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YTBEPX/IEH

MIOCTAHOBJICHUEM aIMUHUCTpalUU
JIMHCKOTO CENbCKOro MOCENEHUS
JInHCKOTO parioHa

ot 09.12.2024 Ne 939

AJIMUHUCTPATHUBHBINA PETJIAMEHT
aIMUHHUCTPAIUU JAMHCKOr0 CeJIbCKOro nmocejaeHus JJuHCKOro paiona
NMpeaoCTaBJIeHU MyYHUIMNIAJbHOU yeiayru «IlpexocraBiienue BoINMCKHA
U3 MOXO03MICTBEHHON KHUTH 0 HAJIMYUU Y TPAKIAHUHA NIPaBa
HA 3eMeJIbHbIN YYACTOK)

1. OBHIME ITOJIOKEHUA
1.1. Tlpeamer pery;iMpoBaHMs perjaMeHTa

AJIMMUHUCTPAaTUBHBIA PEMVIAMEHT AIMHUHHUCTpAlMU JIMHCKOTrO  CeIbCKOro
noceneHuss  JIMHCKOro  pailiOHa  MPENOCTABICHUS  MYHHULMIAIBHOM  yCIIyI'H
«IIpenocraBneHne BBIMUCKUA U3 MOXO3AMCTBEHHOW KHUTM O HAJIMYWU Y TPaXKJaHWHA
paBa Ha 3€MEJbHBIM y4acTOK» (majiee - AJMUHUCTPATUBHBIM PErJIAMEHT)
ONpEAENsAeT CTaHAAPTBl, CPOKM U IIOCIEAOBATEIBHOCTh aJIMUHUCTPATUBHBIX
npouenyp (IeMCcTBUil) MO MPEJOCTABICHUIO aJIMUHUCTpaIMel JIMHCKOTO CelbCKOro
nocesieHus: JIMHCKOro pailoHa MyHULMNAIbHOU yciyru «lIpenocraBieHre BBITUCKU
Y3 TOXO3AMCTBEHHOM KHUIM O HAJIM4YUMU y TPaXKJaHWHA MpaBa HAa 3€MEJIbHBIN
y4acTok» (manee - MyHUIIMMaibHast yCIyra).

1.2. Kpyr 3asiBuTeJieii

1.2.1. MyHununaipHas yciyra TMpeJOoCTaBIseTCsl TpaxJaHaM, BeIyLIUM
JUYHOE T0/IcO0HO0E X03s1cTBO (manee - JIIIX) na Teppuropun JIMHCKOTO CEITBCKOTO
nocesneHus /JuHckoro palioHa (ganee - 3aiBUTENH ).

1.2.2. I'maBa JIIIX wmMeeT mpaBO MOJYyYHUTh BBINIUCKY M3 KHUTH TOJIBKO B
otHomeHuu cBoero JIIIX B mr000oM oObeme, 1o JTHO00MY MEPEYHIO CBEICHUA M IS
JIIOOBIX LIEJIEH.

1.2.3. noint unen JIIIX mMeeT nmpaBo NMOJYyYUTh BBIMUCKY W3 KHUTH TOJBKO B
otHouieHuu cpoero JIIIX B nmo06oM o0beMe, Mo JTH0OOMY MEPEUHIO CBEACHUM U i
JOOBIX 1€, 38 UCKIIFOYEHUEM MEPCOHANIBHBIX JaHHBIX riaBbl JITTX.

1.2.4. Or uMeHHM 3asBUTEN 3a MPEIOCTABICHUEM MYHULMNAIBHOM YCIIYTH



MOET 0OPATUTHCSI €TO YITOJTHOMOYCHHBIN MPEACTABUTEND (J1ajiee - MPEACTaBUTENh).

1.3. TpeOoBaHus K NOPAAKY MH(POPMHUPOBAHUSA O NMPEAOCTABJICHUH
MyHMIUIIAJIBHOU YCJIYTH

1.3.1. HWudopmupoBanme o0 ™peroCTaBICHUH MYyHHUIMIAILHON YCIyTH
OCYILIECTBIISAETCS:

1.3.1.1. HEMOCPEACTBEHHO NPHU JIMYHOM MPUEME 3aBUTENS B aIMUHHCTPALUN
JIMHCKOTO cenbcKOro noceneHus JJunckoro paiiona (nanee — AAMUHUCTpALMS) WIH B
¢unmane rocyaapCTBEHHONO aBTOHOMHOTO YyupexaeHus KpacHonmapckoro kpas
«MHOroQyHKIIMOHAJIbHBIA ~ LIEHTP  IPEJOCTAaBIEHUS  TIOCYJApCTBEHHBIX U
MyHULMNaIbHBIX  ycuayr KpacHomapckoro kpas» B JluHCkOM  paiioHe U
MHOTO(QYHKIIMOHAJBHBIX ~ LIEHTpaX  HIpPEJOCTABIEHUS  TOCYJIApPCTBEHHBIX U
MyHULIMINAIbHBIX yeiryr KpacHomapckoro kpast (nanee - M®LI);

1.3.1.2. no Tenepony Aagmunucrpanuu wim MOL];

1.3.1.3. muCbMEHHO, B TOM WYHCJIE TOCPEACTBOM DJIEKTPOHHOW IIOYTBHI,
(hakCUMMIIBHOU CBSI3H;

