca, MNOANUCH, Medatd (Mpu
HaJIMYUHN);

3) HecoOoIeHHEe MPEAYCMOTPEHHBIX MYHKTOM 9 IlpaBun HMcnosiab30BaHUs
YCWJICHHOW KBAJIU(DPUIIMPOBAHHOM 3JIEKTPOHHOM MOANMHMCH TpPH OOpallleHuu 3a
MOJIy4eHUEM TOCYJApPCTBEHHBIX M MYHUUUIAJIBHBIX YCIYT, YTBEPXKIACHHBIX
nocraHoBiieHneM [IpaButenscTtBa Poccmiickonn @enepanun ot 25 aBrycra 2012
romra No 852 «0O0 yrBepxknenun IIpaBun ucCnonb3o0BaHUS — YCHIIEHHON
KBAJIM(ULIMPOBAHHON 3JIEKTPOHHON MOJANUCU MpH OOpallleHuu 3a MOJyYeHUEM
rOCyAapCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT U O BHECEHUU M3MeHeHus B [IpaBuna
pa3paboTKu U YTBEPKIACHUS aAMUHHCTPATUBHBIX PETJIAMEHTOB IPEIOCTaBICHUS
rOCYJapCTBEHHBIX YCIIyI», YCIOBUM NPU3HAHUA ACHCTBUTEINBHOCTH JJIEKTPOHHOU
MOJIHCH.

B cnydae eciu B pesynbrare MpOBEPKH KBAIU(PUIIMPOBAHHON TMOANHCU
OyZeT BBIABIEHO HECOOJIIOICHUE YCTAHOBJICHHBIX YCIOBUN MpPHU3HAHUS €€
JNEHUCTBUTEIBHOCTH, UCIIOJHUTEb YCIYTM B T€UEHHE 3 JTHEW CO JIHSA 3aBEpLUCHUS
IOPOBEJCHUSI TaKOM MPOBEPKH NPUHHMAET pelIeHHe 00 OTKa3e B IMpueMe K
pPaccMOTPEHUIO OOpalleHus] 3a MOJyYEeHHEM YCIYr M HampaBisieT 3asBUTEIIO
yBeIOMJIEHHE 00 ATOM B 3JIEKTPOHHOH (opMme ¢ yka3aHHEM MyHKTOB cTaTh 11
®denepanpHoro 3akoHa oT 6 ampens 2011 roma Ne 63-03 «O06 »meKTpOHHOMN
NOANKUCH», KOTOPbIE TMOCIHYKHJIM OCHOBAaHUEM JUII TPUHATHS YKa3aHHOTO
pemieHusi. Takoe yBelOMIIEHHE MOIMUCHIBAETCS KBATU(PUIIMPOBAHHOW MOJIHUCKHIO
VCITOJIHUTENISL YCIIYTH U HAIpPaBJSIETCA MO aIpeCy SJIEKTPOHHOM MOYThI 3asBUTEIS



100 B €ro JIMYHBINA KaOWHET B efiepaibHON rOCy1apCTBEHHOW HH()OPMAIIMOHHOM
cucteMe «EauHBIA moOpTan TOCYAapCTBEHHBIX W MYHHIMNAIBHBIX  YCIIYT
(ynkumii)». [locne momyueHusi yBemoMiIeHHS 3asBUTENb BIpaBe OOPATHTHCS
MOBTOPHO C OOpaIlIeHWEM O TMPEeIOCTaBICHUU YCIyrd, YCTpaHUB HapyIICHU,
KOTOpbIE TOCIYKHWJIA OCHOBAaHMEM JUIsl OTKa3a B NPHUEME K PACCMOTPEHUIO
NEPBUYHOTO OOPAILIEHUS.

2.9.2. O HaIMYMKM OCHOBAHMSA JJIA OTKAa3a B IIPUEME JOKYMEHTOB 3asBUTENS
uHOpMUpPYET pabOTHUK YTIOJIHOMOYEHHOTO opraHa Jinbo M®II, orBeTCTBEHHBII
3a TIpUEeM JOKYMEHTOB, OOBSCHAET 3asgBUTENIO COJACP)KAHUE BBISIBICHHBIX
HEJIOCTAaTKOB B MPEJCTABICHHBIX JOKYMEHTaxX W MpejaracT MPUHITh MEPHI IO UX
YCTPaHEHHUIO.

He wmoxer ObITb OTKa3aHO 3asgBUTENI0 B MpPUEME JOMOJTHHUTEIIbHBIX
JIOKYMEHTOB NP HAINYUHA HAMEPEHUS UX CHATb.

2.9.3. He pomyckaercs OTKa3 B IpPUEME 3asBJICHUS W MHBIX JOKYMEHTOB,
HEOOXOJUMBIX JUIsl MpeAocTaBieHUsT MyHMIIMNIAILHON YCIYTd, B cllydae, €CiIu
3asiBJICHUE M JIOKYMEHTBI, HEOOXOJIMMBIE JJIs MPEeAOCTaBlIeHUs MyHUIUIIATIbHOM
yCIIyI'Y, TOJIaHbl B COOTBETCTBUHM C HHPOPMALMEN O CpOKax U TMOPSAKE
npenocTaBieHuss MyHUIIMNANbHON yCIIyTH, onyOnukoBaHHOU Ha [loprare.

2.9.4. Otka3 B mpueMe JTOKYMEHTOB, HEOOXOIUMBIX MJii MPEAOCTaBICHUS
MyHuLMNANbHON YCIYTM, HE MPENSTCTBYET IMOBTOPHOMY OOpAILEHUIO IOCTe
YCTPaHEHHMsI IPUYUHBI, TOCITYKUBIIEH OCHOBAHUEM JIJISI OTKA3a.

2.10. McuepnbiBaromini nepevyeHb OCHOBAHUI VISl IPUOCTAHOBJICHUS UJIH
0TKa3a B npeaocTaBjaieHud MyHUIMIIAJIBLHOU YCIAYTH

2.10.1. OcHoBanwuit InI: IIPUOCTAHOBJICHUS MIPEIOCTABIICHUS
MyHnununanbHOM yCiayru 3akoHoAaTenbCcTBOM Poccmiickon dPenepauum  He
PEeTyCMOTPEHO.

2.10.2. OcHoOBaHusIMH IJIs1 OTKa3a B IPEAOCTaBIECHWA MyHUIMIIAIBHOU
YCIIYTH SIBJISIFOTCSL:

1) oOpamenue (B MNHCBbMEHHOM BHUAE) 3asBUTENSl C NOPOCcbOOl 0O
MpEeKpaIieHUH NPeaoCTaBIeHUs] MyHULIMTTAIBHON YCITYTH;

2) npenacTaBiieHUE 3asBJICHUSI O IPEIOCTaBIeHNM MyHUIIMTIANBbHON YCIYTH C
HapyIICHUEM YCTAaHOBJICHHBIX TpeOOBaHMI, a TaK)Ke MPEJICTABICHUE JOKYMEHTOB
yKa3aHHbIX B mnOyHkTe 2.6.1 mompazmena 2.6 pa3gena 2 HACTOSLIETO
AJIMAHHACTPAaTUBHOTO PETIAMEHTA, COJIEPKAIINX HEAOCTOBEPHBIE CBE/ICHHS;

3) orcyrcTBHE y 3asBUTENA ITpaBa Ha MoiaydyeHne MyHHIIMNAIBHON YCIIyTH,
B TOM YHCIE€ HEBO3MOXHOCTh OKa3aHWsd MyHUIUINAIBHOW YCIYIM B CHILY
O00CTOSITENIBCTB, paHEE HEU3BECTHBIX MpPU MpPHUEME JOKYMEHTOB, HO CTaBIIUX
M3BECTHBIMU B MPOIECCE MPeOCTaBICHUS MyHUIIMITAIBHON YCITYTH.

2.10.3. He momyckaercst OTKa3 B MPEAOCTaBIEHUA MyHUIIMNIAIBHON YCIyTH
B CJyyae, €ClIM 3asBJICHUE U JOKYMEHThI, HEOOXOAMMBIC ISl MPEIOCTaBICHUS
MyHUIIMNIANBHOW YCIIYTH, TTOJIaHbl B COOTBETCTBUM ¢ MHGOpPMAILMEl O CpOKax U
NOpSIIKE MPeAoCTaBleHUss MYyHUUMNAIBHON yCIyrH, OIyOJIMKOBAaHHOM Ha
[Toprane u odurmanbHOM caiiTe Y TOJIHOMOYEHHOTO OpraHa.

2.10.4. Otka3 B npenocraBiieHnd MyHUIMNIATBHONW YCIYTH HE IPEMSITCTBYET
HOBTOPHOMY  OOpallleHHI0 TOCie€  YCTPAaHEHUs MPUYHMHBI, [OCIYKHUBILIEH
OCHOBAaHMEM JJIsl OTKa3a.



2.11. Ilepe4yeHb yCJIyr, KOTOpPbIE SIBJISIIOTCA HEOOXOAMMbBIMH
U 00513aTeJIbHBIMU JIA NIpeocTaBjieHuss MyHUIIMIIAJIbHOM YCJIYTH,
B TOM YMCJIe CBeIeHUS 0 TOKYMeHTe (I0KyMEHTAaX), BbIIaBAeMOM
(BbIIaBaeMbIX) OPTraHU3ALUSAMH, YYACTBYOUIUMH B NPEAOCTABJICHNH
MyHMIUIIAJIBHOU YCJIYTH

2.11.1. Ycuyru, KOTopble SIBJISIOTCS HEOOXOIUMBIMU U 00s13aTEIbHBIMM JIJIS
MPEOCTABICHNUS MYHHUIIUMTAIBHOM YyCIYTH, 3aKOHOJATeabCcTBOM Poccuiickoi
denepanuv HE PETYCMOTPEHBI.

2.12. Ilopsanok, pa3Mep U OCHOBAHMS B3MMAaHHMA IOCyAapCTBEHHOM
NOLIIMHBI MJIM HHOHM IJIATHI, B3MMAaeMOH 32 Npe1oCcTaBJIeHHe
MyHMUMIIAJIBHON YCIYTH

l'ocymapcTBeHHass TmONUIMHA WM HHAsg IUlaTa 3a [PEJAOCTaBIICHUE
MyHumunansHon ycinyru He B3umaercs. lIpegocraBienne MyHunmMnaabHOU
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

2.13. Iopsaaok, pa3Mep U OCHOBAHHUSA B3MMAHMS ILIATHI
3a MpeA0CTaBJICHUE YCJIYT, KOTOPbIe SIBJASIOTCH HEO0X0AMMbIMH
U 00513aTeJIbHBIMU JIS NIpeocTaBjeHuss MyHUIIMNIAJIbHOM YCJIYTH,
BKJIIOYAst HHGOPMALMIO 0 MEeTOIMKE pacyeTa pa3Mepa TaKou IJiaThl

B3umanme 1atel 3a IPENOCTABICHHUE YCIYT, KOTOPBIE  SIBIISFOTCS
HEOOXOAMMBIMU M 00s3aTENbHBIMU JIJIS1 PEAOCTABICHUS] MYyHUIIMTIAIIBHON YCITYTH
HE IIPEyCMOTPEHO.

2.14. MakcuMaJIbHBIH CPOK OKMJIAHMS B OUYepeau NMpHU mojaayve
3ampoca o npeaocrapjieHun MyHMIMIIAJIbHON yCIyrH, YCJIYId,
NPEAOCTABIAEMON OPraHu3anue, y4yacTByuen B Npea1ocTaBJIeHUN
MyHMUIMIIAJIbHON YCJIYTH, U NPU MOJYYEeHUH Pe3yJibTaTa NMPeIoCTABJICHHUS
TAKHX YCJIYT

Cpox oxugaHusi B OU€peau MpHU MoAave 3asBJICHHUS O MPEAOCTABICHUU
MyHununanbHOM yCIIyrd U JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6.1 mompasnena
2.6 pazgena 2 Hactosumero AJIMUHUCTPATUBHOIO PErjaMeHTa, a TakkKe IpHU
MOJIYYEHUHM PE3yJIbTaTa MpPeaoCTaBlIeHUsT MyHULUNAIBbHON YCIYTM Ha JIMYHOM
npyeMe He I0JKEH MPEBBIATh 15 MUHYT.

2.15. Cpok u nops/I0K perucTpamum 3anpoca 3asiBUTeJs 0
npeaocrabBjieHMd MyHHIUNAABLHON YCJIYIH U YCJIYIH, IPEAOCTABJIAEMOMN
OpraHu3anMen, y4acTByluei B npeaocraBjieHnd MyHuIunaabLHoOu
YCJIYTd, B TOM YHCJ€e B JJIEKTPOHHOU (popme



Perncrpanus 3asBineHus o0 mpenocTtaBieHMM MyHUIUNAIBHOM YCIYTM M
(W) JOKYMEHTOB (COmEpKalMXCs B HUX CBEICHUN), HEOOXOJMMBIX IS
NpeAoCTaBiIeHUs MYyYHHIIMIIATBHON YCIYTM, OCYIIECTBISETCS B JEHb HX
MOCTYTUICHUSL.

Perucrpanus 3asBieHus O NPENOCTaBICHUH MYHHIIMNAIBHON YCIYTH C
JIOKYMEHTAMH, YKa3aHHbIMM B nyHKkTe 2.6.1 mnoapasmena 2.6 pazngena 2
HACTOSILIETO AJIMUHUCTPATUBHOTO PETVIAMEHTA, MOCTYIUBIIMMHU B 3JIEKTPOHHOM
BUJIE B BBIXOJIHOM (HepaOouuii WU NpPa3gHUYHBINA) JI€Hb, OCYILECTBIAETCS B
NIepBbIN 32 HUM pabOUnii 1eHb.

Cpok perucTtpaliiu 3asBjaeHUsI O MPEeAOCTaBIeHUM MYHUIIMIAIBHON YCIYTU
U JTOKYMEHTOB (COJEpKAIIMUXCS B HUX CBEJICHMI), MPEACTABICHHBIX 3asBUTEIIEM,
HE MOKET MPEBBINIATh JIBA/ILATH MUHYT.

[IpueM 3asABIeHHIA W JOKYMEHTOB, CBSI3aHHBIX C MPEJOCTABICHUEM
MyHULIMTIATBHON  YCIYTH, MOET OCYIIECTBISATHCS B JJIEKTPOHHOU opme
ITOCPEACTBOM UCIIOJIb30BaHUS MH()OPMAMOHHO-TEIEKOMMYHHUKAIITUOHHBIX
TEXHOJIOTHH, BKJIIOYas MCIOJb30BaHUME EnmHOro mnoprana u PernoHanbsHOTO
nopraia.

2.16. TpeOoBaHuA K MOMENICHUSIM, B KOTOPBIX NPEA0CTABJIACTCH
MyHuIHMnaJdbHas YCJIyra, K 321y 0KUIAHUS, MeCTAM JIJISl 3aI0JTHEeHHUS
3alpoCoB 0 NmpeaocTaBjieHud MyHHIMIIAJIbHOU YCIYIH, HHPOPMALMOHHBIM
CTeHaM ¢ o0pa3namMM MX 3aM0JHEHUA U NepeYHeM J0KYMEHTOB,
HEe00XO0AUMBIX VISl IPeI0CTABJICHUA KAKI0i MyHUIIMIIAJIBLHOM YCJIYTH,
pasMenieHu0 1 0pOpMIICHUIO BU3YAJIbHOM, TEKCTOBOM U MYJIbTUMEIMMHOMI
HHpOpMaLMHU O IOPSI/IKE NPEI0CTABJICHUSA TAKOH YCJAYIH, B TOM YHCJIE
K 00eCre4eHUI0 JOCTYITHOCTH /IJIsl HHBAJIN/A0B YKA3aHHBIX 00 bEeKTOB
B COOTBETCTBUM € 3aKOHOAATEJbCTBOM Poccuiickoii @eaepanuu
0 COMAJILHOM 3a1[UTe UHBAJIU/I0B

2.16.1. HWudopmamus o pexume paboOThl YIMOTHOMOYEHHOTO OpraHa
pa3memnjaeTcs MpU BXOAE B 3[laHHE, B KOTOPOM OHA OCYLIECTBIISIET CBOIO
JEATEIIbHOCTh, HA BUTHOM MECTE.

Bxox B 3manue nomkeH ObITh 000pymOBaH MHGOPMAIIMOHHON TaOJIMYKON
(BeIBECKOH), conepxkamie uHbopMaluio 00 YIOJTHOMOYEHHOM  Oprase,
OCYILIECTBISIOIEN  IPENOCTaBiIeHUE MyHUIMITAIIBHOM  YCIYyTrH, a TaKxke
o0Opy/loBaH JIECTHUIIEH C TMOPYYHSIMHU, TNaHIycaMu Jjs OeCHpensiTCTBEHHOTO
MePEIBIKCHUS TPaXK]IaH.

Mecra npenoctaBieHuss MyHUIIMITAIBHON YCIyTd OOOPYAYIOTCS C YYETOM
TpeOOBAaHUM JIOCTYIMHOCTH [JIi WHBAJIUJOB, B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOAATENBCTBOM Poccurickon Penepannu 0 COLMAIBbHON 3alIUTE HHBAIUIOB, B
TOM 4YHcIie 00€CTIeUnBAOTCS:

yCcIIoBHsI NI OECTIPENATCTBEHHOTO JOCTyNa K OOBEKTy, Ha KOTOPOM
OpPraHMW30BaHO NPEAOCTABICHUE YCIYr, K MECTaM OTIbIXa M IMPEIOCTABIISIEMbIM
yCIIyram;

BO3MOKHOCTh CaMOCTOSITEILHOTO TEPEABUKEHUS 10 TEPPUTOPUNU OOBEKTA,
Ha KOTOPOM OPTraHW30BaHO TMPEIAOCTABIICHHE YCIyT, BXOJa B TaKOH OOBEKT W
BBIXO0J/Ia U3 HEro, MOCaJAKU B TPAHCHOPTHOE CPEJICTBO U BBICAJIKUM M3 HETO, B TOM
YUCJIE C UCTIOIb30BAaHUEM KPECIa-KOJISICKH;



COTIPOBOKJECHUE WHBAIUAOB, UMEIOIIUX CTOMKHE PacCTPONMCTBA (PYHKIIMH
3pEHUS U CAaMOCTOSITENILHOTO TIEPEBMKECHUSI, U OKa3aHHE UM MOMOIIU Ha 00BEKTE,
Ha KOTOPOM OpPTraHW30BaHO MPEAOCTABIEHUE YCIIYT;

HaJuIeKalee pazMenieHue oOOpYJOBaHUS W HOCUTENeW HMHPpOpMaINH,
HEOOXOAUMBIX sl oOecredeHus: OecHnpensiTCTBEHHOTO JOCTyIa WHBAIHUIOB K
OOBEKTY H TMPEAOCTaBISIEMBbIM yCIyraM C Yy4e€TOM OrpaHMYEHUHA  UX
KU3HENECATEIbHOCTH;

nyOaupoBaHHEe HEOOXOAMMOW MJii WHBAIUIOB 3BYKOBOM M 3pUTEIBHOU
uHpopMaru, a TaKkKe HaJMKUCEH, 3HAKOB M WHOW TEKCTOBOM U rpaduueckoi
uH(OpMAITMU 3HAKAMU, BBIITOJTHECHHBIMUA pPebe(h)HO-TOUCUHBIM mmpudToM bpaiis,
JIOTIYCK CYpAOIEPEBOIINKA U TU(DIOCYPAOTIEPEBOIUNKA;

JOIyCK Ha OOBEKT, Ha KOTOPOM OPIraHM30BAaHO IPEAOCTABICHHUE YCIIYT,
COOaKU-MPOBOJHMKA MPHU HAIMYAM JOKYMEHTA, NOATBEPKIAIOLIETO  €e
crenragbHOe 00Y4YeHHE U BbIIaBaeMOTro Mo (opMe U B MOPSAKE, YCTAHOBICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit denepannu;

OKa3zaHHe pabOTHHUKAMU opraHa (y4pexeHus), MPeAOCTaBIAIONIETO YCIYTH
HACEJICHUIO, TOMOIIM WHBAJIUIAM B TPEOJOJICHUH OapbepoB, MEIIAIOIINUX
MOJYYEHHUIO UMH YCIYT HapaBHE C APYTUMU JULAMH.

[ToMemiennsi, B KOTOPBIX NpeAocTaBisieTcs MyHULUMNAIbHAS —YCIyra,
JIOJKHBI COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKUM IMPABUIAM U HOPMAaTUBaM,
opaBwjiaM  TOXapHOM Oe3omacHocTd, Oe3omacHoctd  Tpynaa. llomemieHus
000pyAYIOTCS CUCTEMaMU KOHAMIIMOHUPOBAHUS (OXJIAXKIEHUS M HArpeBaHusi) W
BEHTWJIMPOBAHUS  BO3/lyXa, CpPEJICTBAMH OINOBEIICHHS O BO3HUKHOBEHUH
Ype3BbIYAHON cUTyaund. Ha BUIHOM MecTe pacmoJiararoTcsi CXeMbl pa3MElICHUs
CPEACTB NOXKApOTYLWIEHWs W IIyTed »HBakyanuu mojeu. [IpexycmarpuBaercs
o0opy1I0BaHUE JOCTYITHOTO MECTa OOIIECTBEHHOIO MOJb30BaHU (TyaseT).

[Tomenienuss M®LI anst paGoTsl ¢ 3asBUTENSIMU 000PYAYIOTCS SJIEKTPOHHOM
CUCTEMOM yIpaBJi€HHUs OYepeablo, KOTOpas MpPEACTABISIET COO0OM KOMILIEKC
MpPOrpaMMHO-aNNapaTHbIX CPEACTB, MO3BOJSIONIMX ONTUMU3UPOBATH YIPABICHUE
ouepesiMH 3asiBUTEIIEH.

2.16.2. IIpuem TOKYMEHTOB B YTIOJHOMOYEHHOM OpraH€ OCYLIECTBIISIETCS B
CHenuaibHO OOOPYJOBAaHHBIX TMOMEIICHUSX WM OTBEICHHBIX IS HTOTO
KaOWHeTax.

2.16.3. IloMmeweHus, TpeAHA3HAUYCHHbIE JJIsI TpUeMa  3asiBUTEIICH,
00opyayroTcss HTHPOPMALIMOHHBIMU CTEHAAMH ¢ 00pa3liaMH 3alOJIHEHHUS 3aIpPOCOB
U MEepeYyHEeM JOKYMEHTOB, HEOOXOAMMBIX JUJISl MPeaoCTaBiIeHUs] MyHULIUATbHON
YCIIyTH.

NudopmanimoHHbie CTEHIbI pa3MEIatoTCs Ha BUAHOM, TOCTYITHOM MECTE.

