


YTBEPXIEH
IIOCTAHOBJICHUEM aJIMUHUCTPALIUU
JIMHCKOTO CEJIBCKOr0 IOCEICHHUS

JInHCKOTO parioHa
ot 28.11.2024 Ne 881

AJIMUHUCTPATUBHBIN PETJIAMEHT
aIMUHUCTPAaUMU {HHCKOIO CeIbCKOro nocesjeHusi J{lmHckoro paiiona
NpeaocTaBJIeHU MYHMIMIIAIBHOM yeayru «OdopmiieHue J0KyMEHTOB
10 00MeHY KWJIBIMHM IIOMelleHUSIMU MYHUIIUTIAJIbHOTO
KMJIHIIHOTO (poHxa»

1. OBLIUE IMOJOXKXEHUSA
1.1. Tlpeamer pery;iupOBaHMs perjiaMeHTa

AIIMI/IHHCTpaTI/IBHHﬁ perilaMCHT aAJMHUHUCTPAIUU HI/IHCKOFO CCJIBCKOI'O

noceneHus JIMHCKoro paioHa MPEAOCTABICHNUS MYHULMNAIBHON  yCIyrU
«OdopmieHrue JOKYMEHTOB MO OOMEHY >KWJIBIMH MOMEIICHUSIMU MYHHITUTIATBHOTO
KunuuHoro ¢QoHAa» (maiee - AJIMHUHUCTPATUBHBIA pErJIAMEHT) OIpeeseT

CTaHAApPThl, CPOKM M  IOCIEIOBATEIBHOCTh AJMUHUCTPATUBHBIX  IPOLEIYP
(IercTBUil) MO MPETOCTABICHUIO aJMUHUCTpAIel JIMHCKOTO CEeIbCKOT0 MOCEIEHUs
JluHckoro paiioHa MyHUIUINAIBHOW ycinyru «OgopmMieHue JOKYMEHTOB IO OOMEHy
KUJBIMU ~ TIOMENICHUSIMM ~ MYHUIIMIAIBHOTO O KWiIMIIHOrO QoHma» (manee -
MyHuInansHas yciayra).

1.2. Kpyr 3asaBureJeii

3asgBUTENSIMU Ha TNoydyeHue MyHuUUMNaabHOU yciyru (manee - 3asBUTENN)
ABJISIIOTCS. HAHUMATENW JKWJIOIO0 IOMENIEHHsS II0 JOTOBOPY COLMAIBHOTO Haiima
YKUJIOrO0 TOMEILEHHUs, MO0 HMX MPEACTAaBUTEIN, HaJEJIEHHbIE COOTBETCTBYIOIIMMHU
ITOJTHOMOYHSIMHU.

1.3. TpeboBanusi Kk NOpsAKY UH(POPMHUPOBAHUS O NPETOCTABICHUN
MyHUIMTIAJIBHON YCJIYTH

1.3.1. HudopmupoBaHue o0 TmpeaocTaBieHUU MYHUIUTIATILHOW YCIyTH
OCYUIECTBIISIETCS:

1.3.1.1. HEmocpenCTBEHHO MPU JIMYHOM NPUEME 3asBUTENS B aIMUHUCTPALIUU
JInHCKOTO cenbcKoro nocenenus JJuHckoro paiioHa (qainee — AIMUHUCTpPAIIUS) WU B
dbunmane rocyJapCTBEHHOTO AaBTOHOMHOTO yupexkjaeHus KpacHomapckoro kpas
«MHOTOQYHKITMOHAIBHBIA ~ IIEHTP  TPENOCTaBIEHUS  TOCYJapCTBEHHBIX U
MyHULMNAIBHBIX  ycayr KpacHomapckoro kpas» B JIMHCKOM palioHE W



MHOTO(QYHKIIMOHATILHBIX ~ IEHTPAaX  NPEIOCTaBICHUS  TOCYJApPCTBEHHBIX U
MyHUIIMNANBHBIX yenyr KpacHogapcekoro kpas (nanee - M®II);

1.3.1.2. o Tenedony Aamunuctpanuu uim MOLI;

1.3.1.3. TUCbMEHHO, B TOM YHCII€ TOCPEACTBOM DSJIEKTPOHHOW IOYTHI,
(baKkCUMUWIBHOU CBSI3U;

1.3.1.4. mocpeACTBOM pa3MEIICHUS B OTKPBITOM M JOCTymHON dopme
nHpopmaruu:

- B (eaepaabHOH TOCYJAapCTBEHHON HMH(OpMAIMOHHONW cucteme «EnuHbIi
nopTan rOCYyJapCTBEHHBIX u MYHUIIATTATBHBIX yCIIyT (pyHKITHI)»
(https://www.gosuslugi.ru/) (nanee - EIIT'Y);

- Ha PErHOHAJBHBIX MOpPTajaxX rOCYJAPCTBEHHBIX W MYHUIIMNAIBHBIX YCIYT
(pynkumit) KpacHogapckoro kpas (J1ajnee - perioHaJIbHBIA TOpTa);

- Ha OQUIMAIBHOM  caiiTe AJMHHHCTpallMd B  HH(YOPMAIMOHHO-
TeJIEKOMMYHUKaIMoHHOM ceTr «MHTepHeT http://www.dinskoeposelenie.ru;

1.3.1.5. mocpenctBoM pasmenieHuss HHPOpMAMK Ha WHOOPMAIIMOHHBIX
cTeHaax AaMuHucTpauuu uim MOILI.

1.3.2. UadopmarninoHHble CTEHIbI, pa3MmelieHHbie B M®Il n A xMuHHCTparuy,
JIOJKHBI COAEPKATh!

pexuM padoThl, afapeca AqMunuctpanuu u MOIL;

aapec odunmanbHOro caiita J[MHCKOTO CeIbCKOro moceneHus JuHCKoro
paiioHa, aapec 3JIEKTPOHHOM MOYThl AJIMHUHHUCTPALMU; TTOYTOBBIE aJpeca, Tele(OHBI,
dbammn pykooaurtesneid MOI] u AqMuHUCTpalny;

CripaBOYHbIE TeJIe(OHBI CTPYKTYPHBIX TMOJAPA3ACICHUN AJIMUHUCTpAIUU,
OTBETCTBEHHBIX 3a MpeaocTaBlieHne MyHUIIMTAIBHON YCIyTH, B TOM YHUCIE HOMED
tenedona apTouHdopmaTopa (Mpu HAJIUYUN);

MOPAJIOK TOJYYEHUS] KOHCYJIbTAlMd O NPEAOCTaBICHUA MyHUIIUMTIATIBHON
YCIYTH;

NOPSIIOK ¥ CPOKU IpeAocTaBiIeHU MyHUIIMNIATBbHON YCIyTH;

oOpasiibl 3asBJIEHUN O MPEAOCTaBICHUH MYHUIIMIAIIBHOW YCIYTH U 00pasIlbl
3aM0JIHEHUS TAKUX 3as1BJIICHUI;

NepPeUeHb JOKYMEHTOB, HEOOXOIUMBIX IS MPEeAoCTaBiIeHUs MyHUITUTIATIBLHOM
YCIYTH;

OCHOBaHHUs JJIsI OTKa3za B TMpPUEME JOKYMEHTOB O MPEIOCTaBICHUH
MyHununaibHON yCIyTy;

OCHOBaHHUSI I OTKaza B TMPeJoCTaBIeHUM MyYHUIUTIAILHON YCIIYTH;
nocyneOHbId  (BHECYNIEOHBINM) TOPSIOK OOXKaJIOBaHUS pEHIeHUA U JeWCTBUMN
(Oe3neiicTBUS) AIMUHUCTpAIIMU, a TAKXKE JOJDKHOCTHBIX JIMI[ U MYHHIIMITAIbHBIX
CITY )KalllUX;

HOPMAaTUBHBIC TIPABOBBIE AaKTHI, PETYJIUPYIOIIUE MOPSJIOK TPEAOCTaBICHUS
MyHuUIUNAIBHOW YCIYTH, B TOM YHUCJE KONUSA aJIMUHHCTPATHUBHOIO PErJlaMEeHTa €€
MIPEIOCTABJIEHUS], YTBEPKIECHHOTO B YCTaHOBJIEHHOM DenepaibHbIM 3aKOHOM PD ot
27 wronst 2010 1. Ne 210-D3 «O6 opranuzanuu Npe1oCTaBICHUS TOCYAApPCTBEHHBIX U
MYHUILIMIIAJIBHBIX YCIyD» (najnee - @enepanbHoro 3akoHa Ne 210-D3).

HHYI0 nH(OpMaIUio, HEOOXOAUMYIO JIJIsl TOTy4eHUs MyHHUIIMTIAIbHON YCITYTH.


https://www.gosuslugi.ru/
http://www.dinskoeposelenie.ru/
https://internet.garant.ru/#/document/12177515/entry/0

Takas xe undopmamms pasmemaercss Ha oduuuaibHOM caite JMHCKOro
CEJIbCKOTO nocesieHus JJuHckoro parona u Ha caite MOILI.

1.3.3. KoHCyJbTUpPOBAaHME MO BOMNpPOCAM MPEAOCTABICHUS MyHUIUNATBHON
YCIIYTH OCYIIECTBIISIETCS] OECIIaTHO.

Cnenumanucr, OCYILIECTBIISOIIHIMA KOHCYJIbTUPOBAHHE (mocpeacTBom
TeraeOHHOM CBSI3M WM JIMYHO) MO BOMpOcaM MpeaocTaBiieHus MyHUIUIaIbHOM
YCIIYTHU, JOJKEH KOPPEKTHO U BHUMATEIBHO OTHOCUTHCS K 3asBUTENSIM.

[Ipy KOHCYNTbTUpPOBAaHHM 1O TeNePOHY CIEHHUATUCT JIOJDKEH Ha3BaTh
HAaUMEHOBAaHHUE OpraHa, B KOTOPBIA MO3BOHMI 3asBUTENb, CBOIO (PaAMIIINIO, UMS U
OTYECTBO, JOJDKHOCTh, @ 3aTeéM B BeXJIUBOM (opme, YETKO U TOAPOOHO
nporH(GOPMUPOBATH OOPATUBIIETOCS [0 MHTEPECYIOLIUM €T0 BOIIPOCAM.

Eciu cnenuanuct He MOXXET OTBETHTH Ha BOIPOC CAMOCTOSITENBHO JINOO
MOJATOTOBKAa OTBETa TPeOyeT NPOJOJDKUTEIBHOTO BpPEMEHH, OH Ipejaraer
3asBUTENI0 OOpaTUTHCS MHUCBMEHHO JMOO Ha3HA4yaeT Jpyroe yaoOHOoe is
3aMHTEPECOBAHHOTO JIMIIA BPEMsI JIJIsl IOJTy4YeHUs] HH(OPMAIIUH.

Pekomenayemoe Bpems s TenedoHHOro pasroBopa - He Oosiee 10 MuHYT,
JUYHOTO YCTHOTO MHGOPMHUPOBaHUSA - HE Oosee 20 MUHYT.

NunuBuyanbHoe nHChbMEHHOE WHGOPMHUpPOBAHUE (IO DJIEKTPOHHOU TOUTE)
OCYILECTBIISIETCS ITyTEM HAIpPaBICHHUS 3JEKTPOHHOIO MHUChMa HA aJIpec JIEKTPOHHOM
MOYTHI 3aABUTENS U JOJDKHO COIEPKATh YETKUI OTBET HA MOCTABJICHHBIE BOIIPOCHL.

NuauBHyaibHOE MHCbMEHHOE MH(OPMHUPOBAHUE (10 MOYTE) OCYIIECTBIISIETCS
IyTEM HaIlpaBJEHUS MKHCbMa Ha MOYTOBBIM aapec 3asBUTENS U JIOJDKHO COAEpPKATh
YETKHUE OTBETHI HAa MIOCTABJIEHHBIE BOMPOCHI.

1.3.4. CnpaBouyHass uHpOpMalMsi O MECTOHAXOXKIECHHUH, Tpaduke padoTshl,
CIIpaBOYHBIX TenedoHax (B TOM uuciie HoMep TenedoHa-aBTouH(popMaTopa), aapece
opuIMaNbHOrO cailTa, 3JEKTPOHHOM mnoYThl U (Uiau) (GOpMbl OOpPAaTHOM CBS3U
AIMUHUCTpAIMU W OpraHu3anuii, oOpalleHHe B KOTOpPbIE HEOOXOAUMO JIs
noyiydeHus: MyYHUIIMITAIBHOW  yCIIyTHU, pa3Memlaercs Ha OQUIMaIbHOM CaiTe
JluHCKOTO CcelbcKoro moceneHus JIMHCKoro paiioHa, B ¢enepalbHOM peecTpe, B
peruoHanbHOM peecTpe, Ha EnqnHOM mopralne rocy1apCTBEHHBIX M MYHULIMNAIbHBIX
yeayr  (pyskmuit)  w Ha [lopTasie rocyiapCTBEHHBIX M MYHHUIIUTAIBHBIX YCIYT
(pynxmuit) KpacHomapckoro kpas.

Nudopmarus 0 MeCTOHaXOXJIeHUM U Tpaduke padoThl, CIPABOYHBIX
tenedonax, odwunuanpHbix caiitax MO®PI[ pasmemaercs Ha EnuHom mnoprane
MHOTO(YHKIIMOHANIBHBIX ~ IIEHTPOB  MPEJOCTABICHUS  TOCYIAapCTBEHHBIX |
MyHULIMNAIbHBIX ~ ycayr  KpacHomapckoro  kpas B MHGOPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOU ceTn «MHTepHeT» - http://www.e-mfc.ru.

2. CTAHIAPT IPEJJOCTABJIEHUSI MYHUIIUIIAJIBHOM YCJOYT'U

2.1. HaumenoBanue MyHUIIUNIAIbHOM YCJIYTH

HaumenoBanne MynununanbsHoil ycnyru - «OdopmieHue AOKYMEHTOB IO
O0OMeHY KWJIBIMU MOMEIICHUSIMA MYHHUIMITAIEHOTO KUJIUITHOTO (POHIA.


http://www.e-mfc.ru/

2.2. HamMeHoBaHMe OpPraHa, mpeaoCcTABIAAIONEr0o MyHUIIMNAJIBHYIO YCIYTY

2.2.1. [lpenocraBienue MyHunMnaiIbHON YCIIyTH OCYILIECTBIISIETCS
AJMUHUCTpanuend. AIMUHHUCTPALUS MPEIOCTaBIsIET MyHULIMNIANBHYIO YCIYTy YEPE3
OTIEN 3E€MENbHBIX M HUMYIIECTBEHHBIX OTHOIICHHA agMUHUCTpanuu JIuHCKOro
CEeJIBCKOTro nocesieHus JIuHckoro pailona (nanee - YoJIHOMOYEHHBIN OpraH).

2.2.2. B npenocraBieHnr MyHUIIMNIATBHON yCIIyry y4acTBYyr0oT MOLI.

IIepeuens ML ipegocraBiaeHns roCy1apCTBEHHBIX U MyHULMIIAIBHBIX YCIYT
Kpacnonmapckoro Kpas pasmenieH Ha caure Enunoro roprana
MHOTO(QYHKIIMOHAJIBHBIX ~ ILIEHTPOB  MPENOCTABICHUS  TOCYNAapCTBEHHBIX U
MYHUITUIATBHBIX yeryr KpacHomapckoro kpas — Www.e-mfc.ru.

2.23. B mpouecce  mpeaoctaBieHus ~— MYHUIUNAIBHOW  YCIyTH
YHOJIHOMOYEHHBIN OpPTraH B3auMOJICHCTBYET C:

- aJIMUHUCTpaIed MyHUIIMTIAILHOTO 00pa3oBanus JIMHCKON paioH;

- Juackum otaenom YmpapneHus denepaibHON CIyKObI rocyaapCTBEHHOU
perucrpanuu, kagactpa u kaprorpaguu no KpacHonapckomy Kparo;

- TeppuropuaneueiM otaenom Ned (mo Junckomy, KopeHnoBckomy, YcTb-
Jlabunckomy paiionam) dunuana DI'BY «DenepanbHas kajgacTpoBas IajaTta
®denepanabHON CITyKObI TOCY1apCTBEHHOM pETUCTpalK, KagacTpa U KapTorpadumy;

-  Owmanmom I'YII KpacHomapckoro kpas «KpaeBas TexHHUecKas
WHBEHTapu3aus 1o JJMuHCKOMY panioHy»;

- @umuanom no KpacHomapckomy kparo PI'VII «PocrexunBeHTapmszanus —
®enepanbHoe bTH» B ct./IuHCKOI;

- YOpaBisoIUMU KOMIIAHUSMH, OCYIIECTBIISIIOIIMMHU JAEATEIbHOCTh B cepe
YIPABJICHUS] MHOTOKBAPTUPHBIMU JJOMaMH.

- Otnenom 3AI'C JluHCKOTO palioHa;

- OrgenoM mo BOIIpocaM MHUTPALMM OTAeNa MHUHUCTEpPCTBA BHYTPEHHUX €T
Pocculickon ®@enepanuu 1o JnHCKOMY paiioHy;

- Commanbnbiit hona Poccun nmo KpacHonapckomy kparo.

[Ipn mnpenocraBlieHMM MYHULHMNAIBHBIX YCIYT B3aUMOACHCTBHE MEKIY
OpraHaMH MECTHOI'O camoyIipaBieHus: B KpacHogapckoM Kpae, oJIBEIOMCTBEHHBIMU
UM opranuzanusMu 1 MOL] ocyiecTBisieTcs ¢ UCTOIb30BaHUEM HMH(POPMALIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIX TEXHOJIOTUH IO 3AIIHUIIEHHBIM KaHAJIAM CBSI3H.

2.2.4. B cOOTBETCTBUH C MyHKTOM 3 yacTu | ctath 7 DepepanbHOTO 3aKOHA
or 27 uronsg 2010 1. Ne 210-®3 «OO6 opraHuzanum MPEAOCTABICHUS TOCYIapCT-
BEHHBIX W MYHHUIMOAIbHBIX yciayr» (manee — PepepanbHbiii 3akoH Ne 210-D3)
opraHam, MPEJOCTABISIIONIMM MYHHMIMIAIBHBIE YCIYyTH, YCTAHOBIEH 3alper
TpeOoBaTh OT 3asBUTENS OCYLIECTBICHUS WHBIX JEUCTBUH, B TOM 4YHUCIE
COIJIACOBaHUM, HEOOXOAUMBIX JUId TOJdy4YyeHUs MyHHUIMIAIbHOM YCIYyrd U
CBSI3aHHBIX C OOpallleHMeM B HHbIE OpraHbl MECTHOTO CaMOYIIPaBJICHUS,
rOCYAapCTBEHHBIE OPraHbl, OpraHu3ald, 33 MCKIIOYEHUEM IOJyYEHHS YCIYT,
BKJIIOUEHHBIX B TE€PEUEHb YCIYr, KOTOpbIE SIBISIOTCA HEOOXOTUMBIMH U
00s3aTENbHBIMUA ISl TIPEJOCTABJICHUS] MYHULMIAIBHBIX YCIYT, YTBEPKICHHBIM
pemienuem CoBera  JIMHCKOTO CEJIBCKOTO TMoceneHus JIMHCKOro paiioHa OT
26 nexadbps 2013 r. Ne299-49/2.



2.3. Onucanue pe3yabrara NpeioCTABJICHUS
MyHMUIUIIAJIBHOU YCJIYTH

2.3.1.Pe3ynbraToM npeaocTaBieHuss MyHUIMITATBHOW YCITYTH SBISETCS:

1) cormacue Ha OOMEH JKWIBIMA IOMEUIEHUSMA MYHHIMIAIBHOIO
KUIUITHOTO (DOHTA;

2) pelieHre 00 0TKa3e B MPEAOCTaBICHUA MYHHUIIUTIAILHON YCIIyTH.

PesynbraTel IIPEIOCTABICHUS MyHnununanbHOM YCIyTU 10
HKCTEPPUTOPUAIBHOMY TNPUHLUIY B BHJE JJIEKTPOHHBIX JOKYMEHTOB M (WJIN)
AJIEKTPOHHBIX  00pa3oB  JIOKYMEHTOB  3aBEPSIOTCS  JIOJDKHOCTHBIMM  JIMIIAMH
AIMUHHCTpanuy, yINOJHOMOYEHHBIMU Ha IPUHATHE PEIICHHUS O NPEIOCTABICHUH
MyHULIMTTAIBHOW YCITYTH.

JUist momydeHust pesyJibTaTa MIpenoCcTaBiIcHUs MYHHIMIIAIBHOM YCIyrd Ha
OyMa)XHOM HOCHUTeENE 3asBUTENIb HMEET IPAaBO OOpPAaTUTHCS HEMOCPEACTBEHHO B
Y IOTHOMOYEHHBIN Opras, IIOJBEIOMCTBEHHYO eMy OpraHu3aluio,
YIOJIHOMOYEHHBIE Ha IPUHATHE pPEIICHHS O NPEAOCTaBICHMH MyHUIHMNAIbHOU
YCIIYTH.

2.4. Cpok npeaocrapjieHuss MyHUIIMIIAJIbHOM YCJIYTH, B TOM YHCJIE
C y4eTOM He00X0AMMOCTH 00pallleHUs B OPraHU3allui, Y4aCTBYIOLIUE
B npeaocTaBjieHu MyHUIUNIAJIbHON YCJIYTH, CPOK MPUOCTAHOBJICHHS
npeaocraBjieHnss MyHUIMIIAJABLHOU YCJIYIM B CJIy4yae, eCJIM BO3MOKHOCTh
NPUOCTAHOBJICHUS NPEAYCMOTPEHA 3AaKOHOAATEeIbCTBOM Poccuiickou
Denepannu, CPOK BbIAAYM (HANPABJIEHUA) TOKYMEHTOB, SIBJISIIOIIUXCS
pe3yJIbTaToM npeaocTaBjieHuss MyHUIMIIAJIBLHOU YCIAYTH

2.4.1. Cpok mpenoctaBieHus MyHHIMIAIbHOW yciyru coctaBmser - 10
pabouux HEW co IHS MOJA4YH TOKYMEHTOB.

Cpok npeaocTaBlIeHHs] MyHUIIMIIAIBHON YCIYTH, IPELYCMOTPEHHBIN B TaHHOM
IIYHKTE, UICUHUCIIAETCS:

CO JHS PErucTpaluy 3ampoca M JOKYMEHTOB U (WiM) HHGpOpManu,
HEOOXOJUMBIX IJIsl mpeaocTaBieHuss MyHUIMTIaTbHON yCIyTH, B Y IOJTHOMOYEHHOM
OpraHe, B TOM YHCJIE€ B Cllydae, €Cliid 3aIpoc M JOKYMEHTHl U (Wiau) mHpopMaius,
HEOOXOUMbIE JJI MPEJOCTAaBICHUS MYHUIMIAIBHON YCIyT'H, NOJAHBl 3asiBUTEIIEM
IOCPECTBOM  IIOYTOBOTO  OTIPABIEHUS B  OpraH,  IPEJOCTaBISIOIINN
MyHUIMTTAIBHYIO YCITYTY;

CO [JHS pErucTpaluy 3ampoca W JIOKYMEHTOB M (Wiau) HH(OpMaluu,
HEOOXOAMMBIX MJIA MpefocTaBieHuss MyHununaapHoM ycnyru, Ha Iloprane, B
benepanpHON HHPOPMAILIMOHHOM aIPECHON CUCTEME;

co naHa mnepegaun MOILl 3asgBieHMss W OpuUlaraéMblX JOKYMEHTOB B
YT0THOMOYEHHBIN OpraH B CIIy4ae, €Clid 3alpoc U JOKYMEHTHI U (M) HHpOpMaLIHs,
HEOOXOMMbIE 11 MpeloCcTaBieHnss MyHUIIUNIaIbHON yCITyTH, TIOJJaHbl 3asIBUTENIEM B
M®OII.

2.4.2. Cpok MpUOCTAHOBIIEHUS MPEAOCTaBIECHU MYyHULUIIAIBHON YCIyru
3aKOHOJATEIBCTBOM HE MPEIYCMOTPEH.



2.4.3. Cpok BbIJa4M JOKYMEHTOB, SIBJSIOLIUXCS PE3YIbTATOM IPEIOCTABICHUS
MyHununanbHOM yeayru coctaBiser 1 pabouuit 1eHb.

2.5. HopMaTuBHbBIE IPABOBbIE AKTHI,
peryJjupymoiuue npeaocrapienne MyHUIIMNAIbLHOUH yCIyTH

[IlepeueHb HOPMATHUBHBIX MPABOBBIX AKTOB, PETYIUPYIOIIUX MPEAOCTABICHUAE
MyHunMnanpHOW yCIyrW, pas3memiaercs Ha oduuuaasHOM caifte JIMHCKOTO
ceJIbCKoro nocenenus Junckoro paiiona, Equnom noprane, PernonansHoMm nopTaiie.

2.6. UcuepnpIBaOIIMii epevYeHb JOKYMEHTOB, HE00X0JUMBbIX
B COOTBETCTBHY ¢ HOPMATUBHO-NMPABOBBIMYU AKTAMMU JIJIS1 IIPE0CTABJIEHUSA
MyHMUHMNIAJIbHOMR YCJIYTH, M YCJIYT, KOTOPbIE SIBJIAIOTCS HEO0X0AUMbIMHU
U 00s13aTeJIbHBIMHU JIJIS1 TIpeaocTaBJaeHus MyHUIMNAJIbHOM YCJIYTH,
MO/JIeKAIIMX MPeACTABICHNIO 3asiBUTEIEM, CIIOCOOBI MX MOJTy4YeHUs
3asiBuTEIEM, B TOM YHCJIE B 3JIEKTPOHHOMH (popMe, MOPSIAOK MX MpeacTABIEHUS

2.6.1. Jlna  nonydyeHuss ~ MyHUUMNAIBHOW  yCIyru  3asiBUTEJIEM
MPEACTABIIAIOTCA CIEAYIOIINE TOKYMEHTHI:

1) 3asBlieHME O Jade coryacus HaWMojaTelnss Ha OOMEH KUJIBIMU
MOMEIICHUSIMU ~ MYHHUIIUMAIBHOTO JKUIUIIHOTO (oHga 1Mo QopMe CorjiacHo
npuinoxeHuto Ne 1 kK ATMHUHUCTPAaTUBHOMY PETJIAMEHTY;

2) Komus JOKYMEHTAa, YJIOCTOBEPSIOUIErO JIMYHOCTH 3asiBUTENS (MAcIopT)
(ctpanumel 2, 3, 5, 14, 15, 16, 17, noaduHHMK 1Ji1 O3HAKOMJICHHs) (B ciydae
oOpaleHusi T0BEPEHHOTO JIUIIA - JOBEPEHHOCTh U JOKYMEHT, yJIOCTOBEPSIONIUNA €ro
JUYHOCTD (Tacnopt) (komus 1 SK3eMIUIsp, MOJIMHHUKY JJ11 03HAKOMIICHUS );

3) KOomMM JOKYMEHTOB, YIOCTOBEPSIONIMX JIMYHOCTH (Macmopra) BCeEX
3apETrUCTPUPOBAHHBIX B JKWJIOM TOMENIEHWH YJICHOB CEMbHM 3asBUTENS, a TaKXKe
YJICHOB CEMbH, CHABIIMXCS C PETUCTPALMOHHOIO Y4E€Ta, HO HE YTPATUBIIHUX IPaBO
MOJIb30BAHUS KUJIBIM MOMelIeHueM (ctpanuusl 2, 3, 5, 14, 15, 16, 17, nogmMHHUKHA
JUISi O3HAKOMJICHMS), B CJIyda€ HEBO3MOXHOCTH TPEACTABICHUS IMOIMHHUKOB
MPECTABIISIOTCS HOTAPUAIbHO 3aBEPEHHBIE KOIUH;

4) Komusi CBUJETENHCTBA O POKIACHUN HECOBEPIIIEHHOJIETHET0, HE JOCTUTIIIETO
18 ner, B ciayyae eclidi HECOBEPIICHHOJETHUN pEOEHOK NPOXKUBAET B KUIOM
MOMEIIEHUH, BBIIAHHOTO KOMIIETEHTHBIMU OpraHaMl WHOCTPAHHOTO TOCyJapcTBa, U
UX HOTapUaldbHO YIOCTOBEPEHHBI NEepeBoJl Ha pycckuid s3bIK (1 sK3eMIusp,
MOJTMHHUK JIJIS O3HAKOMJICHUS);

5) noroBop 06 0OMeHE KUIBIMU TTOMEIIEHUSIMH MYHUIIUITAIBHOTO YKUJIUIITHOTO
dboHIa, MONNMMCAHHBIM HAHUMATEISAMH SKWIBIX IMOMEIICHUH MYHHUIIUIIAIBHOTO
YKUJTUITHOTO (DOHJIA 10 JJOTOBOPY COLIMAIBHOTO HalMa,

6) xomus opAepa Ha 3aHUMAEMOE€ SKWJIOE T[OMEIIEHUE, 3aBEepeHHas
YIOJITHOMOYECHHOW OpraHu3anuer (Mpyu HAIMYUKU OpUTHMHAIa KOTHUIO Opliepa 3aBepsieT
pabotHuk MO®PI[ wiM yNOJTHOMOYEHHOTO OpraHa, OpPHUTHMHAI BO3BpalllaeTCA
3asBUTEIII0), JIMOO KOMHUS JOroBOpa COIMAIbHOIO HalWMa 3aHMMaeMOro >KUJIOTO
noMenieHus, 3akoueHtoro 10 01 anpens 2013 r.;



7) MUCBMEHHOE COTJIACHE MPOKUBAOIIMX COBMECTHO C HAHUMATEJIEM YJIEHOB
€ro CeMbU, B TOM YHCJIE BPEMEHHO OTCYTCTBYIOIIMX UJIEHOB CEMbHM, Ha OOMEH
KWJIBIMU OMEIICHUSIMA MYHUIIUIAIBHOTO JKUJIUIIHOTO (POH[A;

8) MUCbMEHHOE COTJIacHe OpPraHa ONEKU U MOMEUUTENbCTBA HA OOMEH JKUJIBIMU
NOMEILEHUSAMU MYHMIMIIAJIBHOTO SKWIMIIHOTO (OHAA, B KOTOPBIX IPOKUBAIOT
HECOBEPIICHHOJIIETHUE, HEJEECHOCOOHbIE WM  OTPaHMYEHHO  JIEECIIOCOOHBIE
rpaKaHe, sIBJSIOIIMECS WICHAMH CEMEN HAHUMATEJIeW JaHHBIX KUJIBIX TTIOMEIECHNN;

9) cnpaBka, NOATBEP)KAAIOIIAsT OTCYTCTBHE TSKENON (HOPMBI XPOHUYECKOIO
3a00JIEBaHUsl COTJIACHO MEPEYHIO, YTBEPKAEHHOMY IpUKa3oM MMHHCTEpCTBA
3npaBooxpaHeHus: Poccuiickoit ®@epepauuu ot 29 HosiOps 2012 r. Ne 987n «O6
YTBEPKACHUM TEPEUHS TSHKEIBIX (OPM XPOHUYECKHX 3a00JIEBAHUN, MPHU KOTOPBIX
HEBO3MOKHO COBMECTHOE IPOXKMBAHUE I'PaXJaH B OJHOW KBapTUPE», Ha 3asABUTEILI
Y HAa BCEX 3apPETUCTPUPOBAHHBIX B KWJIOM IIOMEIICHHH YJICHOB CEMBbU 3asBHUTEIA
(mpu 0OMeHe Ha KOMMYHAJIbHYIO KBapTHUPY).