1.3.1.4. mocpenctBoM pa3MeELIEHUsS B OTKPBITOM M JOCTYHnHOM Qopme

uH(popMaIuu:
- B (penepanpHOIl rocyaapCTBEHHON HMHPOPMaUMOHHON cucteme «EquHblii
opTal rOCyJapCTBEHHBIX 151 MYHULATTATBHBIX yCIIyT (pyHKUMI)»

(https://www.gosuslugi.ru/) (nanee - EIIT'Y);

- Ha PErMOHAJbHBIX MOPTalaxX rOCYJApCTBEHHBIX W MYHULMMNAIbHBIX YCIYT
(pynxuuit) KpacHonapckoro kpas (fajnee - peruoHaIbHbIN MopTa);

- Ha oduIuaibHOM caidTe AJMUHUCTpallMKM B  HH(OpMaAIMOHHO-
TeJIeKOMMYHUKaIoHHoM cetr «MHTepHeT http://www.dinskoeposelenie.ru;

1.3.1.5. mocpenctBoM pasmMemnieHus uHOpMaAMu Ha HMHPOPMAIMOHHBIX
creHnax Aamuauctpaunu uim MOIL.

1.3.2. Undopmanmonnsle cTeHabl, pa3MmelieHubie B MOL u A iMuHUCTpanuu,
JOJKHBI COAEPKATH:

pexxum paboThl, aipeca AgMuHucTpanuu u MOII;

aapec oduIHMAIBHOTO caita JIMHCKOrO CcenbCcKOoro mocelieHus JIuHckoro
paiioHa, aapec >JIEKTPOHHOM MOUThl AJIMMUHHCTpALMK; TIOYTOBBIE aapeca, Tele(OoHsI,
dbammun pykopoauteneit MOI u AiMUHUCTpaIUy;

CIIPaBOYHBIE TENEPOHBI CTPYKTYPHBIX TMOAPA3ACICHU AJIMUHUCTPALIUH,
OTBETCTBEHHBIX 3a MpeaocTaBlieHne MyHUIIMNAIBLHON YCIyTH, B TOM YHCJIE HOMEP
tenedoHa aBTonH(popMarTopa (Ipu HATUYUH);

MOPSAOK TIOJYyYEHUs KOHCYJbTAMM O MPENOoCTaBICHUHM MyHUIUNAIBHON
YCIIYTH;

MOPSAOK U CPOKU MpeAoCcTaBIeHNU MYHHUIIMTIATBLHON YCIIyTH;

oOpa3lpbl 3asBJICHUN O MpenocTaBleHnn MyHUIMIIAIBHOW ycIyrd U o0pasiibl
3alOJIHCHUS TaKUX 3asBJICHUM;

nepedyeHb JOKYMEHTOB, HEOOXOIUMBIX JJIS MPeIoCcTaBIeHUsT MyHUITUTIATbHON
YCIYTH;
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OCHOBaHHUS Il OTKa3a B TMpUEME JOKYMEHTOB O MpEAOCTaBICHUU
MyHUIMNIAJIBHOW YCIIYTH;

OCHOBaHMsI [IJIi OTKa3a B MpeJoCTaBlIeHMH MyHUIUINAIBLHON YCIyTH;
noCyneOHbI  (BHECY/IEOHBINM) TIOPSAOK OOKaJIOBaHHWS pEIICHUH U JACHCTBHIMA
(Oe3meiicTBUsl) AAMUHUCTpPALIMM, @ TAKXKE JOJDKHOCTHBIX JIMII U MYHHUIIMIAIBHBIX
CITyKalllHX;

HOPMATHUBHBIE TMPABOBBIC AaKThl, PETYJIUPYIOLIUE TMOPSAOK MPEIOCTaABICHUS
MyHULMNIaTBHON YCIIYTH, B TOM YHCII€ KOMHS aIMHUHHCTPATUBHOTO PETJIaMEHTa €e
MPEIOCTABJIEHUS], YTBEPKICHHOTO B YCTaHOBJIECHHOM DeniepaibHbIM 3aKOHOM P® o1
27 nronst 2010 1. Ne 210-@3 «O6 opranuzanuu nNpeaoCcTaBiICHNUs TOCYIapCTBEHHBIX U
MYHUILIUIIATIBHBIX YCIyD» (najnee - @enepanbHoro 3akoHa Ne 210-D3).

Takas xe uHOpmammsi pasMeniaeTcss Ha o¢uIUanbHOM caifte [{uHckoro
CEeNbCKOro nocenenus JuHckoro paiiona u Ha caute M®II.

1.3.3. KoHcynpTHpOBaHHE IO BOINpPOCAM MPENOCTaBICHUS MyHULIMNATbHON
YCIIyTH OCYIIECTBIISIETCS OECIIATHO.

Crnenumanucr, OCYIIECTBISIOIIMN  KOHCYJIbTHPOBAaHUE  (IIOCPEICTBOM
TeNe(OHHOM CBSI3M WJIM JMYHO) MO BOMPOCAM IMpPeAOCTaBiIeHUs MyHHIMNIAIbHON
YCIIyTH, TOJKEH KOPPEKTHO ¥ BHUMATEIBHO OTHOCUTHCA K 3asBUTEIISIM.