Odopmienne MHPOPMAIIMOHHBIX JIMCTOB OCYIIECTBIACTCS YIOOHBIM st
yreHus: mwpuptom — TimesNewRoman, ¢opmar nucra A-4; TEKCT — CTpOUYHbBIC
OykBbI, pazmep mpudta Ne 16 — oObIYHBIN, HAUMEHOBAHWE — 3arjlaBHbIC OYKBBI,
pasmep mpudpta Ne 16 — momyx upHbId, TMONsI — 1 CM BKpPYroBylO. TEKCTHI
MaTepHaioB JOKHBI OBITH HamedaTaHbl 0e3 WCIpaBJiICHHUM, HamOoJjiee BakHAs
uHdopMmaIusi  BBIAEISIETCS  MONYXUpHBIM — mipudptom. I[lpum  odopmienun
WHOOPMAITMOHHBIX MaTepUaiOB B BHUJE OOpa3lloOB 3asBICHUN HA TMOJTy4YeHUE
MyHUIIUNANBHOW ~ YCIyTH, OOpa3IoB  3asBJICHHUM, TEPEYHEH JTOKYMEHTOB
TpeboBaHMs K pazMepy mpudTa u GopMary JIMCTa MOTYT OBITh CHUYKEHBI.



2.16.4. Tlomewenust st npuema 3asBUTENEH JIOJDKHBI COOTBETCTBOBATH
KOM(OPTHBIM ISl TpaXJIaH YCJIOBUSM ¥ ONTHUMAJIbHBIM YCIOBUSM PaOOTHI
JOJKHOCTHBIX JIUL Y TTOJTHOMOYEHHOT'O OpraHa v JOJIKHbBI 00eCeYnBaTh:

KOM(DOpTHOE  pacrojiokeHue 3asBUTENs M JOJDKHOCTHOIO  JIMIIA
YOJIHOMOYEHHOTO OpraHa;

BO3MOXHOCTh M yHOOCTBO odopMicHUsl 3asBUTEIEM MHUCBMEHHOTO
oOparreHus;

TeneOHHYIO CBSI3b;

BO3MOXHOCTh KOITUPOBAHUSI IOKYMEHTOB;

JOCTYl K  HOPMATHBHBIM  NPABOBBIM  aKTaM,  PEryJUpYIOIIHM
npenocrasiaeHne MyHHIIMIIATbHON YCIIYTH;

HaJlMyue MUCbMEHHBIX NPUHAJIC)KHOCTEW 1 Oymaru popmara A4.

2.16.5. JInsa oxumanusi 3asiBUTEISIMHU TPUEMA, 3aNOJHEHUS HEOOXOIUMBIX
JUIsL  Today4YeHuss MyYHHIMOAIBHOM YCIYyTrM JIOKYMEHTOB OTBOJATCA MECTa,
000pyI0BaHHBIE CTYJbSIMHU, CTOJIAMU (CTOMKAaMM) JJIE BO3MOKHOCTH O(OPMIICHUS
JOKYMEHTOB, 0O0€CIIEUMBAIOTCA pydKaMH, OlaHkamMu JOKyMeHTOB. KommdecTBo
MECT OKUJAHMSI OIpeesieTCs] UCX0As U3 (PaKTUUECKOM Harpy3Ku U BO3MOKHOCTH
UX Pa3MEIICHNS B IOMEIIECHNH.

2.16.6. IIpuem 3asBuTenel npu NpeaocTaBieHud MyHHUIIMNIATBHON YCIyTH
OCYILIECTBIISIETCSl COMNIacHO Tpaduky (pexumy) paboThl YHOIHOMOYEHHOTO
OpraHa: €XeJIHEBHO (C TIOHEAENbHUKA IO IISTHUIY), KPOME BBIXOJHBIX H
Npa3JHUYHBIX JHEH, B TeUeHUE pab0oYero BpeMeHU.

2.16.7. Pabouee MecTO cHeUHATUCTAa YTNOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOTO 3a MpeaocTaBieHue MYHHMIMNAIbHONW YCIYTH, JOJHKHO OBITh
000pyZOBaHO MEPCOHAIBHBIM KOMIIBIOTEPOM € JOCTYIIOM K HH()OpPMalMOHHBIM
pecypcaM YTIOJIHOMOYEHHOIO OpraHa.

Kabunetsl mpuema nosiydareneidi MyHUIUNAIBHBIX YCIYT JOJKHBI OBITH
OCHAILIEHbl MH(GOPMALIMOHHBIMU TaOJIMYKaMH (BBIBECKaMH) C yKa3aHHUEM HOMepa
KaOuHeTa.

CrnenmranucTbl, OCYLIECTBISIOIINAE MPUEM NoJydareneid MyHHUIHITATbHBIX
yclIyr, 0O0€CTeurnBalOTCS  JIMYHBIMH  HArpyAHBIMH  UACHTU(MUKAIIMOHHBIMU
KapToukamu (OelixamMu) U (UITM) HACTOJIBLHBIMH TaOJTUYKAMU.

2.17. Iloka3aTesu JOCTYNIHOCTH U KadecTBa MyHUIMIIAJIbHOM YCJIYTH,
B TOM 4YHCJIe KOJTHYECTBO B3auMOAeHCTBUI 3asiBUTENS € 10JKHOCTHBIMH
JMLIAMHU NPHU NpeaocTaBpjieHn MyHMIMIAIBHON YCJIYIH U X
NPOAOIKHUTEIbHOCTH, BO3MOKHOCTH MOJIy4eHUs] HH(POPMALMH 0 XO0/1e
npeaocrapjieHuss MyHMIMIIAJIBLHON YCJIYTH, B TOM YHCJIE
C HCIO0JIb30BAHUEM UH(POPMANMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHIA,
BO3MOKHOCTb JIN0O HEBO3MOKHOCTH MOJy4eHus1 MyHHMIHMIAJILHON yCJIyru
B MHOro)yHKIMOHAJIbHOM LEHTPeE NMPeA0CTABJICHNUS IOCY1apCTBEHHbBIX
U MYHUIUNIAJBHBIX YCJIYT (B TOM YHCJ€ B IOJHOM 00beme), B JTH000M
TEePPUTOPHAJIBLHOM NOAPAa3/1eJIeHUU OPraHa, NPea0CTAB/ISIIOLIETr0
MYHULIUNIAJIBHYIO YCJIYTY, 10 BbIOOPY 3asiBUTE/ISI (AKCTEPPUTOPHATIBbHBIN
NPHHIMI), HOCPEACTBOM 3aIIPOCa O NMPeI0CTABJICHUN HECKOJIbKHUX
roCyJAapCTBEHHBbIX U (WIN) MYHUIHMIIAJBHBIX yeayr B MOILI,
NpeaycMOTPEeHHOro cratbeil 15.1 MenepanbHoro 3akona Ne 210-D3



OCHOBHBIMM MOKa3aTeasIMA JOCTYIHOCTH W KadecTBa MyHUIMIIAIbHON
YCIIYTH SIBJISIFOTCSL:

KOJIMYECTBO B3aMMOACHCTBUN 3asBUTENSA C JOJDKHOCTHBIMM JIMLAMH IIPU
IIpenocTaBiIeHnn MyHUIMNIAIBHON YCIIYTH ¥ UX IPOJOJLKUTENIBHOCTE. B mporecce
penocTaBiieHuss MyHUIMNAIbHON ycinyru 3asBUTENb BIpaBe oOpaliarbcs B
Y1O0JTHOMOYEHHBIN OpPraH M0 Mepe HEOOXOAUMOCTH, B TOM YHUCIIE 3a MOJIyYEHUEM
uH(pOpMaIIMKU O XOJI€ MpeAocTaBIeHUsI MyHUIIMIAIBHON YCIIyTH;

BO3MOXHOCTh  IIOJ@4M  3ampoca  3asBUTEN O  INPEAOCTaBIICHUU
MyHUIIMDANBHOW YCIYI'M M BbIIA4M 3asBUTEISIM JOKYMEHTOB IIO pE3yJbTaTaM
npenocrasiaeHuss MyHununansHou yciyru B MOLI;

BO3MOXXHOCTh ~ MOJY4YeHHs HMHPOpMAIMM O XOJI€ MPEJOCTaBIICHUS
MyHununanbHOM yCIIyrd, B TOM 4YHUCJIE C MCIOJb30BaHUEM PernonanbHOro
opTaa;

YCTAQHOBJICHHE JOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IIPENOCTABICHUE
MyHununaibHOU yCIyTH;

YCTaHOBJIEHHE U COOJIIOJIEHUE TpPeOOBAHUN K IOMEUICHHUSIM, B KOTOPBIX
IIPEOCTABIACTCS YCIIYyTa,

YCTaHOBJIEHHE M COOJIIOJIEHUE CPOKa MpeAocTaBieHUs MyHUIMNAIbHOM
YCIIYyTH, B TOM YHCJIE CpPOKA OKUAAHUA B OYEPENM IIPHU MOJAYe 3asBICHUS U IIPU
IIOJIyYEHHUH pe3yJIbTaTa NPeaoCcTaBiIeHuss MyHUIMIIAIBHON YCIIYTH;

KOJIMYECTBO 3asiBJICHUN, MPHUHSATHIX C HCIOJb30BaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAILIMOHHON CETU OOWIETO MOJIb30BAaHUSA, B TOM YHUCJE MOCPEICTBOM
[loprana.

3asgBuTENO (MPEACTABUTENO0 3asBUTENSI) MPEIOCTABISIETCS BO3MOXXHOCTD
HE3aBUCUMO OT €r0 MECTa >KUTEJIbCTBA MM MecTa IpeObIBaHus (111 PU3NYECKUX
JUL, BKIIIOYAsl MHAUBUAYAJIbHBIX MpEIIpUHUMATENEH) JTM00 MecTa HaXOXKIACHUS
(mns ropuaAMYecKUX JMIl) oOpamarhes B J1000ii 1o ero Bioopy M®PII B npenenax
teppuropun KpacHomapckoro kpast sl MpeaocTaBieHUs eMy M yHHIIMNAIbHON
YCIIYTH I10 9KCTEPPUTOPHATIBHOMY IIPUHLMITY.

[Ipenocrasinenue MyHununaibHON yCIIyT1 B MOIL] 11(0)
DKCTEPPUTOPUATIBHOMY IPUHLMITY OCYILECTBIISIETCA HA OCHOBAHUU COTJIAILIEHUU O
B3aUMOJICHCTBUHU, 3aKJIIOYEHHBIX YIOJHOMOYEHHBIM M®PIl ¢ AaMuHuCTparuein
(lanee — coryamieHue 0 B3auMOIEUCTBUN).

IIpenocraBnenne MyHMIHMNANBHOM YCIYTM IOCPEACTBOM 3ampoca o
MPEIOCTABIEHNN HECKOJIBKHUX FOCYAApPCTBEHHBIX U (MJIM) MyHUIUMTNIATbHBIX YCIIYT B
M®OII, npeaycMmoTperHoro ctatbeit 15.1 @eaepanbuoro 3akoHa Ne 210-D3 (nanee
— KOMILJIEKCHBIH 3aIlpOC) HE OCYIIECTBISETCS.

[IpenocraBnenne MynununanbHoi yciayru B M®L[ B mosnHoM oObeme,
BKJIIOYAs] IPUHATHE PEIICHUs O IPeIOCTaBIeHUM MyHUIIMNANbHONW YCIYTH WU 00
OTKa3€ B €€ MPEIOCTABICHUM, COCTABIICHHE W MOJNHCAHUE COOTBETCTBYIOLIUX
JIOKYMEHTOB IO pe3yJibTaTaM MpeAoCcTaBlieHuss MyHUIMNAIBHOM yCIyrd U Ju00
COBEpPLICHUE HAANMCEHM WM HHBIX IOPUAUYECKA 3HAYMMBIX JEHCTBUH,
ABJSIIOIIUXCA ~ PE3yJIbTATOM  MPENOCTaBICHUSA  MyHULIHMNAIBHOW  YCIYTH,
HEBO3MOXHO.

2.18. UHble TpeOOBaHKS, B TOM YHCJIE YYUTHIBAKOIIHME 0COOCHHOCTH
npegocraBjieHuss MyHMUMIIAJBHON YCJIYTH 110 IKCTEPPUTOPHATBHOMY
npuHOMNYy (B cjy4yae, ecJii MyHHIIUIIAJbHAs YCJIyra NpeaocTaBjasercs Mo



IKCTEPPUTOPHAIBLHOMY NPUHIIUAITY) M 0COOEHHOCTH NPEA0CTABJICHUS
MyHHUIMIIAJIBHOM YCJIYTH B 3JIEKTPOHHOH (popme

2.18.1. Ona mnonydeHuss  MyHUIMIIANBHOW  YCIyTW  3asBUTEISAM
MPEAOCTABISACTCS BO3MOXKHOCTh HAIPAaBUTh 3asBICHUE O MPEAOCTaBICHUU
MyHUIIMNIANBHON YCIIYTH, B TOM YHCIIE€ B POPME IEKTPOHHOTO JOKYMEHTA:

B YIIOJIHOMOYEHHBIN OpraH;

yepe3 MOLI B YIOJIHOMOUYEHHBIN OpraH;

MOCPEJICTBOM HCTOJIb30BaHUST MH(DOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTMH, BKJIIOYAs UCIOJb30BaHME EnuHoro moprana u PernonanbHOrO
nopraja, C NPUMEHEHHEM »JJIEKTPOHHOW TMOJNUCH, BHUJA KOTOPOU JOJKEH
COOTBETCTBOBATh TpeOOBaHMAM mnocTtaHoBiIeHUs: IlpaButenscTBa Poccuiickoii
®enepauun ot 25 uroHsd 2012 roma Ne 634 «O Bupax 31EKTPOHHOM MOJIKUCH,
WCIIOJB30BAaHUE KOTOPBIX JIOMYCKAETCS MpH OOpallleHHH 3a TOJy4YCHUEM
rOCYJIapCTBEHHBIX U MYHUITUTIATBHBIX YCIYD» (Aayee - 3JIeKTPOHHAs TOIKCH).

2.18.2. Ilpu obpamennu B MOIL] MyHunumnansHas yciayra npeaoCcTaBlseTcs
C YYETOM IMpPHUHLHUINA HKCTEPPUTOPUATBHOCTH, B COOTBETCTBUM C KOTOPBIM
3asBHUTENh BIOpaBe BHIOpAaTh JOOOKW IO €ro BBIOOPY IS OOpamieHus 3a
nonydyeHueM MynununaneHou ycayru MOLI, pacnoniokeHHbIll Ha TEpPUTOPUU
KpacHonmapckoro kpasi, HE3aBUCUMO OT €ro MecCTa >KUTEIbCTBA WJIM MECTa
npeObIBaHUS (mms du3MYecKux  JIMII, BKJIIOYAs  WHAUBUIYATbHBIX
npeAnpuHUMATeNie) 100 MecTa Hax0XACHUs (IJ1s1 FOPUIUIECKUX JIUIT).

2.18.3. MO®II npu oOpaienun 3asiBUTENs (MPEACTaBUTENS 3asBUTENS) 3a
MPEI0CTaBICHUEM MYHUIIMITATIBHON YCIIYTH OCYIIECTBIISIEOT:

dbopMupoBaHUE FIEKTPOHHBIX JOKYMEHTOB U (MJIM) 3JIEKTPOHHBIX 00pa3oB
3asBJICHUSI, JOKYMEHTOB, MPUHSITHIX OT 3asBUTENs (TpeAcTaBUTENs 3asBUTENS),
KOIMHUM IOKYMEHTOB JIMUHOTO XPaHEHUsI, IPUHSTHIX OT 3asBUTENS (MpeICcTaBUTENs
3asBuTens), obecneuywBas MX  3aBEPEHUE  DJIEKTPOHHOM  MOJNUCHIO B
YCTaHOBJIEHHOM TOPSI/JIKE;

HaIIpABJICHUE c VCIIOJIb30BAHUEM uHdOpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX TEXHOJIOTHM SJEKTPOHHBIX JOKYMEHTOB U  (WJIM)
AJMIEKTPOHHBIX ~ 00pa3oB  JIOKYMEHTOB,  3aBEPEHHBIX  YIOJIHOMOYEHHBIM

JTOKHOCTHBIM JiuioM MOII, B AAMUHHCTpalydiO,  IOJIBEJOMCTBEHHbBIE €M
OpraHu3alyu, IPENOCTABIAIOIINE COOTBETCTBYIOIYIO MYyHUIIMITAIBHYIO YCIIYTY.

2.18.4 [IlepeueHb KJIACCOB CPEACTB DJIEKTPOHHOW MOAIMUCH, KOTOpbIE
JOMYCKAlOTCA K  HMCIOJIb30BaHUIO MpU  OOpamieHuu 3a  [OJYyYEHUEM
MyHUIMITAIBHON ~ YCIyTW, OKa3blBa€MOW C  INPUMEHEHUEM  YCWICHHOU
KBATM(PUIIUPOBAHHONW JJIEKTPOHHON MOJIUCH, OIpEAeNsIeTcs Ha OCHOBAaHHUU
yTBEpKJIaeMoi  (enepanbHbIM  OPraHOM  MCIOJHUTENBHOW  BJACTH IO
corjlacoBanuto ¢ deaepanbHON ciyk00i 6e3omacHocTu Poccuiickoit denepanmu
MOJIEIM yrpo3 0e30macHOCTH HHQpoOpMauu B HHGOPMAIMOHHONW CHUCTEME,
UCIIONIb3yeMON B LENsIX IpueMa oOpallleHud 3a mojydeHueM MyHHUIMNaTIbHOMN
yCIIYTY U (MIK) IPeA0CTaBIeHUs Takoil MyHUITUTIabHOW YCITYTH.

3. CocraB, nocj1e10BATEJIbHOCTh M CPOKH BbITIOJTHEHUS
aIMUHUCTPATHUBHBIX Npouexyp (aeiicTBuii), TpeGOBAHUA K MOPAIAKY HUX
BbINIOJIHEHHSI, B TOM YHCJI€e 0COOEHHOCTH BBHINOJHEHHSI AAMUHUCTPATUBHBIX
npouexyp (AeicTBUii) B 3JIEKTPOHHOH popMe, a TaKKe 0COOEHHOCTH



BbINOJIHEHUS AIMUHUCTPATUBHBIX Npoueayp (aeiicTBUM) B
MHOTO()YHKIMOHAJIBbHBIX LIEHTPAX MPeJI0CTABJICHUA TOCYAAPCTBEHHbIX U
MYHHUIUTAIbHBIX YCJIYT

3.1. CocraB ¥ noC/I€I0BATEIbHOCTb AAMUHNUCTPATUBHBIX MPOLIEAYP
(mecTBMH)

3.1.1. IlpenocraBinenrie MyHHUIIMNANBHOW YCIOyrd BKIOYaeT B ce0s
clelyIoue aAMUHUCTPATUBHBIC MPOIIEAYPHI (AeHCTBUS):

OpUEM 3asBICHUS WM TPUIIAra€MbIX K HEMY JOKYMEHTOB, PETHCTPALUS
3asBJICHUS W BblJaya 3asBUTENIO PpACIHUCKUM B TOJYYEHHHM 3adBJICHHUS U
JOKYMEHTOB, Ilepefada KypbepoM IIakera JOKyMmMeHToB nu3 MODI[ B
VYnosHOMO4YeHHBIN opraH (B citydae oopamenus B MOILI);

pacCMOTpPEHHE 3asABJIICHUS W IIPUIAraéMblXx K HEMY JOKYMEHTOB,
dbopMupOBaHUE U HAIIPaBJIECHUE 3alIPOCOB B OPTraHbl (OpraHU3alliK ), Y4aCTBYIOIIHE
B MpEOCTaBICHUM MyHUIMNIAIBHON YCIIYTH JJI OJIYYEHHS] JOKYMEHTOB U (HJIN)
uHdopmaIuy;

NOATOTOBKA pe3yjbTaTa MNpPeNOoCTaBiIeHUS MYHHIMIAIBHON  YCIYTH,
nepegaya KypbepoM pe3ysibTaTa MNpPEeAOoCTaBiIeHUS MYyHUIUNAIBHOW YCIYTHM W3
YnosHomoueHHoro oprasa B M®II;

Bbljaya  (HampaBieHHWE)  3asBUTENIO0  pe3yJbTara  IMPEIOCTaBICHUS
MyHUIMITAIBHON YCIIYTH.

3asBUTENb BIOpPaBE OTO3BaThb CBOE 3asBICHUME Ha Jr000H craguu
pPacCMOTPEHHsI, COIVIACOBAHUS WJIM NOATOTOBKM JTOKYMEHTa Y IOJHOMOYEHHBIM
OpraHoM, OOpaTUBUIMCh C COOTBETCTBYIOLIMM 3aBJICHUEM B YTNOJHOMOYEHHBIH
opran 1u60 M®II.

3.1.2. IlpenocraBneHue MyHuInaibHON YCIyTH 10
AKCTEppUTOpUaIbHOMY TpuHIMIY MOI], BKItouaer B ceOs afMUHUCTPATUBHbBIC
npouenypsl (aeiicTBust), BoinosnHsemMble M®Ll, mpexycMoTpeHHbIE pa3ienom 6
HACTOAIIET0 AJMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.3. Ilpu mnpepocrtaBieHnd MyHULMNATBHON YCIYIM B 3JIEKTPOHHOMN
dbopMme npenocTaBieHne MyHUIIMNAIBHON yCIyTH BKJIIOYAET B ce0sl CIEAYIOLIUE
aJIMUHUCTPATUBHBIC MTPOLIEAYPHI (ACHCTBUS):

nojyyeHue HHPOpMALMM O TOPSIIKE U CPOKax MpeAOCTaBICHUS
MyHHUIMITAIBHON YCIIYTH;

3amuch Ha npuem B MOI[ misg nmomadum 3ampoca O NPEeAOCTABICHUU
MyHUIMITAIBHON YCIIYTH;

dbopmupoBaHue 3ampoca o MpeaocTaBIeHnd MyHUIIMTATBLHON YCIIyTH;

OpUEM M pEerucTpauus YIOJIHOMOYEHHBIM OpPraHOM 3alpoca M HHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsl PEAOCTABICHUS] MYHULIMITAIBHON YCITYTH;

omiaTa roCyJapCTBEHHOM IOLIIMHBI 3a MpPenocTaBileHrne MyHULIIUMIIAIbHON
yCIYTM M yIUjlaTa HWHBIX IUIATEKEW, B3UMAEeMbIX B COOTBETCTBUM C
3aKoHOAaTeNbCTBOM Poccuiickoit @enepanuu (€ciu NpeayCcMOTPEHbI);

MOJYy4YEHHE pe3yJibTaTa NpeIoCTaBiIeHUs MyHUIIUITAIBHOW YCITYTH;

ITOJIyYE€HHE CBECHUN O XOJI€ BBIIIOJIHEHHUS 3aI1pOCa;

OCYIIECTBJIICHUE OILIEHKM KadecTBa NPENOCTaBIeHUs MyHHUIUMITAIIBHON
YCIIYTH;

nocyneboHoe  (BHecyneOHOe) oOKajJoBaHWUE PEIICHWH W JeHCTBHMA



(6e3nericTBuS) YOJIHOMOYEHHOTO oprasa, JIOJKHOCTHOTO JvIa
YTIOTHOMOYEHHOTO OpTraHa TUO0 MyHUITUTIATHLHOTO CITY>KaIllero.