2.6.2. B cnyuae, eciu s npenoctaBiieHUss MyHHUIIMNANBHON  yCIIyTH
HeoOxoquma 00paboOTKa MEpPCOHANbHBIX JaHHBIX JIMIA, HE  SABISIOIIErocs
3asiBUTENIEM, U €CJIM B COOTBETCTBUU C (PelEpalbHBIM 3aKOHOM 00pabOTKa TaKHX
IIEPCOHAIIBHBIX JTAaHHBIX MOKET OCYIIECTBIIATHCS C COTJIACUs YKA3aHHOTO JIMLA, IIPH
oOpallleHuu 3a MnoyiydeHneM MyHUIUNaIbHOM YCIYrd 3asBUTENb JOMOJIHUTEIBHO
IPEACTABISIET JOKYMEHTHI, IMOATBEPKAAIOIINE IOJIYyYEHHE COTJIacusl YKa3aHHOIO
JUlla WIM €ro 3aKOHHOT'O IpPEJCTaBUTENsI Ha OO0pabOTKYy MEpPCOHAIbHBIX JIAHHBIX
YKa3aHHOTO JHUIA. JIOKyMEHTBI, MOATBEPKIAIOIIUE ITOIYYECHHE COTJIACHS, MOTYT
ObITh MpEACTAaBJICHBl, B TOM 4HCI€ B (QOpME 3JIEKTPOHHOTO HOKyMeHTa. [laHHas
HOpMa HE PACHPOCTPAHSIETCS HA JIUL, TPU3HAHHBIX 0€3BECTHO OTCYTCTBYIOLIUMHU, U
Ha pa3pICKUBAEMBIX JIML, MECTO HAaXOXICHHUS KOTOPBIX HE YCTaHOBJIEHO
YIOJHOMOYEHHBIM (heJIepaIbHbIM OPTraHOM HCTIOJHUTEIBHON BIIACTH.

2.6.3. 3asBiieHHME W TpUIaraeMple K HEMYy JOKYMEHTBI MOTYT OBITh TOJAHBI
3asBUTENEM B Y IIOJHOMOYEHHBIN OpraH HEMOCPEACTBEHHO WK yepe3 MPL, a Taxxke
MOTYT OBITh HANpPAaBJIEHbI B AJIEKTPOHHON (pOpME C UCTOIb30BaHUEM PernoHanbHOro
rnopTasna.

2.6.4. Ilpm mnpenocraBieHMM MyHUIMNIAIBHOW YCIYTH YCTaHOBJIEHUE
JMYHOCTH 3asBUTENS MOYKET OCYLIECTBIIATHCSA B XOJI€ JIMYHOTO ITPUEMA TTOCPEICTBOM
NpeabsaBieHUs] Tacnopra rpaxkiaaHuHa Poccuiickoit ®enepanuu U0 HMHOTO
JOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTh, B COOTBETCTBHM C 3aKOHOAATENBCTBOM
Poccuiickoii ®epepaunu uiaum  (OIpU  HAJIUYUM  TEXHUYECKOM BO3MOXHOCTH)
MOCPEICTBOM MACHTU(PUKALMHA U ayTeHTUPUKALNUHA B YTIOJTHOMOYEHHOM OpraHe WU
MOI] c¢ wucnonb3zoBaHueM HHPOPMALMOHHBIX TEXHOJOTUM, MPETyCMOTPEHHBIX
yacTblo 18 ctateu 14.1 ®enepanbHoro 3akona ot 27 utong 2006 r. Nel49-d3 «O6
uHpopmauu, THPOPMALIMOHHBIX TEXHOJOTHUSIX U O 3alUTe UHPOPMALIUN.

2.6.5. Ilpu npenocrapieHnd MyHUIIMIIATBHOW YCIYTH B 3JEKTPOHHOU (opme
UACHTUGUKALMS U ayTEHTU(DUKALUS MOTYT OCYIIECTBIISATHCS TOCPECTBOM:

1) eauHoM cHUCTeMbl HACHTUDUKAIMM U ayTEHTU(DUKAIMM WM HHBIX
rOCyJapCTBEHHbIX HH(MOPMALMOHHBIX CHUCTEM, €CJIM TaKUe TOCyAapCTBEHHbBIE
nH(OpPMAITMOHHBIE CHUCTEMBI B YycTaHOBIeHHOM IIpaButensctBoM Poccutickoi
deneparuu  MOpsAJIKE OOCSCIICUYMBAIOT B3aMMOJACHCTBHE C €IMHOM CHCTEMOM
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uaeHTUGUKAMY W ayTeHTU(UKaUu, TPU YCIOBUU COBMNAJCHHUS CBEIECHUU O
(bu3MYEeCKOM JIMIIE B YKa3aHHBIX HH(OPMAIIMOHHBIX CUCTEMAX;

2) enauHOW CHUCTEeMBbl UACHTUGUKAIMK W ayTeHTU(DUKAUU U EAUHOU
MH(OPMAIMOHHOW CHCTEMbI NMEPCOHANBHBIX JaHHBIX, oOecrneunBaronieii 00padoTKy,
BKJIIOYasi cOOp U XpaHEeHHEe, OMOMETPUUYECKUX NIEPCOHATBHBIX JaHHBIX, UX MPOBEPKY
u nepenayy HWHGOpPMAIMM O CTENEHH UX COOTBETCTBUSI MPEIOCTaBICHHBIM
OMOMETPUYECKUM MEPCOHAIIBHBIM JaHHBIM (DU3UYECKOTO JIHIIA.

2.7. UcuepnbpIBalOIIMil IEpeYeHb JOKYMEHTOB, HEOOXOAUMBIX B
COOTBETCTBHM C HOPMATHBHBIMH NPABOBBIMH aAKTaAMM 51
npenocrabjeHnss MyHMIMIIAJIbHOM YCIYTH, KOTOPbIe HAXOAATCH B
pacnopsizkeHuH rocyapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0
CaMOYNPaBJIeHUS U HHBIX OPraHOB, YYACTBYIOIIHUX B NPEA0CTABJICHUH
rocyIapCTBEHHbIX WM MYHHUIUNAJIbHBIX YCJIYT, H KOTOPbIe 3asiBUTE/b
BIIpaBe MPEACTABUTD, 4 TAKXKE CIIOCOOBI UX MOJY4YeHUsl 3asiBUTEISIMM, B
TOM YHCJIe B 3JIEKTPOHHOU opme, MOPATOK UX NPEACTABICHUS

2.7.1. JIokyMeHTbI, HEOOXOIUMBIE [JIsl MPEAOCTaBICHUs MyHUIUIIATBLHOM
YCIIYTH, HAaXOJSAIIUECS B PACIIOPSYKEHUN OPTaHOB TOCYIapCTBEHHOM BJIACTH, OPTAHOB
MECTHOTO CaMOYIIpaBJIEHUsI MyHUIMNAIBHBIX 0Opa3oBanuii KpacHomapckoro kpas u
UHBIX OpPraHoB, YYacTBYIOIIMX B NPEIOCTaBICHUM MyHUIIMNAIBHOW YCIYTH,
KOTOpbIE 3asiBUTENb BIPABE NPEJICTABUTD:

1) Beinucka u3 Peectpa MyHUIMIIAIBLHOTO UMYyIECTBa J[MHCKOrO CEIbCKOTO
nocesieHus: JJMHCKOro paiioHa Ha )KUJI0€ TIOMEIICHUE;

2) Konusi CBUAETENBCTBA O POKIECHUN HECOBEPIIEHHOJIETHETO, HE IOCTUTILErO
18 ner, B ciayyae eclii HECOBEPILICHHOJETHUN pPEeOEHOK NPOXKUBAET B KUIOM
ITOMEIIEHNH, BBITAHHOTO Ha Tepputopun Poccniickont denepannu;

3) Komusg JOroBOpa COLUMAIBLHOIO HailMa 3aHMMAEMOrO >KHJIOTO MOMEIICHHUS,
sakmrouéHHoro nmocie 01 anmpens 2013 r.;

4) xonusi TOKyMEHTa O MPU3HAHUM >KUIJIOTO MOMEUIEHUS HENPUTOIHBIM IS
MPOKUBAHUS;

5) KomMsi AOKYMEHTa O MPU3HAHUU MHOTOKBAPTHUPHOIO JIOMAa aBapUWHBIM U
MOJICKAIIMM CHOCY WJIM O MPU3HAHUM MHOTOKBAapTHUPHOIO JO0Ma aBapUWHBIM U
MOJICKAIMM  PEKOHCTPYKLUHUHM,  KONUS  PACHOPSKEHUS  aAMUHUCTPALUU
MYHUIIMIIAJIBHOTO 00pa3oBaHus ropoa KpacHomap o JanbHEWIIEM HCIOJb30BaHUU
NIOMEILICHHS;

6) KomMsg [JOKyMEHTa O IMPUHATHM PEIIEHHE O KalUTAIBHOM pPEMOHTE
COOTBETCTBYIOILIETO JIOMa C NEPEYCTPOMCTBOM U (WJIM) NEPEIIAHUPOBKOM KHIIBIX
MMOMEIICHUI B 3TOM JIOME;

7) cyneOHbIe aKThl MO MCKY O PAaCTOPXKEHUH WJIM 00 HM3MEHEHHMH JI0TOBOpa
COLIMAIIBHOTO HaliMa >KWIOro TIOMELIEHUs, MPEAbSIBICHHOMY K HaHUMAaTeo
O0OMEHUBAEMOT0 KUJIOT0 TOMEILECHUS;

8) cymeOHbIE aKThI MO UCKy 00 OCHapuBaHWUU TIpaBa TOJIH30BAHUS
OOMEHUBAEMBIM KUJIBIM IIOMEIICHUEM;



9) NOKYMEHTBI, COJAEpIKAIllUe CBEICHUS O TPaKJaHAX, 3aPETUCTPUPOBAHHBIX
10 MECTY >KUTENBCTBA, MOATBEPKIAIOIINE COCTAB CEMbU HAHUMATEIIA.

2.7.2. HenpencraBineHue 3asBUTENIEM YKAa3aHHBIX B HACTOSIIEM IOJpa3lelie
JOKYMEHTOB HE SIBIISIETCSI OCHOBAHHMEM JUIsl OTKa3a 3asBUTEIIO B MPEIOCTABICHUU
MyHUIMTTAJIBHOX YCITYTH.

2.8. Yka3anue Ha 3anpeT TpeOGOBATH OT 3asiBUTEJIS

Ot 3asiBuTeNs 3ampelieHo:

1) TtpeboBarh TpeACTAaBICHHS JOKYMEHTOB ¥  HHGOpMAIMH  WIH
OCYILECTBJIICHUSI JEUCTBUM, NPEACTABICHUE WIM OCYIIECTBICHUE KOTOPBIX HE
PELYCMOTPEHO HOPMATUBHBIMU MIPABOBBIMHU aKTaMH, PETYJIHPYIOUIMMU OTHOIICHHUS,
BO3ZHMKIINE B CBS3M C NIPEJOCTABICHHEM MyHULIUIIAIIBHON YCIYTH;

2) TpeOOBaTh MpPEICTABICHUS JOKYMEHTOB W HH(GOPMALUK, B TOM YHCIEC
NOATBEP)KIAIOIIMX  BHECEHHWE  3asBUTENEM  IUIaThl  3a  NPEJOCTABIICHHE
MyHUIIMDIANBHOW YCIIYTH, KOTOPbIE HaXOIATCSA B PACIOPSIKEHUU T'OCYIapCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOTO CaMOYIpaBieHUs M (WIH) TOABEAOMCTBEHHBIX
rOCyAapCTBEHHBIM OpraHaM M OpPraHaM MECTHOT'O CaMOYIIPAaBJIEHUS OpraHU3alHi,
YYaCTBYIOIIMX B IPEIOCTaBICHUM MyHUIMNANBHBIX YCIYr, 33 HWCKIIOYEHHEM
JIOKYMEHTOB, YKa3aHHbIX B 4acTh 6 ctathu 7 DenepanbHoro 3akoHa Ne 210-D3 B
COOTBETCTBMM C HOPMAaTUBHBIMHM IpaBOBbIMM akTamMu Poccuiickon ®enepanuu,
HOPMATUBHBIMH TPABOBBIMH akTamMH KpacHOmapckoro kpas U MYHHUIIMIAIbHBIMH
IIPaBOBBIMH AKTaMHU;

3) TpeOoBaTh OCYIICCTBICHUS JCHCTBUH, B TOM WYHCJIC COIIACOBAaHUM,
HEOOXOJMMBIX I TMOJYYEHHUS TOCYAApCTBEHHBIX W MYHULMNAIBHBIX YCIyT U
CBSI3aHHBIX C OOpalleHMEM B HHbIE TOCYIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO
CaMOYIIPABJICHUS, OPraHU3ALMM, 3a UCKIIOYEHUEM IOIYYEHUS YCIyT WU IOJTYyYEHUs
JOKYMEHTOB U MH(OpMALIKH, ITPEJICTABISIEMBbIX B pE3yJIbTaTe MPEIOCTABICHUS TaAKUX
yCIIyT, BKJIIOYEHHBIX B IEPEYHM, yKa3aHHble B yacTu | cratem 9 denepanbHOro
3akoHa Ne 210-P3;

4) TpeboBaTh OOpAIllCHUs 3a OKa3aHHEM YCIYT, HEe BKIIOYCHHBIX B TEPEUYHHU
yCayT, ykazaHHbele B yactu 1 cratbu 9 ®@enepanbHoro 3akona Ne 210-D3, a taxxke
IIPENOCTABJIEHNS TOKYMEHTOB, BbIIABAEMBIX I10 PE3YyJIbTATAM OKa3aHUs TAKUX YCIIYT.

5) oTka3piBaTh B MpHEME 3alpoca U WHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
npeaocTaBieHnss MyHHIMNAIBHOM YCIYTH, B CIy4dae, €CJIM 3alpoc U JOKYMEHTBHI,
HEOOXOAMMBbIE NJIi  MpeaocTaBieHus: MyHUUMNAIbHOM  yCIyr'd, TOJAaHbl B
COOTBETCTBUM € HMHpOpMALMEel O Cpokax U TMOPSAOKEe MPeloCTaBIEHUs
MyHUIIMNaNbHON YCIIyTH, OyOJMKOBaHHOW Ha PernonaibHOM noprarne;

6) oTka3piBaTh B MPEAOCTABICHUH  MYHUIMIATBHOW YCIYIH B ClIydae,
€ClId 3alpoc U JOKYMEHTbI, HEOOXOAMMBbIE NJIsi MpeaocTaBieHUuss MyHHUIMIATbHON
yCIyrd, TMOAAaHbl B COOTBETCTBUM C UHpOpManmuerd O CpoKax U MOpsKe
npenocTaBieHusT MyHHUIIMIANbHOM ycioyrd, onyOiukoBaHHOW Ha PermonambHOM
nopraire;

7) TpeboBaTh OT 3asBUTENII COBEPIUICHUS HHBIX JICHCTBHUI, Kpome
NPOXOXKJEHUA  WIASHTU(UKAIMU W  ayTeHTU(HUKAMU B  COOTBETCTBUM  C



HOPMAaTUMBHBIMM IpaBOBbIMM akTamMu Poccuiickon @Penepanuu, yKazaHUs LENH
opueMa, a TakKe MpPEAOCTaBICHHUs] CBEIEHUM, HEOOXOIUMMBIX Js pacyera
JUINTEIbHOCTU BPEMEHHOTO MHTEpBaja, KOTOPHIM HEOOXOIMMO 3a0pOHHMPOBATH IS
puema;

8) TpeboBaTh TpencTaBICHUS JTOKYMEHTOB W  HH(OpMAIWH, OTCYTCTBUE
U (WJI1) HETOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIUCh IPU IMEPBOHAYAIBHOM OTKa3e
B IpueMe JOKYMEHTOB, HEOOXOAUMBIX MJii MpeAocTaBieHUs MyHHIMIAIbHON
yCIIyrd, JUOO B MNPEIOCTaBICHUM MyHUIMNAIBHOM YCIYrd, 3a HCKIIOYEHHEM
CIIEAYIOIINX CIIy4YacB:

a) W3MEHeHHe TpeOOBaHWI HOPMATHBHBIX MPABOBBIX AKTOB, KaCAIOUIUXCS
peaocTaBiaeHuss MyHHIMIAIBHOM YCIYI'M, MOCJI€ IEPBOHAYAIBHONW IOJAYU
3as1BJICHUSI O NIPEIOCTAaBICHNY MyHUIIMIIAIBHON YCIIYTH;

0) HamM4yKMe OMMOOK B 3asBJICHUU O MIPENOCTAaBICHUN MyHUIMIIATBHOW YCIYTH
U JOKyMEHTaX, MOJAAHHBIX 3asBUTEJIEM IIOCIIE IEPBOHAYAIBHOIO OTKa3a B NpPHUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl MIPeIOoCTaBlIeHuss MyHUIIUNIaIbHON yCIyTH, 0O B
IIPENOCTAaBICHUM MYHULNIIAIBHON YCIyTM UM HE BKIIIOUYEHHBIX B IPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYEHHE CpOKa JEHCTBUS JOKYMEHTOB WJIM H3MEHEHHE HH(POpMAaIUU
[ocjie IEpPBOHAYAIBHOIO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIs
npenocraBieHuss ~ MyHununaiabHOW — yciyrd, MO0 B IPEAOCTaBICHUU
MyHununaibHOU yCIyTH;

I) BBISIBIEHHE JOKYMEHTAJIBHO TMOATBEPKACHHOTO (akTa (TPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOINPABHOIO AEUCTBUS (0€31€MCTBUS) NOJKHOCTHOTO JTUIA
YIOJIHOMOYEHHOTO OpraHa, MYHMIIMIAIBHOIO cilyKamero, padotHuka MOII,
pabOTHUKA OpraHu3aluM, MPeaycMOTpeHHOM yacThio 1.1 crateu 16 dexnepanbHOro
3akoHa Ne 210-®3, npu mNEepBOHAYAILHOM OTKa3e B NPUEME JIOKYMEHTOB,
HEOOXOOUMBIX Ui  TNpeAocTaBieHHss MyHuIMnanbHOM  yciuyru, Jubo B
IpenocTaBIeHud MyHUIIMIIAIbHOM YCIIYTH, O YEM B IMCBMEHHOM BHJIE 32 ITOAMCHIO
pyKOBOAMTENS  YIIOJTHOMOYEHHOrO  opraHa, pykosogurenss MODI[  npu
NepBOHAYAJILHOM OTKa3€ B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTaBICHUS
MyHUIIUNIANBHONW YCIYTH, JUOO0 PYKOBOAMTEINS OPTraHU3allid, MPETyCMOTPEHHON
yacTeto 1.1 ctateu 16 ®@enepanpHoro 3akoHa Ne 210-D3, yBemomisiercst 3asiBUTENb,
a TaKx)Ke MPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBA.

9) TpeboBaTh MpeAOCTaBICHUS Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB H
uH(pOpMaIuu, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU
c nyHktoM 7.2 uyactu 1 crarem 16 @enepanpHoro 3akona Ne 210-D3, 3a
UCKIIFOUEHUEM CIIy4YaeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe AOKYMEHTBI JIMOO HuX
U3BATHE SBJISETCS HEOOXOAMMBIM YCIOBHMEM MpENOCTaBieHUs] MyHUIIMNAIbHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (heJIepaIbHbIMU 3aKOHAMMU.

IIpn npenocraBieHM MyHUIHMNAIBHOW YCIYTH IO 3KCTEPPUTOPUAIBHOMY
OPUHLMIY YTOJHOMOYEHHBI OpraH He BlpaBe TpeOoBaThb OT 3asBUTEN
(npeacraBurens 3asButens) win M®L npegocTaBiaeHust JOKYMEHTOB Ha OyMa>KHBIX
HOCUTEJISIX, €CJIM WHOE HE IMpPeryCMOTpPeHO (eaepaabHbIM 3aKOHOAATEIbCTBOM,
pErIaMEeHTHUPYIOIIMM NpeJocTaBieHue MyHUIIMITAIBHON YCITYTH.



2.9. UcyepnbiBaromii nepevyeHb OCHOBAHUH JI1 0TKA3a B IIpHeMe J0KYMEHTOB,
HEe00XO0AMMBIX ISl peaocTaBaeHns MyHHIMIIAJIBHON YCIyT |

29.1. B mpueme K pacCMOTPEHHUIO JOKYMEHTOB, HEOOXOAUMBIX IS
npenocTaBieHuss MyHUIIMNIATBHOM YCIIYTH, MOKET OBITh OTKa3aHO B CIy4ae, €CIH C
3asiBJICHUEM OOpaTWIOCh JIMLO, HE YyKa3aHHoe B moxapaszaene 1.2 paspena 1
Hacrosmero Pernamenra.

Taxkke OCHOBAHMSMH JUIsl OTKa3a B IIPUEME K PACCMOTPEHMIO JOKYMEHTOB,
HEOOXOUMBIX /7Sl IPEAOCTaBICHUSI MyHUIIMIIAIIBHOM YCITYTH, SIBIISIOTCA:

JOKYMEHTBI IOAAaHbl B OpPraH, HEYNOJHOMOYEHHBIM Ha IPEJOCTABICHHE
MyHUIMTIAIBHOW YCIIYTH;

IIPEICTABIICHUE HETIOJIHOTO KOMIUIEKTA JIOKYMEHTOB;

IPEJCTaBICHHBIE JOKYMEHThl YTpaTWJIM CHUJIYy Ha MOMEHT OOpalleHus 3a
MyHunMnanbHONM yciayrol (JOKYMEHT, YJOCTOBEPSIIOUIMM JIMYHOCTh, JTOKYMEHT,
YIOCTOBEPSIOLIMI TOJITHOMOYHS TIPEJICTABUTENS 3asIBUTENS, B CiIyyae oOpalieHus 3a
npenocTaBieHneM MyHHUIIMTAIBHON YCIIYTH YKa3aHHBIM JIULIOM);

IIPE/ICTABICHHBIE JOKYMEHTBI COAEPKAT MOAYUCTKU U UCIIPABICHUS TEKCTA, HE
3aBEpEHHBIE B MOPSAKE, YCTAHOBJIEHHOM 3aKOHOJATEILCTBOM  Poccuiickon
denepannu;

IIPE/ICTABICHHBIE B AJIEKTPOHHON (POpME TOKYMEHThI COIEpKAT MOBPEXKICHHUS,
HaJM4Khe KOTOPBIX HE IMO3BOJISET B MOJHOM OOBEME HCIOJIb30BaTh MH(POPMALIUIO U
CBEJICHUS, COJEpkKalluecss B JAOKYMEHTAX, Ul MpeaocTaBieHUs MyHUIMNAIbHON
YCIIyTH;

1oJlaya 3asBJICHUS O MPEJOCTABICHHMM MYHULHIIAIBHON YCIyTH H
JOKYMEHTOB, HEOOXOIMMBIX JIsi MPEJOCTaBleHUS MYHUIMNAIBHON YyCIyru B
3JIEKTPOHHOM (hopMe, MPOU3BECHA C HAPYIIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

HecoOJII0/IeHHe  YCTaHOBIEHHBIX cTaThell 11 denepanpbHOro 3akoHa  OT
6 ampenst 2011 1. Ne 63-®3 «O06 »7EKTpPOHHOW TOIMUCHY YCIOBUM NPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOUW KBANM(UIIMPOBAHHOM 3JIEKTPOHHOM MOIUCH;

HEIMOJIHOE 3arojHeHue nosed B ¢dopme 3ampoca, B TOM UHCIE B
uHTepakTuBHOU (hopme Ha EIIY;

HaJM4KMe€ TPOTUBOPEUMBBIX CBEJACHHI B 3alpoce€ U MPUIOKEHHBIX K HEMY
JOKYMEHTAX.

2.9.2. YBenomienue 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IS
npenocTaBieHuss  MyHMIMIAAbHOM — yClIyrd, 1O  TpeOOBaHUIO  3asBUTEI,
noAnuceiBaeTcss paboTHukoM MODII, MOKHOCTHBIM JIUIIOM Y IIOJTHOMOYEHHOTO
OpraHa ¥ BbIIa&Tcs 3asBUTEINIO C YKa3aHWEM NMPUYMH OTKa3a He no3aHee | pabouero
TTHS CO JAHSI oOparnieHust 3asBUTENs 3a Moy4eHrneM MyHHUIUIaTbHOM YCIIyTH.

He wmoxer ObITh oOTKa3zaHO 3asBUTENI0 B NpUEME JTOMOIHUTEIbHBIX
JOKYMEHTOB MPH HAJIMYMH HAMEPEHHUS UX CAATh.

He nonyckaercs oTka3 B mpuéMe 3asBIICHUS U HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIA MPEJOCTaBICHUS] MYHULMNAIBHON YCIyrd, B Ccllydae eciu
3asiBJICHUE W JIOKYMEHTbI, HEOOXOJIMMBbIE ISl MPEAOCTaBICHUS MYHHUIMNAIbHOU
yCIIyI'¥, TOJAaHbl B COOTBETCTBUM C HUHGMOpManuend O Cpokax U TOpAJTKe
npenocrasieHuss MyHULIMNIAIBbHON YCIIyTH.


https://internet.garant.ru/#/document/12184522/entry/11
https://www.gosuslugi.ru/

2.9.3. Otka3z B mpuemMe AOKYMEHTOB, HEOOXOIMMBIX ISl TPEIOCTABICHHUS
MyHULIMTIATBPHOW  YCIIYTH, HE NPEMSITCTBYET TIOBTOPHOMY OOpAaIEHUIO TOCHe
yCTpaHEHUS TPUIMHBI, IIOCTYKUBIICH OCHOBaHUEM I OTKa3a.

2.10. UcyepnbpIBalOIIMH NePeYeHb OCHOBAHWH /IJIsl IPUOCTAHOBJICHMSI
WIN 0TKa3a B npeAocTaBjieHnd MyHUIIUNIAIBHOU YCJIYTH

2.10.1. OcHoBaHHUii 1711 TPUOCTAHOBIIEHUS MPEAOCTaBICHN MyHULIIMNAIBHON
YCIIYTY 3aKOHOAATeNbCTBOM Poccuiickoit denepannu HE IPELYCMOTPEHO.

2.10.2. OcHoBaHMEM ISl OTKa3a B MPEIOCTAaBICHUM MyHUIIUNIAIBHON YCIyTH
SABJISIFOTCSL:

1) oTcyTcTBHE OJHOIO WJIM HECKOJIbKHUX JOKYMEHTOB, HEOOXOAMMBIX JIs
NoJMy4YyeHUsT MyHULIMNAIBHOW  YCIYTH, HaJIU4YUE KOTOPBIX MPEIYCMOTPEHO
noanyHkroM 2.6.1 nynkra 2.6 pazgena 2 HacTOSIIEr0 AJIMUHHCTPATUBHOTO
pErjlaMeHTa;

2) XWIOe TMOMEIICHUE HE SIBISETCS COOCTBEHHOCTHIO JIMHCKOTO CEIbCKOTO
nocesieHust /luHckoro pailoHa (CBEJEHUST O MKWJIOM IOMEIIEHUH OTCYTCTBYIOT B
peecTpe MYHHUIMNAIbHOW COOCTBEHHOCTH J[MHCKOTO CEIbCKOrO0  IMOCEJICHHS
JIuHCKOTO paiioHa);

3) kujioe TOMENIEHHWE HE MOJJIEKHUT MPUBATU3ALMKU (GKUIIbIE TTOMEIIEHUS,
HaXOJISIINECS B aBAPUHHOM COCTOSTHUU, CTY>KEOHBIC JKUJIbIE TTOMEIICHUSA);

4) WCHONB30BaHHME paHee TpaXIaHMHOM I[paBa Ha NPUOOpPETEHHE B
COOCTBEHHOCTh O€CIJIaTHO B TOPSJIKE NPHUBATU3AIMMU SKUJIOTO TIOMEIICHUS B
rOCyJapCTBEHHOM Y  MYHUIMIAJIBHOM  JSKAJIUIIHOM  (OHIE  COIMAIBHOTO
WCIIOJIb30BaHUS (32 HCKIIOYEHHEM OOpallleHus 3a MojydyeHueM MyHHUIUnaibHOU
YCIIYTH COBEPIICHHOJETHETO Ipa)kJIaHUHA, CTABIIETO COOCTBEHHUKOM 3aHMMAaeMOrO
JKUJIOTO TOMEIICHUS B TOPSJAKE €ro NpUBATH3aLMM, [0 JOCTUXKEHUS UM
COBEPIICHHOJICTHS );

5) oTcyTcTBME corjlacusi Ha IMepenady OeciulaTHO B COOCTBEHHOCTh Ha
JTOOPOBOJILHOM OCHOBE 3aHMMAEMOTO KWJIOTO TMOMEIICHUS] B MYHHUIMIATBHOM
KUTUITHOM (DOHJE BCEX HMEIONIUMX MPAaBO Ha MPUBATU3AIUIO JAHHBIX KHUJIBIX
MMOMEIIEHNI COBEPIICHHOJIETHUX JIMIl U HECOBEPUICHHOJIETHUX B BO3pacTte oT 14 no
18 ner.

2.10.3. He nomyckaercst OTKa3 B MPEAOCTAaBICHNY MyHUIIMIIAIbHOW YCIYTH B
cilly4ae, €CJIM 3asBIICHHE M JIOKYMEHTbI, HEOOXOJMMbIC ISl TPEIOCTABICHUS
MyHUIIMNIANBHONW YCIIYTH, TOJAHbl B COOTBETCTBUM C HHGOpPMAIMEH O CpoKax U
MOpsIJIKE TIpeiocTaBiaeHus: MyHUIMNaabHOU yCiyry, onyonukoBaHHoU Ha [lopTane u
o(HUIIHATEHOM caiiTe YTIOJITHOMOYEHHOI'O OpraHa.

2.10.4. Otka3 B mpenocTaBieHud MYHHIMIAIBHON YCIYTM HE MPENSTCTBYET
MMOBTOPHOMY OOPAIIEHUIO TMOCTE YCTPAHCHUS MPUYNHBI, TTOCIYKUBIIEH OCHOBAHUEM
JUTSL OTKAa3a.