[Ipy KOHCYNbTUpPOBAaHMHM 1O TeNe(OHY CHEUUAIUCT JODKEH Ha3BaTh
HAaUMEHOBAHHUE OpraHa, B KOTOPBIA MO3BOHMWI 3asBUTENb, CBOIO (PaMIIINIO, UM U
OTYECTBO, JOJDKHOCTb, a 3aTeéM B BEXJIUWBOW (opMe, YETKO U MOAPOOHO
POUH(POPMHUPOBATH OOPATUBLIETOCS IO HHTEPECYIOLIUM €r0 BOIIPOCAM.

Ecnmu cnenmanuct He MOKET OTBETUTh HAa BOIMPOC CAMOCTOATENIHHO JHOO
MOJITOTOBKAa OTBeTa TpeOyeT TMPOJODKUTEIIBHOTO BPEMEHH, OH Ipeajaraer
3asBUTEN0 OOpAaTUTHCA MHCHBMEHHO JHOO Ha3Ha4yaeT JApyroe ymoOHoe IS
3aWHTEPECOBAHHOTO JIUIIA BpEeMs JUIS MTOJTydeHUs WH(OpMAIIUH.

Pexomennyemoe Bpemsi Juisi TelneOHHOTO pasroBopa - He Oonee 10 MUHYT,
JMYHOTO YCTHOTO MHGOPMHUPOBAHUSA - HE O60see 20 MUHYT.

NunuBuayanbHoe nmucbMeHHOE HHGOPMHpOBaHUE (IO DIJIEKTPOHHOW MOYTE)
OCYILIECTBIISIETCS ITyTEM HAIpPaBJICHUS 3JIEKTPOHHOTO MUChMa Ha aJipec AJIEKTPOHHON
NOYTHI 3asiBUTEIS U AOJKHO COAEpKaTh UETKUN OTBET HA NIOCTABJICHHBIE BOPOCHI.

WuauBuayaibHOe TUCbMEHHOE HH(DOPMHUPOBaHUE (110 TIOYTE) OCYIECTBISIETCS
IyTeM HaINpaBJeHHs] MUChMa Ha MOYTOBBIM ajapec 3asBUTENS U JAOHKHO COJIEPXKATh
YETKUE OTBETHI HAa IOCTABIICHHBIC BOTIPOCHI.

Nudopmanmss 0 MECTOHAXOXKIECHUH U Tpaduke padoOThl, CIPABOYHBIX
tenedoHax, oduuuanpHbix caitax MOIL[ pa3memaercs Ha EguHom mnoprane
MHOTO(QYHKIIMOHATBHBIX ~ ILIEHTPOB  MPENOCTABJICHUS  TOCYJapCTBEHHBIX U
MYHUIIMTIATBHBIX ~ ycayr  KpacHomapckoro  kpas B HMH(OpPMAIMOHHO-
TEJICKOMMYHUKAIMOHHOM ceTn «MHTepHeT» - http://www.e-mfc.ru.

2. CTAHJIAPT ITPEJJOCTABJIEHUSI MYHUIIUITIAJIBHOM YCJIYTT

2.1. HaumenoBanue MyHUIIUIIAJIbHOH YCJIYTH
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HanmenoBanne MynunmnansHou ycnyru - «lIpemocraBieHue BBIIUCKU W3
IIOXO3SIICTBEHHOM KHUTY O HAJMYHUH Yy TPaXKAaHUHA IPaBa HA 3€MENbHBIA y4aCTOK.

2.2. HammeHoBaHuUe OpraHa, npeaocTaBJ/isiioNIero
MyHAIUNAIBHYIO YCIYTY

2.2.1. IlpenocraBnenue MyHununaipsHOu YCIIyTH OCYLLECTBIISAETCS
AnMuHHCTpanuend. AIMAHACTpALUs NPeaoCTaBIsieT MyHUIIMIIAIbHYIO YCIYTy 4epes
OTIE] 3€MENBbHBIX M HMYIIECTBEHHBIX OTHOLICHWHM agMUHUCTpanuu JIMHCKOro
CEeJIBCKOTro nocesieHus JIuHckoro pailona (nasnee - YOoJIHOMOYEHHBIN OpraH).

2.2.2. B npenocrapieHn MyHUIIMITAIBHON yCIIyTH y4acTBY0T MDII.

IIepeuens M@ mpegocraBiaeHns rocy1apCTBEHHBIX U MyHULIMITAJIBHBIX YCIIYT
KpacHonapckoro Kpast pa3MelleH Ha canre Enunoro rnoprana
MHOTO(QYHKIIMOHATBHBIX ~ ILIEHTPOB  MPENOCTABICHUS  TOCYJapCTBEHHBIX U
MYHUIUIATBHBIX yeIyT KpacHomapekoro kpas — Www.e-mfc.ru.

223. B mpouecce  mpemoctraBiaeHus ~— MyHUMIUMIANIBHOW  YCIyTH
YII0JTHOMOYEHHBIN OpraH B3auMOJCHCTBYET C:

@denepasibHONl  CiIy’)kObl  TOCYJApCTBEHHOH  pETUCTpalluu, KajgacTpa U
kaptorpaduu no Kpacnonapckomy kpato;

AnMUHHCTpaIuel MyHUITMIAIBHOTO 00pa3oBaHus JIMHCKOM paiioH.