3.2. [Ipuem 3asiBJICHUS M PWIATaeMbIX K HEMY IOKYMEHTOB,
perucrpanus 3asiBJIeHHs U BbI1a4a 3asiBUTEJII0 PACITUCKHA
B IOJIyYCHUHM 3aSIBJICHUS M IOKYMEHTOB, Ilepeada KypbepoM MaKeTa
NOKyMeHTOB U3 M®DIl B YI0,THOMOYEHHBbI OPraH

3.2.1. OcHoBaHuEM JJIsl Hayajda aMUHUCTPATUBHON MpoLeyphl (IeHCTBUS)
sBIsieTCS oOpamieHue 3asBUTENsT B YMOJHOMOYEHHbIH opran wim MOIL[ ¢
3asiBiieHreM 1o ¢opme mpuioxkenus (Ne 1) k HacToseMy AJIMHHUCTPATUBHOMY
periameHTy " JNOKYMEHTAMU, MIPEeLYCMOTPEHHBIMU HACTOSIIINM
AJIMUHHCTPATUBHBIM PETIaMEHTOM.

3.2.2. Coeumpanuct YHOJHOMOYEHHOro opraHa wiu MOIL[ Ha nu4HOM
IIPUEME TPOBEPSET COOTBETCTBHE IPEACTABICHHBIX KONUM  JIOKYMEHTOB
OpUTMHAJIaM JOKYMEHTOB COIVIACHO IEPEYHIO, YCTAaHOBJICHHOMY IyHKTOM 2.6.1
nozpaszena 2.6 paznena 2 HacTOAIWEro AJMUHUCTPATUBHOIO PErjIaMEHTa, B TOM
Ylclie OTCKAaHUPOBAaHHBIX JOKYMEHTOB, J€JaeéT Ha HHUX Haaouch 00 Hux
COOTBETCTBHUHM IOJJIMHHBIM IK3EMIULIPAaM, 3aBEPSAET CBOEH IOJIMUCHIO C YKa3aHUEM
damMuuyu ¥ MHULUANOB. B ciyuyae BBISBICHMS HECOOTBETCTBUS CBENEHUHN OO
€CJIM OTCKaHUPOBAHHBIE JTOKYMEHTHl HE IOAJAIOTCS IMPOYTECHHUIO, CHELUAIHUCT
coo0maeT 3asiBUTENI0, YTO MMEIOTCS TaKhe€ HECOOTBETCTBHSI, KOTOPBIE JOJIKHBI
OBITh YCTPAHEHBI.

[Ipu yctaHoBieHUH (HAKTOB OTCYTCTBHSI HEOOXOAUMBIX JTOKYMEHTOB (JIMOO
OTCKaHUPOBAHHBIE IOKYMEHTBI HE IMOJJAIOTCS MPOYTEHUIO) WIH MO OCHOBAHMSIM,
yKa3aHHbIM B nyHkTe 2.9.1 mnogpasmena 2.9 pazgena 2 HACTOSIIIETO
AJIMUHUCTPATUBHOTO PETIIAMEHTA, CIEHUAIIMCT YBEIOMIIAECT 3asIBUTEISA O HAINYNN
NPEensSTCTBUM U1l MPEeNOoCTaBleHUss MYHULMIAIBHON YCIyTH, OOBICHSAET €My
COJICP’)KAaHUE BBIABJICHHBIX HEJIOCTAaTKOB B IPEIOCTaBICHHBIX JIOKYMEHTax,
npemjlaraéT NPUHATh MEpbl MO WX ycTpaHeHuroo. Ilpu xemanum 3asBUTENS
YCTPaHUTh HEJIOCTAaTKU W NPEMSTCTBUSA, IPEPBAB MPOLEAYPY MOJAYH TOKYMEHTOB
JUISL TIPENOCTABIECHUS MYHULHIIAIBHON YCIIYTH, CHELUAINCT YITOJHOMOYEHHOIO
oprana wiu MODI] Bo3Bpamaer emMy 3asgBICHUE W MPEIOCTABICHHBIE UM
JOKYMEHTBI.

3.23. Eciu 1npu yCTaHOBJIEHMH (DAKTOB OTCYTCTBUSL JIOKYMEHTOB,
yKa3aHHbIX B TNyHKTe 2.6.1 mompasmena 2.6 paszmena 2 HACTOSIIIETO
AJMUHHUCTPATUBHOIO PErjaMeHTa, JIM0O €Clii OTCKAaHWPOBAHHBIE JIOKYMEHTHI HE
MOAJAKOTCS IPOYTEHUIO, WJIM IO OCHOBAaHMSAM, YKa3aHHbIM B TyHKTe 2.9.1
noApasfaena 2.9 paszmena 2 HacToAEro AJIMHHUCTPATUBHOTO PEIVIAMEHTA,
3asBUTENb HACTAUBAET HA MPUEME 3aABJICHUSA U JOKYMEHTOB JJISl IPEIOCTABICHUS
MyHUIMITIAIBHON ~ YCIYTW, CHELUAJUCT [PUHAMAET 3asBICHUE BMECTE C
NPEACTABICHHBIMU JIOKYMEHTaMH MW MpeuiaraeT 3asBUTENI0 IPEJOCTABUTH
CBEICHHUS, MPEAOCTABICHUE KOTOPHIX HEOOXOIUMO HJisi MOJITOTOBKU 3alpOCOB B
COOTBETCTBMM C 3aKoHoAaTenbCcTBOM Poccuiickon dPenepanuu i MOTYy4ECHUS
ITUX JTOKYMEHTOB.

3.2.4. 3aaBrieHne MOXKET ObITh 3aII0JTHEHO OT PYKU CaMHUM 3asBUTEJIEM WU C
NOMOUIbI0 KOMIbIOTEpA. 3asBIEHUE MOXET OBITh 3alOJIHEHO OT pYyKH
CIELUAIMCTOM CO ¢JI0B 3asBUTENA. B mocneqnem citydae 3asBUTEIb BIUCBHIBACT B



3asBJICHUE COOCTBEHHOPYYHO CBOM (DaMUIIMIO, WM, OTYECTBO (MPU HAIUYHH)
(MOJTHOCTBIO) M CTABUT ATy MOJIa4Yy 3asBJICHUS U ITOAIHUCH.

3.2.5. Ilpu OTCYTCTBMM OCHOBaHUW /JisI OTKa3a B MNpUEME JTOKYMEHTOB
cnenpamict M®I[ odopmiisieT ¢  HMCHOJB30BAHUEM CHCTEMBI AJIEKTPOHHOM
ouepe PacluCcKy O mpuémMe JOKYMEHTOB, a MPH HAJIUYMH TAKMX OCHOBAHUM -
pacnucky o0 OTKasze B IpUeMe JOKYMEHTOB.

Cnenumanucrom MO®IL] peructpupyercst 3asBICHHUE, 3asBUTENIO BBIIAETCS
pacnucka B MOJIYYECHHUH 3asIBJICHUS U JOKYMEHTOB C YKa3aHHEM UX HaUMEHOBAHUS,
KOJIMYECTBA, MOPSIKOBOIO HOMEPA, NATbl U BPEMEHH IMOJYYEHUS TOKYMEHTOB,
®UO, noKHOCTH U noJnucu padbotHuka MO,

Cpoxk peructpalii 3asBICHUS M BbIJAYM 3asBUTEIIO pPACHHUCKUA B
MOJIyYEHUH TOKYMEHTOB COCTABIISIET HE Ooiiee 15 MUHYT.

Crenmamicrom MO®L] Takxe ocymecTsisieTcss ”HGOPMUPOBaHUE 3asBUTEIS
0 Topsake mnpenocraBieHus MynununaneHon yeayru B MOL[, o xonxe
BBITIOJIHEHUS 3ampoca O MPEIOCTAaBICHUHM MYHMIMITAIBHOW YCIYyTH, 110 WHBIM
BOIIpOCaM, CBS3aHHBIM C MPENOCTAaBICHUEM MYyHHUIMIAIBHON YCIYyI'M, a TaKkKe
KOHCYJIbTUPOBaHHE 3asBUTEN O MOPSAKE IPEAOCTaBIeHUs MyHUIHIIAIBHON
yciayru B MOLI.

B YnosHOMOYEHHOM oOpraHe perucTpanus 3asBICHUS O IPEAOCTABICHUU
MyHuUIMNAIBHOW YCIYyTM U IAKeTa JOKYMEHTOB, IPUIIOKEHHOIO K 3asBIICHHUIO,
IIPOU3BOJUTCS B JIEHb €0 NOCTYIUICHUS IIyTEM IPUCBOCHUS KaXXIOMY 3asBICHUIO
YHUKaJIBHOTO BXOJAILEr0 HOMEpa C 00s3aTesibHOM (PUKcalMell JaThl U BPEMEHU
MOJTYYEHHsI TOKYMEHTOB. OJIMH SK3EMIUISP 3asBJICHHS BO3BPAILACTCS 3asBUTEIIO
WJIM €r0 3aKOHHOMY IIPEACTABUTEIIO C YKA3aHUEM JIaThl U BPEMEHU NPUHSTHS.

3asBUTEND, NMPEICTABUBIIANA JOKYMEHTHI IS MOJy4YeHUs MyHUIUITAIBHON
yCiIyrd, B  oO0s3aTelbHOM  mopsiake — uHpopMmHpyeTcss  paOOTHUKOM
YnonaomoueHHoro oprana i M®LI: o cpoke npenocrasieHnss MyHUIMITATBHON
YCIYTH; O BO3MOXHOCTH OTKa3a B IPEIOCTAaBICHUM MyHHIMNAIBHON YCIYTH.
[locie mpuHATHS 3a4BJICHUS W NPUIATAEMBIX K HEMY JOKYMEHTOB B MOI]
nokyMeHTbl u3 MO®PI[ B Tewenue 1 [HS mepemaroTcss C  KypbepoM B
YnosHOMOueHHbIN Ooprad. [lepenaya JOKyMEHTOB OCYIIECTBIISIETCS HA OCHOBAaHUU
peecTpa, KOTOPBI COCTaBISIETCA B 2 JK3EMIUIIpaX W COJIEPKHUT ATy U BpeMs
nepenaun. Ilpu nepenaye makera JOKYMEHTOB CHELMAIUCT YIIOJHOMOYEHHOTO
OpraHa CBepsieT B IIPUCYTCTBUHU Kypbepa COOTBETCTBUE U KOJIUYECTBO JTOKYMEHTOB
C JAaHHBIMHM, YKa3aHHBIMHM B PEECTPE, MPOCTABIAET JaTy, BPEMS IOJIYYCHHS
JOKYMEHTOB M  moamuch. llepBbli  JKk3eMIuiip peecTtpa  OCTa€rcs B
YTOJIHOMOYEHHOM OpraHe, BTOPOM - MOJIEKUT BO3BpaTy Kyphepy. MHdopmanus
O MOJIYYEHUU JTOKYMEHTOB 3aHOCUTCS B DJIEKTPOHHYIO 0a3zy.

3.2.6. Pe3ynbraTtoM aAMUHUCTPATUBHOW HpOLEAYpbl (ICHCTBUS) SIBISETCS
NPUHATHE OT 3asBUTENSA 3asBICHUS M NPWIAracMbIX K HEMY JIOKYMEHTOB
CHEUHUAINCTOM YIIOJIHOMOYEHHOIO OpraHa, a B CJydae NPUHATHS 3asiBICHUS
pabotarkom M®I] - nepenava JOKyMEHTOB B Y TOJTHOMOYEHHBIN OpTaH.

3.2.7. MakcuMainbHbIii CPOK WMCIOJHEHUS YKa3aHHOW aJMUHUCTPATUBHOM
npolueayps! (necTBus) — 1 neHs.

3.3. PaccMoTpeHne 3asiBJIeHUS M PWIATaeMbIX K HEMY IOKYMEHTOB,
(¢GopmupoBaHue U HANIPaBJIEHHE 3ANPOCOB B OPraHbl (OPraHU3aIMHU),
y4acTBYHOIIHME B peocTaBJIeHu MyHUIIMNIAJIbHOM YCJIYTH,



NJISl MOJIYYeHMs JOKYMEHTOB U (M/1H) MH(pOpMALUH

3.3.1. OcHoBaHueM ISl Havajla aIMUHUCTPATUBHOM MPOIEyphl (ISHCTBUS)
ABJSIETCA TpUHATHE OT 3asButens win u3 MOI 3asBieHHs U TpUIaraeMbiX K
HEMY JOKYMEHTOB CHEUAIUCTOM Y IOJTHOMOYEHHOTO OpraHa.

3.3.2. Cnenuanuct YTOJHOMOYEHHOIO OpraHa, IOJy4YHMB 3asBIICHHE U
MpUJIaraéMbple K HEMY JOKYMEHTBI, IPOBEPSET IPEIOCTABICHHbIC 3asgBUTEIEM
JOKYMEHTBI U YCTAaHABJIMBAET MPUHAJICHKHOCTh 3asIBUTEIA K KAaTETOPUU TPAXKIIaH,
MMEIOLIMX MPABO Ha MOJIydYeHne MyHUIIMNIAIBHON YCIIyTH, @ UMEHHO:

- TPOBEpPSIET HAIMYHUE BCEX HEOOXOIUMBIX JOKYMEHTOB, HCXOHs W3
COOTBETCTBYIOILIETO MEPEYHsI JTOKYMEHTOB, HEOOXOIHUMBIX I IMPEJOCTABICHUS
MyHununaibHOU yCiayry;

- MPOBEPSIET COOTBETCTBUE MPEACTABICHHBIX JIOKYMEHTOB YCTAaHOBJICHHBIM
TpeOOBaHUM, YAOCTOBEPAACDH, UTO:

- TOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOAATEILCTBOM CIy4asiXx HOTapUAIbHO
YAOCTOBEPEHBI, CKPEIIICHBI MTEYATAMH, UMEIOT HaJJIEKaIIUE MOAMUCH CTOPOH WIIN
ONPEICIEHHBIX 3aKOHOIATEIILCTBOM JOJKHOCTHBIX JIUII,

- TEKCThI JOKYMEHTOB HaMKMCaHbl pa300pUYnBO;

- (Qamunuy, MMEHa U OTYeCTBA (PUBMYECKHX JIMI[, aJpeca HuX MecCT
YKUTEJIbCTBA HAIIMCAHBI TIOJTHOCTBIO;

- B JJOKYMEHTaX HET MOJAYHUCTOK, IPUIUCOK, 3aYEPKHYTHIX CIOB M UHBIX HE
OTOBOPEHHBIX B HUX UCITPaBIICHUI;

- IOKYMEHTBI HE UCIIOJIHEHBI KapaHAaIloM;

- JTOKYMEHTBl HE MUMEIOT CEPbhE3HBIX MOBPEXKACHUMN, HAMYUE KOTOPHIX HE
MO3BOJISIET OJTHO3HAYHO MCTOJIKOBATh UX COJIEPKAHMUE;

- CPOK JICMCTBUSI IOKYMEHTOB HE UCTEK;

- TOKYMEHTBI coziepKaT MH(POpMaInI0, HEOOXOIUMYIO AJI IPEAOCTaABICHUS
MyHununanbHON yCIyry, yKa3aHHOW B 3asBJICHUU;

- IOKYMEHTBI MPEJICTABICHBI B IIOJTHOM 00BbEME.

3.3.3. B nensix mosydeHus: JOMOJIHUTENBHOW MHPOpPMALMU, HEOOXOAUMON
JUISL  TpeocTaBieHUs] MyHUIMIANBHON — yClayrd, Ju00 Tpu  HAIUYUU
HECOOTBETCTBUN B JOKYMEHTax, NPEeAyCMOTPEHHbIX MYHKTOM 2.6.1 moapasnena
2.6 pasmena 2 Hacrosmero AJIMHHHCTPATHBHOTO perjamMeHTa, Ju00 eciu
OTCKaHUPOBAHHBIC JOKYMEHTHI HEHAJICXKAIIETO KauecTBa, MO0 3asBUTEIEM HE
ObLIM MPEJCTaBIEHbl JOKYMEHThl B IOJHOM OO0BbEME, CIEHHAIUCT B MOPSJIKE
MEXBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO  B3aWMOJICUCTBUS  3allpallliBacT B
COOTBETCTBYIOIIUX YMOJHOMOUYEHHBIX OpPraHax JOKYMEHTHI MO MPEAOCTABICHUIO
JaHHOM MyHUIIMTIIAJIbHOW YCITYTH.

3.3.4. Jlna HanpaBieHUs 3alpoCOB O IMPEAOCTABIEHUU 3THX JOKYMEHTOB
3asBuTEnh 00sA3aH NPENOCTAaBUTh  CBEJICHUS, MPEIOCTABICHUE  KOTOPBIX
HEO0OXOJIMMO B COOTBETCTBUU C 3aKOHOAATENHCTBOM Poccuiickoit denepanuu s
MOJIY4eHHUS] 3TUX JOKYMEHTOB. Cpok odQopMieHHsS W OTHpaBKH 3ampoca B
COOTBETCTBYIOIINN OpPTaH WJIM OPTaHU3AIMIO HE JTOJDKEH MPEBBINIATh 5 paboumx
JTHEW CO JHS MOAauM 3asBJICHUSL.

3.3.5. CnenuanucT npu NOCTYIUIEHHMH OTBETOB Ha 3alpOChI JOMOJHSIET UMHU
MaKeT JOKYMEHTOB 3asiBUTES.



3.3.6. PaccmoTpeHue 3asBIE€HUS U IPUJIAra€MbIX TOKYMEHTOB, MOJYyYEHHBIX
3 ANIEKTPOHHON (popme uepe3 [lopTai, ocymiecTBIsETCS B TOM e MOPSAKE, YTO U
paccMOTpEHHE 3asBJICHUS, ITOJYYEHHOTO OT 3asBuTens yepe3s MOLI.

3.3.7. Pe3ynbTaToM aJMUHUCTPATUBHOM MpouLeayphbl (IEHCTBUS) SBISACTCS
MOJIyYeHHUE CIIEHUATUCTOM YTIOJTHOMOYEHHOI'O0 OpraHa JIoK) MEHTOB, B pe3yJIbTaTe
MEXBEJJOMCTBEHHOTO MH(GOPMAIIMOHHOTO B3aUMOJICUCTBUS, a TakKe MHBIX
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl PEOCTaBICHUS] MYHUIIMITAIbHON YCITYTH.

3.3.8. MakcuMaJIbHBIN CPOK HCIOJIHEHUS YKa3aHHOW aJIMUHUCTPATHBHOM
poIeAYpHI (IEUCTBUA) - 5 THEH.

3.4. IloaroroBka pe3yJpTara npeaocrapjieHuss MyHMIHMIAIbHON yCJIyTH

3.4.1. OcHoBaHuEM JUIsl HaYajaa aAMUHUCTPATUBHON MpoLEeypbl (IeHCTBUSA)
ABJIAETCS  MOCTYIUIEHHE  JIOKYMEHTOB,  IOJYYEHHBIX B  pe3yJbTaTe
MEXBEJOMCTBEHHOTO HMH(OPMAIIMOHHOTO B3aUMOJICUCTBHUS, a TaKK€ HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I TpeoCcTaBlIeHNs MyHUIIMTIANbHON YCIYTH.

3.4.2. Coenuanuct, OTBETCTBEHHBIM 3a PAacCMOTPEHUE 3asBJICHUS,
OCYILECTBISIET OOpabOTKYy M aHalu3 JOKYMEHTOB, IOJIYYEHHBIX B peE3yJbTaTe
MEXBEJIOMCTBEHHOT0 HMH(OPMALlMOHHOTO B3aWMOJEWUCTBUA, a TaKXKEe HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX I IPe0oCTaBlIeHUss MyHUIIMTIANbHON YCIYTH.

IIpy  OTCyTCTBMM  OCHOBaHMM I  OTKa3a B  IPEJOCTABICHUH
MyHnununansHOM yCinyru, ykazaHHbIX B IyHKTe 2.10.2 moapasaena 2.10 pa3aena 2
HACTOSIIEr0 AJMHHHCTPATUBHOIO PErIaMEHTa, CHEUUATUCT Y TOJIHOMOYEHHOTO
opraHa OTBETCTBEHHBI 3a PACCMOTPEHHUE 3asBIICHHUS B CPOK He Ooisee 5 aHEH
MOATOTABINBAET BBIUCKY U3 OXO35UCTBEHHON KHUTH.

[Ipyn HamMuMKM OCHOBAHWM IS OTKA3a B NMPEAOCTABICHUM MyHHIIMIATBHON
YCIIYTH CIEHHAIUCT YTOJIHOMOYEHHOIO OpraHa B TEYeHHE 3 JHEW ¢ MOMEHTa
BBISIBJICHUS TaKOBBIX MPUHHUMAET peElieHue 00 OTKaze B MPEeIOCTaBICHUU
MyHULMTIATBHON YCIIYTH U OCYIIECTBISET MOATOTOKY MUChMa aMUHUCTPALMN 00
OTKAa3€ B IPEAOCTaBIeHNA MyHUIIUIIATbHON YCIIYTH.

3.4.3. Pe3ynbraTomM aAMUHUCTPATUBHOM MPOIIEAYPHI (ACHUCTBUS) SIBISIOTCS:

1) BBIINMCKA U3 OXO03IMCTBEHHON KHUTH;

2) MPOEKT TUChbMa AJMUHUCTpan 00 OTKa3e B TIPEIOCTaBICHUU
MyHHUIMTTAIBHOMN YCIIYTH.

3.4.3. MakcuManpHbI CPOK HCHOJHEHUS YKa3aHHOM aJMWUHHUCTPATHUBHOMN
poIeAypHI (IEUCTBUS) - 5 THEH.

3.5. Beizaua (HanpasJieHne) 3asiBUTENII0 pe3yJibTaTa
npenocrapjaeHuss MyHMUIMNAJBHON yCayru

3.5.1. OcHoBaHMEM ISl Hayana aJMUHUCTPATHBHOM NPOLEAYPHI SIBISCTCS
MOoJIMMCaHHas TJIaBoM JIMHCKOTO celbCcKoro rmoceneHus JIMHCkoro pakoHa
BBITIUCKA U3 TIOXO3SMCTBEHHOW KHWUTH, JTUOO perucTpaiusi muchMa o0 OTKaze B
npeaocTaBiaeHnd MyHUIMIIAIBHON YCIIYTH.

3.5.2. Cneuuanuct YNOJIHOMOYEHHOTO OpraHa, €CIW 3asiBJICHUE U MAaKEeT
JTOKyMEHTOB TocTynuiau u3 M®II, B Teuenue 1 pabodero qus nepenaeT pe3yabTar
npenocrasiaeHuss MynununansHon ycnyrn B M®II, mocie 4dero noJKHOCTHOE
auiio M®I[ Bpywaer ux 3assutento. Eciaum 3asBieHue ObUIO MMOJAHO B



YNOJIHOMOYEHHBIA OPTraH, TO CIEUUAIKUCT Y TOJTHOMOYEHHOTO OpraHa B TECYEHHE
1 1HA Bpy4aeT (HampasJsieT) Pe3yJbTaT MPeaoCTaBIeHUs] MyHUIIMIAIIBHON YCIIyTH
3asBUTEIIO.