2.11. IlepeyeHs yciayr, KOTOpbIe SIBJISIIOTCA HEOOXOAUMBIMH U 00513aTeJIbHBIMU
JJISA IpeaocTaB/ieHusi MyHUIMIIAJIBLHOM YCJIYTH, B TOM YHCJI€ CBEACHUS O
JAOKYMEHTe (IOKYMEHTAaX), BbI/IaBaeMOM (BbIJIaBA€MbIX) OPraHU3aAUsAMU 1



YIIOJIHOMOYEHHBIMHU B COOTBETCTBUHM € 3aKOHOAATEJIbCTBOM Poccuiickoil
Denepanuu IKCNEPTAMM, YYACTBYIOIIMMHU B NIpeAocTaBJIeHUd MyHUIMNIAIbHOT
yCJIYIru

Ycayru, KOTOpBIE SBISIIOTCA HEOOXOMWMBIMH U OOS3aTEIbHBIMU  JIJIS
MpeIOCTaBiICHUs] MyHUIIMNAIBHOW  YCIIYTHM, 3aKOHOJATEJIbCTBOM Poccuiickon
denepany HE PETYCMOTPEHBI.

2.12. Ilopsigok, pa3mMep U OCHOBAHUS B3UMAHHUS TOCYJAAPCTBEHHOM MOMIJINHbBI
WJIM MHOM IUIAThI, B3MMAaeMOil 3a npeaocraBjienue MyHUIMIAJIBHON YCIAYTH

l'ocymapcTBeHHass momuMHA WM MHAs IulaTa 34 [PEJOCTaBICHUE
MynununansHou yciryru He B3umaercs. [IpenocraBnenne MyHUIMNAIBHOW yCIIyTH
OCYILECTBIISIETCS OECIIIATHO.

2.13. Ilopsinok, pa3Mep U OCHOBAHUSA B3UMAHUSA IIATHI 32 MIPEIOCTABJICHUE
YCJIYT, KOTOPbIE SIBJISIIOTCA HEO0OXO0AMMBIMH U 00513aTeJIbHBIMH JIJISI
npeaocraBjieHuss MyHUIMIIAABLHOM YCIYIM, BKIKOYasd HHGPOPMALMIO 0 METOAHKE
pacyera pa3Mepa TaKOM IJIAThI

B3umanme 1matel 3a  OPEAOCTAaBIEHUE  YCIYT, KOTOPBIE  SIBIISIIOTCS
HEOOXOJIMMBIMUA U 00s3aTENbHBIMU JJI1 MPEAOCTaBIeHUsT MyHUIIMNAIBHONW YCITYTH,
HE IIPEyCMOTPEHO.

2.14. MakcuMAaJIbHBIM CPOK OKMIAHMS B 0O4Yepeln MPHU Mmoxave 3ampoca o
npeaocraBjieHn MyHMIUNAJBHON YCJIYTH, YCJIAYTH, IPEA0CTABIsIEMON
OpraHu3anuei, y4acTByrliuei B npeaocraBjieHud MyHUIMNIAIBLHOU YCIYIH, U
MPH MOJYYEHHUH Pe3yabTATa NPEJ0CTABICHUS TAKUX YCIYT

MaxkcuManbHbIl CPOK OXKHAAHWS B OUEPENM MPH MOJAYE 3aA[ABJICHUS U MNPU
MOJYy4YEHUH  pe3ysibTara  MOPEAOCTaBlIeHMd  MyHUUMOAILHOW  YCIyIM B
YnonaomoueHHoM oprane uinu M®II cocrapmnser He 6oiee 15 MUHYT.

2.15. Cpok u nops/I0K perucTpanum 3asiBjeHus 3asiBUTeJIA
0 npeaocraBjieHMd MyHMUIMNIAJIBHON YCJIYIH M YCJIYIH, IPEA0CTABJIAECMOM
OpraHu3anuei, y4acTBywliuei B npexocraBjieHud MyHUIMIIAIbHOH
YCJIYI'H, B TOM YHCJIe B JJIEKTPOHHOU hopme

2.15.1 Peructpanus 3asiBlieHUs] U (WJIH) JOKYMEHTOB (COJEpKAIIUXCS B HUX
CBEJCHMI), HEOOXOIMMBIX JJisi MpeNocTaBieHUs MyHHUIMIANBHOM  yCIyTH,
OCYILECTBIISIETCS B IEHb UX ITOCTYIUJICHUS.

Peructpanust 3asBieHHsi B OJEKTPOHHON (GopMe O MPEJOCTABICHHUH
MynununansHON yCIIyTH c JNOKYMEHTAMU, IIPEAYCMOTPEHHBIMU
AJIMUHUCTPATUBHBIM PETJIaMEHTOM, MOCTYMUBIIUMHU B BBIXOJHOW (HepaOouuil wiu
Npa3qHUYHbIN) J€Hb, OCYIIECTBIIAETCS B MEPBBINA 32 HUM padOunii J€Hb.



Cpok peructpanuu 3asBICHUS U JOKYMEHTOB (COJEpKAalIUMXCi B HHUX
CBEJICHUH ), MPEJICTABICHHBIX 3asIBUTEIIEM, HE MOXKET MpeBbIIaTh 20 MUHYT.

2.15.2. B cayyae Hanuuusg OCHOBaHUM /JIs OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOAUMBIX ISl peoCTaBiIeHUsT MYHUIIUTTAIBHON YCIYTH, YKa3aHHBIX B ITYHKTE
2.9.1 nogpasnena 2.9 pasnena 2 Hactosiiero PerinamenTta, YoJIHOMOUYECHHBIH OpraH
HE TO3[HEE CJEAYIOWEro 3a JHEM TIOCTYIUICHUS 3asiBICHUS W JOKYMEHTOB,
HEOOXOAMMBIX Ui TpenocTaBieHUuss MyHUIIMNANBHOW YCiayru, paboyero mHs
HarpaBJisieT 3asBUTENIO JIMOO €ro MpeACTaBUTENI0 pelieHue o0 OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi MNpPeIOoCTaBlIeHUs MyHHIIMNAIBLHON YCIyTH, IO
dbopme, ompenenseMoll AIMUHHACTPATUBHBIM PETIAMEHTOM Y TIOJHOMOYEHHOTO
opraHa CcorJIacHO TpeOoBaHusIM TmocTaHoBieHHs [IpaButenscTBa Poccuiickoi
@Oenepatmn ot 16 mas 2011r. Ne373 «O pa3paboTke # yTBEPKACHUU
aIMUHUCTPATUBHBIX PETJIAMEHTOB HCIIOHEHUS TOCYIapCTBEHHBIX (YHKIHA U
aJIMUHUCTPATUBHBIX PETIAMEHTOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX YCIYT.

2.16. TpeOGoBaHNs K MOMENIEHUAM, B KOTOPBIX MPeI0CTABIAETCS
MyHununajJabHasi yeJIyra, K 3aj1y 0KUJIAHUSL, MeCTaM JIJIsl 3a10JTHEeHHUS
3alpoCoB 0 npeAocTaBjIeHud MyHHMIMIIAJIbHOU YCIYIH, HH(POPMALMOHHBIM
CTeHJaM ¢ 00pa3uaMu UX 3aM0JTHECHUS U NepeYHeM JOKYMEHTOB,
HeO0X0AMMBIX JIfl IpeocTaBjieHuss MyHUIIUNIAJbHOM YCJIYTH,
pasMenieHUu0 ¥ 0(pOpMIICHUI0 BU3YAJIbHOM, TEKCTOBOM U MYJIbTHMEANUMUHOMN
uHopManu 0 MOPsAKe MPEeIOCTABIEHUS TAKON yCJIYIrH, B TOM YHCJIe K
o0ecrevYeHnI0 JOCTYNNHOCTH /IJIsi HHBAJIU/I0B YKA3aHHBIX 00bEKTOB B
COOTBETCTBUM € 3aKOHOAaTeIbCTBOM Poccuiickoii @enepauuu o
COLUAJIbHOM 3a11MTe HHBAJIU/I0OB

2.16.1. HWndopmamus o pexume pabOThl YTOJIHOMOYEHHOTO OpraHa
pa3Melaercs NpH BXOA€ B 37aHUE, B KOTOPOM OH OCYUIECTBJISET CBOIO
NesATEeIbHOCTh, Ha BUTHOM MECTE.

Bxoa B 3maHue n0mkeH ObITh 000pyAoBaH MH(GOPMALMOHHOM TaOJIWYKON
(BpIBECKOM), coaepxauieil  uHPopManui 00  YNOJHOMOYEHHOM  OpraHe,
OCYUIECTBJISIIOLLEM TpeaocTaBiieHne MyHUIIMNaNbHON yCIIyTH, a Takke 000py10BaH
JIECTHULEH C MOPYYHSAMH, MaHAycaMu i OeCHpensiTCTBEHHOIO MepeIBHKEHUS
rpaXkaaH.

Mecra npenocTtaBieHusT MyHUIMNATBLHON YCIYTH OOOpPYAYIOTCS C y4eTOM
TpeOOBAHMI JOCTYMHOCTH [l WHBAJIHMJIOB, B COOTBETCTBUU C JIEHCTBYIOIIUM
3akoHOAaTeIbcTBOM Poccuiickorn denepanuu 0 cOUMaIbHOM 3alMTE WHBAJIWJIOB, B
TOM YHCIIe 00€CTIeUNBAIOTCSI:

ycloBUsL Ui OECHpemnsITCTBEHHOIO JOoCTynma K OOBEKTy, Ha KOTOpPOM
OpraHMW30BaHO MPEIOCTABICHUE YCIYr, K MECTaM OT/AbIXa M MPEJOCTaBIsEMbIM
ycliyram;

BO3MOXHOCTh CAMOCTOSITEJILHOTO MEPEIBUKEHUSI 110 TEPPUTOPUM OOBEKTA, HA
KOTOPOM OPTaHM30BaHO MPEJOCTABIEHUE YCIYT, BX0/a B TAKOM OOBEKT M BBIXO/A U3
HEro, MOCajgku B TPAHCIOPTHOE CPEIACTBO W BBICAJKM W3 HErO, B TOM YHCIE C
UCITOJIb30BAaHUEM Kpecia-KOJSICKH;


https://internet.garant.ru/#/document/403744900/entry/222
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COTIPOBOXACHUE WHBAJIUAOB, HMEIOLIMX CTOMKHE paccTporcTBa (HYHKIUHU
3pEHHUS U CaMOCTOSITENIbHOTO MEPEABUKEHUS, M OKa3aHHWE UM MTOMOIIM Ha 00BEKTE, Ha
KOTOPOM OpPraHMW30BaHO MPENOCTABIECHUE YCIIYT;

HaJUIeKalee pasMelleHre o0OopyAoBaHMS W HocuTenedl uHdopmaiuwy,
HEOOXOMUMBIX i oOecredeHus OECHpensiTCTBEHHOTO JO0CTylla WHBAJIUIOB K
OOBEKTY Y  MPENOCTaBISIEMbIM  yCIyraM C  y4eTOM OrpaHMYEeHUH  HX
KU3HEAEATEIbHOCTH;

nyOnupoBaHHe HEOOXOAMMOW JJii WHBAJIMAOB 3BYKOBOM U 3pHUTEIbHON
uHboOpMaIlMK, a TaKXKe HaJIMKNCe, 3HAKOB W MHOM TEKCTOBOW M TpaduyecKkon
uHbOpMaIlMK 3HAKaMH, BBHITIOJHEHHBIMU penbepHO-ToueuHbIM mpudrom bpaiins,
JOITYCK CYpAOIIePEBOTIMKA M TH(DIOCYPIOTICPEBOTUNKA;

JIOITYCK Ha OOBEKT, HA KOTOPOM OPTraHU30BaHO MPEJIOCTaBICHUE YCIYT,
co0aKU-NMPOBOJAHUKA MTPU HAIMYMU JOKYMEHTA, MOATBEPIKIAIOIIETO €€ CIEeUaIbHOE
oOyueHue U BbIaBaeMoOro mno ¢opMe W B MOPAJIKE, YCTAHOBJIECHHOM
3aKOHOJIaTeNbCTBOM Poccuiickont denepanunu;

OoKa3zaHue pabOTHHKaMM oOpraHa (Y4pexaeHHs), IMPEIOCTaBIISAIOLIEIO YCIyTu
HACEJICHNIO, TIOMOILIM MWHBaJIMJIaM B MPEOJIOJICHUHM OapbepoB, MEIIAIOLINX
IOJIYYEHHUIO UMHU yCIIYT HApABHE C IPYTUMHU JIMLAMHU.

Ha Bcex mapkoBkax OOIIETO MOJIb30BaHUS, B TOM YHCJE OKOJO OOBEKTOB, Ha
KOTOPBIX OpPraHMW30BaHO IIPEJOCTABICHHE YCIYyTr, BblAeHseTcs He MeHee 10
MPOIIEHTOB MeECT (HO HE MEHee OJHOr0 MecTa) i OeCIUIaTHOW MapKOBKHU
TPaHCHOPTHBIX CPEACTB, yNpaisieMblx uHBanuaamu I, Il rpynm, u TpaHCnoOpTHBIX
CPEIICTB, MEPEBO3SAUMX TAKUX HHBAIMIOB M (WIHM) AETEH-MHBAIMUJIIOB, a TaKXe Ha
rpaxxaad u3 yucna uHsanaos 11 rpynmer:

a) rpaxaaHe, MMEIIINE OrPaHUYEHUE CIOCOOHOCTH K CaMOCTOATEIbHOMY
MePEIBIKEHUIO JTI0O00M CTETEeHU BhIpaXKEHHOCTH (1, 2 wiin 3 cTeneHn);

0) rpaxaaHe, NOJy4YUBIINE B (eAEPATIBHOM YUPEKIECHUN MEIUKO-COLMATIbHON
DKCIEPTU3bl  OMO3HAaBaTelIbHBIM  3HaK  «WHBamua» A8  MHIUMBUIYAIBHOIO
UCIIOJIb30BAaHUSI W TOJIB3YIOIIMECS MPAaBOM Ha OECIUIATHOE MCIIOJIb30BAHUE MECT
JUTSl TAPKOBKU TPAHCIOPTHBIX CPE/ICTB.

Ha yka3aHHBIX TpPaHCIOPTHBIX CPEICTBAX JOJDKEH ObITh YCTAHOBJICH
orno3HaBareibHbI 3HaK «WHBamua» M uHPOpMAIUs 00 H3TUX TPaHCIOPTHBIX
CpeacTBax JOJHKHA ObITh BHECEHA B (pe/iepasIbHbII peecTp NHBAIUIOB.

MecTta s OecriaTHOM NHAapKOBKM TPAHCHOPTHBIX CPEACTB, YIPaBISEMBIX
VWHBAJIMJAMU, HE JIOJKHBI 3aHUMATh MHBIE TPAHCIIOPTHBIE CPECTBA, 332 UCKIIFOUEHUEM
CJIy4aeB, IPEyCMOTPEHHBIX [TPABUIIAMU JOPOKHOIO JBUKEHUS.

[TomenieHus, B KOTOPBIX NpenocTaBisieTcss MyHULIMnaibHas yciayra, JOJDKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHMYECKUM IpaBUjaM W HOpMaTUBaM, MpaBHIIaM
nokapHo Oe3omacHOCTH, Oe3onacHocT Tpyda. llomemenus o6opyayroTCs
CUCTEMaMU KOHJIMLIMOHUPOBAHUS (OXJAXKIECHUS U HArpeBaHWs) U BEHTHJIMPOBAHUS
BO3J/lyXa, CPEICTBAMHU OIOBEIIECHUS O BO3HUKHOBEHHM YPE3BbIYAHOW CUTyalluH,
CpelICTBaMH OKa3aHMs MEePBOM MEIUIIMHCKOMN MOMOIIHU, TyaleTHBIMH KOMHATaMU JJIst
noceruteneid. Ha BUIHOM MecTe pacmojiaraloTcs CXEMbl pa3MEIlEHUs CPEACTB
II0KapOTYLIEHHUs U IIyTEW 3BaKyalluu JIIOJAEH.



[Tomemenuss M®I nist paboTel ¢ 3asaBUTENsIMU OOOPYAYIOTCS AJIEKTPOHHON
CUCTEMOM yIpaBJeHHUS OYepelnblo, KOTOpas TpEeNCTaBiseT COO0H KOMIUIEKC
MPOrpaMMHO-AINIAPATHBIX CPEJCTB, MO3BOJIAIONIMX ONTUMHU3UPOBATH YIPABICHUE
ouepeasiMH 3asiBUTEIICH.

2.16.2. IlpueM TOKYMEHTOB B YIIOJHOMOYEHHOM OpraHe OCYIIECTBISACTCS
B CIIELIMATILHO 00OPYAOBAHHBIX TOMEIICHUSX MM OTBEJICHHBIX JUIsl 3TOr0 KaOMHETax.

2.16.3. IlomemeHusi, mnOpeAHAa3HAYCHHBbIE JUISI NOpUeMa  3asBUTEINCH,
00opyayroTCsT MH(POPMAIMOHHBIMU CTEHIAMH C 0Opa3IlaMu 3aIlOJTHEHHS 3allpOCOB
U TIepeYHEM JOKYMEHTOB, HEOOXOJIUMBIX IJisi TMpeAocTaBieHUs MyHHIUNAIbHON
YCIIyTH.

NupopmarimoHHbIe CTEHIBI Pa3MEIIa0TCs Ha BUAHOM, JOCTYITHOM MECTE.

Odopmiierne WHPOPMAITMOHHBIX JIUCTOB OCYINECTBISCTCS YAOOHBIM ISt
gyrenus: mpudrom —TimesNewRoman, ¢popmar nucta A-4; TEKCT —CTPOYHBIE OYKBEI,
pasmep mpudrta No 16 —0ObIYHBIN, HAUMEHOBAHUE —3arjaBHbIE OYKBBI, pa3Mep
mpudTa No 16 —monykupHbI, 10Jis1 —1 cM BKPYroBy10. TEKCThl MaTEPHAIIOB JTOJIKHBI
ObITH HareuyaTaHbl 0€3 UCIpaBJiIeHUI, HanboJee BakHAs MHQPOpPMAIUS BBIIETSAETCS
noyty>kupHbM mpudToM. [lpu odbopmiennn nHPOPMAIMOHHBIX MAaTEpUAIOB B BHUJIE
00pa3loB 3asBJICHUIA Ha MoJydeHrne MyHHUIIMTIANBHON YCIyTH, 00pa3lioB 3asBIICHUN,
NepevyHel JOKyMEHTOB TpeOoBaHMs K pasMepy mpudra u ¢dopmary JUCTa MOTYT
OBITH CHUKEHBI.

2.16.4. Ilomemenus g mnpuema 3asiBUTENCH JTOJKHBI COOTBETCTBOBATH
KOM(POPTHBIM ISl TPaXJaH YCIOBUSIM M ONTUMAJIbHBIM YCJIOBHUSIM PadOThI
JIOJKHOCTHBIX JIUI] Y TTOJITHOMOUYEHHOT'O OpraHa U JOJIKHbBI 00€CTICUNBATh:

KOM(GOPTHOE  pacrojio)keHue  3asBUTENsI U JIOJDKHOCTHOTO — JIMIIa
YOJIHOMOYEHHOTO OpPraHa;

BO3MOXKHOCTh W yA0OCTBO  odopMiieHHs 3asgBUTEIEM MNHUCbMEHHOTO
oOparreHus;

TeneOHHYIO CBSI3b;

BO3MOKHOCTh KOITMPOBAHUSI TOKYMEHTOB;

JOCTYNl K HOPMATHUBHBIM NPABOBBIM aKTaM, PETYIUPYIONIUM MPEIOCTABICHUE
MyHHUIMITAIBHON YCIIYTH;

HaJIM4YKe MMCbMEHHBIX MPUHAJJICKHOCTEN 1 Oymaru opmata A4.

2.16.5. JIna oxunanus 3asBUTEISIMH IMpUEMa, 3all0JTHEHUS HEOOXOAUMBIX JIJIs
noiayyeHuss ~ MyHUIIMDATBLHOW ~ YCIyTM  JOKYMEHTOB  OTBOJSITCS ~ MECTa,
000py/IOBaHHBIE CTYJbSIMHU, CTOJIAMH (CTOMKAMH) JJIi BO3MOXKHOCTH O(OpMIICHUS
JIOKYMEHTOB, 00€CIICUNBAIOTCSl pyuykamu, OiaHkamMu JokymMeHToB. KonnuecTBo mecT
OXKHMJIAHUST OTpeaessieTcss ucxoAs u3 (aKTUYECKOW HArpy3kd U BO3MOXKHOCTH MX
pa3MenieHus B TOMEIICHUH.

2.16.6. Ilpuem 3agBuTeneil Nnpu MPeIOCTABICHUM MyHUIHUNAIBHOW YCIyTH
OCYIIIECTBIISIETCSl COTIACHO Tpaduky (pexumy) paboThl YTIOJTHOMOYEHHOTO OpraHa:
€KEHEBHO (C MOHEAEIbHUKA IO MITHUILY), KPOME BBIXOJHBIX U MPa3AHUYHBIX JTHEH,
B T€YCHHUE pabOvero BpeMEHHU.

2.16.7. Pabouee MecTo crenuagucTa  YTOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOTO 3a TMpPEJO0CTaBlIeHHne MYyHUIIUNATBLHON YCIyrd, JOJKHO OBITh



000OpYZIOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C JOCTYNOM K WH(OPMAITMOHHBIM
pecypcaM YTOJIHOMOYEHHOTO OpraHa.

Kabunetrsl mpuema mnonydarenedi MyHHIIMNAIBHBIX YCIYT JOJDKHBI OBITh
OCHAILIEHbl WH(POPMAIMOHHBIMU TaOMU4YKaMu (BbIBECKAMHM) C YyKa3aHHEM HOMepa
KaOuHeTa.

CrnenuanucThl, OCYUIECTBISIONIME TMpUEM TMojyyaTenedl MyHHUIMNanbHBIX
yciyr,  OOeCleYuBaIOTCS  JUYHBIMU  HArpyJHbBIMH  HMJICHTU(PUKATMOHHBIMU
KapToukamu (Oeimxkamu) U (WJIM) HACTOJIbHBIMU TaOJIMYKaMHU.

2.17. Tloka3aTeJM JOCTYHOCTH U KayecTBA MyHHUIIUNIAJIBHOM YCIyIH,
B TOM 4YHCJIe KOJIUYeCTBO B3auMOAeCcTBUI 3asiBUTENS € 10JLKHOCTHBIMH
JIMIAMHU NPH NpeAocTaBIeHn MyHMUIMIIAIBHON yCIyTrH
U UX MPOJOJIKMTEIbHOCTh, BO3MOKHOCTD NOJTy4eHHsl HH(popManuu
0 xoe npenocrapjaeHuss MyHHIMIAJIBHON YCIYTH, B TOM YHCJI€
€ UCIOJIb30BAHHEM HH(OPMALMOHHO-KOMMYHHKAIMOHHBIX TEXHOJIOTHi,
BO3MOKHOCTb JIN0O0 HEBO3MOKHOCTD NMOJy4eHusi MyHUIIMIIAIbHOM YCJIYIH
B MHOro)yHKUMOHAIbHOM LEHTPE NPEA0CTABJICHUS I0CY1apPCTBEHHBIX
1 MYHUIUNIAJBHBIX YCJIYT (B TOM YHCJIE B IOJTHOM 00bemMe), B JTI000M
TEePPUTOPHAJIBHOM NOAPA3J1eJIeHUH OPraHa, NPeJ0CTABJISIOLIECTr0
MYHHIHMIAJBHYIO YCJIYTY, 10 BBIOOPY 3asiBUTE/ sl (AKCTEPPUTOPUAIBHBIN
NPUHIKIT), TOCPEACTBOM 3aIPoca O MPeI0CTABICHHH HECKOJIbKUX
roCy1apCTBeHHbIX M (MJIM) MyYHHIHMIIAJBHBIX yeayr B M®LI,
NpeayCcMOTPEeHHOro crarbei 15.1 @exepanbHoro 3akona Ne 210-d3

OCHOBHBIMH NIOKa3aTEISAMU JOCTYITHOCTH M KadyecTBa MyHUIIMNIAIBHON YCIIyTH
ABJISIIOTCS:

KOJIMYECTBO B3aUMOACHCTBUN 3asBUTENS C JODKHOCTHBIMHU JIMI[AMHU IIPH
pEeAoCTaBIEHN MyHHULIIMNANBHOM YCIYTH U WX NPOJOJLKUTENBHOCTH. B mpouecce
npenocTaBieHuss MyHUIIMNANbHOW yCiIyrd 3asBUTENb BIpaBe o0OpamaTbCs B
VYTOJIHOMOYEHHBI ~ OpraH Mo Mepe HeoOXOJWMOCTH, B TOM YHUCJIE 3a MOJyYEHHUEM
uH(pOpMaIUK 0 X0JI€ MPeA0CTaBlIeHnss MyHUIIMTIAIbHON YCIYTH;

BO3MOXHOCTh ~ IOJA4Yu  3ampoca  3asgBUTENs O  NPEAOCTABICHUU
MyHUIMNAIBHOW YCIYTM W BBIJAYM 3asBUTEISIM JOKYMEHTOB IO PE3yJbTaTaM
npenocrasiaeHnss MyHununansHou yciyru B MOLI;

BO3MOXXHOCTh ~ MOJY4YeHHs  HMHPOpMAIMM O  XOJ€  NPEeaOCTaBICHUS
MyHunMnaibHOU YCIyTH, B TOM YHCIIE C UCIIOJIb30BaHMEM PernoHanbHOro noprana;

YCTAHOBJICHUE JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 34 IPEIOCTABICHUE
MyHununaibHOU yCIyry;

YCTaHOBJICHHE U COOJIOACHHE TpPEOOBAHUNH K TMOMEIIEHUSM, B KOTOPBIX
IIPENOCTABISAETCS YCIIYyTa,

YCTAHOBJICHHE U COOJIIOJICHWE CpoKa TpeaocTaBieHus MyHUIMNaaIbHON
YCIYTH, B TOM YHUCIIE CPOKAa OXKHMIAHUS B OUEPEIH NPH NOAAYE 3ASBICHUA U IIPU
IIOJIy4EHUHU pe3yJibTaTa NpeaocTaBIeHuss MyHUIIUIIAIbHON YCIIYTH;



KOJMYECTBO 3asBJICHUI, NPUHATBIX C HCIOJb30BAaHUEM HH(DOPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHON CETH OOIIEro MoJib30BaHUSA, B TOM YHUCJE MOCPEACTBOM
[Toprana.

3asgBuTeNto (MpPEACTABUTENIO0 3asBUTENS) MPEAOCTABISAECTCS BO3MOXKHOCTh
HE3aBUCUMO OT €r0 MECTa >KUTEJIbCTBA WM MecTa MpeObIBaHUs oOpaiiaThCs B 11000
no ero BbeIOOpY MODIl B mnpenenax Tteppuropun KpacHomapckoro kpas s
NpeAoCTaBiIeHUd €My MyHHUIMNANbHON YCIYTM MO  JIKCTEPPUTOPUATBHOMY
MPUHLINITY.

IIpenocraBienue MyHunmMnanbsHON YCIyTH B M®I] 10
DKCTEPPUTOPUATIBHOMY  NPHUHIUITY OCYLIECTBIIIETCA Ha OCHOBAHWM COTJIALIEHUU O
B3aUMOJICUCTBUM, 3aKIOYEHHBIX YMNOTHOMOYEHHBIM MO®PI[ ¢ AnmuHHCTpanuen
(masiee — cornaiieHue 0 B3aUMO/JICUCTBUN).

IIpenocraBnenne MyHUIMNATBHOW  YCIyIM MTOCPEACTBOM  3ampoca O
MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (WJIM) MYHHIIMIAIBHBIX YCIYT B
M®OII, npexycmorpenHoro cratbeit 15.1 denepanbuoro 3akona Ne 210-D3 (nanee —
KOMIUIEKCHBIN 3aIlpoC) HE OCYLIECTBIISECTCS.

[IpenocraBnenne MynununansHoit yciyru B MO®IL[ B momHom o0beme,
BKJIIOYAsl MPUHATHE  PEIICHUS O MPEeIOCTaBICHUU MyHUITMNAIBHONW YCIYTH WA 00
OTKa3e B €€ IPEIOCTaBIICHUM, COCTABJICHUE U IIOANHACAHUE COOTBETCTBYIOIIMX
JIOKYMEHTOB IO pe3yJibTaTaM MpeaocTaBieHUuss MyHHMIIMNAIBHON YCIYrd U JIUOO
COBEPLICHUE HANNKMCEN WM MHBIX IOPUAUYECKH 3HAYUMBIX EUCTBUH, SABIISIOMIAXCS
PE3yIABTAaTOM MPENOCTaBICHUSI MyHUIIMITAIBHON YCIIYTH, HEBO3MOXKHO.

2.18. uble TpeOOBaHMs, B TOM YHCJIE YYUTHIBAIOIIHE 0COOCHHOCTH
NPeA0CTABJICHUS MYHHUIMIIAJIBbHOM YCJIYIH 10 IKCTEPPUTOPHATBHOMY
NpUHOHUNYy (B ciay4ae, ecJii MyHMIMIIAJIbHASA YCJIYra NpeaoCTaBJIseTCs 110
JKCTEPPUTOPHATBHOMY NIPUHLMILY) H 0COOCHHOCTH NPeI0CTABICHUSA
MYHHIUIIAIBHON YCJIYIH B 3JIEKTPOHHOM dopme

2.18.1. na  nomydeHus ~ MyHUIMIAIBHOW  YCAYrd  3asiBUTEISIM
MPEAOCTABISAECTCS  BO3MOKXHOCTh ~ HANpaBUTh  3asBICEHHE O MPEIOCTABICHUU
MyHUIIUNIANBHONW yCIIYyTH, B TOM 4YuCile B (opMe DJIEKTPOHHOTO JOKyMEHTa, 3a
UCKJIIOYEHHEM Cllydas, €CJIM Ha OCHOBAHUHU (PellepalibHOTO 3aKOHA NMPEAOCTaBICHUE
MyHUIIMNANBHON YCIIYTH OCYIIECTBIISIETCS UCKITFOUUTEIBHO B 3JIEKTPOHHOU Popme:

B YTIOJIJHOMOYEHHBIN OpPTraH;

yepe3 MOII B YIOJIHOMOUYEHHBIN OpraH;

MOCPEJICTBOM  HCIOJBb30BaHUS  MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTHM, BKJIIOYas ucnonb3oBanue Equnoro noprana u PernonanbHoro noprana,
C TMPUMEHEHUEM DJIEKTPOHHOW MOJIKCH, BUJ KOTOPOH IOJIKEH COOTBETCTBOBATH
TpeOOBAHUSIM ITOCTAHOBJICHUS IIpaButenbcTBa  Pocculickoi denepanuu OT
25 utons 2012 r. Ne 634 «O Buaax 37M€KTPOHHOUM TMOJAMKUCH, HCTIOIB30BAHIE KOTOPBIX
JOTYCKaeTCs MPU OOpaIleHNUH 3a MOTyYEeHUEM TOCYIapCTBEHHBIX U MYHUIIMITAIbHBIX
yCIIyr» (J1ajiee - 3J€KTPOHHAs! MOJIINCH).