IIpy npenocraBieHUM  MYHHULIMIAIBHBIX YCIYI B3aUMOJACUCTBHE MEXKIY
opraHaMy MECTHOTO caMoOyIipaBiieHus1 B KpacHoapckoM Kpae, 101BEIOMCTBEHHBIMU
UM opranuzanusamMu 1 MOL] ocyecTBiasieTcs ¢ UCIOIb30BaHUEM HH(POPMALMOHHO-
TEJIEKOMMYHHUKAITUOHHBIX TEXHOJIOTUH I10 3AIIMIIECHHBIM KaHAIaM CBSA3U.

2.2.4. B coorBercTBUU € IyHKTOM 3 4dact | crareu 7 denepanbHOro 3aKoHa
or 27 wmona 2010 1. Ne 210-®3 «OO0 opraHu3anuu MpeaoCTaBICHUS
rOCYAapCTBEHHBIX M MYHULMNAIBHBIX yciuyr» (panee — DenepanbHbld 3aKOH
Ne 210-®3) opranaMm, npenoCTaBISIOIMIMM MYHULUIAIbHBIE YCIYT'H, YCTaHOBJICH
3anpeT TpeboBaTh OT 3asBUTENs OCYUIECTBIEHUS WHBIX JEHCTBUI, B TOM 4YHUCIE
COTJIaCOBaHWM, HEOOXOAMMBIX I TONydeHHs MyHUIIUMNIATBHOM YCIYyTH W
CBSI3aHHBIX C OOpallleHWeM B HHbIE OpraHbl MECTHOTO CaMOYIIpaBJICHUS,
rOCYJapCTBEHHBIE OpPraHbl, OpraHU3alUd, 33 MCKIIOYEHUEM IIOJIYYEHUs YCIYT,
BKJIFOUEHHBIX B IIE€PEYEHb YCIYr, KOTOpbIE SIBISIOTCA HEOOXOIUMBIMH U
00s13aTebHBIMUA U1 TPEJOCTABICHUS] MYHHUIUNAIBHBIX YCIYT, YTBEP>KICHHBIN

pemienneM CoBeTta JIMHCKOTO celbCKOro mocenaeHus JIMHCKoro pailoHa oOT
26.12.2013 Ne299-49/2.

2.3. Onucanue pe3yjbrara npegocraBjaeHuss MyHHIUNAIBHON YCJIYTH

Pesynprarom npenocrasienuss MyHUIIMNIATBHON YCIIYTH SIBJISIETCSL:

1. BeIIIHCKA U3 TTOXO3SUCTBEHHON KHUTH,

2. peuieHre 00 0TKa3e B MPEIOCTABICHUN MYHULIUIIATBHON YCIYTH.

PesynbraTsl IIPELOCTaBIICHUS MynununansHON YCIIYTH 10
DKCTEPPUTOPUAIBHOMY MPUHLHWIYY B BHIE DSJIEKTPOHHBIX JOKYMEHTOB M (WJIM)
AIIEKTPOHHBIX ~ 00pa3oB  JIOKYMEHTOB  3aBEPSIIOTCS  JOJDKHOCTHBIMHM  JIMIIAMHU



AJIMUHUCTpalMY, YIOJIHOMOYEHHBIMU Ha MPUHITUE PEUICHUS O MPEIOCTABICHUU
MyHULIMTTAJIBHOX YCITYTH.

Jns mosydeHus pesyapTara MpefocTaBieHus MyHHUIMNAIbHON YCIyTH Ha
OyMa)KHOM HOCHUTeNe 3asgBUTEIb HMEET MpaBO OOpPATUTHCS HEMOCPEACTBEHHO B
YNOITHOMOYEHHBII opra, MOABEIOMCTBEHHYIO eMy OpraHHU3alHIo,
YIOJIHOMOYEHHBIE Ha MPUHATHE pPEIICHHUS O NPEAOCTaBICHMH MyHULIHNAIbHOM
YCIIYTH.

2.4. Cpox npenocrapjiennss MyHMIMIIAJIbHOMN YCJIYTd, B TOM YHCJIE C Y4eTOM
HEe00X0AUMOCTH 00pPAllleHUs] B OPraHU3allUU, YYACTBYKILHE B MPeI0CTABJICHUHU
MyHUIUTIAJIBbHON YCJIYTH, CPOK NPUOCTAHOBJICHHS NIPEI0CTABJICHUSA
MyHUIUTIAJIBbHOM YCJIYTH B CJIy4ae, eCJId BO3MOKHOCTH IMPHUOCTAHOBJICHUS
NPeAyCMOTPEHA 3aKOHOAATeJIbCTBOM Poccuiickoit deepauuu, CPOK BbIAAYH
(HanpaBJieHHs1) JOKYMEHTOB, SIBJISIIOLIUXCH Pe3yJbTATOM MPea0CTABJICHMS
MyHHIUTIAJTBHON YCJIYTH

2.4.1. Cpox mpenocrtaBieHus MyHHUIMITAILHOM YCIYTH COCTAaBISIET HE Ooliee
10 paboumx pgHEHl cO AHS PETUCTpAllMU 3asBICHUS W TPUIIATa€MbIX K HEMY
JIOKyMEHTOB=