3.5.3. Pe3ynpTraroM aJIMHHUCTPATUBHOW MPOLEAYpPHl SBISIETCA BblIaya
(HanpaBiieHHe) 3asBUTEIIO BBIMUCKU U3 MOXO03SMCTBEHHOW KHUTH, JUOO MUCHMO
AnMuHHCTpanuu 00 0TKa3e B MpeocTaBiIeHUM MyHUIIMITAIbHON YCITyTH.

3.5.4. MakcuMaJIbHBIN CPOK HCIOJIHEHHUSI YKa3aHHOW aJIMUHHCTPATUBHOMN
poueAypbl — 1 AEHb CO AHS NPUHATHS PELICHHUS.

3.6. Oco0eHHOCTH BBINOJIHEHUS] A/IMMHUCTPATHUBHBIX
npoueayp (AeicTBMii) B JJIEKTPOHHOH (popme

3.6.1. Undopmamus o mpenocTaBieHud MyHUIIMNIATBHOW — yCIYTH
pa3memaerca Ha Equnom nopraiie u PernonaibHOM noprase.

Ha EnunoMm nmopranie u PernoHanbHOM mopTajne pa3MemaeTcs: Claeayromnas
uHbopmarus:

1) wucuepnbpIBaroUMii nNepeyeHb JOKYMEHTOB, HEOOXOJUMBIX  JUIs
npenocTaBieHuss MyHHIMNANbHOM — yciayrd, TpeOoBaHUS K  OQOPMIICHHIO
YKa3aHHBIX JOKYMEHTOB, a TaK)XE IE€PEYEHb JIOKYMEHTOB, KOTOPBIE 3asBHUTEIIb
BIIpaBe MPEACTABUTH 110 COOCTBEHHON MHUIIMATUBE;

2) KpyT 3asiBUTEIICH;

3) cpok npenocTtaBiaeHUuss MyHUIIMTIAIBHON YCIIYTH;

4) pe3ynbTaThl NpeAOCTaBICHUd MyHUIUNAIBHOW YCIYTH, MOPSAOK
NPEACTABICHUS] JOKYMEHTA, SBJISIOIIETOCS  PE3yJbTaTOM  MPEIOCTaBICHUS
MyHununaibHON yCIyTH;

5) pa3Mep TOCyJapCTBEHHOM MONUIMHBI, B3UMAEMOM 3a TMPEIOCTaBIICHHE
MyHUIIMNaNbHON yCIyTH (YKa3bIBAETCS IPU €€ HATMYKH);

6) ucYepnbIBAIOIINNA TMEepPEeYeHb OCHOBAHUU JUIsl MPUOCTAHOBIICHHS WIIU
OTKAa3a B IPEAOCTaBIeHUA MyHUIIUIATBHON YCIIYTH;

7) o mpaBe 3asBuTens Ha JocyneOHoe (BHecyneOHOe) o0)KalloBaHUE
pemieHuii U nencTBuil (0€37eiCTBUA), MPUHATHIX (OCYIIECTBIISIEMBIX) B XOJI€
MpeIOCTaBICHNUS] MyHUIIMTTAIIBHON YCIIYTH;

8) dopmbl 3asBieHM (yBEIOMIICHUN, COOOIICHHIT), MCIIOIb3yeMbIe IMPHU
MIPEIOCTABIEHUY MyHULIMNIAIbHOW YCIIYTH.

Nudopmanusa va Enunom noprasie u PernonansHOM noprane o Mopsake u
CpOKax MpeAOCTaBlIICHUST MyHUIMNAIbHOW YCIYIM Ha OCHOBAaHWH CBEIICHUMU,
coaepkamuxcsa B (enepanbHONW TrocyAapCTBEHHOW HMH(POPMAIMOHHON CHUCTEME
«DenepanbHbIi  peecTp TOCYNApCTBEHHBIX ycnyr (pyHKuuid)» (mamee -
denepaibHBIN  peecTp), PETMOHAIBHOM TOCYJApCTBEHHOW HWHQPOPMAIIMOHHOM
cucteme «Peectp rocymapctBeHHbIx ycuyr (pynkuui) KpacHomapckoro kpas»
(manee - Peectp KpacHomapckoro kpasi), MpeaocTaBiseTcsl 3asBUTEIIO OECIIaTHO.

Hoctyn k wuHbOpMaMu O CpOKaXx U TMOpPsAKEe MpeloCTaBICHUs
MyHULMTIaTBHON YCIYTH OCYIIECTBIsIETCsl 0€3 BBIMOJHEHHs 3asBUTENEM KaKuX-
160 TpeboBaHUM, B TOM YHCIIe 0€3 UCIOIh30BAHUS MPOTPAMMHOTO 00€CTICUCHHSI,
yCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CpEeACTBa 3asiBUTEINs TPEOyeT 3aKIIOUeHHUs
JUIIEH3UOHHOTO WJIM WHOTO COTJIAIIEHHs C MpaBooOsiafaTesieM MpOrpaMMHOIO
o0ecrieuyeHus, MpPeIyCMaTPUBAIOIIErO B3UMaHUE IUIAThl, PErHCTPAIUI0 WU
aBTOPU3ALIMIO 3asABUTENS, WIM MPEIOCTABICHUE UM MIEPCOHATIBHBIX TAHHBIX.



3.6.2. B cmywae oOpamenuss 3asBuUTeNs 3a  MPEAOCTaBICHUEM
MynununansHOM — yciyru  4epe3  PermoHansHeIM  DOpTAN  3asBJICHUE U
CKaHHWPOBAHHBIE KOIMHM JIOKYMEHTOB, yKa3aHHble B TyHKTe 2.6.1 moapasznena 2.6
pa3gena 2 HacTOSWEro AJIMHHUCTPATUBHOIO PEMVIAMEHTA, HAIpPABIAKOTCS B
YTIOJTHOMOYEHHBIN OpraH.

OOpamenne 3a  moiydyeHMEM  MYHULMNAIBHONM  YCIYTM  MOJXKET
OCYILECTBIISITECA C HUCIOJIB30BAHUEM DJJIEKTPOHHBIX JTOKYMEHTOB, IMOANMCAHHBIX
ANEKTPOHHOMN MOANUCHIO.

B ciydyae mocTyruieHHs 3adBJIEHUS U JOKYMEHTOB, YKa3aHHBIX B ITYHKTE
2.6.1 nmoxpasnena 2.6 paznena 2 HacCTOAWEro0 AAMUHUCTPATHBHOIO PErJIAMEHTA, B
NEKTPOHHON (opme ¢ wmcmoiab3oBaHueM lloprTana, TMOANMHUCAHHBIX YCHICHHOMN
KBaJIM(DUIIUPOBAHHOM ANEKTPOHHOMN MIOJIIHCHIO, JIOJKHOCTHOE JINALIO
YIIOTHOMOYEHHOTO  OpraHa  HIPOBEPSET  JECUCTBUTEINBHOCTH  YCHUJICHHOM
KBAM(UIIMPOBAHHON JJIEKTPOHHOM TMOANUCH C HCIOJb30BAaHHUEM CpPEICTB
WH()OPMAIMOHHOW CHUCTEMBI TOJIOBHOTO YAOCTOBEPSIOLIEIO LEHTpa, KOTOopas
BXOJUT B COCTaB MH(PPACTPyKTypbl, obOecrneunBaromeii HHYOpMALMOHHO-
TEXHOJIOTHYECKOE B3aUMOJICHCTBUE JNENUCTBYIOLIUX " CO37aBaEMBbIX
MH(POPMAILIMOHHBIX CUCTEM, HCTIOJIb3YEMBbIX JUIS IPEIOCTABICHUS YCIYT.

Eciu B pesynbraTe MNpoBepKH KBATU(PUUUPOBAHHOM NOANUCH OyneT
BBISIBJICHO  HECOOJIIOJICHHME  YCTAaHOBJCHHBIX  YCJIOBHM  NIpHU3HAHUS €€
JNEUCTBUTEIBHOCTH, JIOJDKHOCTHOE JIMIO YIIOJHOMOYEHHOIO OpraHa YCIyTH B
T€UEHHE 3 JAHEU CO JIHS 3aBEPILUCHHS MPOBEICHUS TAKOW NPOBEPKH NPUHUMAET
pemieHre 00 OTKa3e B NpPHEME K PACCMOTPEHUIO 3asBJICHHS 3a MOJIyYEHUEM
MyHUIIMNANBHOW YCIYTH W HANpaBiigeT 3asBUTENI0 YBEIOMJIEHHE 00 3TOM B
AIIEKTPOHHOM (PopMe C ykazaHHeM MyHKTOB cTaTh 11 denepanbHOrO 3akoHa OT 6
anpensa 2011 romga Ne 63-®3 «O06 3MeKTPOHHON MOAMKMCHY, KOTOPbIE MOCTYXUIH
OCHOBAaHMEM [UJIsl TMPUHATHS YKa3aHHOTO pemeHus. Takoe yBeIoOMIIEHHE
MOJANMKUCHIBAETCS  KBAIU(UUUPOBAHHOM  MOANUCHIO  JOJDKHOCTHOTO — JIMLA
YIOJIHOMOYEHHOTO OpraHa M HampaBJSIETCS IO aIpecy 3JIEKTPOHHOM IOYTHI
3asBuTens b0 B ero JnuuHbI kKaOuHer Ha [loprame. Ilocne momydeHus
yBeIOMJIEHHsI 3asBUTEJIb BIpPaBe OOpPAaTUTHCS TOBTOPHO C 3asBJICHUEM O
IIPENOCTAaBIECHUM MyHUIIMNIAIBHOW YCIYrHM, YCTPAaHHWB HAapyIlIEHHs, KOTOpBIE
NOCIIY)KWJIM OCHOBAaHUEM JUJIsl OTKa3a B IPUEME K PACCMOTPEHHMIO INEPBUYHOTO
3asIBJICHUS.

3.6.3. 3anuch Ha NpuUeM B YTOJIHOMOYEHHBIA OpraH JJis MOJa4d 3arpoca ¢
ucrnosb3oBanueM EnuHoro mnoprana, PermonansHOro mnoprana, oQpUUIMAIbLHOTO
caiiTa MyHHLIMITAJIbHOTO 00pa3oBanus JJMHCKOM palloH HE OCYILEeCTBIISAETCS.

3.6.4. ®opmupoBaHue 3anpoca 3asgBUTENIEM OCYUIECTBISIETCS MOCPEICTBOM
3aMoJHEHUsl AJNEKTPOHHOM (Gopmbl 3ampoca Ha PermonambHoM moprane, 0e3
HEO0OXOIMMOCTH JIOMOJTHUTEIBHOM M01auu 3ampoca B Kakoi-11ubo uHou popme.

Ha PerumonanpHOM mOpTajie pa3MelIalOTCs  0o0paslbl  3amoJHEHUS
3JIEKTPOHHOM (OPMBI 3ampoca.

dopMaTHO-JIOrHYecKas poBEpKa c(OpMUPOBAHHOTO 3amnpoca
OCYLIECTBJISIETCS ABTOMAaTUYECKH IIOCJIE 3aIlOJIHEHHS 3asBUTENIEM KaXJIO0ro W3
MoJIEW  DJIEKTPOHHOM  (opMbl  3ampoca. [Ipu  BBIABICHHMH  HEKOPPEKTHO
3allOJIHEHHOTO TOJI 3JIEKTPOHHOM (hopMbI 3ampoca 3asBUTENb YBEAOMIISETCS O
XapakTepe BBISIBICHHOM OHIMOKM M TOPSAKE €€ YCTPAaHEHHUs MOCPEACTBOM



UH(POPMAIIMOHHOTO COOOIIEHUS HEMOCPEJACTBEHHO B 3JEKTPOHHOU (opme
3ampoca.

[Tpu popmupoBanum 3anpoca 3asBUTEI0 0OECIIEUNBAETCS:

a) BO3MOYKHOCTb KOIIMPOBAHUS U COXPAHEHHUS 3aIpOCca U UHBIX JOKYMEHTOB,
YKa3aHHBIX B nojpaszaenax 2.6 u 2.7 paznena 2 HacTOAEr0 AJIMUHUCTPATUBHOIO
periaMeHTa, HeoOXOIUMBIX JJIs IPeaoCTaBIeHUs] MyHUIIMNIANBHON YCIIyTH;

0) BO3MOXHOCTb 3aIlOJIHEHUS HECKOJIBKUMHU  3asBUTEISIMH  OJIHOM
3JIEKTPOHHOM (POPMBI 3arpoca Mpu OOpaIIeHUH 3a yCIyraMu, MpearnoiaraloiumMu
HaIIpaBJIECHUE COBMECTHOTO 3aIIPOCA HECKOJIBKUMU 3aAsIBUTEISIMU;

B) BO3MOXXHOCTh Ie4YaTH Ha OyMa)kKHOM HOCHUTENE KOIWHU 3IIEKTPOHHOMN
dbopmpbI 3ampoca;

') COXpaHEHHE paHee BBEIEHHBIX B 3JICKTPOHHYIO (OpMY 3aIrpoca 3HaUCHUN
B J}000M MOMEHT IO KEJIAHUIO MOJIb30BaTelsl, B TOM YHWCJIE NP BO3HUKHOBEHUH
omuOOK BBOJA M BO3BpaTe JUIs MOBTOPHOTO BBOJA 3HAYCHHM B 3JICKTPOHHYIO
dbopmy 3arpoca;

1) 3aloJIHEHUE TIOJeM 3IeKTpoHHOW (opMbI 3ampoca 10 Haydajga BBOJA
CBEJCHUN 3asBUTEIIEM C UCIHOJIB30BAHUEM CBEICHUHM, pa3MEIICHHBIX B
(denepanbHOM TrocyAapcTBEHHOM HHQpOpMAMOHHON cucteme «EnuHas cucrema
UACHTU(UKAIMM M ayTeHTU(UKAUUW B HUHPPACTPYKType, oOecrneunBaromei
MH(POPMALIMOHHO-TEXHOJIOTHYECKOE B3aUMOICHCTBUE MH(POPMAIIMOHHBIX CHUCTEM,
UCITIOJIB3YEMBIX IS IIPEIOCTaBICHUS TOCYIapCTBEHHBIX U MYHHUIMIAIBHBIX YCIIYT
B DOJIGKTPOHHOU ¢opme» (majmee - enuHas CcUcTeMa HUJISHTUPUKAIUU U
ayTeHTU(PUKALIUK), U CBEIEHUM, OMyOJUKOBAHHBIX Ha PervoHanbHOM MopTale, B
4acTH, KAacalooUIeHcsd CBEACHUW, OTCYTCTBYIOIIMX B  €IUHOM  CHCTEME
UICHTU(DUKALIMYA U ayTeHTU(UKAUY;

€) BO3MOKHOCTbh BEPHYThCS Ha JIFOOOH M3 3TAIOB 3al0THEHUS SJIEKTPOHHOU
dbopmeI 3ampoca 6e3 MoTepu paHee BBEASHHON nH(popMaIuy;

) BO3MOXXHOCTh JO0CcTyna 3asBUTENS Ha PervoHanbHOM mopTane K paHee
NOJIAHHBIM MM 3alpocaM B TE€YEHUE HE MEHEE OJHOI0 IoJa, a TAKXKE YaCTHUYHO
c(hOpMHUPOBAHHBIX 3aIPOCOB - B TCUCHHUE HE MEHEEe 3 MEeCSAIICB.

CdopmupoBaHHBIN U OAMMCAHHBIN 3aIPOC U MHBIE JOKYMEHTBI, YKa3aHHbIC
B Tmoapazaenax 2.6 u 2.7 pazgena 2 HACTOSIIET0O AJIMHUHHCTPATHBHOTO
periamMeHTa, HEOOXOIWMble MJisi TpeAoCTaBiIeHUs MyHUIMNANBHON yCIyTH,
HAaMpaBJAIOTCS B Y IOJIHOMOYEHHBIN OPTraH NOCPEACTBOM PernonanbHOro noprana.

YT0ITHOMOYEHHBIN OpraH 00ecrneYynBaeT MPUEM JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TipeocTaBieHus MyHHMIIMNANbHOW YCIYTM, W PETUCTpalMio 3ampoca 0e3
HEO0OXOAMMOCTHA TOBTOPHOTO MPEJCTaBIEHUSI 3asiBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJE, €CIM MHOE HE YCTAaHOBJEHO (eepalibHbIMU 3aKOHAMHU U
IIPUHUMAEMBIMUA B COOTBETCTBUM C HUMM aktaMu IlpaBurenbcrBa Poccuiickoin
®denepanuu, 3akoHaMu cyObekToB Poccuiickoit denepanuu 1 NpuHUMAEMbIMU B
COOTBETCTBUM C HHMMHM aKTaMd  BBICHIUX  HMCIIOJHUTEIbHBIX  OpPraHoOB
rocyJapCTBeHHOM BiacTu cyObekToB Poccuiickoit denepanuu.

Cpok perucrtpanuu 3ampoca - 1 pabouuii 1eHb.

IIpenocraBienne MyHUIIMIIAIBHON YCIIYTM Ha4YMHAETCS ¢ MOMEHTA IpHuema
U PErucTpalud YTOJHOMOYEHHBIM OPraHOM 3JIEKTPOHHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPENOCTaBlIeHUS MyHUIMNAIBHOM yCIyrd, a TakKxke
MOJTyYEHHUs! B YCTAaHOBJICHHOM TopsiaKe uHpopmanuu 06 omnate MyHULIUNIaTIbHON
YCIIYTH.



IIpn  ormpaBke 3ampoca moOCpeACTBOM  PermonHampHOro  mopraina
aBTOMAaTHYECKHU OCYILECTBIIIETCS dbopmaTHO-TIOTHYECKasT IIpOBEpKa
chOpMHPOBAHHOTO 3ampoca B MOPSAKE, OMNPEEIsIEMOM YIOIHOMOYEHHBIM Ha
npefaocTaBieHne MyHHUIMNANBHON  yCIYyTM OpPraHoM, TIOCJI€  3aIllOJHEHUS
3asgBUTENEM KaXJ0ro W3 Mojeil 31aeKTpoHHOU (opmbl 3arpoca. [Ipu BhIsIBICHUU
HEKOPPEKTHO 3aIlOJIHEHHOTO TIOJIsl SJEKTPOHHOW (QopMbl 3ampoca 3asBUTEIh
YBEJOMIISIETCSI O XapaKTepe BBISBICHHOW OIIMOKKM M TMOpSAKE €€ YCTpaHEHUs
MOCPEJICTBOM HH(POPMALIMOHHOTO COOOIICHUSI HEMOCPEACTBEHHO B 3JIEKTPOHHOU
dbopme 3ampoca.

IIpn ycremHoM oTmpaBKe 3ampocy IPUCBAMBAETCS YHUKAJIBHBIA HOMED, IO
KOTOPOMY B JIMYHOM KaOHWHeTe 3asBUTEINs MOCPEACTBOM PermoHanbHOrO nopraia
3asBuTento OynaeT mpejicTaBieHa WHGOpPMAIUS O XOJE BBIMOJHEHUS YKa3aHHOTO
3amnpoca.

[locne mpuHATHS 3ampoca AOJHKHOCTHBIM JIMIOM, YIIOJHOMOYEHHBIM Ha
npenocTaBieHne MyHULIMNANbHOM YCIYrd, 3ampocy B JIMYHOM KaOHWHeETe
3asgBUTENS TMOCPEACTBOM PErnoHajspbHOro mopTaja IPUCBAUMBAETCS  CTATyC
«Perucrpanus 3asiBUTENSA U IPUEM TOKYMEHTOBY.

[Ipy momydyeHuu 3ampoca B 3JIEKTPOHHOM (opMe JOJKHOCTHBIM JIMIIOM,
YIOJHOMOYEHHBIM Ha INpeNoCTaBicHME MyHUIMNAIBHOW YCIYTH, NPOBEPSETCS
HaJIM4Me OCHOBAHWM JUIA OTKa3a B MPHUEME 3alpoca, YKa3aHHbIX B IyHKTe 2.9.1
nozpaszena 2.9 pasznena 2 HacTOAWEro AIMUHACTPATUBHOTO PETJIaMEHTAa.

[Ipn Hamuuum XOTsA OBl OJHOTO M3 YKa3aHHBIX OCHOBAHWM JIOJKHOCTHOE
JIMIIO0, OTBETCTBEHHOE 3a NPEAOCTAaBICHWE MYHHIIMIIAJBHOM YCIYTH, B CPOK, HE
IIPEBBIIAIOIINMN CPOK MPENOCTABICHUS MYHUIIUITAIBHON YCIYTH, TOATOTABINBAET
NUCbMO 00 OTKa3e B MpHEME JTIOKYMEHTOB IS MPENOCTABICHUsS] MyHULIUITATbHOU
YCIIYTH.

3.6.,5. Omnnara TroOCyAapCTBEHHOM TONUIMHBI 32  MPEIOCTABJICHUE
MyHununanbHOM YCIyTH U YILIaTa UHBIX IUIATEXKEN, B3UMAEMBbIX B COOTBETCTBUU C
3aKOHOJATebCTBOM Poccuiickorn denepanun ¢ HUCHOJb30BaHUEM EAMHOrO
nopraya, PEruoHaIbHOTO mopTaja He OCYIIECTBIIAETCA.

3.6.6. B kadecTtBe pe3ynbTaTa NpeAoCcTaBiIeHUS MyHHUIIMNAIBHON YCIyTH
3asBUTENb 1O €ro BHIOOPY BIpaBe IMOJYyYUTh BBIIUCKY M3 peecTpa
MYHULMIIATBHOTO UMYLIECTBA:

- B (opMe 3JEKTPOHHOTO JAOKYMEHTa, MOAMMCAHHOIO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM  JIMIIOM C HMCIOJIb30BAaHUEM YCHJIEHHOW KBAIM(PUIIMPOBAHHON
AJIEKTPOHHOM MOINCH;

- B (opmMe aoKkyMeHTa Ha OyMa)XHOM HOCHUTEJE, MOATBEPKIAIOIIETO
COZIEp’KaHHME DIIEKTPOHHOTO JIOKYMEHTa, BBIJABAEMOTO Y TIOJHOMOYEHHBIM
OpraHoM;

- Ha OyMa>XHOM HOCHTeJIE.

3asBUTENb BIPABE MOJIYYNUTh PE3YJIBTAT MPENOCTABICHUS MyHHUIIMNIAIbHOU
yciyrd B (GOpMe BIIEKTPOHHOTO JOKYMEHTa WM JOKyMEHTa Ha OyMa)XHOM
HOCUTEIE B TEYEHHE CpOKa  JEHUCTBUSA  pe3ysbTaTa  IPEAOCTABICHUS
MyHununaibHOU yCIyTH.

3asBUTEN, HMMEET BO3MOXKHOCTH TMOJNyYeHUS HMHPOpPMAIMM O XOJe
npenocrasiaeHuss MyHUIIMNIAIBHON YCIIyTH.