2.18.2. Ilpu oOpamenun B MOL| MyHnununanpHas yciayra npeaocTaBisieTcs ¢
Y4E€TOM MPUHIUIA IKCTEPPUTOPUATBHOCTH, B COOTBETCTBUU C KOTOPBIM 3asiBUTEIb



BIIpaBe BbIOpaTh JI000W MO ero BbIOOPY Uit oOpalleHus 3a MOJy4eHHEM
MynununansHoi yeayru MOILI, pacnionoxkeHHbld Ha TeppuTopun KpacHoaapckoro
Kpas, HE3aBUCUMO OT €ro MecTa >KUTEIbCTBA WJIM MecTa MpeObIBaHMs (IS
(bU3HYCCKUX JIUIY).

2.18.3. MO®II npu obOpamenun 3asButens (ImpeacTaBUTeNs 3asBUTENs) 3a
MpeaocTaBjIeHneM MyHHITUIIATBbHON YCIYTH OCYIIECTBIISIOT:

(dbopMHpOBaHUE DIIEKTPOHHBIX JOKYMEHTOB M (MJIM) AJIEKTPOHHBIX 00pa3zoB
3asBIICHUS, JIOKYMEHTOB, MPHUHATBHIX OT 3asBUTENS (MPEACTaBUTENS 3asiBUTEIIA),
KOIUU JTOKYMEHTOB JIMYHOTO XPAaHEHHUs, MPUHATHIX OT 3asBUTENS (IIPEACTABUTEINA
3asBuTens), odecneurBasl UX 3aBEPEHUE AEKTPOHHOM MOJANKCHIO B YCTAHOBJICHHOM
HOPSJIKE;

HAIpaBJICHUE C HMCMOJIb30BAaHUEM HH(OPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX
TE€XHOJIOTHI 3JIEKTPOHHBIX TOKYMEHTOB M (WJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YINOJHOMOYEHHBIM JOJDKHOCTHBIM JinnoM M®II, B AnMmunHCTpanuro,
IIOJIBEIOMCTBEHHBIE €{  OpraHu3aly{, NPEIOCTaBISAIOIIME COOTBETCTBYIOIIYIO
MyHUIIMDIANBHYIO YCIYTY.

2.18.4 TIlepeueHb KIIACCOB CPEICTB JJIEKTPOHHOW TOMAMHUCH, KOTOPHIE
JIOTIYCKAIOTCA K MCIOJIb30BAaHUIO IpU OOpaIleHUHU 3a MOoIy4eHHueM MyHUIMNaIbHOM
yCIyrd, OKa3blBa€MOW € MPUMEHEHHEM YCHIEHHOM  KBaIU(pHUIIMPOBAHHOU
3JIEKTPOHHOM MOJIUCH, ONpPENEsIeTCS] HA OCHOBAHUU yTBEpKIAaeMoi (heaepalibHbIM
OpraHOM HCIIOJHUTENIBHONW BJIACTU TO corylacoBaHuio ¢ denepanbHOil ciryk00H
oe3onacHoctn Poccuiickoit denepain MoAen yrpo3 0€30MacHOCTH HHPOopMaluu
B MH(POPMALMOHHON CHCTEME, HCIIOJb3yEMOM B LENIAX MpueMa oOOpalieHHi
3a mojiydeHueM MyHUIMOanbHONM yciayru ©  (WId) TPeAoCTaBICHUS TaKOM
MyHHUIIMTTAIBHON YCIYTH.

3. COCTAB, NOCJEIOBATEJBHOCTDb U CPOKM BBIMTOJTHEHUS
AJIMAHUCTPATUBHBIX MTPOIEAYP (IEMCTBUI), TPEFOBAHMS K
MOPSIIKY UX BBIMOJHEHMS, B TOM YACJE OCOBEHHOCTH
BBITTIOJTHEHUS AIMAHUCTPATUBHBIX ITPOLEAYP (IEMCTBUI) B
YJIEKTPOHHOI ®OPME, A TAK)KE OCOBEHHOCTH BBINOJTHEHMS
AJIMAHUCTPATUBHBIX MTPOLEAYP (IEMCTBUI) B
MHOTO®YHKIIMOHAJBLHBIX IEHTPAX ITPEJOCTABJIEHHUS
TOCYJAAPCTBEHHBIX U MYHULIUTIAJILHBIX YCJIVT

3.1. CocTaB 1 nocJj1e10BaATEILHOCTh AAMUHUCTPATUBHBIX MPoLEaYP (AelcTBHIA)

3.1.1. IlpenocraBienne MyHUIIMIANBHON  yCIyrd BKJIOYaeT B cels
CJIEIyIOIME aIMUHUCTPATUBHBIE MTPOLIEYPHI (AeHCTBUSA):

IIPUEM 3asBJICHUS W MPUJIATaeéMbIX K HEMY JOKYMEHTOB, pErucTparus
3asiBJICHUS M BblJlaya 3asgBUTENIO PACIIUCKU B TOJYYCHHUH 3asIBJICHUS U JOKYMEHTOB,
nepegaya KypbepoM Mmakera JokymMeHTOB u3 MO®I] B YnoiaHomoueHHBIM opraH (B
ciyyae oopamenus B M®II);

pacCMOTpEHHUE  3asBICHMS M  MPWIAraéMbIX K HEMY JIOKYMEHTOB,
dbopMHpoBaHUE U HAINlpaBJIEHUE 3alPOCOB B OpraHbl (OpraHu3alyu), y4acTBYIOIINE B



NpeAoCTaBICHU MYHUIIMNAIBHOW YCIYrH Uil MOJYy4YeHUs JOKYMEHTOB W (WiIH)
nHpopMamy;

NOATOTOBKA PE3yJbTaTa MPEIOCTaBICHU] MyHUIMNIAIBHON yCIIyTH, iepeaada
KypbepoOM  pe3yibTaTa  MNPEJOCTaBICHHUS ~ MYHHIMIIAIBHOM  yCIYTM U3
YnonHomoueHHOTo oprana B MOII;

BblJlaua  (HampaBlieHHE)  3asBUTENI0  pe3yjibTaTa  IMPEJOCTABICHUS
MyHULIMTTAJIBHOW YCIIYTH.

3asBUTENb BIIPaBE OTO3BATh CBOE 3asBJICHHUE HA JIIOOOM CTaauu PacCMOTPEHUS,
COIVIACOBAHMUS WM TMOATOTOBKH  JOKYMEHTAa  YTOJHOMOYEHHBIM  OpPTaHOM,
OOpaTUBIIUCH C COOTBETCTBYIOIIUM 3asBJICHUEM B YTIOJHOMOYCHHBIN OpraH MO0
MO®II.

3.1.2. TlpenocraBnenne MyYHUIIMITAIGHON YCIYTH MO 3KCTEPPUTOPHATHHOMY
npunnuiny M®L, BkimoyaeT B ce0si aAMUHUCTPATUBHBIC MPOIEIYpPHI (ICHCTBHS),
BBITIOJTHSIEMbIE MOI], NPEAYCMOTPEHHBIE  Pa3leiIoM 6 HAaCTOSIIErO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.3. IlIpenocraBienne MyHUIIMIATBLHON YCIYyrd B 3JEKTPOHHOU (opme
BKJIFOYAET B ce0d CIeAYIONINE aIMUHACTPATUBHBIE MPOEAYPHI (ICHCTBUSA):

noJiyueHre HHPOpMalMd O TOPSAAKE W CpPoKax  MPeoCTaBIICHUS
MyHHUIMITAIIBHON YCIIYTH;

3anmuch Ha mnpueM B MOI[ nmnga momaum 3ampoca O MPEIOCTaBICHUN
MyHununaibHOU yCIyTH;

dbopmupoBaHue 3ampoca 0 MpeJocTaBIeHUd MyHUITUTIATLHON YCIIyTH;

MpUEM H© PETUCTpalrs YTMNOJHOMOYEHHBIM OpPraHOM 3alpoca M HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX JIJIsl TpeoCcTaBIeHUs] MyHUITUTIAIbHON YCITYTH;

MOJyYEHUE PE3yJIbTaTa NPEeAOCTaBICHUSI MyHUIINTIATbHON YCITYTH;

MOJYYEHUE CBEJICHUM O XO/I€ BBITIOJHEHHUS 3apoca;

OCYILIECTBJICHUE OLIEHKHU KauecTBa MpeAocTaBieHuss MyHUIIMTIAIbHON YCIIyTH;

nocyneOHoe  (BHecyaeOHOe)  oOXKaloBaHWE  PEIICHWH W JeHCTBUI
(6e3neticTBuUs) YIIOJTHOMOYCHHOTO OpraHa, JOJDKHOCTHOTO JIMIA Y TTOJTHOMOUYEHHOTO
oprasa Jin00 MyHHUIIUITAIEHOTO CITYXKaIIeTo.

3.2. [Ipuem 3asiBJICHUS M IPWIATAEMBbIX K HEMY IOKYMEHTOB,
perucrpanus 3asiBJICHUs U Bbl1a4ya 3asiBUTEJII0 PACIIUCKH
B MOJIYYEHHH 3asIBJICHUS M IOKYMEHTOB, llepea4ya KypbepoM Mmakera
A0KyMeHTOB u3 M®PII B Y10, 1THOMOYEeHHBIN OpPraH

3.2.1. OcHoBaHueM JyIsl Hayaia aJMUHUCTPATUBHOW MPOUEAYPHl (ICHCTBUS)
SABIsIETCS oOpamieHue 3asgBHUTENs] B YIIOJTHOMOUYCHHBIM oprad wim MOI[ c¢
3asBICHUEM 10 (opMe TPWIOKEHUS K HACTOAMEMY AJIMUHUCTPATHBHOMY
pErIaMEHTy U TOKYMEHTaMHU, IPEAYCMOTPEHHBIMA HACTOSIIUM AJMUHUCTPATUBHBIM
periaMeHTOM.

3.2.2. Cneupanuct YNoJHOMOYEHHOTo opraHa niu M®IL[ Ha nuyHOM npueme
MPOBEPSICT COOTBETCTBUE TMPEACTABICHHBIX KOMUH JIOKYMEHTOB OpHUTMHATIaM
JOKYMEHTOB COTJIACHO IEPEYHIO, YCTAHOBJICEHHOMY IYHKTOM 2.6.1 moapasznena 2.6
pasnena 2 HacTosimero AJMUHUCTPAaTUBHOIO peErjiaMeHTa, B TOM YHCIIE



OTCKaHUPOBAHHBIX JOKYMEHTOB, J€Jlae€T HAa HUX HAaANUCh 00 HMX COOTBETCTBUU
MOJIMHHBIM SK3EMIUISIpaM, 3aBepsieT CBOEM MOAMKMCHIO C YKa3aHUEM (paMUIUU
W UHULNMANOB. B ciydyae BBISIBIIEHHMS HECOOTBETCTBHSI CBEIEHUM MO0 eciu
OTCKaHUPOBAHHBIE JIOKYMEHTHI HE MOMAJAIOTCS MPOYTEHUIO, CIEIHAIUCT COOOIaeT
3asgBUTENIO, YTO MMEIOTCA TaKUE HECOOTBETCTBUSA, KOTOPBIE JODKHBI OBIThH
YCTPaHEHBI.

[Ipu ycrtaHoBneHuu (HakTOB OTCYTCTBUSI HEOOXOAMMBIX JTOKYMEHTOB (1100
OTCKaHUPOBAHHBIE JOKYMEHTHl HE IMOJJAIOTCS MPOYTEHHUIO) WM 1O OCHOBAHUSM,
yKa3aHHbIM B TnyHkte 2.9.1 mogpasmena 2.9 pasgmena 2 HACTOSIIETO
AJMUHHCTPATUBHOIO PETJIAMEHTA, CHEUUATUCT YBEIOMIISET 3asBUTENS O HaJUYHU
NOPENsATCTBUM JUIsl TpenocTaBiIeHUuss MyHUIUNANbHOW YCIYrd, OOBACHSIET €My
COJIEp)KaHUE  BBISIBJICHHBIX HEJOCTATKOB B  NPEIOCTAaBIEHHBIX JOKYMEHTaXx,
npeajiaraeT NpUHATh MEPBI IO UX ycTpaHeHuto. [1pu xemnanun 3asiBUTENS] yCTPAHUTD
HEIOCTaTKM M  MPENSTCTBHS, NpepBaB MNPOLEAYpPY MOAAYU JOKYMEHTOB JJIA
npeaocTaBiaeHuss MyHUIUNAIBHON YCIYTH, CIEUUAIUCT Y TOJIHOMOYEHHOIO OpraHa
i MOI] Bo3Bpaiaer eMy 3asiBJICHUE U MPEIOCTABIICHHBIE UM IOKYMEHTHI.

3.2.3. Ecnu nipu ycTaHOBIIEHUU (PAKTOB OTCYTCTBUSI JOKYMEHTOB, YKa3aHHBIX B
nyHkrte 2.6.1 moapazgena 2.6 pasmena 2 HacTosSMIEro AJIMUHUCTPATHUBHOTO
peryiaMenTa, 0o €cii OTCKaHUPOBAHHBIC JIOKYMEHTHI HE IMOJJIA0TCS MPOUYTEHUIO,
WIM TI0 OCHOBAaHMSAM, YKa3aHHbIM B myHKTe 2.9.1 moapazgena 2.9 pazgena 2
HACTOSIIEr0 AJIMUHUCTPATUBHOTO pErjlaMeHTa, 3asBUTENIb HACTAaMBAaET HA MPUEME
3asBJI€HUS M JIOKYMEHTOB I NpenocTaBleHus MyHUIUMNAIbHOW yCIIyTH,
CHEUAIKNCT NMPUHUMAET 3asIBJICHUE BMECTE C MPEJICTABICHHBIMU JOKYMEHTAMHU W
npemjiaraeT 3asBUTENIO0 IMPEIOCTAaBUTh CBEACHUS, IMPEAOCTABICHHE KOTOPBIX
HEOOXOAMMO [JIsi MOATOTOBKM 3alpOCOB B COOTBETCTBHHM C 3aKOHOAATEIbCTBOM
Poccniickont @enepanuu 11 TONTYYEHUS 3TUX JOKYMEHTOB.

3.2.4. 3asBlieHHE MOXET OBITH 3AIMOJIHEHO OT PYKH caMUM 3asiBUTENIEM WJIU C
MOMOIUIbIO KOMITbIOTEpA. 3asiBICHUE MOXKET ObITh 3all0JHEHO OT PYKH CHELUATUCTOM
co cioB 3asBuTens. B mocienHem ciydae 3asBUTENb BIUCHIBAET B 3asiBIICHHE
COOCTBEHHOPYYHO CBOM (haMUIIMIO, UMsI, OTYECTBO (MPU HaIM4MUK) (MIOJHOCTHIO) U
CTaBHT JIaTy MOJA4YM 3asBJICHUS U MOINCH.

3.2.5. Ilpu OTCYTCTBMM OCHOBaHUN [Ji1 OTKa3a B MPUEME JOKYMEHTOB
cnenuranict M®I[ odopmisieT ¢ HMCIOIBL30BaHUEM CHCTEMBI JICKTPOHHOM OYepeau
pacnucky o npuéMe JTOKYMEHTOB, & MPU HAJIMYMK TaKMX OCHOBAaHUMU - PACIUCKY 00
OTKa3e B MpUeMe JOKYMEHTOB.

Cnenumamucrom MOL[ peructpupyercs 3asBICHHUE, 3asgBUTEIIO0 BbIIAETCS
pacnucka B MOJYYEHUHU 3asBJICHUS] U IOKYMEHTOB C YKa3aHUEM HUX HAaNMEHOBaHMS,
KOJIMYECTBA, OPSAIKOBOIO HOMEpA, aThl U BPEMEHU MOJdy4YeHus: 10KkyMeHToB, ®UO,
JOJDKHOCTH U moinucu padotHruka MOII.

Cpok peructpanuu 3asiBJICHHUS U BbIIAYU 3asIBUTEIIIO PACIUCKU B MOJIYYEHUH
JIOKYMEHTOB COCTaBJIsIeT He Oojiee 15 MUHYT.

Cnennanucrom M®I] taxke ocymecTBiusercss UHPoOpMUpOBaHUE 3asIBUTEINS O
NOpsiAKE MpenocTaBiieHnss MyHununanbHou yciayru B M®LI, o Xoae BbINOIHEHHUS
3ampoca O MPeAoCTaBiIeHUHM MyHULMNAIBHOW YCIYrd, IO MHBIM BOIpoOCam,
CBSI3aHHBIM C  MpPENOCTaBIeHMEM  MyHUIIMOAIBHOM  yCIyrHM, a  TakKkKe



KOHCYJIbTUPOBaHUE 3asBUTENS O OPSAJKE IPeIOCTaBIeHUSI MyHULIUITAILHON yCIIyTH
B MOII.

B VYIOJIHOMOYEHHOM OpraHe pEerucTpanys 3asBICHUS O IPEIOCTaBICHUU
MyHUIIMDANBHOW YCIYTM W IIaKeTa JOKYMEHTOB, NPUIIOKEHHOIO K 3asiBICHUIO,
IIPOU3BOJMTCS B JI€Hb €ro IMOCTYIUICHHMsI IIyTEM IMPHUCBOCHHS KAXAOMY 3asBIICHUIO
YHHUKAJIBHOTO BXOJAILIEr0 HOMEpa ¢ 00s3aTenbHOM (UKcanuend naTel U BPEMEHU
IOJIY4eHHUS] TOKYMEHTOB. OIMH 3K3eMIUIAp 3asBJIICHHS  BO3BpAIlAcTCs 3asBUTEIO
WJIM €r0 32aKOHHOMY IPEJACTABUTENIO C YKA3aHUEM JIAaThl U BPEMEHU IMPUHSTHSL.

3asBUTENb, MPEICTABUBIIMNA JOKYMEHTHI Il MOJy4YeHHs MyHULHIAIbHON
yCIIyTH, B 0053aTeIbHOM HOPSAKE HHPOPMHUPYETCS paOOTHUKOM Y TOJIHOMOYEHHOTO
oprana wm M®IL[: o cpoke mnpenocraBieHuss MyHULIUNAIBHOW YCIYTH; O
BO3MOKHOCTH OTKa3a B IpeAocTaBieHnn MyHununansHou yeayru. [locine npunsatus
3asBJICHUS] W TIpUJIAraeMblX K HeMy JOKyMEHTOB B ML nokymentsl u3 MO®IL[ B
TeueHue 2 padouux AHEW MepenarTcs ¢ KyphbepoM B YIIOJIHOMOYEHHBIH OpraH.
Ilepenaya [OKYMEHTOB OCYLIECTBIISIETCSS HAa OCHOBAHMM pPEECTPa, KOTOPBIA
COCTABJISIETCS B 2 DK3EMIUIIPAX U COAEPKUT ATy U Bpems nepenauu. IIpu nepenave
[IAKEeTa JOKYMEHTOB CHEUAINCT Y TIOJHOMOYEHHOI'O OPraHa CBEPSET B IPUCYTCTBUU
Kypb€pa COOTBETCTBHE M KOJWYECTBO JOKYMEHTOB C JIaHHBIMHU, YKa3aHHBIMH B
peecTpe, MpOCTaBIsIET AaTy, BPEMs IOJYy4YEHHs JOKYMEHTOB M NOANHUCH. llepBrlii
DK3EMIUISIP peecTpa OCTAETCS B YIIOJIHOMOYEHHOM OpraHe, BTOPOM - MOIJIEKHUT
BO3Bpary Kypbepy. WHpopmamuss o0 NOJy4eHHH JOKYMEHTOB 3aHOCUTCS B
ANIEKTPOHHYIO 0a3y.

3.2.6. Pe3ynpTaToM aJIMHHHCTPAaTMBHOW NpPOLEAYpbl (IEUCTBUS) SIBISETCS
OPUHATHE OT 3asBUTENS 3asBICHUS W TMPUJIAraéMblX K HEMY JIOKYMEHTOB
CHEUAINCTOM YIOJIHOMOYEHHOIO OpraHa, a B cllydae MPUHATUA 3asBJICHUS
pabotHrukoMm M®I] - nepenaya JOKYMEHTOB B Y IOJTHOMOYEHHBIN OpraH.

3.2.7. MakcuMallbHBI CpPOK UCIIOJHEHUS YKa3aHHOW aJMUHUCTPATHUBHOMN
npolexypsl (IewcTBus) - 1 pabounii 1eHb.

3.3. PaccMoTpeHue 3asiBJIeHUsI U IPWJIAraeMbIX K HEMY JOKYMEHTOB,
¢GopmMupoBaHue U HANIPABJIEHUE 3ANIPOCOB B OPraHbl (OPraHU3aIuN),
y4acTBYHOIIMe B npeaocTaBjieHud MyHUIIMNIAJIbHOM YCJIYTH,
JJIS TIOJTy4YEeHHsl JOKYMEHTOB M (Win) nHopManuu

3.3.1. OcHoBanmeM Il Hadaja aJMHUHUCTPATHUBHOM TNPOLIEIYPHI SIBISCTCS
npuHATHe OT 3asButens wid w3 MOI[ 3asBleHUS W NpPUIIaraeMbIX K HEMY
JIOKyMEHTOB CHEIHAIUCTOM Y TOJIHOMOYEHHOTO OpraHa.

3.3.2. Crnenumanuct YNOJHOMOYEHHOTO OpraHa, IIOJyYdMB 3asBJICHHE U
npuwiaraéMble K HEMYy JIOKYMEHTBHI, MPOBEPSET NPEIOCTaBICHHBIC 3asBUTEIIEM
JIOKyMEHTBI M YCTAHABJIUBACT MPHUHAMICKHOCTh 3asBUTENS K KAaTETOPUHU TPaKIaH,
UMEIOIINX TIPABO Ha MOTydeHue MYyHHUIIMITAIBHON YCITyTH, & UMEHHO:

- TpoBepsAeT HAJWYHE BCEX HEOOXOAMMBIX JOKYMEHTOB, HCXOId W3
COOTBETCTBYIOIIETO TIEPEUHSI JOKYMEHTOB, HEOOXOMUMBIX JUISI TPEIOCTaBICHUS
MyHHUIMITAIBHON YCIIYTH;



- TIPOBEPSIET COOTBETCTBHE IMPEACTABICHHBIX [TOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBAHUSM, YIOCTOBEPAACH, YTO:

- JIOKyMEHTBbl B YCTAHOBJIEHHBIX 3aKOHOJATEIHCTBOM CIIydasX HOTApUAILHO
YIOCTOBEPEHBI, CKPEIUICHBI MeYaTs MU, UMEIOT HaJUIeKallue MOAMUCH CTOPOH WM
OTnpeeNEHHBIX 3aKOHOAATEILCTBOM JIOJKHOCTHBIX JIHII;

- TEKCThI JJOKYMEHTOB HAMKMCaHbl Pa300pUUBO;

- (hamumIIMK, UMEHA U OTYeCTBa (PU3UYECKUX JIUII, aipeca UX MECT >KUTEIIbCTBA
HAIMCaHbI TOJHOCTHIO;

- B JJOKyMEHTaX HET MOJYUCTOK, MPHUIHCOK, 3a4EPKHYTHIX CIOB W WHBIX HE
OTOBOPCHHBIX B HUX UCIIPABIICHU;

- TOKYMEHTHI HE UCTIOJTHEHBI KapaHIalioM;

- JOKYMEHTBI HE HMMEIOT CEpPhE3HBIX MOBPEKICHUN, HAIWYUE KOTOPBIX HE
MO3BOJIAET OJTHO3HAYHO HCTOJIKOBATh UX COJCPKAHUE,

- CPOK JICHCTBUS TOKYMEHTOB HE UCTEK;

- JIOKYMEHTBI COJIepkaT MHGOPMAIINIO, HEOOXOAUMYIO JUJISl MPEJOCTABICHHUS
MyHUIMITIAIBHOM YCIIYTH, YKA3aHHOU B 3asIBJICHUU;

- TOKYMEHTHI MPEJICTaBICHBI B IOJTHOM 00bEME.

3.3.3. B menax moiiydeHHs JOTOJHUTEIBHOM MH(MOpMAIUU, HEOOXOIUMOM
JUTS TIpeAocTaBieHnss MyHUITMNIATBHON YCITyTH, JIMOO NMPU HAIMYUU HECOOTBETCTBUM
B JOKyMEHTaX, MNPeAyCMOTpeHHbIX MyHKTOoM 2.6.1 moapasgena 2.6 pazmena 2
HACTOAIIETO AJIMUHUCTPATUBHOTO periaMeHTa, 00 eclu OTCKaHUPOBaHHBIC
JIOKYMEHTBHI HEHAJJIeKAIIEeTo KauecTBa, JIM0o 3asBUTENEM HE OBUIM MPEACTaBICHBI
JOKYMEHTHl B TIOJTHOM OOBEME, CHEIHAIUCT B TMOPAIKE MEXKBEIOMCTBEHHOTO
UHPOPMAIIMOHHOTO  B3aUMOJICHCTBUSL  3amlpaliiBacT B COOTBETCTBYIOIIMX
YIIOJTHOMOYEHHBIX ~ OpraHax  JOKYMEHThl 10  TPEJOCTaBICHHUIO  JaHHOU
MyHHUIIMTTAIBHOM YCITYTH.

3.3.4. ]Jlns HampaBlieHUS 3alpOCOB O TMPEIOCTABICHUU OSTUX JTOKYMEHTOB
3asBUTENb 00s3aH MPEIOCTABUTH CBEJICHUS, MPEAOCTaBICHUE KOTOPHIX HEOOXOIUMO
B COOTBETCTBUHU C 3aKOHOJATENIbCTBOM Poccuiickoint Denepanuu 175 MOJIyYEHUS ITUX
NokyMeHTOB. Cpok odopMJIeHHsI U OTHPAaBKH 3alpoca B COOTBETCTBYIOLIUN OpraH
WIM OpTaHM3aIMI0 HE JOJKEH TMpEeBbIIaTh S5 pabouux JHEH cO JHS TMOJadH
3asiBJICHUSI.

JlokymMeHThl U MH(OpMaIs, KOTOpbIe yKa3aHbl B MyHKTE 2 4acTu 1 cratbu 7
®enepanpHoro 3akoHa Ne 210-®3 wu a1 MOArOTOBKM KOTOPBIX HE Tpedyercs
COBEpIIICHHE JOTMOJHUTENBHBIX JCHCTBHMA, TPEACTABISIIOTCS Ha OCHOBAaHWUU
MEKBEIOMCTBEHHOTO 3aMMpoca B 3JICKTPOHHOU (popMe B MOMEHT OOpaIeHHs.

3.3.5. CrnenuanucT npw TOCTYIUICHMH OTBETOB Ha 3alpOChl JTOTOJHSECT WMH
MakeT JOKYMEHTOB 3asBUTEIS.

3.3.6. PaccmoTpeHue 3asBlieHUsT W TMPUIIAraeMbIX JTOKYMEHTOB, OJIYYEHHBIX
B 2JIeKTpOHHOM opme uyepe3 Iloptan, ocymiecTBisieTcss B TOM Ke TOPSKE,
YTO U PACCMOTPEHHE 3aBJIEHUS, MOTYUYEHHOTo OT 3asaButens yepe3 MDII.

3.3.7. Pe3ynpTaToM aJIMUHHCTPATHBHOW MPOLEIYpPHI SBISCTCA TMOIyYECHUE
CHEIUAINCTOM  YTOJIHOMOYEHHOTO  OpraHa  JOKyMEHTOB, B  pPe3yJibTare
MEXBEJJOMCTBEHHOTO WH()OPMAIMOHHOTO  B3aWMOJEHCTBUSA, a TakXKe HWHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl PEIOCTaBIeHUST MyHHUIIMTTIAIBHON YCITYTH.



3.3.8. MakcuMamnbHBIi CpPOK HMCHOJHEHHUS YyKa3aHHOW aJMHHUCTPATUBHON
nporeAyphl (IEUCTBUSA) - 5 pabouux JHEH.

3.4. IloaroroBka pe3yjbrara npeaocrapjieHuss MyHUIIMIAJIbHON YCJIYyTH

3.4.1. OcHoBaHuEM nJisi Hayajga aJIMUHUCTPATUBHOM MpOLELYpHl SBIAETCA
NOCTYIUIEHUE JOKYMEHTOB, IIOJIyUYEHHBIX B pPE3yJbTaTe MEKBEIOMCTBEHHOIO
UH(POPMAIIMOHHOTO  B3aUMOJICHUCTBUS, a TaKKE MHBIX JIOKyMEHTOB, HEOOXOIUMBIX
JUIS IpeAoCTaBiIeHUss MyHUIIMIIATbHOM YCITYTH.

3.4.2. Croeuuanuct, OTBETCTBEHHBII 3a pAacCMOTPEHHUE  3asBJICHHUA,
OCyIIeCTBIsIET 00pabOTKy W aHamu3 JIOKyMEHTOB, IOJYYEHHBIX B pE3yJIbTaTe
MEXBEJJOMCTBEHHOTO  MH(OPMAIMOHHOTO  B3aWUMOJECHCTBUSA, a TaKXK€ HWHBIX
JOKYMEHTOB, HEOOXOUMBIX JUIsl PEAOCTABICHUS] MYHUIIMITAIBHON YCITYTH.

IIpu oTCYTCTBHM OCHOBAHUM JUIsl OTKa3a B MPEAOCTABICHUH MYyHHULIUITAIBHON
yCIIyry, yka3zaHHbIX B nyHKTe 2.10.2 moapasnena 2.10 pazmena 2 HaACTOSIIETO
AJIMAHHACTPAaTUBHOIO PErJaMEHTa, CIIELHMAINCT, OTBETCTBEHHBIM 3a PAaCCMOTPEHHE
3asIBJICHUS, TOTOBUT IPOEKT IOCTAHOBJICHUS aJMUHUCTpalUU J[MHCKOTO CEJIbCKOro
noceneHuss JIMHCKOro paiioHa O 1epenaye Ha 0O€3BO3ME3IHOM OCHOBE B
COOCTBEHHOCTb IpakJaH *HUJIOTO MOMEIIEHUS! B MyHULIUIIATbHOM KUIMIIHOM (OHJIE
U MPOEKT JI0TOBOpa Iepefauyd B COOCTBEHHOCTb TpaXKJaH >KUJIOTO IMOMEIIEHUS B
MYHUIUTIATBHOM KUJIUITHOM (POHIE — cpoK He Oosee 15 pabounx qHei.

[Ipn HamumMyM OCHOBAaHMM JJISI OTKa3a B MPENOCTABICHHH MyHUIMITAIBHON
YCIIYTH CIIEHHAIUCT YTIOJHOMOYEHHOIO OpraHa B T€YeHUe O pabouyux JHEH rOTOBUT
IPOEKT MOCTAHOBJIEHUS 00 0TKa3€ B MPeIOCTaBICHUM MYHUIIMITAIEHON YCIYTH.

3.4.3. PesynpraTOM aJAMHHHCTPATHBHOW MPOIEIYpPHI SIBIAIOTCS MPOEKT
MOCTAHOBJICHUS aAMUHUCTpALMK JIMHCKOTO CeNbCKOro nocesienus JuHckoro paiioHa
O COorjacud Ha OOMEH XWIBIMH TOMEIICHUSAMH MYHUIUNAIBHOIO >KUIUIIHOTO
doHa WIM TMPOEKT MNHUCbMa aIMUHHUCTpAUUM J[MHCKOTO CENbCKOro IOCEJIECHUs
Jluuckoro paitoHa 00 oTKa3e B MpeAocTaBlieHn MyHUITMTIATBHONM YCITYTH.