Cpok mnpenoctaBieHUss MyHULIMNAIBHOW YCIYTHM HWCUHUCISETCS CO  JHSA
perucTpanuu 3amnpoca M JOKYMEHTOB M (Wiau) HUHpOpMaIuu, HEOOXOAUMBIX IS
npenocraBieHuss MyHUIIMNATBHOW YCIIYTH:

- B YIIOJHOMOYEHHOM OpraHe, B TOM YHCIE B CiIy4ae, €CId 3alpoc H
JOKYMEHThl W (uiau) wuHpopMauus, HEOOXOAUMBIE JUIsl  MPEIOCTaBICHUS
MyHUIIMDANBHOW  yCIIyI'M, IOAAHBI  3asBUTEIEM  IOCPEACTBOM  IIOYTOBOIO
OTIIPABJICHUS B OPraH, NpeI0oCTaBIAoMNNi MyHUIIMNIAIBHYIO YCIYTY;

- IOCPEJCTBOM pa3MelIeHUs] MH(pOpMalMK C HChoib3oBaHueM EnuHoro u
PernonanbHOro nopranos;

- B M®I] B cnywae, ecid 3anpoc W AOKYMEHTHl W (WiM) uHpOpManus,
HEO0OXOAUMBIE JIJIsl PEJOCTABICHUS] MyHUIIMTNIAIBHON YCIyTH, MOJaHbI 3asIBUTEIEM B
MOII.

2.4.2. Cpok NpHUOCTAHOBIICHHS NPENOCTABICHUS MYyHULIMNAIBHON YCIyTH
3aKOHOJaTEIbCTBOM HE MPEIYCMOTPEH.

2.43. Cpok HampaBleHUS JOKYMEHTOB, SIBJISIFOIIMXCS  PE3YJIbTATOM
npenocTaBieHuss MyHHMIMNAIbHOW YCIYrHM cocTaBisieT 3 padouux JHS €O JAHS
IIPUHATHUS PELLICHHUS.

2.5. HopMaTuBHbBIE NPABOBbIE AKThI, PeryJIUPYIOLIUE MPeI0CTABIEHUE
MyHMUMIIAJIBHON YCIYTH

[IepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYIHPYIOIIMX NPENOCTABICHUE
MyHuUMnanbHOW — yCIyru, pas3melaercs Ha oQuuuaabHOM caifte JIMHCKOTO
CenbCKOro nocenenus JuHckoro paiiona, Equnom nopraie, PernonanbHOM nopTasie.
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2.6. UcuepnbiBaroniuii nepevyeHb J0KYMEHTOB, HE00X0AMMbIX B COOTBETCTBUM €
HOPMATHBHO-NIPABOBbIMM AKTAMHU JJIsl PeiocTaBjaeHnss MyHUIMNAJIbHOM
YCJIYTH, H YCJIYT, KOTOPbIE SIBJAIOTCH HEOOXOAUMbIMH U 00513aTeJIbHBIMH JIJISI
npenocrapjieHuss MyHMIMNAJBHON YCIYTd, NOAJIEKAIMUX NPeACTABICHUIO
3asBuTeEIEM, CIIOCOOBI MX MOJIy4YeHHs 3asiBUTEIeM, B TOM YHCJIe B 3JIEKTPOHHOM
(hopme, NOPSAIOK UX NMPeICTABICHUS

2.6.1. Jma  nomydyenuss ~ MyHununaiabHOM — ycliyrm  3asiBUTEIEM
IIPEICTABIIAOTCS CIEAYIOIUE JOKYMEHTBI:

1) 3asBieHue mno (¢GopMe COIACHO MPUIOKEHUIO K  HACTOSILEMY
AJIMAHHACTPAaTUBHOMY pEIVIAMEHTY. 3asBICHUE O IPENOCTABICHUN BBIIUCKH U3
KHUTM MOXET OBITh 3alOJHEHO OT pPYKH, MAIIMHONMCHBIM CHOCOOOM JIMOO
IIOCPEJICTBOM JJIEKTPOHHBIX I€YATAIOIMIMUX YCTPOMCTB, a TakKe IOATOTOBIICHO B
3JIEKTPOHHOM (opMe ¢ nmoMoIpio Enqunoro ninm PernonanbHoro nopraina. 3asBieHue,
HAIpaBJIECHHOE B JJIGKTPOHHOM ¢opMe C uchosib3oBaHueM EjauHoro wim
PernonasibHoro noprarna, MOXKET OBITh MOJMKUCAHO YCUJICHHOU
HEKBATU(PUIUPOBAHHOW 3JIEKTPOHHOM NOMANHCHIO, CEPTU(UKAT KIIOYa MPOBEPKH
KOTOpPOM CO3[JaH W HCIOJNb3yeTcs B HMHQPACTpyKType, oOecnednBaromen
MH(OPMAIIMOHHO-TEXHOJOTUYECKOE B3aUMOJCUCTBUE HWH(OPMAIIMOHHBIX CHCTEM,
UCITIOJIB3YEMBIX ISl PEJOCTABJICHHS TOCYIapCTBEHHBIX U MYHHULIMIIAIBHBIX YCIYT B
ANEKTPOHHON Qopme, B ycTaHoBIeHHOM lIpaButennctBoM Poccuiickoit denepanuu
nopsizike. B 3asgBIeHUM O NpPEIOCTaBICHUM BBIMMCKUA M3 MOXO3IMCTBEHHOW KHHIU
rinaBoi JITIX wnm unabiM unenom JIITX yka3piBaercs ¢popMar mperocTaBiICHUsT TAKOM
BBIMKCKH (B (pOpME 3IEKTPOHHOTO JOKYMEHTA WK Ha OyMa>KHOM HOCHUTEIE);