Nudopmanus o xome mpenoctaBieHuss MYHUIMITAIBHONW — yCIYyTH
HarpasJisieTcsl 3asBUTENI0 Y IOJJHOMOYEHHBIM OPTaHOM B CPOK, HE MPEBBIIIAXOITUI



OJIHOTO paboyero AHS TOCJE 3aBEPUICHUS] BBINOJHEHHUS COOTBETCTBYIOIIETO
JICVCTBHS, C UCIOJIb30BAHUEM CPEACTB PernoHanpHOro noprana.

IIpu npenocraBieHny MyHULIMOATBHON YCIYTH B JJIGKTPOHHOU (opme
3asBUTEINIO HAIIPABIIACTCS:

a) yBenomsieHue o 3anucu Ha npuem B M®DII, conepkaiiee cBeneHus o aare,
BPEMEHU U MECTE MIPUEMA;

0) yBeAOMJIEHHE O MPUEME M PEruCTpalliy 3anpoca U UHBIX JOKYMEHTOB,
HEOOXOJMMBIX JIsI TPEAOCTaBIICHUS YCIYTH, COJEpKallee CBeIeHUs O (Qakrte
npuemMa 3arnpoca U JIOKYMEHTOB, HEOOXOJUMBIX MJis MPEAOCTaBICHUS YCIYTH, U
HayaJie IpoLEAypbl IPEAOCTABIICHUS YCIYTH, a TAKXKE CBEJACHHUS O JaT€ U BPEMEHU
OKOHYAaHUS MPEJOCTABICHUS YCIYTrd JUOO MOTHMBUPOBAHHBIN OTKa3 B MpUEME
3ampoca W HWHBIX  JIOKYMEHTOB, HEOOXOAWMBIX JUIsI  TPEIOCTaBICHUS
MyHununaibHOU yCiayry;

B) YBEJIOMJICHUE O pe3yJibTaTaX PacCMOTPEHUS IOKYMEHTOB, HEOOXOAUMBIX
U8 TPENOCTaBJICHUA  YCIYTH, COAEpXkalee CBEACHUA O  I[PUHSATHU
[IOJIOKUTEIIBHOTO  PELIEHUsT O MPENOCTaBICHUM MyHULIMNAIBHOW YCIYyTU U
BO3MOXXHOCTH  TOJYYUTh  pe3yjibTaT  NPENOCTaBICHUS  yCIyrw  J0O
MOTHBUPOBAHHBIN OTKa3 B IPEAOCTAaBICHUA MYyHULIUIIATBHON YCIIYTH.

3asgBuTENSIM 00ECIIEUUBACTCS BO3MOXKHOCTH OIIEHUTH JOCTYIHOCTh U
Ka4yecTBO MyHUIIMNIANBHOU yCIyTry Ha PernonansHOM nopraiie.

3.7. llopsiaoK BHINOJHEHUS] AAMUHHUCTPATUBHBIX Npoueayp (AelcTBuUil)
MHOIO(pyHKIMOHAJBHBIMY HEHTPAMHM NPEAOCTABJICHHUS
rocyJapCcTBEHHbIX ¥ MYHHIMIIAJIbHBIX YCJIYT

NudopmupoBanue 3asBUTENICH OCYIIECTBISETCS MOCPEICTBOM pa3MeEIICHUs
aKTyaJIbHOW W HCYEpPNbIBAIOIIEH HHPOpMalUHU, HEOOXOAUMOW ISl MOJyYEeHHS
MyHununanbHOM yCiayru Ha WH(MOPMAIIMOHHBIX CTEHJIaX WJIM UHBIX MCTOYHHKAX
UH()OPMUPOBAHMUS.

NudopmupoBanne 3asBurenei ocymectBiasercs B okHe MOPIl (uHOM
CrenuaibHO 000pyaoBaHHOM paboueM Mecte B M®II), npenHasHadyeHHOM IS
uHopMupoBaHus 3asBUTENCH O TMOPSAKE MPEAOCTABICHUS MYHHITUTIATBHBIX
YCIYT, O XOAE PAacCMOTPEHHUsI 3aIlPOCOB O IPEIOCTABICHUH MYHHUIMIIAIBHBIX
YCIIyT, a TaKkKe ISl TPEe0CTaBIeHNs MHOW MH(OPMAIMH, B TOM YKCIIe YKa3aHHON
B TNOANyHKTEe «a» nyHkta &8 IlpaBun  opranuzanuu  A€ATEIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABJICHUS  TOCYJApCTBEHHBIX U
MYHUIMIIAIBHBIX ~ YCIYT, YTBEPXKICHHBIX IMOCTaHOBJIEHHEM [IpaBuTenbCTBa
Poccuiickoi denepaunun oT 22 neKkaops 2012 roja
Ne 1376 «O6  yrBepxknenun IlpaBun  opranuzauuud  AesTEIbHOCTU
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABIICHUS  TOCYIAapCTBEHHBIX U
MYHUIUITAIBHBIX YCIIYT.

Pa6otHuk M®I[ mnpm mpueme 3ampocoB O  MPEIOCTABJICHHUH
MyHHUIMITAIBHBIX ~ YCAYT W BbIJa4€  PE3yJbTaTOB  IPEIOCTABJIECHUU
MyHULIMNIATBHBIX YCIYT YCTAaHABIMBAET JIMYHOCTH 3asiBUTENI HA OCHOBAHUU
nacnopra rpaxaaHnHa Poccuiickon @enepand M MHBIX  JTOKYMEHTOB,
YAOCTOBEPSIONIUX JIMYHOCTh 3asiBUTENS, B COOTBETCTBHM C 3aKOHOJATEIbLCTBOM
Poccuiickon ~ @enepanmu, a  TAaKkKE  MPOBEPSIET  COOTBETCTBUE  KOIWU
MPEACTABIIEMbIX JOKYMEHTOB (32 MCKIIIOUEHHEM HOTApUAIbHO 3aBEPEHHBIX) UX



opuruHaizam (Ha MNOpeaIMeT HaJdu4Msl MOJYUCTOK (OCHOBHBIMH IpPU3HAKAMH
INOAYMCTOK  SABJISIOTCS:  B3BEPOLICHHOCTH  BOJIOKOH, W3MEHEHHE  IJISHLA
HNOBEPXHOCTHOIO cJiosl Oymaru, YyMEHbLIEHUE TOJIIMHBI Oymaru B MecTe
NOJYUCTKH, HapyuieHue (OHOBOM CETKM) WIM JONE4YaTOK (OCHOBHBIMU
IPU3HAKaMU  IIPUIMCOK  SBJLAIOTCA ~ HECOBIIAJICHUE  TOPHU30HTAIBHOCTH
pPAcCIIOJIOKEHUST II€YaTHBIX 3HAKOB B CTPOKE, DPA3IM4Msl pa3sMepa M PUCYHKA
OJTHOMMEHHBIX II€YATHBIX 3HAKOB, Pa3jM4usl MHTEHCHBHOCTH MCIOJB30BaHHOTO
KPacCHUTEIIS).

B cnywae, ecnm mnpeacTaBieHbl IOMJIMHHUKM JOKYMEHTOB 3asBUTEI,
IIEPEUYECHb KOTOPBIX ONpeNeNieH IMyHKTOM 6 crtaTteu 7 DenepasbHOro 3aKoHa
Ne 210-®3, pabotHuk M®L] cHUMaeT ¢ HUX KOMHH.

PabotHuk MOILI, npu npueme 3anpocoB NPOBEPAET MNPABUIBLHOCTb
COCTABJICHMsI 3asBJICHHUA (3ampoca), a TaKXKe MCUEPIbIBAOIINNA [EePEUYCHb
JIOKYMEHTOB, HEOOXOJHMMBIX B COOTBETCTBUMU C MyHKTOM 2.6.1 mopapasznena 2.6
paszena 2 HacTosAwero AJAMUHUCTPATHUBHOIO PErVIAMEHTa, U (POpMHUPYET HaKeT
JIOKYMEHTOB.

B caydae HecoOTBETCTBUSA JOKYMEHTA, YIAOCTOBEPSAIOLIETO JIMYHOCTH
3asiBUTENSA, HOPMATUBHO YCTAHOBJIEHHBIM TPEOOBAHUAM WM €r0 OTCYTCTBHUS —
pabotHuk MO®IL[ wundpopmupyer 3asButens (IpeacTtaBUTeNst 3asBUTENSA) O
HEOOXOJMMOCTU TPEABSBICHUS JTOKYMEHTA, YJOCTOBEPSIOIIETO JIUYHOCTb, IJIS
npenocTaBiieHuss MyHUIIMITAIBHON YCIYTH W mpejjaraer oopatutbcss B MOI]
IIOCJE TPUBEACHHUS B COOTBETCTBHE C HOPMATHBHO YCTAHOBJIECHHBIMU
TpeOOBAHUSIMU JTOKYMEHTA, YIOCTOBEPSIIOLIETO JTUYHOCTb.

PaGotnuk ~ M®I[ HampaBiasieT  MEXBEIOMCTBEHHBIE  3ampoChl O
IPEIOCTAaBIEHUN JOKYMEHTOB W HWH(popMmanuu (B TOM 4YHCiIEe 00 orJare
rOCyJapCTBEHHOM NOIUIMHBI, B3UMAaeMOM 3a IpeAocTaBieHne MyHHMIUITAIbHON
YCIIyTH), KOTOpbIE HAXOJATCA B PACHOPSIKEHWU OPraHoOB, MPEAOCTABIISIONIMX
MyHuIMnanbHble YCIyTH, JTUOO MOJBEJOMCTBEHHBIX FOCYJapCTBEHHBIM OpraHaM
(opranaM  MECTHOTO  CaMOYIIpaBJICHHs) OpraHu3alui, y4YacTBYIOIIMX B
IIpeaocTaBIeHnd MyHUIMITIAIIBHOW YCIIYI'M, B COOTBETCTBUU C HOPMAaTUBHBIMHU
rpaBoBbIMU aKkTamu Poccurickon denepanyn, HOpMaTUBHBIMU IPABOBBIMU aKTaMU
KpacHomapckoro kpas, MYyHULHIIQJIbHBIMU IIPABOBBIMH aKTaMU C Y4E€TOM
nosoxkennit yactu 6 crareu 7 @enepanbHoro 3akona Ne 210-D3.

Me:XBeTOMCTBEHHBI 3allpoc O MPEACTABICHUU JOKYMEHTOB U (MIIN)
uH(popMauu, yKa3aHHbIX B NMyHKTE 2 yactu 1 crateu 7 DenepalibHOrO 3aKOHA
Ne 210-®3, nma nmpenocrtaBieHnss MyHUIMIAIBHOW YCIYTHM € HCIIOJIb30BaHUEM
MEXBEJJOMCTBEHHOTO HH()OPMAIIMOHHOTO B3aMMOJECUCTBUS JOJKEH COJIEPKaTh
peayCMOTPEHHBIN 3aKoHOAaTeNbcTBOM Poccuiickoin deaepannu uaeHTUHUKATOD
cBeJiIeHUuH 0 (hU3MYEeCcKOM Jinlle (MPU HAJTUYMH), €CITU JOKYMEHTBhl U MH(POpMALIHS
3aMpanIuBalOTCs B OTHOUIEHUHU (PU3UYECKOTO JIUIIA, a TAKXKE yKa3aHUe Ha 0a30BbII
rOCyapCTBEHHbIA HWHMOPMAIMOHHBIA pECypc, B LENAX BEACHUS KOTOPOTrO
3aIpaluBaroTCs TOKyMEHThHI U HH(OpMaLIUSL.

Pa6otHuk M®IL[ ocymiecTBiseT cOCTaBl€HHE W BbLAAYy 3asBUTENSM
JOKYMEHTOB Ha OyMaXXHOM HOCHUTENE, TMOJATBEPKIAIOIUX  COAEpKAHHE
AJEKTPOHHBIX  JOKYMEHTOB, HampasieHHbIXx B MO®OIL[ mno pesynpratam
npenocTaBieHuss MyHUIMNANBHONM YCIYTHM, B COOTBETCTBUU C TpPEOOBAaHUSIMH,
ycraHoBJIeHHbIMU [IpaBurensctBom Poccuiickon @enepanumu.

PabotHuxk MO®II[ ocymecTBiaseT WHbIE ACHCTBHUS, HEOOXOJAMMBIC IS



IIPENOCTaBICHUs] MyHUIMITAIIBHOW YCIIYTH, B TOM YHCIIE CBSI3aHHBIE C POBEPKOMN
JNEHUCTBUTENBHOCTH YCUJICHHOW KBAIU(DUIMPOBAHHON 5SJIEKTPOHHOM MOAMHCH
3asBUTENS, UCIOJIB30BAaHHOW MpU OOpallleHWH 3a MOoJydyeHHeM MyHUIUIaIbHOM
YCIIYTH, & TAKXKE C YCTAHOBJICHUEM NEPEYHS CPEACTB YAOCTOBEPSIOMINX LIEHTPOB,
KOTOpbIE JOMYCKAIOTCA JJI1 HMCIOJb30BaHUS B LENSAX OOecleyeHus YKa3aHHOU
MPOBEPKH W  ONPEHECISAIOTCS Ha OCHOBAHMM  YTBEPKIAEMOW  OpPraHoOM,
MPEAOCTABISAIOINM MYyHUIIUIIAIBHYIO YCIIYTY, IO corjlacoBanuio ¢ denepaibHOR
ciy0o0i Oe3ornacHocTn Poccuiickoit depeparuu Mojeaud yrpo3 0€30macHOCTH
uHdopmanuu B HHGOPMAIIMOHHOM CHUCTEME, HCIOJIb3yeMOH B IENiX MpuemMa
oOparieHnii 3a mojaydeHneM MyHUIUMTATBLHON yCIyTH W (WJIH) MPEIOCTABICHHUS
TaKOU YCIIyTH.

3.8. [lopsinok ncnpaBJieHUs JONMYIIEHHBIX ONEYATOK U OIIUOOK B BbIIAHHBIX
B pe3yJbTare npeaocraBjieHuss MyHHIUNAIBLHON YCJIYTM TOKYyMEHTaxX

OcHoBaHuWeM Hayalla BBINOJHEHHUS AJMUHUCTPATUBHOM  MPOIEAYpbI
aBigeTcsl oOparieHue 3asBuTelsl 00 MCIPaBICHUU JOMYIIEHHBIX OIMEYaTOK U
OIIMOOK B BBIAAHHBIX B pe3yJibTaTe MpeaocTaBlieHus MyHUIIUNAIbHOU YCIyTH
PErUCTPALIMOHHBIX JOKYMEHTaX C MPUIIOKEHUEM JTIOKYMEHTOB, MOJITBEPKIAAIOITIX
OTI€YaTKHU U OIINOKH.

Cpox TpOXOXJEHUA aIMUHUCTPATUBHON MpOUEAYphl HE  JOJDKEH
NpeBbIIATh MSITH pabouyux JAHEH ¢ JaThl pErucTpaiuu  ooOpaiieHus o0
WCITPaBJICHUM JIOMYIICHHBIX OIEYaTOK M OIMHWOOK B BBIJAHHBIX B PE3yIbTATe
npenocTaBiieHuss MyHUITUTIATBHOW YCITYTH PETUCTPANIMOHHBIX TOKYMEHTaX.

Pemenue o0 ucnpaBlieHUH JAOMYIIEHHBIX OMEYAaTOK W OLIMOOK B BBIIAHHBIX
B pe3yJbTaTe TMPeaoCTaBiICHUS MYyHUIMNIAIBHOW YCIYTH PETUCTPAIMOHHBIX
JOKyMEHTaX MPUHUMAETCS B CIIy4ae, €CIM B YKa3aHHBIX JOKYMEHTaX BBISIBICHBI
HECOOTBETCTBUS MPUIIATaeMbIM K 3asIBJICHHUIO O MPEA0CTABICHUA MYHHUIIUITATEHON
YCIIYTH IOKYMEHTaM.

PesynbraToM aaMHHHCTPATUBHOW TPOIEAYpPHI SIBISETCS HCIPABIICHUE
JOMYIIEHHBIX JOJKHOCTHBIM JIMIIOM YTIOJTHOMOYEHHOTO OpraHa OIe4yaToOK |
OIMOOK B BBIIAHHBIX B pe3yJbTaTe MpenocTaBlieHUus MyHHUITUNAIBLHON YCIyTu
PETUCTPAIMOHHBIX JIOKYMEHTax JIMOO HampaBJeHHE B ajapec 3asBUTENS OTBETA C
uHdopmarmeir 00 OTCYTCTBUM ONEYAaTOK M OIMIMOOK B BBIJAHHBIX B pe3yjbTaTe
npenocTaBiieHuss MyHUITUTIATBHOW YCIIYTH PETUCTPAIIMOHHBIX TOKYMEHTAX.

He mo3mnee mHs, ciemyromero 3a JHEM MPUHATHS PEIICHUS, YKa3aHHOTO B
a0b3arie 4eTBEPTOM HACTOSAIIETO TOpa3/iesia, 3asBUTEII0 B MUCbMEHHOU Qopme H
10 KCJIAHUIO 3asSBUTENS B DJICKTPOHHOHN (hopMe HaIpaBisSeTCs MOTHBHPOBAHHBIH
OTBET O PE3yJIbTaTaX PAaCCMOTPEHHsI OOpaICHHUS.

B cnayusae BHeceHMs H3MEHEHHMU B  BBIAAHHBIA [0  pe3yjibTaram
npeaocTaBiieHuss MYyHUIMIIATLHON  YCIyrd  JOKYMEHT, HalpaBJICHHBIX Ha
UCITpaBJICHUE OIIMOOK, JOMYIICHHBIX MO BUHE opraHa W (WIM) JOJHKHOCTHOTO
auua, MHOTO()YHKIIMOHATIEHOTO LIEHTpa u (nnn) paboTHHKa
MHOTO(YHKIIMOHAILHOTO IEHTPA, IJ1aTa ¢ 3asBUTEIISI HE B3UMACTCH.

4. ®opMbI KOHTPOJIA 32 NPEAOCTABJICHUEM MYHULIMIIAJIBHON YCIyTH



4.1. Ilopsiaok ocylIeCTBJICHUS TEKYLIEro KOHTPOJIS 32 cO0JII0AeHeM
U MCIIOJIHEHHEM OTBETCTBEHHBIMH JI0/KHOCTHBIMM JTHIAMHM MOJI0KEHH I
AIMUHHMCTPATHBHOIO PErJIaMEHTA U MHBIX HOPMATHBHBIX MPABOBBIX
AKTOB, YCTAHABJHMBAKIINX TPeOOBAaHUSA K NMPEAOCTABICHUIO
MyHMIUIIAJIBHOU YCJIYTH, 2 TAKKE NPUHATHEM UMHU PellleHul

Texymuii KOHTpoIb 3a COONIOACHUEM U HCIOJHEHUEM CHEIHATUCTaMU
YIOJIHOMOYEHHOTO OpraHa IIOJIOKEHHMM  HAacTOSIIEro  AJIMHUHHACTPATUBHOIO
perilaMeHTa ¥ WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K TMpEeAOCTaBICHUIO MYHUIMNATBHON YCIYyTHU, OCYLIECTBIAETCS
HAaYaJIbHUKOM Y TIOJJHOMOYEHHOTO OpraHa JIM00 yIOJIHOMOYEHHBIM UM JIUI[OM.

Tekymuid KOHTPOJb OCYIIECTBIACTCS IYTEM NPOBEACHUS IUIAHOBBIX M
BHEIUIAHOBBIX ~ IMPOBEPOK  COOJIOJEHUS W  HCIOJIHEHUS  CIELUAJIUCTaMU
YIIOTHOMOYEHHOTO OpraHa IOJOKEHUM HACTOSIIETO0 AJIMUHHUCTPATHUBHOTO
periaMeHTa W MHBIX HOPMATHMBHBIX IIPABOBBIX AaKTOB, YCTaHABIIMBAOIINX
TpeOOBaHUS K NPENOCTAaBICHUI0 MYyHUIIMTIANBHON YCIYTH.

4.2. llopsinok ¥ NEPUOAUYHOCTb OCYIIECTBJICHHS MJIAHOBBIX
U BHEIIAHOBBIX NIPOBEPOK MOJHOTHI M Ka4eCTBa NPeI0CTABICHUA
MyHUIMIIAJIBHON YCJIYTH, B TOM YHCJI€ NOPSAJOK U (POPMbI KOHTPOJISA
32 MOJIHOTOM M Ka4eCTBOM NpeaocTaBjieHuss MyHMIUMNAJBHON YCIYTIH

4.2.1. KonTponp 3a NOJHOTOM W  KA4eCTBOM MPEIOCTABICHUS
crelManTucTaMiu MyHUIIMNIAIBHOM YCIYTH OCYIIECTBIsETCS B (hopMax MpOBEIECHUS
MPOBEPOK M PACCMOTpPEHHUs kajao0 Ha JaercTBUs (Oe31elCTBUE) CIEIUaIMCTOB
Y IIOTHOMOYEHHOTO OpraHa.

4.2.2. IIpoBepkr MOTYT OBbITh IJIAHOBBIMH W BHEIUIAaHOBBIMU. [lopsigaok u
MEPUOANYHOCTh  OCYIIECTBJIEHHS  IUIAHOBBIX  IPOBEPOK  YCTAHABIMBAETCS
HAaYaJbHUKOM YTIOJHOMOYEHHOTO OpraHa, B €ro OTCYTCTBHE - HCHOJHSIOIIUM
00s3aHHOCTH HayajbHUKA YIOJIHOMOYEHHOro oprana. [Ipm mnpoBepke MoOryr
paccMaTpHUBaThCS BCE BOIPOCHI, CBA3AHHBIE C MTPEAOCTaBIEHNEM MyHHIIMTIAIIBHON
yciyrd (KOMIUIEKCHbIE TPOBEPKH), WM OTHENbHBII BOMPOC, CBSI3aHHBIA C
npenocTaBiieHneM MyHUITUMTIATBLHOM yenyru (TeMaTtuueckue npoBepku). [IpoBepka
TaK>Ke MPOBOJUTCS IO KOHKPETHOM *kayio0e.

4.2.3. BHeIUIaHOBBIE TIPOBEPKHA MPOBOMASTCS B CBSI3M C IPOBEPKOU
YCTpaHEHHUs PaHee BBISBJICHHBIX HAPYIIICHUM, a TAKXKE B CIydae MOTyUYEHUs Kajao0
Ha JeficTBus (0€3/1eliCTBUE) CIICUAIUCTOB Y TIOJIJHOMOYEHHOI'O OpraHa.

4.2.4. Pe3ynbTaThl IJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK OGOPMIISIOTCS B
BUJIE CIIPABKH, B KOTOPOH OTMEUAIOTCS BBISIBICHHbIE HEJOCTATKU U MPEJI0KEHUS
10 UX YCTPAHEHHUIO.