3.4.4. MaxkcuManbHBI CPOK HWCIOJHEHUS YKa3aHHOW aIMUHUCTPATUBHOMN
nporeAypsl (nercTBus) — 3 pabodyux JHS.

3.5. Boitaua (HanpasJiieHue) 3assBUTENI0 pe3yabTaTa
npenocrapjieHuss MyHUIMIIAJIbHOH YCJIYTH

3.5.1. OcHoBaHueM Jid Hayajla aJIMUHUCTPATUBHOW MPOLEAYPHI SIBISIETCS
HaJu4yue II0CTAaHOBJICHUS AaIMHMHMUCTpALUU JIMHCKOTO CEIbCKOTO  IOCEIEHUs
JluHCKOTrO paiioHa 0 corjacu Ha OOMEH KUJIBIMU MOMEIICHUSIMA MYHUIIUIAIBLHOTO
KWINITHOTO (POHAA WM TPOEKT MUChMa AAMHHHUCTpalMH JIMHCKOTO CelbCKOro
nocesnienust JluHCKOro paiioHa o0 OTKa3e B MPenoCTaBlieHWH MyHHITUTIATBLHOM
YCIIYTH.

3.5.2. Cneunanuct YTNOJIHOMOYEHHOTO OpraHa, €CJIM 3asBIICHHE U TaKeT
TOoKyMeHTOB mocTyrmuiiu u3 M®I, B Teuenune 1 paboyero nHs mepemaer pe3yibTaT
npenocrasiaeHnss MyHununansHon yeiyru B ML, nocie 4ero qoJKHOCTHOE JIULO
M®OI] Bpyuaer ux 3asBurento. Ecnu 3asBaeHue ObUIO MOJaHO B Y TOJIHOMOYEHHBIH



Oprad, TO CIEHHAIUCT YIOJIHOMOYEHHOTO OpraHa B TE€YEHUE O JHEH Bpydaer
(HampaBiiseT) pe3ysbTat MpeAocTaBiieHus MyHUIIUIIATBbHON YCIyru 3asBUTEITIO.

3.5.3. Pe3ynpraroM aJIMUHUCTPATUBHOM NPOLIEAYPHl SBJISIETCA BbIJAyYa
(HanpaBiieHue) 3asBUTEIIO MOCTAHOBJICHUS] aJIMUHHUCTpAlMU JIMHCKOrO CEeIhCKOro
nocesieHust JIMHCKOTO paiioHa 0 mepenaye B COOCTBEHHOCTb Ipa)JIaH 3aHMMAaeMOro
JKUJIOTO TOMELIEHUSI B MYHHUIMIAIBHOM S>KUJIUIIHOM (OHIE C NPUIIOKEHHEM
JIOTOBOpA Mepeayn OecIiaTHO B COOCTBEHHOCTh TPAXKIAH >KUJIOTO TMOMEHICHUS
B MYHUIUIAJILHOM S>KAJIUIIHOM (OHJE WIM TOCTAaHOBJICHUE aJIMHHHUCTPALUU
JluHckoro cenbckoro mocenieHust J[MHCKOro pailoHa o0 OTKa3e B MpPeaOCTaBICHHUU
MyHULIMTTAJIBHOX YCITYTH.

3.5.4. MakcuMalbHBI CpPOK HCIIOJTHEHHUS YyKa3aHHOW aJIMUHUCTPATUBHOMN
nporeAypsl (1ercTBus) 1 pabounii 1eHb CO JHS MPUHITHUS PEIICHUS.

3.6. Oco0eHHOCTH BHINOJIHEHUS A/IMUHUCTPATHBHBIX
npoueayp (AeicTBuii) B 3JIEKTPOHHOM (popme

3.6.1. HWndopmamus o mnpenocTtaBieHUd MyYHUIIMNAIBHONW  YCIYTH
pa3memaerca Ha EquHoM noprasie 1 PernoHaibHOM mopraiie.

Ha EnnHoM moprane u PernonansHOM mopraje pa3MeIlaeTcs Cllenyronias
uHbopmaIus:

1) wucuepnblBarOmM  MEpeYeHb  JOKYMEHTOB, HEOOXOIHUMBIX IS
npenocTaBieHuss MyHUIMIIAIBHOM YCIyTH, TpeOOBaHUA K OPOPMIIEHUIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe IepeYeHb JIOKYMEHTOB, KOTOPbIE 3asBUTEIb BIIPABE
NPEACTaBUTh IO COOCTBEHHON MHUIIMATHUBE;

2) Kpyr 3asiBUTEJIEH;

3) cpok npenocTaBieHuss MyHULIMITAIBHON YCITYTH;

4) pe3ynabTaThl MPENOCTaBICHHS MyHUIIMNAIBHOW YCIYTH, TOPSAIOK
IIPEACTABICHNUS]  JOKYMEHTA,  SIBJSIOLIEIOCS  PE3yJbTaroOM  MPEAOCTABIICHHUS
MyHHUIMITAIBHOM YCIIYTH;

5) pa3Mep TOCYZapCTBEHHOM IIONUIMHBI, B3UMaeMOM 3a MpeIOCTaBIICHHUE
MyHHUITUNIANBHON YCIyTH (YKa3bIBAETCS TIPH €€ HATUYHH);

6) ucuepnbIBarOIINN MepeueHb OCHOBAHUMN ISl IPUOCTAHOBJICHUS WM OTKa3a
B NIPEIOCTABIICHUM MyHHUIUMIIAIIbBHON YCIIYTH;

7) o npase 3asBUTENS Ha JlocyAeOHOE (BHECYAeOHOE) 00KaTOBaHUE PEIICHUI
U JedcTBuid (0e31eiCTBYS), MPUHATHIX (OCYIIECTBISIEMBIX) B XOAE MPEAOCTABICHUS
MyHununaibHON yCiayry;

8) dopmbl 3asBiaeHu (yBeIOMIJICHUM, COOOIIEHUM), HCIOJIb3yeMbI€ MpU
[IpeI0oCTaBICHU MyHULIIMTNIAIbHOW YCIIyTH.

Nudopmanus Ha Egunom mnoprtane u PernonaibHOM nopTajie o nmopsiake
U CPOKax IpenoCTaBlIeHUs MyHMIMIIAJIBHOM YCIyIM Ha OCHOBAaHUM CBEIECHMWM,
comepkamuxcs B (emepanrbHOM TOCYIapCTBEHHONW WH(POPMAIIMOHHON CHCTEMe
«DenepanbHBIA PEECTP TOCYIAPCTBEHHBIX yeIyT (PyHKIui)» (nanee - denepanbHbINA
pEeecTp), PETHOHAIILHOM TOCYyIapCTBEHHON WH(pOpManuoHHOW cucreme «Peectp
rocyaapcTBeHHbIx yeiyr (dbynkumit) KpacHomapckoro kpasi» (mamee - Peectp
KpacHongapckoro kpast), mpeaocTaBisieTcst 3asBUTENI0 OECIIaTHO.



Hoctym k wuHMOpManmud O CpPOKaX U TMOPSJIKE MPEAOCTaBICHHUS
MyHUIIMNIANBHON YCIIYTH OCYIIECTBIISIETCS] 0€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-JIH0O
TpeOOBaHMI, B TOM uucie Oe3 UCIOJIb30BaHUS MPOrPAMMHOTO OOECIEUEHHS,
YCTaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEJCTBA 3asgBUTENSI TpeOyeT 3aKIIIOUeHHUs
JUIEH3UOHHOTO WJIM MHOTO COTJIallleHUs ¢ MpaBooOiafaTesieM MpOorpaMMHOTrO
oOecrieueHusi, MpPeIyCMaTPUBAIOIIETO B3UMaHWE IUIAThl, PETUCTPALMIO WU
aBTOpU3AIMIO 3asBUTENIS, WIH MPEJOCTABICHUE UM MEPCOHAIBHBIX TaHHBIX.

3.6.2. B cnyuae oOpatienus 3asBUTENS 3a IpeaocTaBlIeHueM MyHUIIUTIATbHON
yCIIyrd 4Yepe3 PernoHalbHbI MOpTaN 3asBJIEHUE W CKAHUPOBAHHBIE KOMHH
JTOKYMEHTOB, yKa3aHHble B MyHKTe 2.6.1 monpasmena 2.6 pasnena 2 HaCTOSIIETO
AJMUHHUCTPATUBHOTO PETJaMEHTa, HAPABIIAOTCS B Y TOJIHOMOYEHHBIN OpraH.

Obparienue 3a noaydyeHHEeM MyHUIIUTIAIBHON YCIYTH MOKET OCYIIECTBISATHCS
C HCIOJb30BAHUEM AJIEKTPOHHBIX JOKYMEHTOB, MOJANHCAHHBIX 3JEKTPOHHOU
HOJIHCHIO.

B cimydae nmocTyIuieHus 3asBJICHUS U TOKYMEHTOB, YKa3aHHbBIX B IIyHKTE 2.6.1
noapasznena 2.6 pasgena 2 HaAcTOsIIEro AJMHHHMCTPATMBHOIO pErJIAaMEHTa, B
3JIEKTPOHHOM (opMe ¢ wucnoib3oBaHueM Iloprana, MOANHMCAHHBIX YCHUJIEHHOM
KBTHU(PUITUPOBAHHON AIIEKTPOHHOMI MOJIHKCBIO, JOJDKHOCTHOE JULO
YIIOJITHOMOYEHHOTO oprasa IIpOBEpSET JEHUCTBUTEIBHOCTD YCWICHHOU
KBAIM(ULIUPOBAHHON  AJNEKTPOHHOW TMOJNUCH C  KCIOJb30BAHHEM  CPEICTB
MH(OPMAIMOHHOW CUCTEMBI FOJIOBHOTO YJIOCTOBEPAIOIIETO LIEHTPA, KOTOpPask BXOJIHUT
B COCTaB MH(PACTPYKTypbl, 00eCleunBaOmel HHPOPMAIUOHHO-TEXHOIOTHYECKOE
B3aMMOJICUCTBUE JCHCTBYIOIIMX M CO3JAaBAa€MbIX HH(POPMALMOHHBIX CHCTEM,
UCITIOJIb3YyEMBIX JJIS TPEIOCTABICHUS YCIIYT.

Ecnu B pe3ynbpTaTe nNpoBepKU KBaIU(UUHUPOBAHHOW NOANUCH OYAET BBISIBICHO
HECOOJIIOJICHUE YCTAHOBJIEHHBIX YCJIOBUM TMpPU3HAHUS €€ JEHCTBUTEIbHOCTH,
JOJDKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa yCIyTH B T€UYEHHE 3 JHEH CO JHSA
3aBeplICHMsI MPOBEACHUSI TAKOW MPOBEPKH MPUHUMAET pelieHue 00 0TKaze B IpUeMe
K PAaCCMOTPEHUIO 3asBJICHUS 32 MOJTyYeHUEM MYHULHIIAIBHON yCIIYTH U HalpaBJIsieT
3asiBUTENIO yBEIOMJIEHHE 00 3TOM B 3JEKTPOHHON (hopMe C yKa3aHHEM ITyHKTOB
cratbu 11 ®@enepanproro 3akona ot 6 ampens 2011 r. Ne 63-®3 «O06 s1aeKTpOHHOU
NOJANKCH», KOTOPBIE MOCIYKUIM OCHOBAHUEM JUISI IPUHATHS YKa3aHHOTO PELICHHUS.
Takoe  yBegOMJIEHME  TOJANUCHIBACTCA  KBATU(UIUPOBAHHOM  MOJIMHUCKIO
JOJDKHOCTHOTO JIMLAa YTOJHOMOYEHHOTO OpraHa M HamnpaBlgeTcsl MO  aJpecy
AJIIEKTPOHHOM MOYTHl 3asiBUTENs JAUO0 B ero nuuHbldl kabuHet Ha [loptane. Ilocne
MOJIyYeHHS] YBEIOMJIEHUsI 3asiBUTEIb BIIpaBe 0OPATUTHCS MOBTOPHO C 3asIBJIEHUEM O
NPEeNIOCTaBIeHUM MYyHUUUNAIbHON YCIYyI'M, YCTPAaHWB HapyUIEHUs, KOTOpbIE
MOCIYXKWJIM OCHOBaHMEM [JIsl OTKa3a B IMpPUEME K PACCMOTPEHHUIO MEPBUYHOIO
3asIBJICHUSI.

3.6.3. 3anuck Ha mpueM B YTOJTHOMOYEHHBIM OpraH JJisl MOJadd 3ampoca ¢
ucrnosib3oBanueM ExmHoro moprana, PerrnonansHoro nmoprana, opUIMaILHOTO caiTa
JIMHCKOTO CenbCKOro noceneHus JJMHCKOro paiiloHa He OCYLIECTBIISETCS.

3.6.4. ®opmupoBaHHe 3arpoca 3asgBUTEIEM OCYLIECTBISIETCS MOCPEACTBOM
3allOJIHEHUSI DJIEKTPOHHOM (opmbl 3ampoca Ha PerumonamsHoM moprane, 0e3
HEO0OXOMMOCTH JOTIOTHUTEIBHON MTO/Iauy 3armpoca B Kakou-Tnbo WHOH dopme.



Ha PernonansHoM mopTtaiie pazMeniaroTcsi 00pasiibl 3aroIHEHUS SJIEKTPOHHON
dbopmBI 3ampoca.

@opmMaTHO-JIOTHYECKast IpOBEpKA c(hOpMHUPOBAHHOTO 3ampoca
OCYILECTBIISIETCS ABTOMATUYECKHU ITOCJE 3AMIOTHEHUS 3asBUTENEM KaXIOTO U3 MOJIEH
ANEKTPOHHOM (Gopmbl 3ampoca. [Ipy BBISIBIEHUHM HEKOPPEKTHO 3alOJHEHHOTO MOJIs
AJIEKTPOHHOM (OpMBI 3arpoca 3asBUTENb YBEJAOMIISIETCS O XapaKTepe BBISIBICHHOU
OLIMOKU W TOPSIAKE €€ YCTpPaHEHHsS MOCPEACTBOM HH()OPMAIMOHHOTO COOOIIEHUs
HETMOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Tpu popmupoBanum 3anpoca 3assBUTETIO 00ECIICUNBACTCA:

a) BO3MOXKHOCTh KOIMPOBAHUS M COXPAaHEHHs 3alpoca M UHBIX JOKYMEHTOB,
YKa3aHHbIX B Tojpaszzaenax 2.6 u 2.7 pazgena 2 HacToAlmero AAMUHUCTPATUBHOTO
perjiaMeHTa, HeoOXOAUMBIX JIJIsl IPpeIOoCTaBIeHUsT MyHUIIMNIANBHON YCIIYTH;

0) BO3MOXHOCTb 3aIOTHEHUS HECKOJIBKUMU 3asBUTEISIMUA OJHON 3IEKTPOHHOU
dopMbI 3ampoca Mpu OOpaIleHHH 3a YCIyraMHy, MPEANoJararoliMU HaIllpaBJICHUE
COBMECTHOT0 3aIIPpOCa HECKOJIBKUMU 3asiBUTEIISIMU;

B) BO3MOXHOCTB I1€4aTH Ha OYMa)KHOM HOCHTEJE KOMHUH 3JIEKTPOHHOH (HOpMBI
3ampoca;

I') COXpaHEHUE paHee BBEIACHHBIX B AJIEKTPOHHYIO (JOpMYy 3ampoca 3HaYCHHM
B JI000M MOMEHT IO >KEJaHWIO IO0JIb30BaTeNsl, B TOM YHWCJIE MPU BO3ZHUKHOBEHHUU
olIMOOK BBOJA M BO3BpaTe AJis IOBTOPHOTO BBOJA 3HAYEHUH B 3JIEKTPOHHYIO (hopmy
3amnpoca;

1) 3aloJIHEHWE TOoJIed BJIEKTPOHHOW (OpMBI 3ampoca 10 Hadajla BBOJA
CBEJICHUH 3asgBUTENIEM C MCIOJb30BAaHUEM CBEACHHI, pa3MEIIEHHbIX B (heepaibHON
rocyapcTBeHHON MHpopMarimoHHoil cucreMe «Enunas cuctema uaeHTU(PUKAIUU U
ayTeHTUQUKauuu B  UHpacTpykType, oOecrneunBaromel MH(pOpMauoHHO-
TEXHOJIOTUYECKOE B3aMMOJIEUCTBHE MHPOPMALMOHHBIX CUCTEM, UCIOIb3YEMBIX JIS
IIPENOCTABIEHUSI TOCYJAAPCTBEHHBIX M MYHHULHUIAIBHBIX YCIYT B 3JIEKTPOHHOU
dbopme» (nanee - eauHas cCUCTEMA UACHTU(PUKAIIMKI U ayTEHTU(UKAITUN), U CBEICHUH,
onmyOJUKOBAaHHBIX Ha PermoHalbHOM TMOpTaje, B YacTH, KacaloIIeMcs CBEICHHM,
OTCYTCTBYIOIIUX B €IUHON CUCTEME UJECHTU(PHUKAIUMU U ayTeHTU(PUKALIY;

€) BO3MOXHOCTb BEPHYThCS Ha JIt0OOH M3 3TaroB 3allOJIHEHUS AJIEKTPOHHOM
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOM HHPOpMAIIUK;

) BO3MOXKHOCTb JIOCTyna 3asBUTeNId Ha PernoHalbHOM MOpTane K paHee
MOJAHHBIM WM 3alpocaM B TEUEHHWE HE MEHEe OJHOro roja, a TaKkKe YaCTUYHO
c(hOpMHUPOBAHHBIX 3aMPOCOB - B TCUCHHUE HE MEHEe 3 MEeCSIICB.

CdopMupoBaHHBIN U MOJMUCAHHBIN 3alpOC U UHBIE JOKYMEHTBI, YKa3aHHbIC B
noapazaenax 2.6 u 2.7 pasgena 2 HacTOALIETO AJIMHHUCTPATUBHOTO PETVIAMEHTA,
HEOOXOAMMBIE Uil MPEeAOoCTaBlieHuss MyYHUIIMNAIBHON YCIyTH, HaANpaBisioTCa B
YHOJHOMOYEHHBIN OpraH IocpeacTBOM PernonansHoro noprania.

YnonHOMOYEeHHBIN opraH oOecreyrBaeT MpUeM JTOKyMEHTOB, HEOOXOIHMMBIX
JUI TpeNoCTaBlieHUus: MyHUIMNAIBbHOM yCIyrd, M perucTpanuio 3ampoca 0e3
HEOOXOJMMOCTH TOBTOPHOTO MPEACTaBICHUS 3asgBUTENEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHTEJE, €CIM WHOE HE YCTAHOBJICHO (elepalibHbIMU 3aKOHAMH U
IIPUHUMAEMBIMA B COOTBETCTBMM C HUMHU aktamu [IpaBurenbctBa Poccuiickon
®denepanuu, 3akoHamMu cyobekToB Poccuiickoit denepanun U NMpUHUMAEMBIMU B



COOTBETCTBUM C HUMU aKTaMH BBICIIMX MCIIOJHUTEIBHBIX OPTaHOB IOCYAAapCTBEHHOU
BJIaCTU CyOBEKTOB Poccuiickoit denepariuu.

Cpox peructpanuu 3ampoca - 1 pabounii 1eHb.

[IpenocraBienne MyHUIMIIAIBHOW YCIYTH HAYMHAETCS ¢ MOMEHTA MpUEMa U
peructpauMd  YTHOJHOMOYEHHBIM  OpPraHOM  3JIEKTPOHHBIX  JOKYMEHTOB,
HEO0OXOAUMBIX ISl IpeloCTaBIeHUS MyHUIIUTIATBHON YCITYTH, a TAKXKE MOJIYyYCHUS B
YCTaHOBJICHHOM TOpsiiKe HHGopManuu 00 oriate MyHUIIMITAIBHON YCITYTH.

IIpm otmpaBke 3ampoca nocpeacTBOM PernoHanbHOro nopraia aBTOMaTUYECKU
ocyIecTBisieTcs: (opMaTHO-JIOTHYECKasi MpoBepKa CPOPMUPOBAHHOTO 3ampoca B
MOPSIAKE, ONPENEIIEMOM YIOJHOMOYEHHBIM Ha IpeNOCTaBlieHHe MyHUIHIIAIBHOU
YCIIyT'M OpPTraHoM, IIOCJ€ 3alOJHEHUs 3asiBUTENEM KaKI0ro U3 MOJIEH 3JIEKTPOHHOM
dopmbl 3anpoca. [Ipu BBISIBIEHMN HEKOPPEKTHO 3aIMOJHEHHOTO TMOJIS 3JICKTPOHHOU
dopMbI 3ampoca 3asBUTENb YBEJOMIISIETCS O XapaKTepe BBIABICHHOW OIIMOKU U
NOpSJKE €€  YCTpPaHEHUs  IOCPEACTBOM  HMH(POPMAIMOHHOTO  COOOIIECHHUS
HEIOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

IIpn ycmemHoM OTIpaBKe 3ampocy IPUCBAMBACTCS YHUKAJIbHBIA HOMED, IO
KOTOPOMY B JIMYHOM KaOuHeTe 3asBUTENS MOCPEACTBOM PervoHanbHOro mopraia
3asBUTEN0 OyAeT NpeAcTaBieHa HHQPOpPMAIMs O XOJ€ BBIINOJHEHUS YKa3aHHOIO
3ampoca.

[locne mnpuHATHA 3ampoca JOHKHOCTHBIM JIMLIOM, YIOJHOMOYEHHBIM Ha
npeaocTaBieHne MyHUIIMTIATBLHON YCIIYTH, 3apoCy B JIUYHOM KaOuHeTe 3asBUTEINS
IIOCPEACTBOM PermonanpHOro mnoprajsia IpucBamBaercs craryc «Perucrpanus
3asBUTEIISI U IPUEM JTOKYMEHTOB.

[Ipu nonydeHuu 3ampoca B DSJIEKTPOHHOM (opMe HOIKHOCTHBIM JIMLIOM,
YIOJIHOMOYEHHBIM Ha MpPENOCTaBleHHe MYyHHIMNAIbHON YCIyTH, IPOBEPSAETCS
HaJu4yue OCHOBAaHMM U1 OTKa3a B IIPUEME 3aIpoca, YKa3aHHbIX B IyHKTe 2.9.1
nojpaszena 2.9 paszena 2 HACTOSIIET0O AIMUHUCTPATUBHOTO perjlaMeHTa.

[Tpu HanuyuM XOTs Obl OJJHOTO U3 YKa3aHHBIX OCHOBAaHUH JOHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IIpefocTaBieHMe MyHUMIMIIAIBHOW YCIYIM, B CpOK, HE
MPEBBIIAIOMINN CPOK IPEAOCTaBICHUsT MyHULIIMNAIBHOW YCIyT'H, NOATOTABIMBACT
OUCHhMO 00 OTKa3e B NpHUeMe JOKYMEHTOB JUIsl IpeaocTaBlieHUs MyHUIMNATIbHOM
YCIIYTH.

3.6.5. Ommara TOCYZapCTBEHHOW  MOLUIMHBI 33  MPEJOCTABICHHE
MyHuIHUnanbHOM yCIIyIy M yIJIaTa MHBIX IJIaTE€KEN, B3UMAaEMbIX B COOTBETCTBHM C
3aKoHoAaTeNnbCTBOM Poccuiickon Penepanum ¢ Ucnoiap3oBaHueM EnnHOrO moprana,
PernonanbHOro noprana He OCYIIECTBIISIETCS.

3.6.6. B kadecTBe pesyibpTara TpenOCTaBIeHUS MyHUIIMNAIBHON YCIyTU
3asBUTEND BIIPABE MOJYYUTh IMOCTAHOBICHUE aJMUHHUCTPALMU JIMHCKOTO CEIBbCKOTO
nocesieHust JluHckoro paiioHa o mepepade OecriaTHO B COOCTBEHHOCTh TpakIaH
KWIOTO TOMEUICHUsT B MYHHMIMIIAJBHOM IKWJIMIIHOM (OHIE C MPHIOKEHUEM
JIOTOBOpa mepenaud OecIUIaTHO B COOCTBEHHOCTh TPa)<IaH >KUJIOrO NOMEIICHUS B
MYHULIMIIAJIBHOM SKWJIMIMHOM  (oOHJEe, JIMOO TOCTaHOBJICHUE aJIMUHUCTPALUU
JluHCcKOTO CcenbcKoro mnoceneHus: JIuHckoro paiioHa o0 OTKaze B MPEIOCTaBICHUU
MyHununaibHOU yCIyTH.



- B (opMe OHIEKTPOHHOIO JOKYMEHTa, MOJMUCAHHOTO YHOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMLIOM € KCIIOJb30BAaHMEM YCHUJIEHHOW KBaJIU(HUIMPOBAHHOM
AJIEKTPOHHOM NOJIINCH;

- B (opMe [OKyMEHTa Ha OyMa)XHOM HOCUTEJE, IOATBEPHKAAIOIIETO
COJIEPKaHME DJIEKTPOHHOI'O JJOKYMEHTA, BBIIABAEMOT0 Y IIOJJTHOMOYEHHBIM OPraHOM;

- Ha OyMa)KHOM HOCHTEJIE.

3asBUTENb BIPABE IOIYYUTh PE3YyJbTaT IMPEAOCTABICHUS MyHUIMIIAIbHOU
yCIyru B (popMe 3JIEKTPOHHOTO TIOKYMEHTa WM TOKyMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEUCHHE CPOKA JIEUCTBUS PE3yJIbTaTa NPENOCTaBICHUA MyHUINIIAIBHON YCIyTH.

3asBUTEN, HMMEET BO3MOXHOCTh TMOJy4YeHHs HWHGOpMAIMU O  XOJe
npeaocTraBiaeHuss MyHUIIMNIAIbHON YCIIyTH.

HNudopmanus o xoze npenocTaBieHus MyHUIMITATBHOM YCIIYTH HAMIPABIIAETCS
3agBUTEN0 YTMOJIHOMOYEHHBIM OpPraHOM B CpPOK, HE MPEBBIIAIOIMNA OJHOrO
pabodero AHS TOCIE 3aBEPILUCHUS BBIIOJHEHUS COOTBETCTBYIOIIETO AEHCTBUS, C
UCIIOJIb30BaHUEM CPEACTB PernonansHOro nopraia.

[Ipu mnpenocraBneHuu MyHHIIMNAIBHOW YCIYTH B 3JIEKTPOHHOU (opme
3asBUTEIIO HAIIPaBJISAETC:

a) yBeZoMJIeHHe O 3anucu Ha npueM B ML, coxepxaliee cBeAeHUs O Aate,
BPEMEHU U MECTE IIPUEMA,

0) yBeIOMJICHHE O IMPUEME M PETUCTPAlMU 3alpoca U UHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJI MPEJOCTABICHUS YCIYTH, COJIepXkKallee CBeAeHUs 0 (hakTe mpuema
3ampoca M JOKYMEHTOB, HEOOXOOUMBIX MJIA MPEAOCTaBICHUS YCIyIH, W Hadaie
IPOLIEAYPHl MPENOCTABICHUS YCIYTM, a TaKXe CBEACHUS O JaTe€ W BPEMEHH
OKOHYAHHSI MPEIOCTaBICHUS YCIYrM JUOO MOTMBHPOBAaHHBIA OTKa3 B IpUEME
3arpoca U UHbIX JOKYMEHTOB, HEOOXOIMMBIX JJI MpeaocTaBieHuss MyHUIUNaiIbHOU
YCIYTH;

B) YBEJOMJIEHHE O pe3yJIbTaTaX PacCMOTPEHUS AOKYMEHTOB, HEOOXOIUMBIX
JUISL TIPEAOCTABIICHUS YCIYTH, COAEpKAllee CBEICHUs O NPUHATHU ITOJIOKUTEIBHOTO
peleHns O NpeaOoCTaBIeHNM MyHUIMNAIBHOM YCIYTHM U BO3MOYKHOCTH IOJIYYUTh
pe3yiabTaT  MOPEJOCTaBICHUS  YCIAYrM  JMOO  MOTHUBUPOBAaHHBIM  OTKa3 B
MIPEIOCTABIEHUN MyHULIMNIAJIbHOW YCIIYTH.

3asBUTENSIM 00ECIIEUNBAETCS BO3MOXHOCTh OLEHUTh JOCTYIMHOCTh U Ka4€CTBO
MyHuIMnanbHOM yCiyru Ha PernonansHOM mopraiie.

3.7. llopsigoK BBINMOJHEHUS] A/AMUHUCTPATHUBHBIX MpoLeayp (AeHcTBUil)
MHOTro()yHKIMOHAJIbHBIMHU HIEHTPAMM NPeI0CTABICHUSA
roCyapCcTBEHHBIX  MYHUIIUNIAJIBbHBIX yCJIYT

NudopmupoBanue 3asBUTENCH OCYIIECTBISICTCS MOCPEICTBOM pa3MeEIICHUS
aKTyaJlbHOW W UCYepIbIBaIIed wuH(opManuu, HEOOXOMUMOW IS TOTY4YEHUS
MyHununaipbHOM yCJIyrd Ha WHQPOPMAIIMOHHBIX CTEHIAX WM HHBIX HCTOYHHMKAX
UH(OPMUPOBAHHUS.

NudopmupoBanune 3asButenedt ocymiectsisiercs B okHe MOIL[ (uHom
CIelUAIbHO 000py/I0BaHHOM pabodyem Mecte B MODII), mpenHazHaueHHOM Jis
nHpopMupoBaHusl 3asBUTEICH O MOPSAKE MPEIOCTABICHUS MYHUIUIIAIBHBIX YCIIYT,



0 XO/I€ pPACCMOTPEHUS 3aPOCOB O MPEIOCTABICHUN MYHULMIIATBHBIX YCIYT, @ TAKKE
JUTsl IPEJIOCTABIICHUSI MHOM MH(POpPMAIIMU, B TOM YUCJIE YKa3aHHOUM B MOIMYHKTE «a»
nyHkta 8 IlpaBusl opraHuzanuu JEATeIbHOCTH MHOTO(YHKIIMOHAIBHBIX IEHTPOB
MPEAOCTABIEHUSA TOCYHAPCTBEHHBIX W MYHHUIHWIAIBHBIX YCIYT, YTBEPKICHHBIX
noctanoByieHuemM I[IpaButennsctBa Poccuiickoit @eneparnuu ot 22 nexadps 2012 roga
No 1376  «O06  yrtBepknenun  [lpaBun ~ opraHuzanuu  J€SITEIbHOCTH
MHOTO(QYHKIIMOHANILHBIX ~ I[IEHTPOB  MPEAOCTaBJIEHUS  TOCYJApPCTBEHHBIX U
MYHULIMIATBHBIX YCIYT».