2) JOKYMEHT, YAOCTOBEPSIOMINNA TUUHOCTD 3asIBUTEIS U €r0 MPEICTaBUTEIIS;

3) DOKYMEHT, MOJATBEPXKIAIONIUN MOJTHOMOYMS TPEJACTaBUTEN 3asBUTENS, B
cilydae, €Ciiv 3asiBJICHHUE MMOJAETCS IPEICTaBUTENIEM 3asiBUTEIIS;

4) mpaBOYCTaHABJIMBAIOIIAE JOKYMEHTHl Ha 3€MEJbHBIA YYacTOK, MPaBO Ha
KOTOpOE€ HE 3aperucTpupoBaHO B EJIHMHOM TroCylIapCTBEHHOM peecTpe IpaB Ha
HEJBUKUMOE UMYILECTBO U CAEIIOK C HUM.

2.6.2. B cnydae, ecnmu s MpeaoCTaBICHUS MyHUIMTIATBHOW YCIyTH
HeoOxoauMa 00pabOTKa TMEpPCOHANBHBIX JAHHBIX JIMIA, HE SABISIIOUIErOcs
3asBUTENEM, U €CIIM B COOTBETCTBUHU C (eJepalibHbIM 3aKOHOM 00pabOTKa TaKUX
NEPCOHANIBHBIX JAHHBIX MOXKET OCYIIECTBIISITHCS C COMJIACHS ~ YKa3aHHOIO  JIMIIA,
npy  oOpallleHMH 3a TOoJiyudeHHMeM MyYHHIMOAIbHOM  yCIyrM  3asBUTEINb
JOTIOJTHUTENBHO MPENCTABIAET JOKYMEHTBI, OATBEPKAAIOIINE MMOJTYYEHUE COTIIACHS
YKa3aHHOTO JIMIA WJIM €r0 3aKOHHOTO MPEACTaBUTENSI Ha 00pabOTKy NMEepPCOHATBHBIX
JAHHBIX YKA3aHHOTO JUIA. JJOKYMEHTBI, MOATBEPKIAIOIINE TMOJIYyYEeHUE COIIacus,
MOT'YT OBITh MPEACTABJICHBI, B TOM 4YHUCJIE, B (OpMe DJIEKTPOHHOTO JIOKYMEHTA.
JlanHass HOpMa HE paclpoCTpaHsAeTcs Ha JUI, NPU3HAHHBIX OE3BECTHO
OTCYTCTBYIOLUIMMH, M Ha Pa3bICKUBAEMbIX JIMI, MECTO HAXOXXJIECHHSI KOTOPHIX HE
YCTaHOBJICHO YIIOJTHOMOYEHHBIM (eZiepaibHbIM OPraHOM UCTIOTHUTEIBHOM BIIACTH.

2.6.3. 3asBlieHHE U MpuUaraeMble K HEMY JOKYMEHTbl MOTYT OBITh IMOJAaHbI
3asBUTENEM B YTIOJHOMOYEHHBIN OpraH HEMOCPEACTBEHHO WK yepe3 M®LI, a taxxe


http://www.gosuslugi.ru/
http://pgu.krasnodar.ru/
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MOTYT OBITh HANpaBICHBI B AJEKTPOHHOU (OpME C MCTOJb30BaHHEM EmuHOTO Mim
PernonajibHOTo MOPTAOB.

CrnocoObl  yCTaHOBIIEHUS ~ JUYHOCTH  (MAEHTU(UKAIMU)  3asBUTEIA
(mpencTaBUTENS 3aIBUTEIIS).

IIpu nogaye xoxaraiicTBa B YIIOITHOMOYEHHBbIM oprad uiu MO®IL] - nposepka
JIOKyMEHTa, YAOCTOBEPSIOIIET0 JUYHOCTh, JIMOO YCTAHOBJEHUE JIMYHOCTH
MOCPEJICTBOM  HMACHTUPUKAIMM W  ayTeHTU(UKAMK C  HCIOJIb30BAHHEM
MH(OPMAIMOHHBIX TEXHOJIOTUN B MOPsAKE, onpeneaéHHoM dDeaepanbHbIM 3aKOHOM
ot 29 nexabdpst 2022 roma Ne 572-d3 «O06 ocymiecTBICHUHN UASHTUDUKAIIN U (WITH )
ayTeHTU(PUKaUu  (GU3UYECKUX JIMI] C  KCIOJb30BAaHHEM  OHOMETPHUYECKHX
MEPCOHANBHBIX JAHHBIX, O BHECCHHWM W3MCHCHUU B OTACIBHBIX IOJOKEHUN
3aKOHOJATEIIbHBIX aKTOB Poccuniickon denepanum» (ucnosp30BaHMe
BBINICYKA3aHHBIX ~ TEXHOJOTHH  MPOBOAWTCS  TPU  HAJIWMYAM  TEXHUYECKOU
BO3MOXXHOCTH).