4.3. OTBEeTCTBEHHOCTb A0JKHOCTHBIX JIMIl OPraHa, NPeI0CTaBISIIOIEero
MyHMUIMIAJBbHYIO YCJIYTY 32 pellleHus U aeiicTeus (0e3geiicTeue),
IpUHUMAaeMble (0CylIeCTB/IsAeMbIe) HMHU B X0/1€ IPeI0CTABICHUA
MyHMUMIIAJTBHON YCIYyTH

4.3.1. Tlo pe3ynbraTaM NPOBEJAEHHBIX MPOBEPOK B CIIy4ae BbIABICHUS
HApYIIEHUN TOJIOKEHUN HACTOSIIET0 AJIMHHUCTPATUBHOTO PEryIaMeHTa M WHBIX
HOPMATHBHBIX  TIPABOBBIX  aKTOB,  YCTAHABJIMBAIONMX  TpPeOOBaHUSI K



MPEJOCTABICHUI0 MYHUIIMNIATIBHOW YCIYTH, BHUHOBHBIE CIHEIUATUCTBI HECYT
OTBETCTBEHHOCTh 3a pEIICHUS U JehcTBus (0e37eiicTBUE), TPUHUMAEMBbIC
(ocymiecTBIsieMbI€) B X0/1€ MTPeAOCTaBIeHUss MyHUIIMTIATBHOM YCITYTH.

4.3.2. CneunanucTel, MO0 BUHE KOTOPBIX JOMYIIEHBI HAPYILIECHHS MOJO0KEHUI
AJIMUHUCTPATUBHOTO PETJIAMEHTA, HECYT aJIMUHUCTPATUBHYIO, NUCIUILIIMHAPHYIO
U UHYIO OTBETCTBEHHOCTHh B COOTBETCTBUU C JICWCTBYIOIIUM 3aKOHOAATEIHCTBOM,
®enepanbHbiM 3ak0oHOM 0T 2 Mapta 2007 roma Ne 25-®3 «O myHUIMTNIATBHOU
cnyx6e B Poccuiickoit ®denepanun», denepanbabiM 3akoHOM Ne 210-D3 u ux
JOJDKHOCTHBIMA ~ WHCTPYKIIMSIMH B~ COOTBETCTBUM  C  TpeOOBaHUSIMU
3akoHoaarenbcTBa Poccuiickon denepannu.

4.3.3. O Mepax, IPUHATHIX B OTHOIICHUH CIEIUATUCTOB Y IOJTHOMOYEHHOTO
OpraHa, BUHOBHBIX B HApYIICHUU MOJIOKEHUNA HACTOSIIECTO AJIMUHUCTPATUBHOTO
periiaMeHTa W MHBIX HOPMATHUBHBIX TMPABOBBIX AaKTOB, YCTaHABJIMBAIOIIMX
TpeOOBaHMS K MPEIOCTaBICHUI0O MYHUITUTIATLHOW YCIYTH, B TCUCHHE [ECATH
paboyux AHEN co AHS NPUHATHUSA TAKUX MEp YTIOJIHOMOYEHHBIA OPraH COOOIIAeT B
NUCbMEHHOM (¢dopme JuIly, mpaBa W (WJIM) 3aKOHHBIE HMHTEPECHl KOTOPOTO
HapyIICHBI.

4.4. IlonoxeHus1, XapaKTepu3ywiue TpedOBaAaHUA K MOPAAKY
U (popMaM KOHTPOJIS 32 npeaocTaBjieHueM MyHUIMIIAABLHON YCJIYIH,
B TOM YHCJIE CO CTOPOHBI I'PAXK/IaH, UX 00beAUHCHUI U OpPraHu3anuil

4.4.1. TpeboBaHus K MOPAIKY M (opMaM KOHTPOJISI 32 MPEHAOCTABICHUEM
MyHHUIIMTTAIBHON YCITYTH:

a) He3aBHUCHMOCTD;

0) MOJDKHAS THIATEIBHOCTb.

4.4.2. HezaBucuMOCTb  JML,  OCYUIECTBIIFOIIMX  KOHTPOJb  3a
npenocTaBieHneM MyHUIIMNIATBHONW YCIYTH, OT CIIEHUAIUCTOB COCTOUT B TOM, UTO
MIPU OCYIIECTBIECHUH KOHTPOJISI OHU HE3aBUCUMBI, B TOM YUCJIE HE UMEIOT POJICTBA
C HUMH.

JIuua, oCyIIECTBISIONIME KOHTPOJIb 32 peAocTaBiIeHueM MyHUIUMIIATBHON
YCIIYTH, AOJKHBI IPUHUMATh MEPhI TIO MPEIOTBPANICHUIO KOH(PINKTa UHTEPECOB
IIPY MPEIOCTABICHUU MyHULIMTIAIBHON YCIIYTH.

4.4.3. JomxkHas THATEIbHOCTh JIUI, OCYLIECTBIISIIOIIMX KOHTPOJb 3a
npenocTaBieHneM MyHUIIMTIAIBHOM YCIYTH, COCTOUT B CBOEBPEMEHHOM M TOYHOM
UCIIOJIHEHUH  O0SI3aHHOCTEH,  MPEIyCMOTPEHHBIX  HACTOSIIUM  Pa3/iesioM
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

5. locyneOHbIil (BHeCyAeOHBI) MOPSIOK 00:KAJTOBAHUS PeLlICHUN U
necTBuid (0e3aeiicTBHUS) OPraHOB, MPEI0CTABJISIONIUX MYHUIIMIIAIbHbIE
YCJIYId, a TAK)Ke UX J0JKHOCTHBIX JIUIL

5.1. Mugopmanus 1Jia 3asBUTEJIS 0 €r0 NPaBe MOJATh KAJI00y

3asBUTEH, MMEET TpaBO Ha JocyneOHoe (BHecyneOHOe) o0)kalloBaHUE
pemeHuii W nmeWcTBui  (0e3MeWCTBUS), MPUHATHIX  (OCYIIECTBIISIEMBIX )
YNOTHOMOYEHHBIM OPTraHOM, JOJKHOCTHBIM JIMIIOM YIIOJTHOMOYEHHOTO OpraHa,
au00 MYHUIUINAIbHBIM  ciayxaiuMm, MO®ILl, pabornukom MO®Il, B Xxoue



npenocTaBieHuss MyHUIMNaaIbHOW yciayru (manee — mocyneOHoe (BHECYIeOHOE)
00’KaJIOBaHHE).

5.2. IIpeameT xa100b1

[IpeameTrom nocynebHoro (BHecyAeOHOro) oOXajaoBaHUSI 3asBUTEIEM
pereHuil u aercTBuil (0e31eiCTBU) YTIOJIHOMOUYEHHOTO OpraHa, JOJKHOCTHOTO
auiia YTMOJHOMOYEHHOTO OpraHa, JIMOO MYHUIMIAILHOTO ciyxkamero, M®ILI,
pabotHuka M®II, sBISETCS KOHKPETHOE pPEIICHUE WU JeUcTBUE (Oe3/eicTBre),
MIPUHITOE WA OCYLIECTBIECHHOE UMHU B XOJI€ MPEAOCTaBIICHUS MyHUIIMNATbHOU
YCIIYTH, B TOM YHUCJIE B CICAYIOIIUX CIy4asx:

1) mHapymenue cpoka perucTpauuu 3ampoca O MPEeAOoCTaBICHUU
MyHununaibHON yCIyTy;

2) HapylleHHe CpoKa MpeaocTaBieHuss MyHUIMNanIbHOW yciayru. B
yKa3aHHOM clly4ae JocyaeOHoe (BHecylaeOHoe) oOkaloBaHHE 3asiBUTENIEM
pemenuit u nevicteuil (6e3aeiictBus) ML, paborHuka M®I] BO3MOXKHO B
ciydae, ecnu Ha MOIL, pemenus u paeictBus (0e3aelicTBHE) KOTOPOTO
00XKaJIyIOTCsl, BO3JIOKEHA (PYHKIMS IO MPEIOCTaBICHUIO COOTBETCTBYIOIIEH
MyHHUIIUNIATBHONW YCIYTH B MOJHOM 00bEeME B MOPSIKE, OMPE/IEICHHOM YacThIO
1.3 cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3;

3) TtpeboBanue y 3asBUTEN JOKYMEHTOB WM HWHGOpMAIMK JTHO0
OCYILECTBJICHUSI JEUCTBUM, NMPEAOCTABICHUE WIM OCYIIECTBIECHHE KOTOPBIX HE
IIPEAYCMOTPEHO HOPMATHUBHBIMH IIPaBOBBIMH akTamu Poccuiickon Peneparum,
HOPMATUBHBIMH TPABOBBIMU akTaMu KpacHOZapcKoro kpas, MyHUIMIATbHBIMHU
MIPABOBBIMH AKTAMU ISl IPEIOCTABICHUSI M yHUIIMITAIIBHON YCIIYTH;

4) oTka3 B mpUeMe JOKYMEHTOB, MPEICTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTMBHBIMM IIPaBOBBIMU akTamu Poccuiickorn dPenepanuy, HOPMATHUBHBIMU
MpaBoOBbIMH akTamMu KpacHOIapckoro kpas, MYHULIHUNAJIbHBIMU IPaBOBBIMU
aKTamu JJIsl IpeloCTaBIeHUs MyHULIUITAIIBHOW YCIYTH, Y 3asiBUTEIIS;

5) oTka3 B TpeaocTaBlieHWM MYHUIIUMATBLHON YCIYTH, €CIM OCHOBaHUS
OTKa3a HE TMPEeIyCMOTpPeHbl GdeaepalibHBIMA 3aKOHAMU W TMPUHATHIMUA B
COOTBETCTBHM C HUMU HWHBIMH HOPMATHBHBIMHU IMPABOBBIMH akTamMH Poccuiickoii
denepanuy, 3aKOHAMHM M WHBIMA  HOPMAaTUBHBIMU  TPAaBOBBIMM  aKTaMH
KpacHonmapckoro kpasi, MyHHUIIMIIAJbHBIMU TPABOBBIMU akTaMu. B ykazaHHOM
ciyyae jaocyleOHoe (BHecyaeOHoe) oOkalmoBaHHMe 3asiBUTEIEM pELICHUM U
nevictBuit (0e3aeiictBus) M®II, padornrka M®I] BO3MOXHO B cily4yae, €Clii Ha
M®II, pemenust u aeictBus (6e31elCTBUE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA
GyHKUMST 1O TPEIOCTaBICHUIO COOTBETCTBYIOUIEH MyHHMIIMNAIBHOW YCIyTH B
MOJIHOM O0BEME B MOPSIAKE, ONpeAeseHHOM YacThio 1.3 cratbu 16 denepaibHOro
3akoHa Ne 210-D3;

6) 3arpeboBaHue ¢ 3asBUTENS MNPU MPEAOCTABICHUU MyHUIMTATBHOM
YCIYTM TUIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMH IPABOBBIMH aKTaMU
Poccuiickonn ®enepaunu, HOpMaTUBHBIMU ITPABOBBIMU akTaMu KpacHomapckoro
Kpasi, MyHHUIIUTIaJIbHBIMU MPABOBBIMU aKTAMU;

7) OTKa3 YII0IHOMOYEHHOTO oprasa, JNOJDKHOCTHOTO — JIMIIA
YnonnomoueHHoro oprana, MO®I[, paborauka MOPI][ B w#cnpaBiIcHUU
JOMYIIEHHBIX HWMH ONEYaTOK ¥ OMmMHUOOK B BBIAHHBIX B  pe3yJbTaTe



peaocTaBieHnss MYHUIIMMAIBHOW YCIYTH JOKyMEHTaxX JMbo HapyIieHue
YCTaHOBJICHHOT'O CPOKA TAKUX UCIPABJICHHIA.

B ykazannom ciydae nocyaeoHoe (BHeCcyaeOHOe) o0xamoBaHue 3asBUTEIEM
pemennii u npeiictBuit (6e3nerictBusi) M®IL], pabotrHuka M®I[ BO3MOXHO B
cnydae, ecnu Ha MOIL, pemenus u jgedctBus  (0e31€MCTBHE) KOTOPOTO
00XanyloTcsi, BO3JOK€HA (QYHKIUA IO TMPEJOCTABICHUIO COOTBETCTBYIOIICH
MyHUIIMNIANBHONW YCIYTH B MOJHOM 00bEeMe B MOPSIKE, OMPE/IEICHHOM YacThIO
1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

8) HapylleHHEe CpoKa WIM MOPSIKa BBIJAYM JOKYMEHTOB IO PE3yJIbTaTam
IpeaocTaBiIeHnss MyHUIIMITAIBbHON YCIIYTH;

9) npuocTaHOBIEHUE MPENOCTABICHUS MYyHUIMIIAIBHON YCIYTH, €Ciu
OCHOBaHUSl TPHOCTAHOBJIECHUS HE MPEIyCMOTPEHbl (eaepaabHbIMU 3aKOHAMHU
U TPUHITHIMU B COOTBETCTBUM C HUMHU HHBIMH HOPMATHUBHBIMHU IPABOBBIMHU
akramu Poccuiickon Penepannn, 3aKOHAMU U1 HTHBIMU HOPMAaTUBHBIMH IPABOBBIMU
aktamu KpacHomapckoro kpas, MyHULMNAJIbHBIMU TPAaBOBBIMM aKTamu. B
yKa3aHHOM cllydyae JocyJeOHoe (BHecyAeOHOoe) oO0)aloBaHHE 3asBUTEIIEM
pemenuit u nevicteuil (6e3aeiictBus) MO®Il, padorHuka M®I] Bo3MOXKHO B
ciydae, ecnu Ha MO, pemenus u  aedcTBus  (0e3leMCTBHE) KOTOPOTO
00XKaJIyIOTCsl, BO3JIOKEHA (PYHKLIMSI IO IMPEIOCTaBICHUIO COOTBETCTBYIOLICH
MyHUIIUNIATBHONW YCIYTH B MOJHOM 00BbEeME B MOPSIKE, OMPE/IEICHHOM YacCThIO
1.3 cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3;

10) TtpeboBanue y 3adBUTENs MpPU MNPEAOCTABICHUH MyHUIIMIIAIBLHOM
YCIYTM JTIOKYMEHTOB WM WH(OpMAIMU, OTCYTCTBHME WU (WJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJUCh MPHU MEPBOHAYATIHLHOM OTKa3€ B MpHUEME JIOKYMEHTOB,
HEOOXOAMMBIX ISl TMpeAocTaBieHUs MyHUIUNAIBHOW yciayrd, JubOO B
MPEIOCTaBICHU MYHUIMNAIBHOM  YCIYIM, 3a HUCKJIIOUYEHUEM  CIIy4aes,
IIPEAYCMOTPEHHBIX MYHKTOM 4 vactu 1 crarem 7 @epepanbHoro 3akona Ne 210-
@®3. B ykazaHHOM ciyuae jnocyacOHoe (BHecyaeOHoe) 00kaloBaHUE 3asBUTEIEM
pemiennii u newctBuit (Oe3meiictBusi) MO, pabornuka M®I] Bo3MOXHO B
cnydae, ecnmu Ha MO, pemenus u jgedictBus (Oe3neCTBHE) KOTOPOTO
00XKaITyIOTCs, BO3JIO)KEHA (PYHKLHS 10 TMPEJOCTABICHUI0 COOTBETCTBYIOIIUX
MyHUITUTIATBHBIX YCIIYT B MOJTHOM 00bEeMe B MOPSAKE, OMPEAeIEHHOM YacThio 1.3
cratbu 16 @enepanbHoro 3akona Ne 210-D3.

5.3. Opranbl MeCTHOI0 CAMOYIIPABJICHUS, OPTAHU3ALUN, JOJKHOCTHbIE
JINIA, KOTOPHIM MOKeT ObITh HANIPABJIEHA KAaJ100a

Kamoba nHa pemeHuss u JercTBus (0€3eUCTBUE) JOJKHOCTHBIX JIUIT
YNOJHOMOYEHHOTO OpraHa, MyHUIIMNAIbHBIX CIYXaIlUX MOJACTCA 3asIBUTEJIEM B
YHOJIHOMOYEHHBIN OpPTraH Ha UMl PyKOBOAUTENS Y IOJTHOMOYEHHOTI'O OpraHa.

B cnyuae ecnu oOxamyroTcs peuieHuss W jaeWctBus  (Oe3neiicTBue)
pyKoBOIUTENST YTIOJHOMOUYEHHOTO OpTaHa, jkajioda MmoaaeTcsl 3aMECTUTEITO TIIaBhI
agMUHHUCTpanuyu  JIMHCKOrO  CEeIbCKOro  mocejeHust  JIMHCKOro  paiona,
KYypUPYIOLIEMY  JIESITEIBHOCTh  YIOJIHOMOYEHHOrO oOprana (B  MOpSAKe
MOAYMHEHHOCTH) (1aJiee — BBIIIECTOSAIIUNA OPTaH).

[Ipy  oTCyTCTBMM  BBIIIECTOSINETO  OpraHa  Jkajgo0a  TMOJaeTcs
HEIMOCPEACTBEHHO IaBe [[MHCKOTO cenbCKOro noceneHus JJnHckoro panoHa.



XKanoObr Ha pemenuss u geictBus (OesmeiictBue) paboTHMka MOI]
nomaroTcss pykoomutento dtoro MOII. JKanoObl Ha pemieHus W IEUCTBUS
(6e3nerictBue) M®Il mnoparoTcss B aenmapTamMeHT HHGOpMATHU3allMd U CBS3HU
Kpacnonapckoro kpasi, siBisitomumiics yupeauteaseMm M®IL (manee — yupeaurtens
MOII) wiu JOIKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM NPABOBBIM
aktoM KpacHomapckoro kpas.

Kanob6w! Ha perieHus u AekcTBHS (0e3/1ecTBIE) pAOOTHUKOB OpraHU3aIlni,
npeaycMOTpeHHbIX 4YacThio 1.1 craten 16 PepepanbHoro 3akona Ne 210-D3,
MO/IAOTCS. PYKOBOJUTENSIM 3THX OpTraHU3aIHi.

5.4. Ilopsiaok MOgA4YU M PACCMOTPEHHS KAT00bI

OcHoBanueM I Hadajga Mporeaypsl JocyacOHoro (BHeCymaeOHOTO)
00KaJIoBaHUS SBIISIETCS MOCTYIUICHHE >KalloObl, MOJaHHONW B MUCBMEHHOU (opme
Ha OyMa)XHOM HOCHTEJIE, B 3JEKTPOHHOU (popMe, B YTOJTHOMOYEHHBII OpraH Mo
PaCCMOTPEHHUIO HKAJIOOBI.

XKanoba Ha pemienus u aericteus (6e3aeiicTBre) YIOJHOMOYEHHOTO OPraHa,
JOJDKHOCTHOTO JIMIA YTIOJJHOMOYEHHOI'O OPraHa, MYHHIMIIAIBHOIO CIIY>KaIlEro,
pyKOBOJUTENS YIOJHOMOYEHHOIO OpraHa MOKET ObITh HallpaBlIeHa IO IOYTe,
yepe3 MO®L, ¢ ucnonp3oBanreM MH(GOPMALMOHHO-TEIIEKOMMYHUKAIIMOHHON CeTH
«HTepHeT», opuIMaIbLHOTO caiTa JIMHCKOrO CeNnbCKOTo moceieHus: J{uHckoro
paiiona, Enunoro moprana nu6o PervoHalibHOro moprajia, a TakKe MOXET ObITh
MPUHSATA IPU JTUYHOM IpueMe 3asiBUTETIS.

3asBUTENI0 00ECHEeUYnBAETCsl BO3MOXKHOCTh HANpPABJICHHS >KAJIOOBI Ha
peuieHus U neucTBus (0e3neicTBre) YTOTHOMOUYEHHOTO OpraHa, JOJIKHOCTHOTO
Juna YNOJHOMOYEHHOTO OpraHa, MYHULMIIAIBHOTO CIIyXKallero B COOTBETCTBUU
co cratberd 11.2 denepanpHoro 3akoHa Ne 210-d3 ¢ MCHoNb30BaHUEM MOpTAJIA
dbenepanbHON TOCYIApCTBEHHOM MHGOPMAIMOHHONW CHUCTEMBI, 00eCTIeUrBarOIIeH
mporiecc JocyacoHoro (BHecyneOHOro) oOKajloBaHMS pEIICHUH W JIeHCTBUIN
(Oe3nmelcTBUS), COBEpPLICHHBIX MpPH MPEIOCTABIEHUU TOCYAAPCTBEHHBIX H
MYHULMNAIBHBIX YCIYT OpraHaMH, HPEAOCTABISIOIMIMMU TOCYJIapCTBEHHBIE U
MYHULIMNAIbHBIE YCIYTH, UX JOJDKHOCTHBIMHU JIMIAMH, TOCYAAapCTBEHHBIMH U
MYHUIIUTIATBHBIMA ~ CIYXAIIUMU  C  HCHOJB30BaHHEM  WH(OpPMAIMOHHO-
TEJIEeKOMMYHUKaMOHHON cetu «MHTepHeT» (najee - cuctema J0CyneOHOro
00aoBaHMUs).

XKanoba Ha pemenus u neicteus (6e3neiicteue) M®LI, padborHuka MOIL]
MOXET OBbITh HampaBlieHa MO TMOYTEe, C HCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu «MHTepHer», oduuumansHoro cairta MOIL],
Enunoro noprana, PernonanbHOro moprania, a Takke MOXKET ObITh MPUHSTA MPH
JUYHOM IIpueMe 3asBUTEIS.

XKanoba, mnocrynuBmas B  YNOJIHOMOYEHHBIA  OpraH, MOAJEKHUT
pEerucTpalyy He MO3/IHEee CIEAYIONEro pabouero JHs CO AHS €€ MOCTYIICHUSI.

B cnyuyae nmogaun 3asButenem xkanoOwsl yepes ML, M®I] obecrieunBaer
nepenavy xajioobl B AIMUHUCTPALIMIO B TOPSAKE U CPOKU, KOTOPBIE YCTAHOBIICHBI
COIJIAIIEHUEM O B3aMMOJCHCTBUH, HO HE MO3JHEE CIEIYIOIIEro pabovyero JHs CO
JTHS TIOCTYTUICHUS 5KaJI00BI.