PabotHuk M®ILI npu npueme 3anpocoB 0 NpeaocTaBIeHUM MyHUIUIIATbHBIX
yCIyr W BblJA4Y€ pE3yJbTaTOB MPEAOCTABICHHMM MyHUIUNANBHBIX  YCIYyT
YCTaHABIMBAET JIMYHOCTh 3asBUTENS HA OCHOBAaHMM MAaclopTa TIpa)JIaHUHA
Poccniickon ®enepanii M HUHBIX JOKYMEHTOB, YAOCTOBEPSIOIIMX JIMYHOCTH
3asBUTENs, B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit ®denepanuu, 1rbd0
yCTaHABJIMBAET  JIMYHOCTh  3asgBUTENsS, MPOBOJUT  €ro  HJACHTU(PUKALHUIO,
ayTeHTU(PUKALUIO C WCIOJIb30BaHUEM HH(POPMAIIMOHHBIX CHUCTEM, YKa3aHHBIX B
gacTssx 10 u 11 crareu 7 @enepanbHoro 3akoHa Ne 210-®D3, a Takxke mpoBepsieT
COOTBETCTBHE KOIMUM MPEACTABISIEMBIX IOKYMEHTOB (32 UCKIIOYEHHUEM HOTapPHUAIBHO
3aBEPEHHBIX) UX OpUTHHAIAM (Ha TMpeAMET HaIWYusg TOJYUCTOK (OCHOBHBIMH
MpPU3HAKAMHU TOJYUCTOK SIBIIAIOTCA: B3bEPOLIEHHOCTh BOJIOKOH, M3MEHEHHE TIISHIIA
MOBEPXHOCTHOTO CJI0s1 OyMaru, yMeHbIICHUE TOJIIIMHBI OyMaru B MECTE MOJIYUCTKH,
HapylieHue (POHOBOM CETKH) WJIM JOMEYAaTOK (OCHOBHBIMHU IMPU3HAKAMHU IMPUITHCOK
ABJIAIOTCS HECOBMAJEHUE TOPU30HTAIBHOCTU PACIOJIOKEHUS TEYaTHBIX 3HAKOB
B CTPOKE, pa3INuus pa3Mepa U pUCYHKa OJHOUMEHHBIX [€YaTHBIX 3HAKOB, PA3IUYUS
MHTEHCUBHOCTHU UCIOJIb30BAHHOTO KPACUTEIIS).

B caywae, ecnu mnpencTtaBieHbl NOJJIMHHUKH JOKYMEHTOB 3asBHTEII,
IIEpeYeHb KOTOPBIX OIpelaeseH IyHKToM 6 crtaten 7 DenepanbHOro 3aKoHa
Ne 210-®3, pabotHuk M®I] cHUMaET ¢ HUX KOIHUHU.

PaGotHuk MO®I], mnpu mnpueMe 3ampocoB MPOBEPSET MNPABWILHOCTH
COCTaBIICHUS 3asBJI€HUs (3ampoca), a TakK€ HCUEPIbIBAIOLINNA TEPEUYCHb
JIOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBMHM C NYyHKTOM 2.6.1 monpaszaema 2.6
paszena 2 HacTosAmero AJIMHUHUCTPATUBHOTO perjaMeHTa, W (opmMupyer makeT
JOKYMEHTOB.

B caydae HECOOTBETCTBHS JOKYMEHTA, YAOCTOBEPSIOIIEIO JIMYHOCTH
3asBUTENS, HOPMATUBHO YCTAaHOBJICHHBIM TpPEOOBAaHUSAM WM €ro OTCYTCTBUA —
pabotHuk MO®L] wundbopmupyer 3asButens (mpeAacTaBUTENs 3asBUTENSA) O
HEOOXOAMMOCTU TMPEABIBICHHUS JTOKYMEHTAa, YJIOCTOBEPSIIOUIET0 JUYHOCTb, MJIA
npenocTaBieHuss MyHUIIMNAIBHON YCIyry U npeuaraer ooparutrbess B M®ILI nocie
NPUBEACHUS B COOTBETCTBME C HOPMATUBHO YCTAHOBJIEHHBIMH TpeOOBaHUSMU
JIOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD.

PadoTank M®I] HanpaBisieT MeKBEIOMCTBEHHBIE 3aMPOCHI O TIPEIOCTABICHUU
JTIOKyMEHTOB U MH(popmaruu (B TOM yucie o0 oriaTe ToCylIapCTBEHHOMN MOIUIMHEI,
B3MMACMOW 3a TpepocTaBieHue MyHHIUNATBHON YCIIyTH), KOTOPbIC HAXOJSTCS B
pPacCnopsDKEHUH  OPraHoOB, TMPENOCTABISIOMUX MyHUIIUNIATBHBIE YCIyTH, JIHOO
MOABEIOMCTBEHHBIX roCcyJ1JapCTBEHHBIM opraHam (opranam MECTHOTO
caMOyTpaBJI€HUs ) OPraHU3alNi, yYaCTBYIOIIUX B MIPEAOCTaBICHUU MyHULIMTIATbHOMN



YCIyTH, B COOTBETCTBMM C HOPMAaTHBHBIMH NPAaBOBBIMU aKTamu Poccuiickon
denepanuy, HOPMAaTUBHBIMM  IPAaBOBBIMM  akTaMu KpacHomapckoro — Kpas,
MYHULIUNAIbHBIMU TIPABOBBIMM aKTaMH C YYE€TOM IIOJIOKEHUW 4dacTh 6 craTbu 7
®denepanbHOro 3akona Ne 210-D3.

MexBeTOMCTBEHHBIN 3allpoc O TMPEACTABICHUH JTOKYMEHTOB U  (WJIH)
uH(popMaIuy, yKa3aHHBIX B MyHKTe 2 yacTu 1 cratbu 7 DeaepalibHOTO 3aKoHA
No 210-®3, ans npenocrtaBieHuss MyHHIMNATBHOM YCIYTH C HCIOJIB30BAHHEM
MEXBEJIOMCTBEHHOTO HMH()OPMAIIMOHHOTO B3aUMOJICHCTBUSL JOJDKEH COJEPKAaTh
IpeIyCMOTPEHHBIN 3akoHOAaTenbcTBOM Poccuiickoit denepanuu uaeHTHPUKATOP
CBeACHMI O (pu3mueckoM uie (IpU HATWYHH), €CIH JOKYMEHThl M HH(pOpMAIs
3alpaliuBaroTCsl B OTHOIICHWH (PU3MYECKOTO JIMIIA, a TaKXKe yKa3aHHe Ha 0a30BbIi
TOCYJapCTBEHHBIM WH(DOPMAIMOHHBIA pecypc, B IEIAX BEACHUS KOTOPOTO
3ampanIuBarOTCs JOKYMEHTHI M HH(GOPMAIIHSL.

PaGotHuk M®DI[ ocymecTBisier cocTaBlieHHE U BbIIaYy 3asiBUTEISM
JIOKyMEHTOB Ha OyMa)>KHOM HOCHTEJIE, TOATBEPKIAIONINX COIEPKAHUE IICKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIXx B M®I[ 1o pe3yabrartam NOpeaoCTaBICHUS
MyHUIIUNIANBHOW YCIIYTH, B COOTBETCTBHUM C TpeOOBAaHUSAMHM, YCTAaHOBJICHHBIMU
IIpaBurenscTBOM Poccuiickoit @enepanni.

Pabotnuk M®I[ ocymecTBiaseT UWHbIE JCHUCTBHUS, HEOOXOJAUMBIC IS
peaocTaBiaeHuss MyHUIUNAIBHOW YCIIYyTHM, B TOM YHUCJE CBSI3aHHBIE C IIPOBEPKOM
NEUCTBUTEIBHOCTH  YCWJIEHHOW KBadU(UUUPOBAHHOM 3JIEKTPOHHOW MOAMMCH
3asgBUTENS, MCHOJB30BAaHHOW MpU oOOpamieHuu 3a MoiydeHueM MyHUuIunaibHOU
YCIYTH, a TaKXKE€ C YCTAHOBJIECHUEM IIEPEYHS CPEJICTB YAOCTOBEPSIOIIMX LEHTPOB,
KOTOpbIE JOIMYCKAIOTCS Ui MCHOJB30BAHUS B LENAX OOECIeyYeHUs YyKa3aHHOU
IIPOBEPKH W ONPENEIAIOTCA HAa  OCHOBAaHMM  YTBEPKIAEMOM  OpPraHoM,
MPEIOCTABIAIOIIMM MYHUIIMNATBHYIO YCIYry, MO COIVIacOBaHUIO ¢ dDenepanbHOU
ciyx6oii OezonacHoctu Poccuiickoit deneparuu mMojienu yrpo3 0€30MacHOCTH
uHdopmaruu B UHGOPMAIIMOHHOW CHUCTEME, HCIOJIb3yeMOW B ILENsAX MpueMa
oOparieHuii 3a mojyueHHueM MyHUIMNATLHON ychnyrd W (WIM) TpeaoCTaBlICHUS
TaKOMW YCIIyTH.

3.8. Ilopsinok ucnpaBJieHUsA JONMYIIEHHBIX 0NMEYaTOK U OIIMO0K B BHIIAHHBIX
B pe3yJbTare npeaocraBjaeHuss MyHUIIUNIAJbHON YCJIYrd JTOKYMEHTAaX

OcHoBaHueM Hayajia BBINOJTHEHHUS aJMUHUCTPATUBHOW MPOIEAYPHI SBISCTCS
oOparmienre 3asBUTENs OO0 KCHPABICHUU JOIMYIICHHBIX OMEYaTOK M OMIMOOK B
BBIJIAHHBIX B PE3yJIbTare  MPEJOCTaBICHUs ~ MYHUIUNAIBHONW  YCIyru
PETUCTPAIMOHHBIX JOKYMEHTaX C MPWIOKEHUEM JTOKYMEHTOB, IMOATBEPIKIAIOIIUX
OTICYATKH U OIIHOKH.

Cpox mpOXOKIeHUsT aIMUHUCTPATUBHONU TPOLETYpPhl HE JOJHKEH MPEBHIIIATH
IATH padOYUX JTHEH C TaThl PETUCTPAIIMU 0OpaIeHusT 00 UCIIPaBICHUN JTOMYIEHHBIX
OIIEYaTOK M OIMMOOK B BBIJAHHBIX B pe3yibTaTe MPEAOCTaBlieHUs MyHHIIMITAIIBHON
YCIIYTH PETUCTPAIIMOHHBIX TOKYMEHTaX.

Pemenve 00 wicipaBieHUH TOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJIAHHBIX B
pesyibTaTe  TpPEnoCTaBicHUS  MyHUIMIAIBHOW  YCIYTH  PETUCTPAIlMOHHBIX



JNOKYMEHTaX MPUHHUMAETCS B CIIy4ae, €CIM B YKa3aHHbBIX JIOKYMEHTaX BBISBIICHBI
HECOOTBETCTBUS MPUJIATa€MbIM K 3aiBJIICHUIO O NpPENOoCTaBiIeHUM MyHHIUNATBLHOM
YCIIYTH IOKYMEHTaM.

Pe3ynbraToM  aJIMUHHCTPATUBHOW MPOUEAYpPHl  SBISETCS  HCIpaBICHUE
JOMYIIEHHBIX TOJKHOCTHBIM JIUIIOM Y TOJITHOMOYEHHOT'O0 OpraHa OMe4yaToK U OMIMOOK
B BBIJAHHBIX B  pe3yibTare MPEJOCTaBICHUS MYHULUNAIBHON  YCIyru
PErUCTPALIMOHHBIX IOKYMEHTaxX MO0 HampaBlieHHEe B ajpec 3asBUTENS OTBETa
c uH(popmManuenr 00 OTCYTCTBHHM OMNEUYAaTOK M OMIMOOK B BBIAAHHBIX B PE3yJbTaTe
npenocTaBieHuss MyHUIIMNATBHOW YCIIYT'H PETUCTPALIMOHHBIX JOKYMEHTAX.

He no3nnee nHs, CIeIyONIEro 3a JHEM NPHHATHS PELICHHS, YKa3aHHOTO
B a03alle YeTBEPTOM HACTOSIIErO IMOojpa3fena, 3asBUTENI0 B MUCbMEHHON dopMme U
[0 JKEJNAaHUIO 3asBUTENS B SJCKTPOHHOW (hopMe HaIpaBiseTCs MOTHUBHPOBAHHBIN
OTBET O PE3yJIbTaTaX PaCCMOTPEHHsSI OOpaIeHHS.

B ciydae BHECEHUSI N3MEHEHUI B BBIJAHHBIN 110 PE3YJIBTATAM IIPEIOCTABICHUS
MyHuLMNIaTbHOW YCIYTHM JIOKYMEHT, HAIpPaBJICHHBIX Ha HCIPaBJIEHHUE OILIUOOK,
JOMYyIIEHHbIX [0  BUHE  oprana W (WIM)  JODKHOCTHOTO  JIMIIA,
MHOTO(YHKIIMOHAIBHOTO IEHTpa W (Miau) pabOTHUKA MHOTO(PYHKIIMOHAIBHOIO
LIEHTpA, IJ1aTa C 3asABUTEIIS HE B3UMAECTCH.

4. ®OPMBbI KOHTPOJISA 3A NIPEJOCTABJIEHUEM
MYHULUIIAJBHOM YCAYTU

4.1. llopsinok ocylecTBJICHUS TEKYIIEro KOHTPOJISI 32 COOJII0AeHIEeM
U MCIIOJTHEHHEM OTBETCTBEHHBIMHU JO/KHOCTHBIMH JTHIAMH MOJI0KESHUI
AJIMHUHHMCTPATHBHOIO PErJIaMeHTA U HHBIX HOPMATHBHBIX MPABOBBIX
AKTOB, YCTAHABJIHMBAKIINX TPEOOBAHUSA K NMPEA0CTABJICHUIO
MyHUIUIIAJIBHON YCJIYTH, a TAKKE IPUHATHEM UMM pelleHUH

4.1.1 Texkymmuii KOHTPOJb 3a COOJIOJICHUEM W WCIOJHCHUEM I1OJIOKCHUN
HACTOAIIET0 AJIMUHUCTPATUBHOTO PEIrVIAMEHTA W WHBIX HOPMATHUBHBIX ITPaBOBBIX
aKTOB, YCTAHABJIMBAIONIUX TPEOOBAHUS K MPEAOCTABICHUIO MYHUIIUITAIBHON YCITyTH,
OCYLIECTBIISIETCS Ha MTOCTOSTHHOM OCHOBE JTOJKHOCTHBIMH JULAMH
YnosmHomoueHHOro opraHa wii MOIL[, yrmoaHOMOYEHHBIMM Ha OCYLIECTBJICHUE
KOHTPOJIS 32 MPEIOCTABICHUEM Y CIIYTH.

Jnst  TeKymero  KOHTPOJIA  HUCIIOJNB3YIOTCS ~ CBEIEHUS  CIIY)KEOHOM
KOPPECMOHJEHIIUM, YyCTHasi W MHUCbMEHHas WHMOpMalMs CHCHUAIMCTOB U
JOJKHOCTHBIX JIML] Y TOJIJHOMOYEHHOTO oprana wim MOLI.

Tekymuii KOHTPOJb OCYIIECTBISETCS IyTeM TMPOBEICHHUS IUIAHOBBIX U
BHETUTAHOBBIX MPOBEPOK:

- pemieHUd O TmpenoctaBieHHMH (00 OTKaze B IPEAOCTABJICHUU)
MyHUIMITAIBHON YCIIYTH;

- BBISIBJICHUS U YCTPAHEHUSI HAPYIICHUH MTpaB rpaxkaaH;

- PacCMOTPEHHUS, MPUHATHUS PEIICHUH U MOATOTOBKH OTBETOB Ha OOpaIeHus
rpaXaaH, CcoJep)Kamue >KajgoObl Ha  pemieHus, JedcTBus (Oe3neicTBue)
JIOJKHOCTHBIX JIUII.



4.1.2. Jluuma, y4yacTBYIOIIME B MPEAOCTAaBICHWH MYHULHMIIAIBHON YCIIYIH,
HECYT TEPCOHAJIbHYI0 OTBETCTBEHHOCTh 3a UCIOJIHEHHE aJIMUHUCTPATUBHBIX
MPOLIETyp U COOIOJIEHUE CPOKOB, YCTAHOBIICHHBIX HACTOSIIMM AJIMUHUCTPATHBHBIM
perniamentoM. [lpu mnpegocraBienun MyHUIMNATBHOW — yCIyrd  3asBUTEIIO
rapaHTUPYyeTCs MPaBO Ha MOJyyeHrue UHPOPMAILIUKA O CBOMX MpaBax, 00S3aHHOCTAX U
YCIIOBUSIX OKa3aHUsi MyHUIIMIAJIbHOM YCIYyTH; 3allIUTYy CBEJECHUN O MEePCOHAIbHBIX
JAHHBIX;  YBWKHUTEIHbHOE  OTHOIIEHHWE CO  CTOPOHBI  JOJDKHOCTHBIX  JIMII,
MYHULUTAIBHBIX CITYKaIllUX, CIIEIIUATUCTOB.

4.2. IlopsiioK ¥ NEPHUOAMYHOCTDH OCYLECTBJICHUS IIJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI M Ka4eCcTBa npeAocTaBieHusi MyHUIIUIIAIbHOM YCJIYIH, B
TOM YHCJIe OPSAOK U GOPMBI KOHTPOJIA 32 MOJHOTOI U Ka4eCTBOM
npegocraBjieHuss MyHMIMIIAIBHON yCIyTH

4.2.1. KoHTpousb 3a MOJHOTOW U KaueCTBOM MPEAOCTABICHHS CIICIUATNCTaAMU
MyHUIIMNANBHOW YCIYyTH OCYHIECTBISIETCS B (opMax MpOBEACHHS MPOBEPOK H
paccMOTpeHUsI Kajlo0 Ha JeicTBUs (0e31eCTBIE) CICIIMATUCTOB Y TOJTHOMOUYEHHOTO
oprasa.

4.2.2. IlpoBepkn MOryT OBITh IUIAHOBBIMU W BHEIUIAHOBBIMU. [lopsimok
U TEPUOJUYHOCTh OCYLIECTBIEHHUS IUIAHOBBIX MPOBEPOK  YCTaHABIMBAETCSA
HAaYaJIbHUKOM YTIOJIHOMOYEHHOTO OpraHa, B €ro OTCYTCTBHE -HCHOJHSIOIIUM
00s3aHHOCTH HayaJlbHUKa YIOJHOMOYEHHOro oprasHa. Ilpm mnpoBepke MOryT
paccMaTpuBaTbCs BCE BOIPOCHI, CBS3AHHBIE C IPEIOCTaBICHUEM MYyHULUIIAIBHON
yCIyTu(KOMIUIEKCHBIE — NPOBEPKH), WM  OTAEIbHBIA  BOIPOC, CBSI3aHHBIM C
npenocTaBiieHueM MyHMIMIAIbHOW yCIyru (Temaruyeckue nposepku). [Iposepka
TaK>Ke MPOBOJUTCS IO KOHKPETHOM *kayiobe.

4.2.3. BHeMmIaHOBbIE TPOBEPKH MPOBOJSATCA B CBSI3U C MPOBEPKOM YCTpPaHEHUS
paHee BBISBJICHHBIX HapYIIECHUW, & TAKXKE B Cllydyae MOJy4eHHUs Kajno0 Ha NeHCTBHS
(Oe3neiicTBUE) CIELMAIUCTOB Y TOJITHOMOYEHHOIO OpraHa.

4.2.4. Pe3ynbTaThl MJIAHOBBIX M BHEIIAHOBBIX MPOBEPOK O(QOPMIIIIOTCS B BUIE
CIPAaBKH, B KOTOPOWM OTMEYAIOTCS BBISIBICHHbIE HEIOCTATKU U MPEIIOKEHUS MO UX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTb A0JKHOCTHBIX JIMIl OPraHa, NPeI0CTaBJIsIIOLIEro
MyHMUIMIAJBbHYIO YCJIYTY 32 pellleHus u aeiicteus (0e3aeiicTeue),
NpUHIMAaeMble (0CYLIeCTBJIsIeMbl¢) HMHU B X0/€¢ NPe10CTaBJIeHUSA
MyHUIHUTIAJIBHON YCJIYTH

4.3.1. Ilo pe3ynbTaTaM NPOBEIAEHHBIX IPOBEPOK B CIIy4ae BBISBICHUS
HapyLIEHUH TOJIOKEHUN HACTOAIIEro AJIMMHMCTPATUBHOIO pErjlaMeHTa M HWHBIX
HOPMATHUBHBIX MPABOBBIX AKTOB, YCTAHABIMUBAIOLIUX TPEOOBAHUS K MIPEIOCTABICHUIO
MyHUIIMNANBHOW YCIYTHM, BUHOBHBIE CHELMAIHMCTBI HECYT OTBETCTBEHHOCTH 3a
pemenuss U (wiau) aectBust (Oe3neiicTBrE), MPUHUMAEMble (OCYIIECTBISIEMBIEC) B
X0JI€ MPeI0oCTaBIeHUs] MyHUIIUITAIBHON YCIIYTH.



4.3.2. CneuuanucTsl, 1O BUHE KOTOPBIX JOMYLIEHbI HAPYIICHUS MOJIOXKECHHIMA
AJIMUHHUCTPATUBHOTO PETJIAMEHTA, HECYT aJMHHUCTPATUBHYIO, AUCUHUILUIMHAPHYIO
M HWHYI0 OTBETCTBEHHOCTh B COOTBETCTBUU C JICMCTBYIOUIMM 3aKOHOJATEIbCTBOM,
OenepanbHbiM 3ak0oHOM OT 2 Mapta 2007 roma No 25-03 «O MyHUIUNAILHON
cnyx6e B Poccuiickoii ®enepanun», dDenepanbHbiM 3akoHOM Ne 210-d3 u ux
JIOJDKHOCTHBIMM MHCTPYKIHMSIMU B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHO/IaTEIIbCTBA
Poccuiickon @enepanum.

4.3.3. O Mepax, IPUHATHIX B OTHOIICHUHU CIEIHUATUCTOB YIOJIHOMOUYEHHOTO
OpraHa, BUHOBHBIX B HapyIICHUH IMOJOKEHUN HACTOSIIETO0 AJIMUHHCTPATUBHOIO
perjiaMeHTa U WHBIX HOPMATHUBHBIX MMPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHMSI
K TpeAoCTaBiIeHUI0 MyHHMIIUNAIbHON YCIYTH, B TEUEHHUE ACCITH pabO4YuX THEH Co
JTHSI IPUHSATHS TaKUX MEP YTIOJTHOMOUYCHHBIN OpraH coo0IaeT B MUChbMEHHOH (hopme
JuIy, mpaBa U (WIM) 3aKOHHBIE HHTEPECHl KOTOPOTO HAPYIIICHBI.

4.4. TloJ10:keHUs1, XapaKTepu3yoline TpeGoBaHus K MOPAAKY
U (popMaM KOHTPOJIS 32 npeaocTaBjieHueM MyHUIIMIIAALHON YCJIYIH,
B TOM YHCJIE CO CTOPOHBI I'PAXK/IaH, UX 00beAUHCHUI U OpPraHu3anuil

4.4.1. Tpaxnane, ux OObEOIUHEHHUA M OpraHU3aldd HMEIOT MPaBO
OCYILECTBIISITh KOHTPOJIb 3a IMPEIOCTABICHHEM MYHHIMIIAIBHON YCIYTH IIyTEM
NOJIy4eHHUs] UHPOpMALMU O XOJ€ NPEeNOoCTaBIeHUsI MYHULIUIIATBHON YCIyTH, B TOM
YHCIIe O CPOKAX 3aBEPILCHUS aAMUHUCTPATUBHBIX MTPOLEAYp (IEeHCTBUM).

I'paxknane, uX 0ObEAMHEHUS U OPTaHU3ALMH TAaK)KE UMEIOT MPaBo:

- HAIpaBIATh 3aMEUaHMS U IPEUIOKEHUS 10 YIYUYIICHUIO JOCTYIHOCTH U
Ka4ecTBa IIpeoCcTaBiIeHuss MyHUIIMIIAIbHON YCIIYTH;

- BHOCUTH NPEJIOKEHUA O MEpaX 0 YCTPAHEHWIO HAPYLIECHUN HACTOSIIETO
Pernamenra.

4.4.2. JIOMWKHOCTHBIE YA YTOJIHOMOYEHHOTO OpraHa MpPUHUMArT MEpPbl K
YCTPaHEHUIO JOMYILICHHBIX HApYIICHWM, YCTPAHSIOT TMPUYMHBI U  YCIIOBHS,
CIIOCOOCTBYIOUIUE COBEPILIECHUIO HAPYILICHHUM.

Nudopmanus o pe3yiabTarax pacCMOTPEHUsT 3aMEYaHUM U MPeIIOKEHUN
rpaXjaaH, HMX OOBEIMHEHMA M OpraHu3aluid JOBOJUTCA JIO CBEIACHUS JIMII,
HaIPaBUBIIMX 3TU 3aMEYAHUS U NIPENIIOKEHNUS.

5. IOCYJAEBHOE (BHECYJIEBHOE) OB KAJIOBAHUME 3ASIBUTEJIEM
PEINEHWN U (MWJIN) JEMCTBUN (BE3JIENCTBUS) OPTAHA,
IMPEJOCTABJISIIOIIET O MYHUILIUITAJIBHYIO YCJIVYTY,
JTOJIJKHOCTHOI'O JIUIIA OPTAHA, ITIPEJJOCTABJISIOIIET O
MYHHUIUIAJBHYIO YCJIYTY, JUBO MYHUIIUITIAJIBHOT O
CJIYKAIIETO, MHOI'O®YHKIIMOHAJIBHOTI'O IIEHTPA, PABOTHUKA
MHOTI'O®YHKIIMOHAJIBHOI'O HIEHTPA, A TAKKE OPTAHU3AIINN,
OCYHECTBJIAIOIIUX ®YHKIIUH IO MPEJOCTABJEHUIO
MYHUIUNAJBHBIX YCJIYT, HJIH UX PABOTHUKOB

5.1. Mudopmanus 1 3asgBUTEJIS 0 €ro NpaBe MoJaTh KaJ00y



3asBUTENIL HMMEET TMpaBO Ha JAocylaeOHoe (BHecyneOHoe) o0KaloBaHHE
pemennii u (wiam) gAedcTBHM  (O€3MeHCTBUS), TPHUHATHIX (OCYIIECTBISIEMBIX )
YOIHOMOYEHHBIM OpPTraHOM, JOJDKHOCTHBIM JIMIIOM YTIOJHOMOYEHHOTO OpraHa,
au00 MYHHUIMNAIBHBIM  ciykamuM, M®Il], paGotHukom MODI[, B Xxome
npeaocTaBiaeHuss MyHHITUNIAIBHONM yCiIyru (nmajgee — jgocyneOHoe (BHecyneOHoe)
00>KaJIoBaHHUE).

5.2. IlpeameTt xaJ100b1

[Ipeametrom  gocyaeOHoOro (BHeCcyneOHOTO) o0OKalmoBaHUs  3asiBUTEIIEM
pemieHuil U neWictBuil (06e374eicTBUSA) YTHOJTHOMOUYEHHOTO OpraHa, JOKHOCTHOTO
auiia  YTMOJHOMOYEHHOTO OpraHa, JMOO MYyHHUIMNAIBHOTO ciyxkaiiero, MO®II,
pabotHuka MOII, sBisieTcs KOHKPETHOE pelIeHHE WIM JAeucTBUE (Oe3aeiicTBue),
IIPUHATOE WM OCYLIECTBIEHHOE MMH B XOJ€ NIpPeAOoCTaBiIeHUs MyHUIHNAIBHOU
YCIIYTH, B TOM YHUCJIE B CIEAYIOIINX CIydasx:

1) Hapymenwe cpoka perucTpauuu 3ampoca O  IPeIoCTaBICHUU
MyHununansHOM yCIIyTH;

2) HapylIeHHEe CpoKa npeaocTaBieHuss MyHUIIMNANBHON yCIyru. B ykazaHHOM
ciydae nocyaeoHoe (BHecyie0Hoe) 00kanoBaHue 3assBUTENIEM PEIICHUN U NeUCTBUI
(6e3netictBusi) M®II, paborHuka M®I[ Bo3moxxHO B ciydae, eciu Ha MOI],
perieHus u neucTBus (0e31ecTBIE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA (QYHKITUS T10
MPEIOCTABIEHUIO COOTBETCTBYIONIEH MyHHUIIMITAIIBHON YCIYTH B TIOJIHOM OOBEME B
nopsiaAke, onpeaeneHHoM yactoio 1.3 crateu 16 @enepanbuoro 3akona Ne 210-D3;

3) TpeboBanue y 3asBUTENA JIOKYMEHTOB WM HWHGOpMaIMK JHOO
OCYILIECTBIICHUS  JIEMCTBUM, MPEIOCTABICHHE WM OCYILIECTBICHUE  KOTOPBIX
HE IPEAyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akramu Poccuiickon denepauuu,
HOPMATUBHBIMHM TPABOBBIMH akTamMu KpacHOgapcKoro kpas, MYHHUIUIAIbHBIMU
MPABOBBIMM aKTaMHM JIJisl MPeOCTaBIeHUs] MyHUITUTIAIbHON YCITYTH;

4) oTka3z B IpUEME JOKYMEHTOB, MPEICTABICHUE KOTOPHIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM TNpaBOBbIMU akTamMu Poccuiickonn @Penepanuy, HOPMaTUBHBIMU
MpaBOBbIMU akTaMu KpacHojapckoro kpasi, MyHUIUNAIbHBIMU MPABOBBIMU aKTAMU
JUISL IpeAocTaBiaeHuss MyHHIIMNIATBHOM YCIIyTH, Y 3asBUTENS;

5) oTka3 B npenocTaBieHn MyHUIIMIAIBHON YCIIYTH, €CJIM OCHOBAHMSI OTKa3a
HE TIPEIYCMOTPEHBI (eIepaIbHBIMU 3aKOHAMH U TIPUHSITHIMUA B COOTBETCTBUU C HUMU
VHBIMU HOPMAaTHUBHBIMHU MPaBOBbIMU akTamMu Poccuiickon ®enepanuu, 3aKoOHaAMHU
M UHBIMA HOpPMAaTMBHBIMM  TIpaBOBbIMU  akTaMu KpacHomapckoro  kpas,
MYHUITUTIATHHBIMA ~ TIPABOBBIMH ~ aKTaMHU. B  yKka3aHHOM ciy4dae JocyaeOHoe
(BHEcynmeOHOE) oO’kajoBaHWE 3asBHUTENIEM pEUIeHUNW H JAeUCTBUN (Oe3mencTBHs)
M®OI]I, pabotarka M®I] Bo3MoxkHO B ciaydae, ecniu Ha MO, pemenus u nencTBus
(6e3neiicTBIE) KOTOPOTO OO0XKAIYIOTCS, BO3JIOXKEHAa (DYHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIEH MyHUIIMNIATBHOM YCIYrM B TMOJHOM O00BEME B MOPSIKE,
onpeaeaeHHoM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHue ¢ 3asgBUTEIISI MPU MPETOCTABICHUN MYyHUIIUTIATILHONW YCIIYTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU NPaBOBBIMU akTaMu Poccuiickon



®denepanuy, HOPMAaTUBHBIMU  MPABOBBIMU  akTaMu KpacHOJapckoro  Kpas,
MYHUIUTIATHBIMU PABOBBIMU aKTAMH;

7) oTKa3 YIOJIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIMIa Y TIOJTHOMOYEHHOTO
oprana, M®II, pabGotauka M®Il B ucnpaBiaeHUH AOMYIIEHHBIX HMH OIEYATOK
U OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe NpelocTaBieHUS MyHHIIMNAIbHOW YCIyTH
JIOKyMEHTaX MO0 HapyIlIeHUE YCTAaHOBJICHHOTO CPOKA TAKUX UCIIPABICHUM.