[Ipy nomaye xomartanWcTBa mnoOCpeACTBOM llopranma — HCHONIB30BaHUE
AJIIEKTPOHHON TOJIMUCH, BHUJ KOTOPOM [OJDKEH COOTBETCTBOBATh TpeOOBaHUSIM
noctaHoBiieHust [IpaBurensctBa Poccuiickoit @enepaunu ot 25 uroHs 2012 ropa
Ne 634 «O Buaax 37€KTPOHHON MOAMKUCH, UCTIOIB30BAHNE KOTOPBIX JOIMYCKACTCS TPU
oOpaIieHnu 3a MOJy4eHUEM IOCYJaPCTBEHHBIX U MYHUITUTIATBHBIX YCITYT».

2.7. UcuepnbiBaouuii nepe4eHb J10KYyMEHTOB, HEO0OX0IMMBbIX B
COOTBETCTBUM C HOPMATUBHBLIMHU NPABOBBIMH aKTAMHM ISl
npenocrapjeHuss MyHHMUIMIIAJIbHOM YCJIYTH, KOTOPbIC HAXOAATCH B
pacnopsi;keHuH rocyAapCcTBEHHbIX OPraHOB, OPraHOB MECTHOI'0
CaMOYIIPaBJICHUS U MHBIX OPraHOB, YYaCTBYIOLIMX B IIPEI0CTABJICHUHU
rocy1apCTBeHHbIX HJIM MYHHUIMIIAJbHBIX YCJIYT, H KOTOpPbIe 3asiBUTE/Ib
BIIPaBe NMPEACTABUTH, 4 TAKKe CIIOCO0bI UX NOJyYeHUs 3asiBUTEJIAMU, B
TOM YHCJIe B JJIEKTPOHHO# opMme, MOPAIOK UX NPEACTABICHUS

2.7.1. JIoKyMeHTBI, HEOOXOIUMBIC IS MPEAOCTABICHHUS MYyHUIIUTIATHLHOM
YCIYTH, HAXOISIIMECS B PACIIOPSHKEHUH OPTaHOB TOCYIapCTBEHHOM BJIACTH, OPTraHOB
MECTHOTO CaMOYIpaBJICHUS MyHUIIMIAIBHBIX 00pa3zoBannii KpacHomgapckoro kpas u
MHBIX OpPraHoOB, YYacTBYIOIIMX B TNPEAOCTABJICHUU MYHUIIUNIAIBHON YCIYTH,
KOTOpbIE 3assBUTEIIb BIIPABE MPEICTABUTD:

- BBIMMCKA W3 EJWMHOTO TOCYAapCTBEHHOTO peecTpa HEIBMXKUMOCTH 00
00BbEKTE HEJBHUIKUMOCTH;

2.7.2. HenpexacrapieHue 3asiBUTEIEM YKA3aHHBIX B HACTOSIIEM MOApA3JECIE
JIOKYMEHTOB HE SIBJISIETCSI OCHOBAHHUEM JUIsl OTKa3a 3asBUTEII0 B MPEIOCTABICHUU
MyHULMTTAIIBHOW YCIIYTH.

2.8. Ykazanue Ha 3anpeT Tpe0OBATH OT 3asiBUTEJIS

Ot 3asBuUTENS 3aMPELICHO:
1) TpeboBarh TpEACTAaBICHHS JOKYMEHTOB ¥  HMHGOpMAIMH WA
OCYUIECTBJICHUSI JEHUCTBUW, TMPEACTABICHUE WM OCYLIECTBIECHUE KOTOPBIX HE


https://internet.garant.ru/#/document/406051675/entry/0
https://internet.garant.ru/#/document/12184522/entry/21
https://internet.garant.ru/#/document/70193794/entry/0

MPEYCMOTPEHO HOPMATUBHBIMU IPABOBBIMHU AKTAMU, PETYIUPYIOIIUMU OTHOIIECHUS,
BO3HUKILIKE B CBA3U C MPENOCTaBICHHEM MYHHUIIMIIATbHON YCIIYTH;

2) TpeOOBaTh MPEACTABICHUS TOKYMEHTOB W HMH(OpMAIMK, B TOM YHCIIC
MOATBEPKAAIOIMINX  BHECEHHE  3asBUTENIEM  IUIaThl  3a  MPEIOCTaBICHUE
MyHUIHUNAIBHON YCIYTH, KOTOPBIE HAXOJATCS B PACHOPSIKEHUU TOCYAApCTBEHHBIX
OpraHoB, OpPraHOB MECTHOTO caMOyIpaBieHUS U (WJIU) MOJBEJOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYNpPaBJIEHUS OPTraHU3alNi,
YYaCTBYIOIIUX B NPEAOCTABICHUA MYHHUIMIIAIBHBIX YCIYT, 332 HWCKIIOYEHUEM
JIOKyMEHTOB, yKa3aHHBIX B dacTu 6 ctathu 7 demepanpHoro 3akona Ne 210-D3, B
COOTBETCTBMM C HOPMAaTUBHBIMHM IpaBoBbIMM akTamMu Poccuiickon ®enepanuu,
HOPMATUBHBIMHM TPABOBBIMH akTaMu KpacHOJapCKOro Kpass U MYHUIUNAIbHBIMU
MIPAaBOBBIMU aKTaAMH,