XKanoba nomxHa coaepxarh:
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1)  HaumeHOBaHHME YTOJHOMOYEHHOIO OpraHa, JIOJDKHOCTHOTO JIMLA
YHoMTHOMOYEHHOTO OpraHa, JMOO0 MyHHUIMNAIbHOTO ciyxamero, M®ILI, ero
pykoBoaMTENA U (UiK) pabOTHUKA, OpraHU3alui, TPeayCMOTPEHHbBIX YacThio 1.1
ctatb 16 @epepanpHoro 3akoHa No 210-®3, ux pykoBoguTene u (Uin)
pabOTHUKOB, pellIeHUs U AeHCcTBUSI (0e3eHCTBHE) KOTOPBIX 00XKaTyIHOTCS,

2) bamumio, UMs, OTYECTBO (TOCIeIHEee — MPHU HAJIMYKMH), CBEICHUS O
MECTE JKUTEIbCTBA 3asBUTENsT — (U3MYECKOTOo Juia JuOO0 HaWuMEHOBaHUE,
CBEJICHUSI O MECTOHAXO0XKJICHUU 3asBUTENS — FOPUIUYECKOTO JIMIIA, a TAKKE HOMED
(HoMepa) KOHTaKTHOTO TeyedoHa, aapec (aapeca) IICKTPOHHON MOYTHI (TIpH
HAJMYMHA) W TIOYTOBBIM aapec, MO KOTOPBIM JOJDKEH OBITh HAMpaBlieH OTBET
3asIBUTEIIIO;

3) cBeneHus 00 00KadyeMbIX PEeIIeHUSX W JeHUCTBHsIX (0e3aeiiCTBIN)
YTHOTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIa YTOJHOMOYEHHOTO OpraHa,
a100 MyHUIIMTIANBHOTO ciysxaiiero, M®ILI, padorauka MOLI;

4) JIOBO/JIbI, HA OCHOBAHUM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHUEM
u jeiictBueM (Oe3neicTBrEM) YTIOJHOMOUYEHHOTO OpraHa, JOJDKHOCTHOTO JIUIA
YOJIHOMOYEHHOr0  OpraHa, Ju00 MYyHHIMOAIbHOrO ciyxkaiero, MOI],
pabotHuka MOII. 3asBuTereM MOTYT OBITh MNPEACTABICHBI JTOKYMEHTHI (Tpu
HAJIMYKH ), TOJATBEPKIAIONINE JOBOIBI 3asBUTEIISA, TUO0 UX KOTIHH.

5.5. Cpoku paccMOTpeHHUS KAJTO0bI

Kanoba, moctynuBmias B YHoJHOMOUYeHHbIH opradH, M®II, yupenutento
M®O®II 1160 B BhIlIECTOANINUN OpraH (P €ro HAJIMYUH ), TOJJICKUT PACCMOTPEHUIO
B TEYECHHUE ISATHAALATH pabOYux JOHEH CO JHS €€ PEerucTpaluy, a B cllydae
o0anoBaHUs OTKa3za YIOJIHOMOYEHHOro oprana, M®I[ B npueme 1O0KyMEHTOB y
3asBuTENsA MO0 B UCIPABJICHUH JOMYIIEHHBIX OMEYaTOK M OMMUOOK WIH B Cllydae
00XanoBaHUsl HAPYIICHHS YCTAaHOBJIEHHOIO CpOKAa TaKUX MCOPABICHUH - B
TEUYEHHE MATU paboYuX JHEH CO IHS €€ perucTpaluu.

B cnydyae BHeceHHMS W3MEHEHMW B BBIJAHHBIA 110  pe3yJibTaTaM
npenocraBieHuss MyHUIHUNAIBHOW  yCIyI'M JOKYMEHT, HaIpaBICHHBIX Ha
UCIPaBJIEHUE OIMMOOK, JOMYIIEHHBIX M0 BUHE YTIOJHOMOYEHHOIO OpraHa u (Min)
noipkHocTHOro juna, M®I[ u (wmm) pabotnuka M®I[ nnara ¢ 3asBurens He
B3UMAETCS.

5.6. Pe3yJbTaTr paccMOTpeHHU KaJI00bI

1o pe3ynbTraraM paccCMOTPEHHUS KaJI00bl MPUHUMAETCS OJHO U3 CIIETYIOIIUX
pELIECHUN:

1) xanoba ynoBIeTBOPSIETCS, B TOM 4HUCiI€ B (OpME OTMEHBI MPUHSITOrO
pellieHusl, HMCIPABICHUS JOMYIICHHBIX OINEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3ynbTare NpenocTaBieHUss MYHHULIHMIAIBHOM YCIYIM JOKYMEHTaxX, BO3Bpara
3asgBUTENIO0 JIEHEKHBIX CpPEICTB, B3MMaHHME KOTOPBIX HE HPEIyCMOTPEHO
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon denepaunuv, HOpMaTUBHBIMU
NpaBOBbIMH akTamMu KpacHomapckoro kpasi, MYHUIUNAIbHBIMU MPABOBBIMU
aKTamu;

2) B yAOBJIETBOPEHUU KaIOOBI OTKA3bIBACTCS.



YIIONHOMOYEHHBII OpraH OTKa3bIBa€T B YJOBJIETBOPEHHH KAJIOOBI B
COOTBETCTBUM C  OCHOBAHUSIMH, IPEIYCMOTPEHHBIMH  ITOCTaHOBJIICHHEM
aAMUHUCTpaluu  JIMHCKOTO CelIbcKOro rmnoceneHus JluHckoro paifoHa ot
20.02.2016 Nel159 «O06 yTBep>kaeHUHU MOPsAKA MOJAYH U PACCMOTPEHHUS Kallod Ha
pemieHuss u nedctBus (Oe3nedcTBHE) aAMUHUCTpAMU JIMHCKOrO CEIbCKOro
nocesieHust JluHckoro paiioHa, MPEAOCTaBIAIONICH MYHHUIIUIMAIBHBIE YCIYTH, €€
JIOJDKHOCTHBIX JIMI[ JTMOO0 MYHMIIMOAIBHBIX CIYKAIKUX» (C HU3MEHEHHUSIMU OT
22.02.2019, ot 24.04.2019) (manee - nocranoienue Ne 159).

VY10JIHOMOYEHHBIA OpPraH OCTaBIISIET Kajol0y 0e3 OTBETa B COOTBETCTBHUHM C
OCHOBAHUSMHU, IPENYCMOTPEHHBIMHA ITOCTaHOBIIEHHEM Ne 159.

B cnydae ycTaHOBIIEHHS B XOJ€ WM MO pe3yJibTaTaM pPacCMOTPEHHUS
XKanoObl TPU3HAKOB COCTaBa aJAMHHHUCTPATHBHOTO IPABOHAPYIICHUS WU
NPECTYIUIEHUSI JOJHKHOCTHOE JIMLO, PAOOTHUK, HAJECICHHBIE MOJHOMOYMSIMU I10
PACCMOTPEHHUIO kKajl00, HE3aMEUIMTEIbHO HANPABIIIOT UMEIOIIMECS MaTepUaibl B
Oprasbl IPOKYpPaTyphl.

5.7. Hopsimok nHpopMupoBaHus 3asiBUTEJISI O Pe3yJIbTaTax
PaccMOTPEHHUS KaJT00bI

He mo3gnee nHs, cieayrolero 3a JHEM IIPUHATHS PEIICHUSA, YKa3aHHOIO B
noxpasznene 5.6 pasgena 5 HacTroAwmero AJIMHUHUCTPATHBHOIO PETJIAMEHTA,
3asBUTENIO0 B MUCHbMEHHONW (OpME U MO JKEJIAHWIO 3asiBUTENST B DJIEKTPOHHOMU
dbopme HampapiseTCs MOTHBHUPOBAHHBIA OTBET O pE3yJbTaTax pPacCMOTPEHHUS
KaJ0OBI.

B cnywyae mpusHaHus KanoObl MOJJIEXAIIEH YIOBJIETBOPEHUIO B OTBETE
3asgBUTENIO, yKa3aHHOM B a03ale MepBOM HACTOSIIEr0 IMOApa3jesna, JaeTcs
uH(popMaIus 0 AEUCTBUSAX, OCYLIECTBISEMbIX Y TOJIHOMOYEHHBIM opraHoMm, M®I]
B LIEJISIX HE3AMEIMTEIBHOTO YCTPAHEHNSI BBISIBIICHHBIX HAPYLIEHUN MPU OKa3aHUU
MyHUIIMDIANBHOW YCIIYTM, @ TaKK€ IPUHOCITCS M3BHUHEHHUS 3a JOCTaBJICHHBIC
Heyno0CTBa M yKa3blBaeTcss MH(pOpMalnus O AaNbHEHIINX AEUCTBUSAX, KOTOPHIE
HEOOXOJMMO COBEpPUINTHh 3asBUTENIO B LEISIX MOJydyeHUus MyHUIUNAIbHOM
YCIIYTH.

B cnyuae mpusHaHus kanoObl HE MOJUIeXkKalleld yAOBIETBOPEHUIO B OTBETE
3asBUTEN0, YKa3aHHOM B a03alle IMEepBOM HACTOSIIEro Mojpas3zelna, IalTcs
apryMEHTUPOBAHHBIE PA3ZBACHEHUS O NMPUUYMHAX IPUHATOrO PELICHMS, a TaKXKe
uH(popMalus o nopsaKe 00kagoBaHUs TPUHATOTO PELICHUS.

B cnywae ecnm kamoba Oblia HampaBieHa B AJICKTPOHHOM  BHUJIE
MOCPEJICTBOM  CUCTEMBI  JOCYJE€OHOr0  O0XaJIOBaHUS C  HUCIHOJIb30BAaHUEM
WH(OPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON cetn «MHTepHeT», OTBEeT 3asiBUTENIO
HaIPaBJIsIeTCSl TOCPEACTBOM CUCTEMBI TOCYAEOHOTO 00KaIOBAHMUS.

5.8. Ilopsiiok 005ka/10BaHNS PelICeHUS 110 Kaj100e

3asBUTEIN UMEIOT MPABO 00KAJIOBATh PEIICHHS U ACUCTBUS (0e31eiCcTBHE),
MPUHATHIE (OCYIIECTBISIEMbIE) Y IOJTHOMOYEHHBIM OPTraHOM, JOJKHOCTHBIM JIUIIOM
YNOITHOMOYEHHOTO OpraHa, MyHUILIMIAIbHBIM CITY>KaIllUM B X0J1€ IPEA0CTABICHUS
MyHununanbHOM yciIyru B CyAd, B TMOPSAKE UM CPOKH, YCTaHOBJIECHHBIE
3aKOHOJATeNLCTBOM Poccuiickon denepanuu.



5.9. IIpaBo 3asBuTe/Is1 HA MOJy4YeHHEe HH(POPMALMHU U TIOKYMEHTOB,
HEe00XO0AMMBIX /151 000CHOBAHMS U PACCMOTPEHHUS KAJI00bI

3asBUTEIN UMEIOT MPaBO OOPATUTHCSA B YTOJIHOMOYEHHBIN opraH, M®I] 3a
noJiydeHrueM HWHGOpMAIMd U JOKYMEHTOB, HEOOXOIUMBIX HJisi 0OOCHOBAaHUS H
paccMOTpeHHs >KajJoObl B MUCBMEHHON (Qopme MO MouTe, C HCMIOJIb30BAHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn  «WHTepHeT», 0¢UIIHUaIBLHOTO
caiita JIMHCKOrO CeNbCKOTo mocesieHus JIMHCKoro paiioHa, oUIIMaILHOTO caiTa
MO®II, Ennnoro noprana, PeruoHaibHOr0 moprajia, a TakKe Mpu JUYHOM IpUeMe
3asBUTEIS.

5.10. Cnioco0b1 nHGopMuUpOBaHNS 3asiBUTEIeH 0 OPSIAKe
MO/AA4YU U PACCMOTPEHUS KAJI00bI

Nudopmanuio o mopsjake MoAaud U PacCMOTPEHHUsT KajaoObl 3asiBUTENU
MOT'YT TIOJYYUTh Ha HWH(POPMAIIMOHHBIX CTEHJAX, PACIOJOKEHHBIX B MeECTax
MPEIOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH HEMOCPEACTBEHHO B Y IIOJIHOMOYEHHOM
oprane, Ha OQUIHAIBPHOM calTe JIMHCKOro CelbCKOTO MoceleHus J[uHckoro
paiiona, B MOILI, na EnnnomM noprane, PernonansHOM mopraiie.

6. Oco0eHHOCTH BBINOJTHEHHUS AAMUHUCTPATHBHBIX NPOLEAYP
(meiicTBMi) B MHOTOQYHKIMOHAJIBbHBIX LIEHTPAX

6.1. Ilepeyenp aAMUHUCTPATUBHBIX NPOLEAYP (ACHCTBUH),
BbIIIOJIHSIEMBIX MHOTOQYHKIMOHAJIbHBIMHM HEHTPAMU NPEA0CTABJICHUS
rocyJapCcTBEHHbIX ¥ MYHHIMIIAJbHBIX YCJIYT

6.1.1. IlpenocraBnenne MyHULIMIATBHOM YCIyI'M BKIIOYaeT B ce0s
CJIeAYIONINE aJMUHUCTPATUBHBIE TIPOLIEAYPHI (IeHCcTBUS ), BbIoIHsIeMble M®DII:

6.1.1.1. WudopmupoBanue 3asBUTEIS O TMOPAJIKE MPEIOCTABICHUS
MynununaneHot ycnyru B MO®PL[, o0 Xome  BBINOJHEHUS  3ampoca
O MPENOCTaBJICHNA MyHUIHUIIAIBHOW YCIYTH, IO MHBIM BOIIPOCAM, CBSI3aHHBIM C
NpeAoCcTaBIeHnEM MYyHHIMNAIBHON YCIYTH, a TaKXe KOHCYJIbTUPOBAHUE
3asgBUTEINS O MOPSAAKE MpenocTaBiIeHUss MyHununanbHon yeiayru B MOLI;

6.1.1.2. IIpuem 3amnpoca (nanee — 3asBjieHUE) 3asiBUTENS O MPEIOCTABICHUN
MyHuIMnanbHOMU YCIIYTH u UHBIX JOKYMEHTOB, HEO0OXO0IUMBIX
JUIS TIpeIoCTaBiIeHUsT MyHUIMITAIIBHOM YCIIYTH;

6.1.1.3. Ilepenauy oprany, npenocTasisiroieMy MyHUIUMITAIBHYIO YCIYTY,
3asiBJICHUS O TMPENOCTaBIeHUM MYyHUUMNAIBLHON YCIYTHM M WHBIX JIOKYMEHTOB,
HEOOXOUMBIX JIJIs MpeAocTaBiIeHus] MyHUIIMIATbHOU YCITyTH;

6.1.1.4. IIpuem pesynbTaTa npeaocTaBiieHns MyHHIMOAIBHOM YCIYTd OT
oprasa, peJoCTaABIISIIONIEro MyHUIIMNIAIBHYIO YCIYTY;

6.1.1.5. Beinauy 3asButento pe3ysibraTa nIpeaocTaBieHuss MyHULIIMTIATbHON
yCIyrd, B TOM YHCJIE€ BbIayy JOKYMEHTOB Ha OyMaXHOM HOCHUTEIE,
NOATBEPKIAIOIINX COJAEPKAHUE DJIEKTPOHHBIX JIOKYMEHTOB, HaIlpaBICHHBIX
B M®I[ nmo pesynbraTaM nOpenocTaBieHUs MyHHMIMIAIBHON YCIYTH OpraHOM,
IPENOCTABISIOIMM MYHHUIIMIIAIIBHYIO YCIYTy, a TakK€ BbIJady JIOKYMEHTOB,
BKJIOYAs COCTaBJICHHE Ha OyMaXHOM HOCHTENE U 3aBEPEHHE BBINHUCOK W3



WH()OPMAITMOHHON CHCTEMBI OpraHa, MPEJOCTABIAIONEro MyHHUITMTIATHHYIO
yCIayTYy;
6.2. IlopsiioK BINOJTHEHNS AIMUHUCTPATUBHBIX NPOLEAYP
(meiicTBUI) MHOTO(PYHKIIHOHAJIBLHBIMYM LEHTPAMU NPEI0CTABJIECHUSA
rocyapCTBEHHbIX U MYHHUIMNAJIbHBIX YCJIYT

6.2.1. HWudopmupoBaHue 3asgBUTENECH OCYIIECTBISIETCS MOCPEICTBOM
pa3MelleHnsl aKTyalbHOM M HcuephblBaroiel MHpopManuu, HeoOXOAUMON aJis
nosiydeHus: MyHUIIMNIAIbHOM ycIyrd Ha WH(OPMAIMOHHBIX CTEHJIAX WJIM WHBIX
UCTOYHUKAX HMH(POPMUPOBaHUS, a Takke B okHe MODIl (MHOM cHenuasabHoO
obopynoBanHOM pabouem Mectre B MO®DII), mnpenHasHaYeHHOM IS
WHOOPMUPOBAHKS 3asABUTENICH O TOPSAIKE TMPEAOCTABICHUS MYHHUITUIATBHBIX
YCIYT, O XOJE€ PacCMOTPEHHUs 3alpOCOB O MPEIOCTABICHUU MYHMIIUIAIbHBIX
YCIIYT, a TaKXKe IS MPEOCTABICHUS WHOM MH(POpPMAIIMK, B TOM YUCIIE YKa3aHHOU
B IOJANYHKTe  «a» nyHkra 8  IlpaBun  opraHuzauum  A€STEIbHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHHUS  TOCYJApCTBEHHBIX U
MYHULMNAIBHBIX ~ YCIIYI, YTBEPKIEHHBIX IOCTaHOBIeHUEM [IpaBuTenbCcTBa
Poccuiickoit deneparuu ot 22 nexadbpst 2012 roga Ne 1376 «OO0 yTBepkACHUH
[IpaBun  opraHuzanuu  ACSTEIBHOCTHY  MHOTOQYHKIIMOHAIBHBIX  LIEHTPOB
MPEAOCTABIEHUS IT'OCYTAPCTBEHHBIX U MYHUIIUIIAJIBHBIX YCIYT).

6.2.2. OcHOBaHMEM JIsI Hayajia aJMUHUCTPATUBHON MPOLIEAYPHI SIBISAECTCS
oOpamienue 3asBureniss B MOL] ¢ 3asaBiieHreM U JOKYMEHTaMH, HEOOXOIUMBIMU
JUISL IPENOCTaBICHUs] MYyHUIIMITAIBHOW YCIIYTH, B COOTBETCTBUM C MOApa3eaaMu
2.6, 2.7 HacTOsAILIETO AIMUHHUCTPATUBHOTO PETVIAMEHTA.

[TIpuem 3asBienust u 1okyMeHTOB B M®DI] ocyiiecTBiaseTCs B COOTBETCTBUU
¢ @enepanbHbiM 3akOHOM Ne 210-D3, a Takxke € yCIOBUSIMHU COIJIAIIECHUS O
B3aMMOJIEVCTBUU.

Pabothuk M®IL] npu npueme 3asBIEHUS O  MPEIOCTABICHHUU
MyHHUIIMTTAIBHOM YCITYTH:

YCTaHABIIMBAET JIMYHOCTh 3asiBUTENSI HA OCHOBAHUM MACIOpTa rpakIaHUHA
Poccuiickonn ®enepauni U HUHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTD
3asBuUTENS, B COOTBETCTBUM C 3aKOHOJIaTeIbCTBOM Poccuiickoit denepaiinu;

OpOBEPSIET HAJUYUME COOTBETCTBYIOIIMX IIOJHOMOYMI Ha TMOJy4eHUE
MyHunUnanbHOM YCIyrd, €Ciau 3a IMOJYYEHHEM pe3ylibTaTa IPeIOCTaBICHUS
yCIIyTH o0paliaercs npeacTaBUTeIb 3asiBUTENS;

POBEPSIET MPABUIBHOCTh COCTABJICHUS 3asBJICHUS, a TAKKE€ KOMILIEKTHOCTh
JIOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBHUHM C TIojpa3zaenamu 2.6, 2.7 HaCTOSIIETO
AJIMUHUCTPATUBHOTO pETJaMeHTa JJisl MpeoCcTaBIeHus] MyHUITUTIAIbHON YCITYTH;

IpOBEPSIET HAa COOTBETCTBUE KOMUW MPEICTABISEMBIX JOKYMEHTOB (3a
HCKJIIOYEHHEM HOTapHaJIbHO 3aBEPEHHBIX) UX OpUTHMHAIaM (Ha MPEIMET HaIudus
MOAYMCTOK WJIM JOMeYaTok). 3aBepseT KOMHMH JOKYMEHTOB, BO3Bpalaer
MOJJIVMHHUKH 3asIBUTEIIIO;

OCYIIECTBIISIET KOIIMPOBAaHUE (ckaHMpoOBaHUE) JIOKYMEHTOB,
NpEeAyCMOTPEeHHBIX OyHKTamu 1-3, 5-7, 9, 10, 14 u 18 yactu 6 crateu 7
®epnepanbHoro 3akoHa Ne 210-D3 (mamee — HOKYMEHTHI JUYHOTO XpaHEHUs) U
MPEACTABICHHBIX 3asBUTENEM (MpeICTaBUTENEM 3asBUTENs), B Ciy4yae, €Clu
3asBUTENb (MIPEACTABUTENDL 3asiBUTEIISI) CAMOCTOSITENIbHO HE MPEACTaBUI KOMUU
JIOKYMEHTOB JIMYHOTO XpaHEHUs, a B COOTBETCTBUU C AJMHHUCTPATUBHBIM
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pErJIaMeHTOM JUIsl €€ TPENOCTaBICHUS HEOOXOauMa KOMHs JTOKYMEHTa JTMYHOTO
XpaHeHus (32 UCKJIIOYEHHWEM CIydasi, KOorja B COOTBETCTBUU C HOPMATHUBHBIM
MPaBOBBIM AKTOM JUJISl MPEAOCTaBiIeHUs] MyHHUIIMNANbHOW YCIYTd HEOO0XOIUMO
NPEABSABICHUE HOTAPUAIBHO YAOCTOBEPEHHOM KOMUU JOKYMEHTa JIMYHOTO
XpaHeHus). 3aBepsieT KOMUHU JOKYMEHTOB, BO3BPAIIAET MOIJTMHHUKY 3asBUTEIIO;

OpU OTCYTCTBHUM OCHOBAaHMM [JIi OTKa3a B NIPUEME JOKYMEHTOB, B
COOTBETCTBHH C MOAPA3ACIOM 2.9 HACTOSMIEr0 AIMUHUCTPATUBHOIO PErVIAMEHTA,
pPEruCTpUpYET 3asBICHUE U JOKYMEHTBI, HEOOXOIUMBIC IS MPEIOCTaBICHUS
MyHuIMnanbHON yciayru, GOopMUPYET MaKeT TOKYMEHTOB.

B cnydae HECOOTBETCTBUS JIOKYMEHTA, YJIOCTOBEPSAIOLIETO JMYHOCTD,
HOPMATHBHO YCTAaHOBJICHHBIM TpPEOOBAaHUSAM WU €T0 OTCYTCTBUS — pPaOOTHUK
M®I] undopmupyer 3asBuTens (MpeacTaBUTENs 3asBUTENA) O HEOOXOIUMOCTH
NPEABSABICHUS JOKYMEHTA, YJIOCTOBEPSIOMIETO JIMYHOCTh, NJIs MPEAOCTABICHUS
MyHununaipHON yCIyru U npeanaraet ooparutscs B ML nocne npuBeneHus B
COOTBETCTBHE C HOPMATUBHO YCTAHOBJICHHBIMM TpPEOOBAHUSIMH JOKYMEHTA,
YIOCTOBEPSIOLIErO JUYHOCTb.