B ykazanHom ciydyae nocyneOHoe (BHecylneOHOe) 00kaioBaHUE 3asBUTENIEM
pemieHuid u neiictBuid (6e3aeiictBus) MOILI, pabotHrka M®I] BO3MOXHO B ciiyyae,
ecim Ha MOII, pemenuss u geiictBus (Oe3melCTBHE) KOTOPOTO OOXKAITYIOTCS,
BO3JIO)KCHA (PYHKITHUS TI0 TPEIOCTABICHUIO COOTBETCTBYIOIIEH MyHHUITMTATBHON
yCIyTH B TIOJIHOM 00BEME B TIOpSAIKE, OMpeneiaeHHOM dYacThio 1.3 crateum 16
®depnepanbHOro 3akoHa Ne 210-D3.

8) HapylleHHE CpOKa WM MOpsJKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaM
npeaocTaBiIeHuss MyHUIIUTIIATbHON YCIIYTH;

9) mnpuoCTaHOBIIEHHWE MPEAOCTABICHUS MYHULUNAIBHON YCIyTH, €CIu
OCHOBAaHMsI TPUOCTAHOBJICHHSI HE MPEIyCMOTPEHBI (QeaepaTbHbIMU 3aKOHAMU U
MPUHATBIMA B COOTBETCTBUHU C HUMHM WHBIMH HOPMATHUBHBIMHU NPABOBBIMU aKTaMH
Poccuiickoit ®@enepaiuu, 3aKOHAMU U UHBIMU HOPMAaTUBHBIMU MPABOBBIMU AKTAMHU
KpacHonmapckoro kpasi, MyHUIIMIIATIbHBIMUA IPABOBBIMU akTaMU. B yka3aHHOM citydae
nocynebHoe (BHecyaeOHoe) oOkaloBaHHWe 3asBHTEIEM peEIIeHUH | JeHCTBUI
(6e3nerictBusi) M®II, paborHuka M®I[ Bo3moxxHO B ciydae, eciu Ha MOI],
perieHus 1 1eicTBUs (0e31eCTBIE) KOTOPOTO 00XKAITYIOTCA, BO3JIOKEHA (PYHKIHUS T10
MPEOCTaBICHUIO COOTBETCTBYIONIEH MYHUITUNIATBHON YCIYTH B TIOJHOM O0BEME B
MOPSJIKE, ONPEAEIECHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

10) TpeboBanue y 3asBUTENS MPU MPEAOCTABIEHUN MYHULMIAIBHON yCIIyTH
JIOKYMEHTOB WJIM MH(OpPMAILIUK, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTH KOTOPHIX HE
YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOJMMBIX
JUIsL  TIpefocTaBiieHuss MyHUIMNANBHOM — yClIyrd, JuOO0 B  MPEIOCTaBICHHUU
MyHuUIHUNaIBHON YCIYTH, 32 UCKIIOUYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX MTyHKTOM 4
gactu | crareu 7 ®epepanpbHoro 3akoHaNe 210-Od3. B ykazaHHOM ciiyyae
nocynebHoe (BHecyneOHoe) oOkaloBaHHME 3asBUTEIEM PpCEIICHHH W JICHCTBUMN
(6e3nerictBusi) M®ILI, paborHmka M®I[ Bo3mMoxHO B ciydae, eciu Ha MOI],
pemieHus U nerctBus (0e3aeiicTBUE) KOTOPOro 00KaIyrOTCs, BO3JIOKEHA (DYHKIIHS
M0 MPEAOCTABICHUIO COOTBETCTBYIOMNX MYHMIIUTIATBHBIX YCIYT B MOJTHOM 00bEeMe
B MOPSAKE, ONPENEIEHHOM 4acThio 1.3 crateu 16 @enepansHoro 3axkoHa Ne 210-03.

5.3. OpraHbl MECTHOT0 CaMOYIIPaBJIeHHs], OPTAaHU3AIUH, TOTKHOCTHbIE
JINLA, KOTOPBIM MOKeT ObITH HANPABJIEHA Ka100a

XKanoba wna pemenus u AeWcTBUS (Oe3MeHCTBHUE) TOJDKHOCTHBIX — JTHIT
YNOJTHOMOYEHHOTO OpraHa, MYHHUIMITAJIBHBIX CIIYXAlIUX MOAAETCA 3asBUTEIEM B
YHOJHOMOYEHHBI OpraH Ha HWMs PYKOBOIWTENS YIOJHOMOYEHHOIO opraHa. B
cllydae eciu OOXalyroTcs perieHuss v AeictBusa (Oe3neilcTBuEe) pyKOBOAMTENS
YTOJIHOMOYEHHOTO OpraHa, »*ajao0a MoAaeTcs 3aMECTUTENIO TJIaBbl aIMUHUCTPALIH
JIMHCKOTO CcenbCcKOro moceseHust /JMHCKOTro pailoHa, KypUpYIOIIEMY AEATEIbHOCTD



YNOITHOMOYEHHOTO OpraHa (B MOpSAKE MOAYUHEHHOCTH) (Jajgee — BbIIIECTOSAIIUN
opras).

[Ipu OTCYTCTBMHU BBIIIECTOAIIECIO OpraH ajnoda MOJaeTCs HEMOCPEICTBEHHO
rinase JluHckoro cenbckoro noceneHus: JJMHCKOro paiioHa.

KanobOw! Ha pemienus u aerctus (6e3nericTeue) padotanka M®II nogarotcs
pykoBoautento 3Toro M®II. XKano6wl Ha pemienus u nerictBus (0e3aeiicteue) MOI]
MOJal0TCs B JAenapraMeHT uH(opmaTuszanuu u cBsi3u KpacHomapckoro kpas,
apsitomuiicss yupeaurenaeM MOI (nanee — yupeautenr M®I]) win 101KHOCTHOMY
JIUITY, YIIOJTHOMOYEHHOMY HOPMAaTHUBHBIM IIPABOBBIM akTOM KpacHomapckoro kpasi.

XKanoOb1 Ha permeHus u nericTBus (Oe3nelicTBre) paOOTHUKOB OpPTaHH3AINH,
npeaycMOTpeHHbIX 4YacTbio 1.1 crarem 16 ®enepansHoro 3akoHa No 210-D3,
MOAAIOTCS] PYKOBOJUTEIISIM 3TUX OpraHU3aIluil.

5.4. Ilopsinok moJa4M U PACCMOTPEHHS KATO0bI

OcHoBaHueM [Jii Hadalla MOpoUeaypbl JA0CyAeOHOro (BHECY/IeOHOrO)
00anoBaHMs SBJISETCS MOCTYIUIEHUE Kal0oO0bl, MOAAHHOW B MUCbMEHHON (opMe Ha
OyMa)KHOM HOCHTEJNIe, B JJEKTPOHHOW (opme, B YIOJIHOMOYEHHBIH OpraH IO
PAaCCMOTPEHUIO KaT00BbI.

Kanoba Ha peuienus u aeictBus (0e3aeiicTBUE) YNOIHOMOYEHHOTO OpraHa,
JOJDKHOCTHOTO JIHMIAa YTIOJHOMOYEHHOTO OpraHa, MYHMIIMIAJIBHOIO CIIyXallero,
pyKoBOAUTENS YIIOJIHOMOUEHHOTO OPraHa MOXET ObITh HalpaBjieHa 1o MOYTe, Yepes3
MO®II, ¢ wucnonp3oBaHueM HHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOM  CETH
«HTepHeT», odunmanbHOro caiita JIMHCKOTO CeNbCKOro MoceneHus JMHCKOro
paiiona, Enunoro moprana naubo PernonanpHOro moprana, a TakKe MOXET OBITH
MPUHATA [PU JIUYHOM ITpUeMe 3asiBUTEIIS.

3asBUTENIO0 00ECIeUnBaETCsl BO3MOXHOCTh HAIlPaBJICHUS )kajlo0bl Ha PELICHUsS
u gedctBust  (Oe3nelicTBUE) YIOJTHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIA
YTOJIHOMOYEHHOTO OpraHa, MYHHUILMIAIBHOTO CIIYXallero B COOTBETCTBHH CO
cratbeii 11.2 denepanpHoro 3akona Ne 210-®3 ¢ wucnoimp3oBaHHMEM TOpTasa
dbenepanbHON TOCYJAPCTBEHHOM HH(POPMAIMOHHON CHUCTEMBI, O00€CIICUUBAIOIICH
nporecc JocyaeOHoro (BHeCyneOHOro) oO0XajaoBaHUSI PEIICHUNW U JACHCTBUIMA
(Oe3meiicTBUSs), COBEPILUEHHBIX TMPU MPEAOCTABICHUU TOCYJApPCTBEHHBIX U
MYHUIUOAIBHBIX YCIYT OpraHaMH, NpPeIOCTaBISIOIIMMUA TOCYAAPCTBEHHBIE H
MYHULIMNAIbHBIE YCIYTHM, WX JOJKHOCTHBIMU JIMIIAMHU, TOCYJAapCTBEHHBIMU U
MYHULHUNAIBHBIMU  CIYXallUMUA  C UCIOJb30BaHUEM  HH(POPMALMOHHO-
TEJIEeKOMMYHUKaUMOHHON cetu «VHTepHeT» (nmanee - cucreMa JocyAeOHOTOo
00>aTOBaHMS ).

XKanoba nHa pemenuss u aeictBus (O6esznerictBue) M®DII, padotauka MOI]
MOKET OBITb HampaBji€Ha IO I[0YTe, C HCIOJb30BAaHUEM HH(POPMAIIMOHHO-
TEJIEKOMMYHUKaIIMOHHON cetu «MHTepHeT», opunmansHoro caidta MO®L], Equnoro
noprana, PernoHalbHOro mnopraja, a TaKXKe MOXXET ObITh MPUHATA MPU JTUYHOM
npueMe 3assBUTENS.

XKanoba, nocrynusiias B YIOJIHOMOYEHHBIA OpraH, MOJJICKUT PErUCTpalluu
HE M03/HEE CIIEYIONIEro paboyero AHs cO AHS €€ MOCTYIUICHHUS.
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B cnydae momaum 3asBureneM xanoObl uepe3 M®PI[, M®I] obecrneunBaer
nepeaavy xajnoObl B AIMUHHUCTPALIUIO B MOPSAJIKE U CPOKU, KOTOPbIE YCTAHOBJIEHBI
COTJIAIIICHHEM O B3aUMOJICHCTBUU, HO HE TIO3/HEE CIEAYIOLIEro pabouero IHS CO JTHS
MOCTYIIJICHUS KAJIOOBI.

XKanoba nomkHa coepxaTh:

1) HAaUMEHOBAaHHWE YTOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOIO —JIMIIA
YIOIHOMOYEHHOTO OpraHa, Ju00 MYyHHUIMIAIBbHOTO ciyxkamero, M®Il, ero
pyKoBomuTeNS W (WJIM) pabOTHWKA, OpraHU3alHWA, MPETYCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 ®DepepanbHoro 3akoHa Ne 210-D3, ux pykoBogutTenaed u (WIM)
pabOTHUKOB, peIIeHUs U AeUCTBUS (0e30eCTBIE) KOTOPHIX 00KATYIOTCS;

2) dbaMunuio, UM, OT4eCTBO (TOCTEAHEE — TMPU HAIWYWHU), CBEACHHUS O
MECTE JKUTEJIbCTBA 3asBUTENS — (PU3UUECKOTO JIMIA TMOO HAMMEHOBaHUE, CBEICHUS O
MECTOHAXOKJACHUU 3asBUTENS — HOPUAUYECKOro JIMIla, a Takke HoMep (HoMepa)
KOHTaKTHOro TejedoHa, ajapec (aapeca) SICKTPOHHOW MOUTHI (MPU HAIUYUHU) H
MOYTOBBIHN a/Ipec, 0 KOTOPBIM JOJKEH ObITh HAIIPaBJICH OTBET 3asBUTEIIIO;

3) CBeJiIeHUsI 00 OOXalyeMbIX pEHICHUSX W JeUCTBUSX (Oe3nercTBUN)
YTOJIHOMOYEHHOTO OpraHa, JOHKHOCTHOTO JIMIa YTIOJHOMOYEHHOTO OpraHa, Ju0o
MyHULIMNATBHOTO ciaykaiero, ML, paboranka MOI];

4) JIOBOJbI, HA OCHOBAaHUH KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIIEHUEM U
nerctBueMm (Oe3nelicTBHEM) YTOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIIA
VYT0JIHOMOYEHHOTO OpraHa, JM00 MYHULMIAIBHOTO ciyxamero, M®Ll, paboTtHuka
MOII. 3asBureneM MOryT OBITb NPEACTABIEHbl JOKYMEHTHl (MpU HAJIWYUM),
MOATBEPKAAIOIINE TIOBOBI 3asiBUTES, TUOO0 UX KOIHH.

5.5. Cpoxku paccMOTpeHUS KAJT00bI

Kanoba, moctynusimias B YnoaHoMoueHHbI opran, M®II, yupeaurento MOI]
aM00 B BBIIIECTOSALIMN OpraH (IpU €ro HajJu4MM), MOMJEKHUT PACCMOTPEHHIO B
TEUEHUE TNATHAAUATH pabouymx JHEW cO JHS €€ perucrpauud, a B Ccllydae
o0XanoBaHUsl OTKa3a YMOJHOMOYEHHOro oprana, M®IL] B nmpueme JOKYMEHTOB Y
3asgBuTens MO0 B MCIPABIECHUHU JOMYIICHHBIX ONEYaTOK M OMMOOK WM B Clydae
00anoBaHUsl HAPYILIEHUs YCTAaHOBJIEHHOIO CPOKa TAKMX HCIPABIECHUN - B TCUECHHE
AT paboYMX JTHEH CO JTHS €€ PerucTpanuu.

B ciryyae BHeCEHMsI U3MEHEHUI B BBIJIAHHBIN 110 PE3YJIbTAaTaM MPEIO0CTABICHUS
MyHuLMNIaTbHONW YCIAYTHM JIOKYMEHT, HANpaBJICHHBIX Ha HWCIpPaBJIEHUE OLIMOOK,
JIOTYIIEHHBIX MO BHHE YIOJHOMOYEHHOIO OpraHa M (Wju) JIOJDKHOCTHOTO JIUIIa,
MOI] u (unu) padotHuka M®I] nnata ¢ 3asgBuTesNst HE B3UMAETCHA.

5.6. Pe3yabTaT paccMoTpeHus Kaa00b1

[To pe3ynbpTaTamM paccMOTpEHHS >KajoObl MPUHUMAETCS OJHO U3 CIEAYIOIIUX
PELICHUM:

1) xamoba yJoOBIETBOpSETCA, B TOM 4YHCIE B (opMe OTMEHBI TPHUHITOTO
pEIIeHNs, WUCIPABICHUS JOMYIIEHHBIX OINEYaTOK H OIMUOOK B BHIJAHHBIX B
pe3ysibTaTe TMPENOoCTaBICHUS MYHUIMNIAIBHOM YCIYyTHM JOKYMEHTax, BO3Bpara



3asgBUTENIO0 JIEHEKHBIX CPEACTB, B3UMaHHE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMATUBHBIMM TpPaBOBbIMU akTamMu Poccuiickoii ®Pexnepanuy, HOPMAaTUBHBIMU
paBOBBIMU akTaMu KpacHogapckoro kpasi, MyHUIIMITAIbHBIMU TTPABOBBIMH aKTaMU;

2) B yAOBJIETBOPEHUU KAIOOBI OTKA3bIBACTCS.

YOJIHOMOYEHHBIA OpraH OTKa3blBa€T B  YJIOBJIETBOPEHHHM >KaJIOOBI B
COOTBETCTBUU C OCHOBaHMSIMH, IPe1yCMOTPEHHBIMU MOCTAHOBJIEHUEM
aaMuHUcTpanuu [{uHckoro cenbekoro noceneHus: JuHckoro paiiona ot 20 despasis
2016 roga Ne 159 «OO0 yTBepkIAeHUM MOPSAKA MOJAYH U PACCMOTPEHHS Kanod Ha
pemeHuss u AcicTBUsA (Oe3meicTBUE) aaMUHUCTpaIuu  JIMHCKOTO  CeThCKOTo
nocesicHus: JIMHCKOro panoHa, NpPeJAOCTAaBIAIOIICH MYHHUIMITAIBHBIE YCIYTH, €€
JOJKHOCTHBIX JIMI[ JIMOO MYHHUIIMNAIBHBIX CIyXallux» (Jajnee — MOCTaHOBJICHHUE
Ne 159).

VYTOJIHOMOYEHHBI OpraH OCTaBJSET KajolOy 0e3 OTBeTa B COOTBETCTBHH C
OCHOBAHMSIMU, IPEyCMOTPEHHBIMU NOcTaHOBIIeHHEM Ne 159.

B cnyyae ycraHOBIIEHHS B XOJIe WIH IO pe3yibTaTaM PacCMOTPEHHUS KajoObI
MIPU3HAKOB COCTaBa AJMHUHUCTPATUBHOIO TMPABOHAPYILICHHUS WIH TPECTYIICHUS
JOJDKHOCTHOE JIMIIO, Pa0OTHUK, HAJEJICHHbIE MOJHOMOYMSIMH [0 PacCMOTPEHUIO
kKano0, He3aMeNIMTEIbHO HANpaBJSIIOT HMEIONIMECS MaTepuaibl B  OpPTaHbI

MIPOKYpaTyphI.

5.7. lHopsinok nHpopmupoBanus 3asiBUTEJIA 0 pe3yJbTaTax
PaccMOTPEHUA KAJIO0bI

He nmo3nHee nHs, ClenyromIero 3a JHEM NPUHATHS PELICHHs, YKa3aHHOIO B
nojpasgene 5.6 pasgena S5 HacTtosAwmlero AJAMMHHUCTPaTHMBHOIO —perjlaMeHTa,
3asiBUTENO0 B MUCHbMEHHON (OpME U MO JKEJIaHUIO 3asBUTENS B 3JIEKTPOHHOU (hopMme
HaIpaBJIsIeTC MOTUBUPOBAHHBIN OTBET O Pe3yJIbTaTaX PACCMOTPEHHUS KaJIOObI.

B cnydae npusHaHus KanoObl MOAJIEkKAUIEH YIOBIETBOPEHHIO B OTBETE
3asgBUTENIO, YKa3aHHOM B a03alle MEepBOM HACTOSUIEr0 TMojpasierna, AaeTcs
uH(popMaus O IEUCTBUIX, OCYIIECTBISIEMBIX Y IOJHOMOUYEHHBIM opraHom, MOI] B
LEIAX HEe3aMEIJIMTENbHOTO YCTPAHEHMs BBISBICHHBIX HApYIICHUA NPHU OKA3aHHUH
MyHUIIMNANBHOW YCIYyTd, a TakKe NPUHOCATCA MW3BUHEHUS 3a JOCTaBJICHHbBIC
HEy/oOCTBa M YyKa3bpIBaeTcs HHGPOpMALMs O JaJbHEHIIMX JACHCTBUAX, KOTOPBIC
HEO0OXOMMO COBEPIINUTH 3aABUTEINIO B IENAX MOIy4eHUs] MyHUIIMTANbHOW YCIIyTH.

B cnydae npusHaHMs KaloObl HE MOJUIEKAIIed yTOBJIETBOPEHHUIO B OTBETE
3asBUTENO0, YKa3aHHOM B a03alle MEepBOM HACTOSILIEro MoJApasfiena, JIarTcs
apryMEHTUPOBAHHBIE PA3BSCHEHUS O IPUYMHAX NPHHITOIO PEIICHMS, a TaKkKe
uHbOpMaIus 0 MopsAKe 00KaTOBaHUS IPUHITOTO PEIICHUS.

B cayuae ecnu xano0a Obuta HampaBlieHa B 3JIEKTPOHHOM BHJIE€ TOCPEACTBOM
CUCTEMBI JTOCYJIEOHOTO OO0XaJOBaHMWSI C HCIOJb30BaHWEM HWH()OpPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON cetu «lHTepHeT», oOTBeT 3asBUTENIO0 HAMpPaBIIAETCS
MOCPEACTBOM CHUCTEMBI IOCY1€OHOTO 00XKaTOBaHUS.

5.8. Ilopsinok 00:ka/I0BaHMs pelIEeHU 110 KaJ100e



3asBUTENN UMEIOT MpaBO 00XKaJoBaTh peuieHUs U AecTBus (Oe3neiicTBue),
MPUHATHIE (OCYIIECTBIsIEMbIE) YTIOJITHOMOYEHHBIM OPraHOM, JOJDKHOCTHBIM JIMIIOM
YNOJIHOMOYEHHOTO OpraHa, MYHUIUNAIBHBIM CHIY>KAIlIUM B XOJI€ MPEI0CTaBICHUS
MyHUIIMTTAIBHON  yCJIIYTH B CyId, B TIOPAJIKE U CPOKHU, YCTAHOBJICHHBIC
3aKOHOAATeNbLCTBOM Poccuiickon denepanuu.

5.9. IIpaBo 3asiBuTe/I HA NOJy4YeHUe HHGPOPMAIIUM U IOKYMEHTOB,
HEO0XOAMMBIX /IJI1 000CHOBAHUSA M PACCMOTPEHUS KAJI00bI

3asBUTENM UMEIOT MPaBO OOpaTUTHCA B YTOJIHOMOYEHHBbIH opraH, M®I] 3a
nojlydeHrueM HWHOOpPMalMM M JIOKYMEHTOB, HEOOXOIWMBIX JJii OOOCHOBAaHHS U
paccMoTpeHusl KajoObl B MHUCBMEHHOW (¢opMe M0 IOoYTe, C HCIOJIh30BAaHUEM
HH(POPMAITMOHHO-TEIICKOMMYHHUKAIIMOHHON ceTn «HTepHeT», opuIlMaIbHOrO caiTa
JluHckoro cenbckoro moceneHusi JluHckoro paitona, odurmansHoro caita MOII,
Enunoro mnoprama, PernonanpHOro mnoprana, a TakXKe MOpPU JIMYHOM TPHUEME
3asBUTEIIA.

5.10. Cnioco6b1 nHpopMupoBanus 3asiBUTe el 0 MOPsIAKe
MOJAYU M PACCMOTPEHMS KAT00bI

WNupopmaiinio o nopsake nojayu U pacCMOTPEHUS Kajao0bl 3asiBUTENIN MOTYT
HOJy4YuTh Ha  MHQPOPMALMOHHBIX  CTEHJAX, pAaCIHOJOXKEHHBIX B  MecCTax
IPEIOCTABICHUSI MYHULMUIIAIBHON YCIyTH HEMOCPEACTBEHHO B YTIOJIHOMOYEHHOM
oprasHe, Ha opuIMaIBLHOM caiTe [[MHCKOro cenbckoro nocenenus JAMHCKOro paiioHa,
B M®II, nHa Ennnom noprane, PernonansHoM nopraie.

6. OCOBEHHOCTMU BBINTOJIHEHUSA AJIMUHUCTPATHUBHBIX
NPOLEJIYP (IEMCTBUI) B MHOI'O®YHKIIUOHAJIBHBIX IIEHTPAX

6.1. UcuepnbiBalomuii nepeyeHb aIMUHUCTPATUBHBIX MPOIETYP
(neiicTBMii), BHINOJHAEMBIX MHOTO()YHKIIMOHAJIbHBIMHM LICHTPAMU
NPeI0CTABJCHHUS IOCYIAPCTBEHHBIX 1 MYHUIMITAJBHBIX YCJIYT

6.1.1. IlIpenmocraBienne MyHULIUNIANBHON yCIyTH BKJIOYaeT B ceOs
CJIEIYIONTUE aIMUHUCTPATUBHBIC MPOIIENYPHI (IeicTBUS), BhiOHsIeMbie MDII:

6.1.1.1. HWudopmupoBanue 3agBUTEII O TOPSIAKE IPEIOCTABICHUS
MynununansHon yciayru B MOLI, 0 xoae BbINOJHEHU 3alpoca O NPEAOCTABICHUU
MyHUIIMITAIBHON yCIYyTH, MO HWHBIM BOIPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MyHUIIMITAIBHON  yCJIYTH, A TAaKXX€ KOHCYJIbTHUPOBAHUE 3asBUTEIS O TOPSIKE
npenocrasieHuss  MyHumunanbHon ycayru B MOIL[ u  4yepe3  mopraiisl
rOCYJIapCTBEHHBIX U MYHMITUTIAJIBHBIX YCIYT, B TOM 4HCIIe TyTeM O0OpYJI0BaHUS B
MHOTO(YHKIITMOHAIBHOM IIEHTpE pabourx MECT, NMpeHa3HAYEHHBIX JJI1 00eCIeueHuUsI
JIOCTyTNa K MHPOPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON ceTu «THTepHeTY;

6.1.1.2. Tlpuem u 3anonHeHue 3arnpoca (Hanee — 3asBJICHUE) 3asBUTENS O
penocTaBieHn MyHUITMTIATBHONW YCIYTH U UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS



npenocTaBieHuss MyHUIMDANBHOM  yCIyrM B TOM  YHUCJIE  IOCPEACTBOM
aBTOMATU3UPOBAHHBIX MH(POPMAIIMOHHBIX CUCTEM MHOTO(QYHKIIMOHATIBHBIX IIEHTPOB;

6.1.1.3. Ilepemauy oprany, mpeaocCTaBiisitolieMy MyHHUIIMNAIBHYIO YCIIYTY,
3asBJICHUS] O TMPEIOCTAaBICHMM MYyHUIMNAIBHOW YCIYTM W HMHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIsl TpeIoCcTaBleHrss MyHUIIMTIATbHON YCITYTH;

6.1.1.4. Ilpuem pe3ynpTata NpeAoCTaBICHUS MYHHIUNAIBHON YCIYIrd OT
OpraHa, peaoCTaBIAIIEro MyHUIIMNATBHYIO YCIYTY;

6.1.1.5. Beimauy 3asgBuTento pe3yibTaTa NpeaocTaBiieHUs MyHULIMOAIbHON
yCIyrd, B TOM YHCI€ BblAa4y JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE,
MOATBEPKAAIOIINX CONECPKAHUE DIIEKTPOHHBIX JOKYMEHTOB, HanpaBieHHbIX B MDI]
II0  pe3yJbraTaM  IpeAoCTaBiIeHHWs  MYHHUIMDAIBHOM  YCIYIM  OpPraHoM,
NPENOCTABISIOMNMM MYHULIMIAIIBHYIO YCIYry, a TakXe BblJadyy JOKYMEHTOB,
BKJIIOYAsi COCTaBJCHHE Ha OyMa)XHOM HOCHUTENE W 3aBEPEHHE  BBIMHCOK U3
MH(POPMAILIMOHHON CUCTEMBI OpraHa, peoCTaBIsaonero MyHUIMNAIbHYIO YCIYTY.

6.2. IlopsiToK BHINOJHEHHS] AIMUHUCTPATUBHBIX Npoueayp (aeidcTBuii)
MHOTO()YHKIMOHAJIBLHBIMH HEHTPAMHM NMPEI0CTABJIEHUS
rocy1apCTBEHHbIX U MYHHIMNAJIBHBIX YCJIYT

6.2.1. HWnadopmupoBanue 3asBUTENEH  OCYIIECTBISECTCS  MOCPEICTBOM
pa3MeIleHUs aKTyaJlbHOW M  UCYEpIbIBAIOIIEH HHPOpMalUUHU,  HEOOXOIUMOI
JUIs TIOJTy4eHUsT MyHUIIMIaNbHOW yCIIyTd Ha MH(OPMALlMOHHBIX CTEHAAaX WJIM WHBIX
UCTOYHUKAaX HWHGPOPMUPOBaHUA, a Takke B OKkHe MOI[ (uHOM cHneuuasbHO
obopynoBaHHOM paboueM mecte B MO®LI), npeana3sHaueHHOM AJ11 HHPOPMHUPOBAHUS
3asBUTENIEM O TMOpALKE MPEIOCTABICHUS MYHULMIIAIBHBIX YCIYr, O XOH€
pPacCMOTPEHHUs 3alpOCOB O NPENOCTABICHUM MYHULMIAIBHBIX YCIYT, a TAKXKe U
IPEJOCTaBICHUSI WHOM HMH(pOpMAIMKM, B TOM YHUCJIE YKAa3aHHON B TOAMYHKTE «a»
nyHkta 8 IlpaBuy opraHuzanuu JeATEIbHOCTH MHOTO(DYHKIIMOHAJIBHBIX IIEHTPOB
IIPEAOCTABIEHUS TOCYAAPCTBEHHBIX W MYHMIMIIAJIBHBIX YCIYT, YTBEPKIECHHBIX
nocta”oByienueM IIpaButensctBa Poccuiickoit ®enepanuu ot 22 nekadbps 2012 roga
No 1376  «O6  yrtBepxkaenun  llpaBun  opraHuzanuu  JEATEIBHOCTH
MHOTO(QYHKIIMOHANIBHBIX ~ LIEHTPOB  MPEAOCTABICHUS  TOCYJAapCTBEHHBIX U
MYHULANAIBHBIX YCIYT».

6.2.2. OcHOBaHHMEM U1 HAa4aJla aJIMHUHUCTPATUBHOW IPOLEAYPHI SIBISIETCS
obpamenue 3asBurens B M®II ¢ 3asBieHneM U JOKyMEHTaMH, HEOOXOIUMBIMH
JUTSL IpeOoCTaBIeHUs] MyHHIIMIIAIBHON YCITyTH, B COOTBETCTBUU € ITopasaenamu 2.6,
2.7 pazzaena 2 HACTOAIETO AJIMUHUCTPATUBHOTO PETJaMEHTa.

IIpuem 3asaBnenus n qoOKyMeHTOB B M®IL] ocymiecTBiseTcss B COOTBETCTBUU C
@enepanbHbiM  3akoHOM No 210-D3, a Takxke ¢ YCIOBUAMHM COTJIAIICHHUS O
B3aMMO/ICHCTBUH.