[Ipu npenocraBieHun MyHUIUMNAIBHOW YCIYTH MO SKCTEPPUTOPUATIBLHOMY
npuHiminy MOILI:

1) npunuMaet oT 3asBuTels (MPEACTaBUTENS 3asBUTEINSI) 3asIBJICHUE U JOKY-
MEHTBI, peJICTaBICHHbIC 3asBUTENEeM (TIpe/ICTaBUTENIeM 3asBUTEIIS );

2)  OCYHIECTBISIET  KOMHpPOBaHME  (CKAaHUPOBAaHUE)  JOKYMEHTOB,
MPEeIyCMOTPpEeHHbIX myHKTamu 1-3, 5-7, 9, 10, 14 u 18 wyactu 6 crateu 7
®enepanbHOoro 3akoHa Ne 210-d3 (manee — AOKYMEHTHI JTUYHOTO XPAHEHUS) U
NIPEICTABICHHBIX 3asBUTENIeM (IIpPEeICTaBUTENIEM 3asBUTENsA), B Cllydae, €CIu
3asBUTENb (MPEACTAaBUTENh 3asBUTEISI) CAMOCTOSTEIbHO HE MPEACTaBUI KOIMHUU
JIOKYMEHTOB JIMYHOTO XpaHEHUsl, a B COOTBETCTBUU C AJIMUHHCTPATHUBHBIM
peryiaMeHTOM JJIs €€ MPEAOCTaBJICHUs HEOOXOAuMa KOMHUS JOKYMEHTa JIMYHOTO
XpaHeHus (3a UCKJIIOYEHHWEM Ciydasi, KOrja B COOTBETCTBUM C HOPMATHUBHBIM
MPaBOBBIM AKTOM JIJISi MPEJOCTaBICHUs] MyHHIIMNAIBHOW YCIYTd HEOO0XOIUMO
NPEABSIBICHUE HOTAPUAIBHO YIOCTOBEPEHHOW KOMWU JOKYMEHTa JMYHOTO
XpaHEHUs);

3) ¢gopMupyer 3JIeKTpOHHBIE JOKYMEHTHl U (WUJIM) AJIEKTPOHHBIE 00pa3bl
3asiBJICHUS, JTOKYMEHTOB, MPUHATHIX OT 3asBUTENS (MPEACTaBUTENS 3asBUTENs),
KOIHI IOKYMEHTOB JINUHOTO XPaHEHUS, IPUHATHIX OT 3asBUTEINS (MIPEICTaBUTENS
3asBuTens), obOecrieurBas MX ~ 3aBEPEHUE  DJIEKTPOHHOM  MOJNUCHIO B
YCTaHOBJICHHOM TOPSI/JIKE;

4) ¢ ucHojap3oBaHWEM  MH(OPMAIMOHHO-TEIEKOMMYHUKAITMOHHBIX
TEXHOJIOTUN HaIMpaBJISIET 3JIEKTPOHHBIE JOKYMEHTHI U (WJIM) AJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB, 3aBEPEHHBIC YIIOJJHOMOYEHHBIM JIOJDKHOCTHBIM JiiiioM MOI], B
AJIMUHUCTpAIMIO,  TOJBEIOMCTBEHHbIE UM OpPTaHU3alMH, IPEAOCTABISIONINEC
COOTBETCTBYIOIIYIO MYyHUITUITAIBHYIO YCIIYTY.

Kpurepuem npuHsTHS pelieHUs 0O HACTOSIMIEA aJIMUHUCTPATUBHON
MpoleAype SIBISAETCS OTCYTCTBUE OCHOBAaHUM JUIsl OTKa3a B MpHEME JIOKYMEHTOB,
HEOOXOMUMBIX JUIsl TIPEIOCTaBIeHUS MYHUIIUIIAILHON YCIIYTH, B COOTBETCTBUE C
noApaszaeiaom 2.9 HacTosmero AIMUHUCTPATUBHOTO PETJIAMEHTA.

Pe3ynbTaToM UCHONHEHUS AJIMHUHUCTPATUBHOW MPOUEAYpPHl  SBISIETCS
peructpanus 3amnpoca (3asiBJ€HUs) U Bblgadya 3asBUTENI0 PACIUCKU B MOJIYYEHUU
JIOKYMEHTOB JINOO OTKa3 B MpUEME JOKYMEHTOB, IIPU BBISBJICHUU OCHOBAHMM IS
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OTKa3a B MpUeMe JOKYMEHTOB (110 >KE€JIaHUI0 3asBUTENS BbIAACTCA B MUCbMEHHOM
BU/JIE C YKa3aHWEM NPUYUH OTKa3a).

HcnonHeHne n[aHHOW aAMUHUCTPATUBHOM MPOLIEAYPHl BO3JIOKEHO Ha
pabotHuka MOLI.

6.2.3. OcHOBaHMEM Ui Hayaja aJIMUHUCTPATUBHON MPOUEIYPHI SBIISIETCS
npuHATble M®IL] 3asBliecHHE W NpUIaraéMble K HEMY JOKYMEHTBI OT 3asBUTEIS
(makeT TOKYMEHTOB).

[lepemaua makera nokymeHTOB u3 MODI[ B opraH, npeaoCTaBIAIOMINN
MyHULIMNIAIBHYIO YCIIYTY, OCYIIECTBIISIETCSI B COOTBETCTBUM C YCIIOBHSIMHU
COTJIAIIEHUS O B3aUMO/JICVICTBHM HA OCHOBAaHHUM PEECTPa, KOTOPBIM COCTABIISIETCS B
JIBYX JK3EMIUIAPAX U COAEPKUT ATy U BpeMs IEpPeladn, 3aBEPSIIOTCS MOAMUCIMHU
CHELUAINCTa OpraHa, MPeJOCTABISIIONIEr0 MyHULIUIIAIBHYIO YCIYyTry U paOOTHUKA
MO®II.

MHuoro()yHKIIMOHATILHBIN TIEHTP HAMPAaBISECT JJCKTPOHHBIC TOKYMEHTHI H
(W1K) ANEKTPOHHBIE 00pa3bl IOKYMEHTOB, 3aBEPEHHBIC B YCTAHOBJICHHOM MOPSIIKE
AJIEKTPOHHOMN MIOJITHACHIO YIIOJJHOMOYEHHOTO JIOJ>KHOCTHOTO avna
MHOTO(QYHKIIMOHAJILHOTO 1IEHTpa, B aAMUHHUCTpaIuio JIMHCKOro CelbCcKOoro
nocesieHust JIMHCKOTO paiioHa, €CIM WHOE HE MPEeayCMOTPEeHO ¢eaepaabHbIM
3aKOHOJIaTEIbCTBOM 151 3aKOHOJIATEIBCTBOM Kpacnonapckoro Kpas,
pErIaMeHTUPYIOIIUM MPENOCTAaBICHUE TOCYJAPCTBEHHBIX M MYHHUIIMIAIbHBIX
YCHYT.

[Ipy oOTCYyTCTBHUM TEXHUYECKOW BO3MOKHOCTH MHOTO(QYHKIIMOHAIHLHOTO
IEHTPa, B TOM YHUCJIE TIPU OTCYTCTBUU BO3MOXKHOCTH BBITIOJHUTH TPEOOBAHUS K
dbopmarty (daitia JOKyMeHTa B 3JIEKTPOHHOM BUJIE, 3asIBJICHUS U UHBIC JOKYMEHTHI,
HEOOXOJMMbIC [IJIsi TPEJOCTABICHUS MYHUIUMAIBHOW YCIyTH, HampaBIIsIOTCS
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM B aJMUHUCTpALMIO0 JIMHCKOTO CEIbCKOTO
nocesieHust J{nHcKoM pailoH, Ha OYMa)KHBIX HOCUTENSX.

KpurepusiMn  aIMHUHUCTPaTUBHOW MNpOLEAYypbl IO IMepeJaye IaKeTa
JIOKYMEHTOB B OpraH, MpeAoCTaBIAI0MNI MyHUIIUNIAIBHYIO YCIIYTY, SBIISIIOTCS:

COOJNI0O/ICHNE CPOKOB TIepelaud 3asBICHUN U TMPWIAraeMbIX K HUM
JIOKYMEHTOB, YCTAaHOBJICHHBIX 3aKJIFOUEHHBIMU COTJIAIEHUSIMU O B3aMMOICHICTBUY;

aJpECHOCTh HamNpaBlieHUs (COOTBETCTBHME OpraHa, MPEIOCTABIISIIONIETO
MyHUIMTTAIBHYIO YCIIYTY;

coOmroIeHne KOMIUJIEKTHOCTH [epe1aBacMbIX JIOKYMEHTOB u
NPEABSIBIAEMBIX K HUM  TpeOoBaHuM  odoOpMIIEHUS, MPETyCMOTPEHHBIX
COTJIAIIEHUSMU O B3aWMOJICICTBUHU.

CnocoboM  ¢ukcanuu pe3ysibTaTa BBINOJHEHUS  aJIMUHUCTPATUBHON
MPOLETYPBI ABJISICTCS HaJIn4ne MOJMUCEN CIeMaInucTa oprasa,
MpeoCTaBIAONero MyHUIIUMTAIBHYIO yClIyTy U paboTHuka M®I] B peectpe.

PesynpraTomM uWCHoONIHEHWS AAMUHUCTPATUBHOW MPOLIEAYPHI  SIBIAETCS
MOJy4YCHUE MakeTa JOKYMEHTOB OpPraHOM, MPEAOCTaBIAIOINM MYyHHUIIUNIAIBHYIO
YCHYTY.

HUcnonnenne paHHOW aIMUHUCTPATHUBHOW NPOLEAYPHI BO3JIOKEHO Ha
pabotHuka MO®I] u cnenuanucTa opraHa, MpeAOCTaBIAIONIET0 MyHUITUTIATHHYIO
YCIYTY.

Anmunuctpanuys JIMHCKOTO CelbCKOTO TmoceneHus JluHckoro paifoHa
oOecreuynBaeT MPHUEM DJIECKTPOHHBIX TOKYMEHTOB M (MJIM) 3JIEKTPOHHBIX 0Opa30B
JIOKYMEHTOB, HEOOXOJIUMBIX JJI MPEJOCTABICHUS MYHUIUMNIAIBHOU YCIYTH, U UX
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peructpanuio 6e3 HeOOXOANMMOCTH MOBTOPHOTO MPEACTABICHUS 3asiBUTEIIEM WUITU
MHOTO(YHKIIMOHATbHBIM LIEHTPOM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE,
€Clii HMHOE HE  YCTAHOBJIEHO  (elepalabHbIM  3aKOHOAATEIBCTBOM U
3aKOHOJATEIbCTBOM KpacHonapckoro Kpas, perlaMeHTHPYOLIUM
IIPENOCTABIICHUE TOCYJAPCTBEHHBIX 1 MYHULIUITAJIBHBIX YCIIYT.

IIpenocraBiieHrEe MyHULIMIIAIBHOM YCIYyTrM HAYMHAETCS C MOMEHTA IIPUEMA U
perucTpanuy agMuUHUCTpanue JIMHCKOro cenbCcKoro mnocesneHust JIuHckoro
palioHa D3JEKTPOHHBIX JOKYMEHTOB (RJIEKTPOHHBIX 0Opa3oB JOKYMEHTOB),
HEOOXOUMBIX JJIs IPEIOCTABICHUS MYHULIUIAIIBHON YCIYTH, a TAKXKE MOTYYECHHUS
B YCTAHOBJICHHOM TopsAKe HHPopManuu o0 oIjiaTe TOoCyAapCTBEHHOW WIIH
MYHULIMNIAIBHON YCIIYI'M 3asBHUTENIEM, 34 MCKIIOYEHUEM Cllydas, €CIu Ui
POLEAYPHl MPEAOCTABICHUsI YCIYIM B COOTBETCTBUM C 3aKOHOAATEIBCTBOM
TpeOyeTcs JUYHas sSBKa.

6.2.4. OcHOBaHHEM [JIsl Hayajla aJMUHUCTPATUBHON MPOLEAYPHI ABISIETCS
IIOATOTOBJICHHBI OpPraHOM, IPEIOCTABILIIOMUM MyHUIUNIAIBHYIO YCIYTYy, U
BBIJIaYU pe3yJIbTaTa IPEeNoCTaBlIeHUss MyHULIMIAIbHOM YCIYyrd, B cillydae, €Ciu
rocylapcTBeHHass (MyHULUMINANbHAS) YCIAyra MpeaoCTaBisIeTCd IOCPEACTBOM
oOparenus 3asputens B MOII.

Ilepemaya JOKYMEHTOB, SBIIAIOLIMXCA PE3YJIbTATOM IIPEAOCTABICHUS
MyHunMnanbHOM YCIyrW, M3 OpraHa, IpeIoCTaBIIAIOMEro MyHUIUIIAIBHYIO
yciyry, B M®I ocyiecTBiasieTcss B COOTBETCTBUU C YCJIOBHUSMM COTJIALLIECHUS O
B3aMMOJICHCTBUM HA OCHOBAaHHHM pEECTpa, KOTOPBIM COCTABISIETCA B JIBYX
DK3EMIUIAPAX, U COHEPKUT ATy M BpEMsS INEPEeadud JOKYMEHTOB 3aBEPSIOTCS
MOANMUCSAMU CIIEHHAINCTA OpraHa, MPea0CTaBIIONIEro MyHHIIMIIAIBHYIO YCIYTY U
pabotHuka M®II.

Pe3ynbraToM HCHOJNHEHHWS aJIMHHUCTPATUBHOW NPOLIEAYPHI SBISIETCSA
nonyyenne MO®IL[ pesynprara npenocraBieHuss MyHUIANAIBHOW YCIYTH I €70
BBIJIaYM 3asIBUTEIIO.

CrocoboMm (ukcauuu pe3yibTara BBIMOJIHEHUS aJAMHHUCTPATUBHOU
IIPOLIEAYPhI ABJISIETCS Hajan4yue NOATIUCEN CIELUAIINCTA oprasa,
MpeI0CTaBIsAONEero MyHUIIUIIATBHYIO yeIyTy U paboTHuka M®I] B peectpe.

Kpurepusimu mnpuHATHS pelIeHUs IO HACTOSIIEW aJIMUHHCTPATUBHOM
IIPOLIEAYPE SBIAETCA T'OTOBHOCTH pe3yJibTara IIPEAOCTaBICHU MyHHUIUIIAIBHON
YCIIyTH K Bbliaue 3asiBUTEIIIO.

HUcnonnenne paHHOW aJAMUHHCTPATHBHOM MPOLEAYpPhl BO3JIOKEHO Ha
CHEeUaIiCTa OpraHa, MpeJoCTABISIIONEro MyHUIUNIANBHYIO YCIYyTry U pabOTHUKA
MO®II.

6.2.5. OcHOBaHMEM ISl Hayana aJMUHUCTPATHBHOM NPOLEAYPHI SIBISCTCS
nonydyenue MOIL] pesynprara npenocrasieHuss MyHUIUMITAIIBHON YCIYTH UISL €r0
BBIIAYM 3asIBUTEIIO.

M®II ocymiecTBiaseT Bblady 3asBUTENIO JTOKYMEHTOB, MOJYYEHHBIX OT
OpraHa, IpeNOCTaBIAIIIEr0 MyHUIMNAIBHYK) YyCIYyry, IO pe3yJbTaram
IIPEJOCTABIEHUS YCIYIH., €CIIM HHOE HE IPEIyCMOTPEHO 3aKOHOAATEIHCTBOM
Poccuiickoint denepanum.

Bplmaya  IOKYMEHTOB, SBIAIOIIMXCS — PE3YJIbTaTOM  IPENOCTABICHUS
Mynununanssou ycinyru, B ML ocyiecTBisieTcss B COOTBETCTBUM € YCIOBUSIMU
COTJIAILLEHHUS O B3aNMOJICHCTBUMU.



PabotHuk MOIL] npu Bblaye TOKYMEHTOB, SIBISIOIIUXCS PE3YIbTATOM
npenocTasiaeHnss MyHUIIMNIAIBbHON YCIIYTH:

YCTAHABJIMBAET JUYHOCTh 3asBUTENII HA OCHOBAHMM IIACIIOPTA I'pakIaHWHA
Poccuiickoii ®enepanum M HMHBIX JOKYMEHTOB, YJIOCTOBEPSIONIMX JINYHOCTH
3asBUTENSA, B COOTBETCTBUM C 3aKOHOAATENbCTBOM Pocculickoit Penepanny;

POBEPSAET HAJIMYHAE COOTBETCTBYIOIIMX IIOJJHOMOYMHA Ha IOJIy4ECHHE
MyHUIIMDIANBHONW YCIIYTH, €CJIHM 3a IIOJIy4eHHEM pe3ysbTaTa IPEJOCTABICHHUS
yciIyru o0palaercs: IpecTaBUTENb 3asiBUTENIS;

BBIAACT  JTIOKYMEHTBI,  SBJBIFOLIMECS  PE3YJIBTaTOM  IIPEIOCTABICHUS
MyHununanbHOM  yCIyrd, TOJYYEHHBIE OT OpraHa, IPEefOCTaBIAIOIIETO
MyHHUIIMTTATBHYIO YCITYTY.

PabotHuk MO®IL[ ocymecTBaseT COCTaBICHUE M BbIIAYy 3asBUTEIIO
JOKYMEHTOB Ha OYMa)XHOM  HOCHUTENE, IOATBEPKIAOIIHNX  COACPKAHUE
DIEKTPOHHBIX  JIOKYMEHTOB, HampasieHHeIXx B MO®Il mno pesynbratam
npefaocTaBieHnss  MyHHIMIAIBbHOM — YCIYTH, OPTraHOM, IPEAOCTaBIIONIUM
MyHULMTIATBHYIO YCIYTY, B COOTBETCTBUU C TpPeOOBaHUSIMH, YCTAHOBJICHHBIMU
IIpaBurenscTBOM Poccuiickoit @enepanni.

KpurepueM aIMUHHACTPAaTUBHOM IpOLIEAypbl IO BblJA4€ JOKYMEHTOB,
ABJIIOIIUXCA PE3YyJIbTATOM MPEIOCTaBICHUST MyHULIUITAIIBHON YCIIYTH SABJISAETCA:

COOJIIOICHUE YCTAHOBJIEHHBIX COIJIAIIEHUSMH O B3aUMOJCHCTBHHM CpPOKOB
IIOJIyYEHHUsI U3 OpraHa, IpeIoCTaBIAoIEero MyHUIMNaIbHYIO YCIyTy, pe3ysbraTa
IIPENOCTABIIEHUS YCIYTH;

COOTBETCTBHE IIEPEIAHHBIX HAa BBIIAYY JOKYMEHTOB, SIBISIOLIMXCS
pe3yNbTaTOM  MOpeNocTaBieHUs ~ MyHUIMNAIBHOM  yclyrH, TpeOOBaHUSAM
HOPMAaTUBHO-IIPABOBBIX aKTOB.

Pe3ynbraToM agiMUHUCTPATUBHOW MPOUEAYPHI SBISETCS BblAa4a 3asBUTEIIO
JOKYMEHTOB, SBJISIOIIMXCS PE3yJbTATOM MPENOCTAaBICHUS MyHUIUNIAIBHON
YCIIYTH.

Crniocobom ¢ukcanuu pe3yiapTaTa aAMUHUCTPATUBHON MPOLIETYPHI SBISETCS
JUYHas TOJANUCH 3asBUTENSI C paclM(pPOBKONM B COOTBETCTBYIOIIEH TIpade
pPacCIMCKM,  IOATBEPXKIAOIIAs  IOJy4YEHHE  pe3ysibrara  IPEAOCTABICHUSA
MyHununaibHOM yciayru 3assBUTEIIEM.

HUcnonnenne paHHOW aIMUHUCTPATUBHOW MPOLEAYPHI BO3JIOKEHO Ha
pabotauka M®II.

HauanbHuk otnena
3EMEJIbHBIX U UMYILIECTBEHHBIM
OTHOILLICHUI JI.B. BuykoBa



[Tpunoxenne Ne 1

K AJMUHUCTPATUBHOMY periiaMeHTy
agMMHMCTpauuu  JIMHCKOro  CelIbCKOTo
MTOCEJICHUS JlnHCKOTO paiiona
IIPEIOCTaBICHNs MyHUIMNAIBHON YyCIyTH
«IIpenocrasienne BBIIIUCKA u3
MTOXO3MCTBEHHON KHUTH»

DOOPMA 3ABJIEHUA

I'naBe JIMHCKOIO CEIBCKOTO MOCEICHUS
JnHCKOTO paitoHa

oT

(®UO 3asgButens )

nacnopT
IPO’KUBAIOLIETO MO aPecy:

(HOMep tenedona)
3asiBiieHHE
[Ipomry Bac BejaTh Ha UMs
(PUO)
BBIIKMCKY U3 MOXO31ICTBEHHON KHUTH
(BuI MHpOpMAIHN)
(TToATMCh 3asBUTEIS) (®.N.0. 3asBuTENSN)

« » 20 T.

Comiacue Ha noJiyueHue MepCcoOHAJbHBIX JAHHBIX

B mensx cobmionenuss @enepangbHoro 3akoHa oT 27.07.2006r. Nel52-03 «O mepcoHaIBHBIX
JaHHBIX) 5 J1at0 CBOE coracue Ha 00padOTKy MOMX
HNEePCOHAIBHBIX JIAHHBIX aJMHUHUCTpanueld JIMHCKOro cenbcKoro mocesneHus J{mHckoro paiioHa, s
MOJIYYCHHSI TOCYIAPCTBEHHOM (MYHHIIMIIAIBHON) YCIYTH, U MOATBEPKIAI0, YTO JaBas TAaKOEe COTTIAcHe, s
JCWCTBYI0 CBOEH BOJIEH M B CBoeM HHTepece. Tarkke HACTOSIIMM NPU3HAI0 W TOATBEPIKAAI0, YTO
HACTOSIIEe COIVIaCHe CUMUTACTCS JAaHHBIM MHOIO JIFOOBIM TPETHHM JIMIAM, YKa3aHHBIM BBIIIE, C yYETOM
COOTBETCTBYIOIIUX HM3MEHEHHH, W JIIOObIE TPEThU JIMIIA MMEIOT MPaBO Ha 0OpabOTKy IMepCOHAIbHBIX
JaHHBIX Ha OCHOBaHMHM comniacus. Hacrosiiee cormacue gaercs MHOIO O€CCpPOYHO, HO MOXKET OBITH
OTO3BaHO MOCPEACTBOM HANPABJICHUS MHOIO NMMCHbMEHHOTO YBEAOMIICHHS B aJAMUHHCTpauuio [IMHCKOro
CeIbCKOTO ToceNeHus JJMHCKoro palioHa He MeHee 4eM 3a 2 paboumx JHS 10 MOMEHTA OT3bIBA COIVIACHSI.
OTka3 B MpeJOCTaBICHHMH MOMX NEPCOHAIBHBIX JAaHHBIX BJEYET HEBO3MOXKHOCTH aJMUHHCTPALIUH
JuHCKOTO CeNbCKOro TocesieHust J{MHCKOro paiioHa MCHOJIHUTH CBOM (DYHKUMH TIO ONpENeICHHIO
BO3MOYKHOCTH TIPEIOCTABICHUS TOCYNapCTBEHHBIX (MyHHUIIUITATEHBIX) YCITYT.

Jara JInunas moamnuch

HauanbHuk otnena
3€MEIbHBIX U UMYLIECTBEHHBIM
OTHOLLICHUU JI.B. BaykoBa