PabotHuk MO®L] npu npueme 3asBiICHUS O NPEeIOCTaBICHUM MyHULIUATBHON
YCIIYTH:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENII HAa OCHOBAaHMM IACIOpPTa TIpakKIaHUHA
Poccuiickon @epepau U HHBIX JOKYMEHTOB, YIOCTOBEPSAIOLIMX JIMYHOCTH
3asBUTENs, B COOTBETCTBUU C 3aKOHOAATEILCTBOM Poccuiickoit ®denepanuu, aubo



YCTaHABIMBAET  JIMYHOCTh  3asgBUTENS, MPOBOJUT €r0  HACHTU(PUKAIHUIO,
ayTEeHTU(PUKALUIO C UCHOJIb30BaHUEM HH(POPMAIIMOHHBIX CHUCTEM, YKa3aHHbBIX B
gacTsax 10 u 11 crateun 7 @eaepanbHoro 3akoHa Ne 210-D3;

IPOBEPSET HAJIIMYME COOTBETCTBYIOIIMX [MOJHOMOYMM Ha  IOJIYYEHHE
MyHUIHUNAIBHON YCIYTH, €CIH 3a MOJYyYEHUEM PE3ysibTaTa MPEAOCTABIEHUS YCIYTH
oOpariaercs npecTaBUTeNb 3asiBUTEIIS;

IPOBEPSIET MPABUIBHOCTh COCTABIICHUS 3asBJIICHHS, & TAKKE KOMIUIEKTHOCTD
JIOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBHMU C mojpasaeiamu 2.6, 2.7 paznena 2
HACTOSAIETO AJIMUHUCTPATUBHOTO perjiiaMeHTa JUTSI IPEI0CTaBICHUS
MyHununaibHON yCIyTy;

MpOBEpPsIET  HA COOTBETCTBUE KOMHUM MPEICTABISIEMBIX JTOKYMEHTOB (3a
HCKJIIOYEHUEM HOTApUAJIbHO 3aBEPEHHBIX) UX OpUTHMHAIaM (Ha OpeIMET Haauyus
MOAYKMCTOK MJIU JOMEYATOK). 3aBepsieT KOMUHU JOKYMEHTOB, BO3BpAIIAET MOAIMHHUKH
3asIBUTEIIIO;

OCYIIECTBIISIET KOMMPOBaHUE (CKAaHUPOBAHUE) TOKYMEHTOB, MTPETYCMOTPEHHBIX
nyakramu 1-3, 7, 9, 9.1 u 18 vactu 6 crarbu 7 denepanbHoro 3akoHa Ne 210-D3
(mamee — JOKYMEHTHI JIMYHOTO XpaHEHUs) W TMPEACTaBICHHBIX 3asBUTEIIEM
(npencraButeneM 3asBUTENS), B clydae, eciad 3agBUTENb (IIPEACTABUTEIND
3asBUTENS) CAMOCTOSITENILHO HE MPECTABUI KOIMUU JTIOKYMEHTOB JIMYHOTO XPaHEHUSI,
a B COOTBETCTBUU C AJIMUHHUCTPATHBHBIM PErIAMEHTOM ISl €€ IMPEIOCTABIICHHS
HEe00XoaMMa KOIHUs JOKYMEHTA JUYHOIO XPaHEHUs (3a UCKIIOYEHUEM cllydasi, KOraa
B COOTBETCTBUM C HOPMAaTUBHBIM TIIPaBOBBIM aKTOM JUIsl MPEIOCTaBICHUS
MyHnununanbHoOM yCIIyTH HEO00XO0IUMO MIpPEAbSBICHHE HOTApUAJIBHO
YAOCTOBEPEHHON KOMUU JOKYMEHTA JIMYHOTO XpaHEHus). 3aBepsieT KOIMUU
JIOKYMEHTOB, BO3BpAIIAET MOJIMHHUKN 3asiBUTEIIIO;

Mpyd OTCYTCTBMUM OCHOBAHWM JUIsi OTKa3a B TIpUEME JOKYMEHTOB, B
COOTBETCTBUM C TMojpazaesnoM 2.9 paznena 2 HACTOSIIETO AJIMHHHCTPATHBHOTO
periiaMeHTa, pPETUCTPUPYET 3asBICHWE U  JIOKYMEHTHI, HEOOXOAUMBIC IS
npenocTaBiieHuss MyHUITUTIAILHOW YCIIYTH, (JOPMUPYET MAKET TOKYMEHTOB.

B cnyuae HECOOTBETCTBHUSI JOKYMEHTA, YIOCTOBEPSIOIIETO JIUYHOCTD,
HOPMATUBHO YCTaHOBJICHHBIM TPEOOBAHUSAM WJIH €r0 OTCYTCTBUSA — paboTHuk MOI]
undopmupyer 3asButens (NMpeACTaBUTENs  3asBUTENS) O  HEOOXOIUMOCTH
NPEABSABICHUS JIOKYMEHTa, YAOCTOBEPSIOIIETO JIMYHOCTh, MJIA MPEJOCTaBICHUS
MyHununanbHOW yciuyru W npejuaraer oOpatutecss B M®I mocne npuBeneHus B
COOTBETCTBHE C HOPMATHBHO YCTAHOBJICHHBIMM TPEOOBAHUSAMH JOKYMEHTA,
YIOCTOBEPSIOLIETO JTUYHOCTb.

[Ipn mpenoctaBieHnn MyHHMIMIIAIBHONM YCIYTHM IO IKCTEPPUTOPHATBHOMY
npuHuny MOILI:

1) nmpunumaer or 3asBuTens (NMpeAcTaBUTENs  3asBUTENsI) 3asBICHHUE U
JIOKYMEHTBI, IIPEJCTABIICHHbIC 3asgBUTENIEM (ITPEACTABUTENIEM 3asIBUTEIIA);

2) OCYHIECTBIIET KONUPOBaHUE (CKAHHUPOBAHUE) JIOKYMEHTOB JIMYHOTO
XpaHEeHUs, MPEACTABICHHBIX 3JasBUTENEM (MpeacTaBUTeNieM 3asiBUTENs), B Cilydae,
eciu 3asaBUTENb (MIPEACTABUTEND 3aBUTENS) CAMOCTOATENIBHO HE MPEICTaBUII KOIUH
JOKYMEHTOB JIMYHOIO XPaHEHWS, a B COOTBETCTBUU C AJMUHHCTPATHUBHBIM
pErJIaMEeHTOM I €€ TPENOCTaBIeHUsS HE0oOXoauMa KOMHS JIOKYMEHTa JIHMYHOTO
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XpaHeHus (3a HUCKIIOYEHHWEM Cllydasi, KOrja B COOTBETCTBUU C HOPMATHBHBIM
MPaBOBBIM aKTOM JUIsl MpEeAOoCTaBlieHUs MyHHMIIMNANbHOW YCIYTd HEO00XO0IUMO
NPEABSABICHUE HOTAPUAIBHO YJOCTOBEPEHHOM KOMMU JOKYMEHTAa JIMYHOIO
XpaHEHUs);

3) dopmupyeT >JEKTPOHHBIE ITOKYMEHTHI U (WMJIM) DJICKTPOHHBIE 0O0pasbl
3asiBJICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENS (NpeACTaBUTENs 3asBUTENs),
KOIMUN JIOKYMEHTOB JIMYHOTO XPAaHEHUs, MPUHSITHIX OT 3asBUTENs (IIPEACTaBUTEIS
3asBUTENs1), OOECeunBas UX 3aBEPEHHUE ANEKTPOHHOU MOJIMHUCHIO B YCTAHOBICHHOM
MOPSJIKE;

4) ¢ ucnonb30BaHUEM MH(POPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX TEXHOJIOTUN
HaIpaBJIsIeT JEKTPOHHBIE JOKYMEHTHI M (MJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIOJHOMOYEHHBIM JOJDKHOCTHBIM JUIIoM M®IL], B AaMuHUCTpaIuIO,
MOJIBEIOMCTBEHHbIE WM OpraHW3aly{, MPEAOCTABIAIONINE COOTBETCTBYIOILYIO
MyHUIHMNAIBHYIO YCIIYTY.

Kputepriem mnpuHATHS pelIeHUss N[O HACTOSIIEH aJMUHUCTPATUBHOMN
MpOLEAYpE SABJISIETCS OTCYTCTBUE OCHOBAHWM ISl OTKa3a B IMPUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIA MPENoCTaBiIeHUs] MYHHMIIMIAIBHONW YCIYT'H, B COOTBETCTBHE C
noApaszaeiaom 2.9 pazaena 2 HaCTOSIIEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTA.

Pe3ynbTaToM  UCHONHEHUS  aJIMUHUCTPATUBHOW  MPOLEAYPHI  SBISAETCS
perucTpanus 3amnpoca (3asBJICHHUS) U BbIava 3asBUTENIIO0 PACIHUCKU B IMOITYYCHUU
JIOKYMEHTOB JIMOO OTKa3 B MPUEME JOKYMEHTOB, MPU BBHISIBICHUU OCHOBAHMUM IS
OTKa3a B MpHUEME JOKYMEHTOB (IO KEJIaHWIO 3asBUTENS BBIAAECTCS B MUCbMEHHOM
BUJIE C YKa3aHUEM MPUYUH 0TKa3a).

HUcnonnenne  maHHOW  aJIMUHHUCTPATUBHOM  MPOULEIYPHI BO3JIOKEHO
Ha paboTHuka M®LI.

6.2.3. OcHOoBaHMeEM i1 Havaja aIMUHHCTPATHUBHOM INPOLELYPHI SIBISIOTCS
npuHATble MOL] 3adBieHuME W NpuiaraéMele K HEMY JOKYMEHTBI OT 3asiBUTEIIA
(makeT JOKYMEHTOB).

Ilepenaua mnakera npokymeHtoB u3 MOIL[ B VYnoiHOMOYEHHBIM Opras,
OCYILECTBIISIETCS B COOTBETCTBUM C YCIOBUSIMU COTJIAIIEHUS O B3aWMOJICHCTBUU HA
OCHOBAHUHU PEECTPa, KOTOPBIM COCTABIAETCA B ABYX IK3EMIUISIPaX U COJAEPKUT JaTy U
BpeMsl Mepelayu, 3aBepsAETCs MOANUCIMU CIEUATUCTa Y TOJHOMOYEHHOTO OpraHa u
pabotauka M®II.

MOIL] HanpaBiisieT 3JEKTPOHHBIE JTOKYMEHTHI U (MJIM) 3JIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB, 3aBEPEHHBbIE B YCTAHOBJIEHHOM TOPAJKE JIIEKTPOHHON MOJIMUCHIO
YIIOJTHOMOYEHHOTO JOJDKHOCTHOTO Juna M®ILI, B YNOJIHOMOYEHHBIN OpraH, €Ciiu
WHOE HE MPEeayCcMOTPEHO (ellepanbHbIM 3aKOHOAATEIbCTBOM U 3aKOHOJATEIHbCTBOM
KpacHogapckoro kpasi, periaMeHTHUPYIOIIUM MPEJOCTABICHUE TOCYJapCTBEHHBIX U
MYHULIUTATBHBIX YCIIYT.

IIpu orcyrcTBUM TexHUYECKOM BO3MOxXHOCTH MOPIl, B TOM uymncne mpu
OTCYTCTBHUU BO3MOKHOCTH BBITIOJIHUTH TpeOoBaHus K dopmary (aitia ToKkymeHTa B
JICKTPOHHOM  BHJI€, 3asBJICHUS U WHBIC JIOKYMEHTHI, HEOOXOIUMBbIE JIs
npengocrasiaeHus  MyHununaiapHOM — ycayrd, — Hanpasmsaorces MOL[ B
Y1osmHOMOYEHHBIN OpraH Ha OyMa)kKHBIX HOCUTENISX.

Kputepusimu  aAMUHUCTPATUBHOM TpoOLEAyphl MO Mepelade Makera



JOKYMEHTOB B Y IIOJJHOMOYEHHBIA OPIaH SIBISAIOTCH:

CobntofieHne CpoKOB nepenayu  3asBICHUM M MPUIAraéMblX K HHUM
JIOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIFOUCHHBIMU COTJIAIEHUSMH O B3aUMOJICHCTBUY;

aJpECHOCTh HAIPaBJICHUs (COOTBETCTBUE Y TOJIHOMOYEHHOTO OpraHa);

coOJII0/IeHNEe KOMILJIEKTHOCTH MEePEeIaBaEMbIX JOKYMEHTOB U MPEIbIBISIEMbIX K
HUM  TpeOoBaHuMii  O(OpMIIEHMS,  TNPEAYCMOTPEHHBIX  COTJANICHUSIMH O
B3aMMO/JICHCTBUHU.

CmocoboM  (ukcanuu  pe3ynbTara  BBIMOJHEHUS — AIMUHUCTPATHBHOM
IIPOLIEAYPHI ABJSIETCS HAIMYKE TOANMCEN CIIEIUAIMCTAa Y TIOJHOMOYEHHOTO OpraHa
u padbotauka M®I] B peectpe.

PesynbraToM  UCHONIHEHUS  AAMHUHHMCTPATUBHOM  IIPOLEAYPBHI  SBIETCS
IIOJIyYEHHE MTAKETa JOKYMEHTOB Y TOJIJHOMOYEHHBIM OPTaHOM.

HUcnonnenne [gaHHOM aJAMUHHCTPATHBHOM MPOLEAYPHI BO3JO0XKEHO Ha
pabotHuka MO®I] u crienranucTa YIOJIHOMOYEHHOTO OpraHa.

YOTHOMOYEHHBIN OpraH 00ecleynBaeT MPUEM 3JIEKTPOHHBIX JOKYMEHTOB U
(unM) SNEKTPOHHBIX 00pa30B JOKYMEHTOB, HEOOXOJUMBIX [UIsl IPEIOCTABIICHUS
MyHuLMNIATBHON YCIYyTH, M HUX PErucTpanuio 0e3 HeoOXOAMMOCTH MOBTOPHOIO
npencraBieHus 3asureneM nian MOL] Takux JOKyMEHTOB Ha OyMa)KHOM HOCHUTEJNE,
€clii  HWHO€ HE  YCTaHOBJIEHO  (peiepallbHbIM  3aKOHOJATEIbCTBOM U
3aKOHOJATENbCTBOM KpacHOmapckoro kpas, perjiaMeHTUPYIOIIMM IPEAOCTaBICHUE
rOCyJ1apCTBEHHBIX U MYHHUIIUIIAJIBHBIX YCIIYT.

[IpenocraBnenne MyHUIIMITAIBHONW YCIyTH HAYMHAETCSI ¢ MOMEHTA MpUeMa U
perucrpauuy Y moJIHOMOYEHHBIM OPraHOM 3JIEKTPOHHBIX IOKYMEHTOB (3J1€KTPOHHBIX
0o0pa3oB JOKYMEHTOB), HEOOXOAUMBIX JUIsl MpeaocTaBieHus MyHHIMIAIbHON
YCIIyTH, a TaK)K€ MOJYyYEHHsS B YCTAHOBJICHHOM MOPSAAKE HMHPOpMAlLHUH OO0 oruiare
MyHununanpHOM yciyru 3asBUTENEM, 34 MCKIIOYEHUEM Cly4as, €CIIH I
IPOLEAYPHl IPENOCTABICHUA YCIYIM B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
TpeOyeTcs TUYHAs SBKa.

6.2.4. OcHoBaHMEM i1 Hayalla aJIMHUHUCTPATUBHOW MPOUEAYPHI SIBISIETCS
IIOATOTOBJICHHBI OPraHOM, IIPEAOCTABIAIOIIMM MyHUIUNAIBHYIO YCIyry, Ul
BBIJIAYU PE3yJIbTAT NPENOCTABICHUA MyHULMNAIBHOM YCIyTH, B Clly4ae, €CiH
MyHuuunanbHasi yciayra MpeiocTaBisieTcs MOCPEeNCTBOM oOpallleHus: 3asBUTENS B
MOII.

Ilepemaya JOKYMEHTOB, SBIMIOIIMXCSA  PE3YNbTATOM  NPEAOCTABICHUS
MyHununanbHOM yCIIyr, U3 oprasa, NpeaoCTaBIIonero MyHUIUNAIBHYIO YCIYTY,
B MOI[ ocymecTtBasieTcss B COOTBETCTBUM C YCJIOBUSMHU COIVIAIEHUS O
B3aMMOJICHCTBUM HAa OCHOBAHUM pEECTpa, KOTOPBIA COCTAaBISAETCS B JBYX
DK3EMIUIPAX, M COAEPKUT JNATy WU BpeMs IMepeladyd JOKYMEHTOB 3aBEPSIIOTCS
MOANUCAMM CIEUUAMCTA OpraHa, IPeAOCTaBISIONEro MyHUIMNANBHYIO YCIYTy U
pabotauka M®II.

PesynpraToM  HMCHONHEHHMS  AIMUHUCTPATUBHOW MPOLEAYPBI  SABIIAETCS
nonyuyenne MODI] pesynbrara npenocraBiieHHss MyHULMIIAIBHOW YCIYTHM JJISL €TI0
BBIJIaYH 3asiBUTEIIIO.

CrocoboMm  ¢ukcauuu  pe3ylbTaTa  BBIIOJHEHUS  aJMHUHHCTPATUBHOU
IIPOLIEAYPHI SABIAECTCS HAIUMYME MOANMCEN CIEHHUAINCTA OpraHa, NpeIOCTaBIISIOIErO



MyHununanbsHyto yciuyry u pabotauka MO B peectpe.

KputepusiMmn mnpuHATHS pemieHus N[O HACTOSIIEH aJMUHHUCTPATHUBHOMN
MpOILEAYpE SBISAETCS TOTOBHOCTh pe3yJibTaTa MPENOCTaBICHUS MyHHIIMIIAIbHON
YCIIYTH K BblAaue 3asiBUTEIIO.

HUcnonmHeHnne paHHOM aJIMHHUCTPAaTUBHOW MPOLEAYPhl BO3JOXKEHO Ha
CHeIUalINCTa OpraHa, MPEeAO0CTaBIAIONIEr0 MyHUIIUMIIATBHYIO YCIYTy U paOOTHHUKA
MOII.

6.2.5. OcHoBaHuEM [UIsl Hayaja aJAMUHUCTPATUBHOW MPOLEAYpPHI SBIAECTCS
nonyyenne M®I] pesynprara npenocraBiieHHss MyHUIMNAIBHOW YCIYTH JJISL €T0
BbIJIaYU 3asIBUTEIIIO.

MOI] ocymecTBisieT  BblJayy 3asBUTENI0 JTOKYMEHTOB, IOJYYEHHBIX OT
OpraHa, IpPeIOoCTaBIAOMEr0o MyHUIUNAIBHYIO  yCIyry, IIO  pe3yibTaTaMm
IIPEOCTABIEHUs YCIYTM, €CIM HHOE€ HE NPEAYCMOTPEHO 3aKOHOJIATEIbCTBOM
Poccutickon ®@enepanuu.

Bplmaya  1OKYMEHTOB,  ABJAIOIIMXCS — PE3yJbTaTOM  [IPEAOCTABIICHUSA
MynununansHon ycinyru, B MOL] ocymiecTBisiercss B COOTBETCTBUHU C YCIOBUSIMHU
COTJIALLEHHUS O B3aUMOICHUCTBUMU.

PaGotHuk MLl mnpu BbIgaYe JOKYMEHTOB, SIBISIONIMXCA PE3YJIbTATOM
npefocTaBiaeHuss MyHUIUIIAIbHON YCIIYTU:

YCTAHABJIMBAET JUYHOCTH 3asBUTENI HA OCHOBAHMM IHAacIopTa IpaKJaHWHA
Poccniickont ®enepanii U MHBIX JOKYMEHTOB, YIOCTOBEPSIOIINX JIMYHOCTH
3asBUTENS], B COOTBETCTBUM C 3aKOHOIATENBCTBOM Poccuiickon denepanuu;

MPOBEPSECT HAIMYHAE COOTBETCTBYIOIIMX IIOJHOMOYMH Ha IOJy4YECHHUE
MyHununanbHOM yCIyTH, €CIM 34 MOJyYEHUEM PE3ysbTaTa IPEAOCTABICHUS YCIYTH
oOpalaercst mpeicTaBUTEb 3asBUTEIS,

BBIJACT  JTOKYMEHTBI,  SBJSIOIIMECH  PE3YJIbTaTOM  IPEIOCTABICHUS
MyHuDMnaIbHOW ~ YCIIyI'M, [OJy4€HHbIE OT  OpraHa, I[pPeIOCTaBIISIOLIErO
MyHUIIMTTAIBHYIO YCIIYTY.

Pabotnuk M®I[ ocymiecTBIsgeT COCTaBICHHWE W BbIJAuy  3asABHTEIIO
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, OATBEPKIAIOLIUX COAepKaHUE dIIEKTPOHHbBIX
JOKYMEHTOB, HampaBleHHbIX B MO®IL[ mno pesynbratam nOpeaoCTaBICHUS
MyHuIMnaibHOW yCIyTy, OpraHoM, NPEAOCTABISIOIUM MyHUIIMNIATIBHYIO  YCIYTY,
B COOTBETCTBHH C TpeOOBaHUAMHM, yCTaHOBIEHHbIMU [IpaButenbctBom Poccuiickoi
denepanum.

Kputepriem aaMuHUCTPAaTHBHOM MNpPOLENYypPhl IO BbIJAYE JTOKYMEHTOB,
SABJISIFOIINXCS PE3YJIbTATOM NPEIOCTaBICHUS MyHUINNAIBHON YCIYTH SIBISETCS:

COOJIIOJICHUE YCTAHOBJIEHHBIX COIVIAIIEHUSMU O B3aUMOJIEUCTBUHM CpPOKOB
MOJIYYEHHsI U3 OpraHa, MpeJoCTaBIIOMIEr0o MyHHUIMNANbHYIO YCIyTY, pe3yJbTaTa
MIPENOCTABIIEHUS YCIYTH;

COOTBETCTBME NE€PEAaHHBIX HAa  BbIAAYY JOKYMEHTOB,  SBIAIOIIMXCS
pe3yabTaTOM MPEeAOCTaBICHUS MyHUIIMNIATIBHOM YCIyTH, Tp€OOBaHUSIM HOPMATHBHO-
IIPABOBBIX AKTOB.

Pe3ynpraToM aJIMUHUCTPAaTHBHOW MPOLIEAYpPHl SBISETCA BblAadya 3asIBUTEIIO
JOKYMEHTOB, SIBJISIOIIMXCS PE3YJIbTATOM IIPEAOCTABICHU MyHUIIMNIATbHON YCIIyTH.

Crnocobom (¢ukcanuu pe3yibTara aJMUHHACTPATUBHOM MPOLIETYPHI SBISETCS



JMYHAs MOANUCH 3asBUTENS C pacindpOBKON B COOTBETCTBYIOIIEH rpade paciucKH,
NOATBEPKAAIOIIAs IIOJyYEHHME pe3ynbTrara IpefoCTaBlIeHHs MyHUIHIIAIBHOM
YCIIyTH 3asiBUTEIIEM.

HcnomHenne JaHHOM aJMHUHUCTPATUBHOM TPOIEAYPHl BO3JOKEHO HA
pabotHuka MOLI.

7. CIYUYAHU U MOPAJOK IPEJOCTABJIEHUS MYHUIIUIIAJIBHOM
YCIYI'U B YITPEXKJAIOIIEM (ITPOAKTUBHOM) PEXKUME

[IpenocraBienrne MyHUIIMNANBHOW YCIYTH B YIPEXAAOMIEM (ITPOAKTUBHOM)
pexxuMe, TpPeaycMOTpeHHOM cTatbeit 7.3 ®DexepanbHoro 3akona Ne 210-D3,
HE OCYLIECCTBIISCTCS.

HavanpHUK oTIesa 3eMenbHEIX U
MMYIIECTBEHHBIX OTHOILICHUM JI.B. BaykoBa



[Tpunoxenue 1

K aJIMUHHACTPATUBHOMY perJamMeHTy
PEJOCTaBICHUS aIMUHUCTpauuen J{nHckoro
CEeJIbCKOro moceneHuss JIMHCKOro paiioHa
MyHULMNATBHOH  yciyru  «OdopmiieHue
JOKYMEHTOB o oOMeHy KHUIBIMU
NOMEILIEHUSAMHU MYHHULIUIIAIBHOTO KUIUIIHOTO
dbonma»

®dopma

3asBJICHHUA O Aa4Y€ COrjiacusi HaﬁMOI[aTCJIH Ha OOMEH >KUJIBIMHU IIOMCIICHUAMU
MYHHULIUIIAIBHOT'O JKUJIUITHOTO (I)OHI[EI

I'maBe JIMHCKOTO CENBCKOTO MOCEJICHUS
JlnHCcKOro paitoHa

oT
JlaTa poXKICHUS
MIPOKUBAIOIIETO
aZpec MECTa PEruCTpaIuu

[Taciopt

(cepust, HOMEp KeM M KOT/ia BbIIaH)
TCII.

3asiBJieHHE

IIpomy Bac mate cormacue Ha OOMEH KWJIOTO NOMEIIEHUS, PACIIONIOKEHHOIO IO

azipecy:

HaHHUMATCJIEM KOTOPOIo A ABJISIFOCH HAa OCHOBAHWHA

Ha KHNJIOC ITIOMCIHICHUE, PACIIOJIOKCHHOC 10 aApECy:

HaHUMATCJICM KOTOPOI'O ABJIACTCA I'PpaKIaHUH

Ha OCHOBaHUH

(®.1.0. nanumarens)

B »kuiioe moMerieHue, pacioyiokeHHOe TI0 aJipecy:

BCCIIAIOTCA CIACAYIOIHEC I'paXKIaHC:
1.

(®.N.0.) (uucno, MecsI, roJ1 POKIACHUS)

2.

(®.1.0.) (uncno, MecsIl, ToA POKICHHS)



(®.1.0.) (ancio, MecsIl, TO POKIACHUS)

4,

(®.1.0.) (uncino, Mecs, o poKICHHS)
5.

(®.1.0.) (uucno, MecsIl, To POXKICHUS)
6.

(®.1.0.) (uncino, MecsI, o poKICHHS)
7.

(®.1.0.) (auciio, MecsIl, TOI POKICHHS)

CornaceH(Ha, HbI) C 0OMEHOM KUJIBIMU MTOMEIICHUSIMU CIEAYIOUINE YICHBI

MOEU CEMBHU;

1.
(®.1.0.) (anciio, MecsIl, TOI POKICHHS)
(macmopt: cepusi, HoMep, KOJ Moipa3/ieJIeHus, KeM U KOora BblJiaH) (TIOIUCH)
2.
(®.1.0.) (uucio, MecsIl, TO POKIACHUS)
(macmoprt: cepusi, HOMep, KOJI oIpa3/iesieH s, KeM U KOrja BbJjaH) (TIOMUCH)
3.
(®.1.0.) (uncno, MecsIl, ToA pOKICHHS)
(macmopt: cepusi, HOMep, KO/ MoApa3IesieHus, KeM U KOT1a BbJaH) (ITOAIMKUCH)
4,
(®.1.0.) (aucno, MecsI, rof pOKICHHS)
(macmopt: cepusi, HoMep, KOJ Moipa3ieleHus, KeM U KOTJa Bb1aH) (TIOIMHCH)
5.

(®.1.0.) (aucno, mecsIl, ToJ1 POKIACHUS)

(macmopT: cepusi, HOMep, KO MOoIpa3IeieHus], KEM 1 KOT/a BbIJaH) (TIOITUCH)

HecoBepuienHoneTHUI(5151)

(pamunus, ums, OTYECTBO)
3asBJICHUE MOJNKca(a) C COTJIaCHsI CBOEr0 3aKOHHOTO
MPEACTABUTEIS OTIIA (MATEPH )

(pamunug, ums, oT4€CTBO) (ITOAIHKCH)
3asBiIeHUE HA OT UMEHU HECOBEPIIICHHOIETHETO( e )

noanucan(a) ero (e€) 3aKOHHBIN MPEICTABUTENb - OTEI] (MaTh)

(pamunust, UMs1, 0TYECTBO) (IIOITUCH)

HauanbHuk oTAc]aa 3€EMCIIbHBIX U
HMYIICCTBCHHLBIX OTHOIICHUU

JI.B. BaykoBa



[Tpunoxenue 2

K aJIMUHUCTPATUBHOMY perJamMeHTy
peIoCTaBIeHUs] agMUHUCTpanueil {uHckoro
CEeJIbCKOro moceneHuss JIMHCKOro paiioHa
MyHULMNATBHOH  ycnyru  «OdopmiieHne

JIOKYMEHTOB o oOMeHy KUJIBIMU
MOMEIICHUSMU MYHULIMTIAJIBHOTO KWJIMIITHOTO
dbonma»

Pacnucka

B MMOJYYCHUH TOKYMECHTOB, IIPEACTABJICHHBIX 3asiBUTECJIECM

HaCTOHH_[I/IM YAOCTOBCPACTCA, 9YTO 3aABUTCIIb

(®.1.0.)

npeacTaBmi(a), CIeayIoNIe JOKYMEHTHI (C yKa3aHueM KOJIM4ecTBa U
(GbopMBI TPETOCTABICHHOTO JOKYMEHTA):

Beian pacniucky
(®.1.0., 101KHOCTD, HOJIUCH JINLA, IPUHSABILIETO TOKYMEHTHI)

n " 20 T.

I[OKYMGHTI)I BbIaaJI:

(®.1.0., 10mKHOCTH, MOAMNKUCH JTUIA, BHIAABIIETO JOKYMEHTHI)

JIOKyMEHTBI TOTYYNII:

(®.1.0., 10mKHOCTH, MOAMKUCH JIUIIA, TOTYYUBIIETO TOKYMEHTHI)

HavanpHUK oTIesa 3eMenbHEIX U
HMMYILIECTBEHHBIX OTHOIIIEHUI JI.B. BaykoBa



[Tpunoxenue 3

K aJIMUHUCTPATUBHOMY perjJaMeHTy
NpeOoCTaBICHUs aJMUHUCTpanueit J{uHckoro
CeNbCKOTO ToceneHus: JluHCKOrO paifoHa
MyHUIUIanbHOH  yeinyru — «OdopmiieHue
JOKYMEHTOB o oOMeHy KHUITBIMU
MOMEIICHUSMU MYHUITUIAIBHOTO KUJIUIIHOTO
dbonma»

Pacnucka

00 oTKa3e B npnéMe HOKYMEHTOB, MPEACTABJICHHBIX 3asABUTEJIEM

HaCTOHIHI/IM YOOCTOBCPACTC:, UTO 3asABUTCIITO

(©.1.0.)
OTKA3aHO B IIpUEME JOKYMEHTOB,

HEOOXOAMMBIX JIJISl TPENOCTABICHN MyHULUIIAIBHOUN yciayru «OdopmiieHne
JIOKYMEHTOB MO0 OOMEHY KUJIBIMHA MOMEUIEHUSIMUA MyHUIIUTNIATBHOTO KHIIMITHOTO

dboHIa», MO CIETYIOIUM OCHOBAHUSIM:

Brinan pacnucky

(®.1.0., 10mKHOCTH, MOANUCH PaOOTHUKA YITOJTHOMOYEHHOTO OpraHa,
OTKa3aBIIIETo B MpUEME TOKYMEHTOB)

« » 20 T.

Hauvanbpuuk oTAcaa 3¢MCJIbHBIX U
HMYIICCTBCHHBIX OTHOILICHUH

JI.B. BaykoBa