3) TpeOoBaTh OCYIICCTBIICHUS JCHCTBHI, B TOM 4YHCJIC COTJIACOBAHHMIA,
HEOOXOJMMBIX I TOJYYEHUS TOCYJapCTBEHHBIX W MYHUIMNAIBHBIX YCIyT U
CBSI3aHHBIX C OOpallleHWEM B WHBIE TOCYJapCTBEHHBIE OpPTaHbl, OpraHbl MECTHOTO
CaMOyNpaBJICHUs, OPTaHU3ALMNH, 32 UCKIIOUYCHUEM IOIYUYEHHUS YCIYyT U TMOJIYYEHUS
JIOKYMEHTOB U MH(OPMAIIUH, MPEACTABISEMbIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX
yCIIYT, BKJIKOYEHHBIX B IEPEYHU, yKa3aHHble B yacTtu | crtateu 9 DenepanbHOro
3akoHa Ne 210-P3;

4) TpeboBaTh OOpAIllCHUS 3a OKa3aHHWEM YCIIYT, HE BKIIIOYCHHBIX B IEPEUYHHU
yCIyT, yKa3zaHHbele B yactu 1 cratbum 9 ®enepanbHoro 3akoHa Ne 210-D3, a taxxke
MPEIOCTABJIEHUS JOKYMEHTOB, BbIJIABAEMBIX I10 PE3YJIbTATAM OKAa3aHUS TAKUX YCIYT.

5) oTka3pIBaTh B MPHUEME 3allpoca W HMHBIX JOKYMEHTOB, HCOOXOIAMMBIX JIJIs
MpeaocTaBiIeHus MyHUIIUNANBHOMW YCIYTH, B CJIy4dae, €CIA 3alpoCc U JOKYMEHTHI,
HEOOXOJMMBbIEC ISl TMpeaoCTaBlieHUs] MyHMIIMNAIBLHOM  YCIyTH, TIOJaHbl B
COOTBETCTBMM C HHpOpManued O CcpokKax U TOPSAKEe MPeJOoCTaBICHUS
MyHuUIMNaNbHON YCIIyTH, ONyOJUKOBaHHOW Ha PernoHaibHOM moprare;

6) oTka3bIBaTh B MPEAOCTaBICHHMM MYHHUIUIAIBLHOW YCIAYTH B Cly4ae, eCiu
3aMmpoc U JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TIPeAOCTaBIeHrss MyHUIIMTTAIbHON YCITyTH,
MOJaHbl B COOTBETCTBUU C WH(pOpMAIMEl O CpOKax M MOPSIAKE MPEIOCTaBICHUS
MyHuIMNaNBHON YCIIyTH, ONyOJUKOBaHHOW Ha PernoHanbHOM moprare;

7) TpeOoBaTh OT 3asABUTENII COBEPIICHUS HMHBIX JCHCTBUH, KpOME
MPOXOXKJEHUS  WIACHTU(UKAIIMM W ayTeHTU(UKAIMKU B  COOTBETCTBHUH  C
HOPMAaTUBHBIMU TIPaBOBbIMU akTamu Poccuiickoii dDenepanuu, ykazaHus UeId
npueMa, a TakXe TNPeAoCTaBICHUsS CBEIACHUM, HEOOXOIUMBIX JUIs pacueTa
JUTUTEILHOCTH BPEMEHHOTO WMHTEpPBaJIa, KOTOPBI HEOOXOAUMO 3a0pOHUPOBATH IS
npuema;

8) TpeboBaTh NpeACTaBICHHS IOKYMEHTOB M HWH(GOPMAIUH, OTCYTCTBUE H
(WIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU MEPBOHAYAIBHOM OTKa3€ B
npuemMe JTOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEOCTaBICHUs] MyHUIIUIAIBHOM YCIIyTH,
anb0 B TMpeAocTaBliecHnd MYHHUIIMTIAIBHON YCIYTH, 32 MCKIIOUEHHUEM CIIETYIOITUX
CJIy4aeB:

a) U3MEHEHHEe TpeOOBaHMI HOPMATUBHBIX TPABOBBIX AaKTOB, KaCAIOIIMXCS
MPEIOCTaBICHUs] MYyHHUIIMIIAIBHOM YCIYTH, IIOCJI€ NEPBOHAYAIBHOM IOJAYU
3asIBJICHUSI O MPEOCTaBICHNY MYyHUIIUTIAIbHOW YCIIYTH;



0) Hanu4Yue OmMOOK B 3asBJICHUU O MPEAOCTaBICHUH MyHHUIIMNIATbHON YCIIyTH
U JIOKYMEHTaX, MOJaHHbIX 3asBUTEJEM IIOCJIE MEPBOHAYAJIBHOIO OTKa3a B MpPHEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MpeoCcTaBieHUs] MyHUIIMTTAIbHON yCITyTH, 00 B
MPEAOCTaBICHNH MYHUIMIIATIBHOW YCIIYTM U HE BKJIOUYECHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) HMCTEUEHHUE CpOKa ACHCTBUSA JOKYMEHTOB WJIM W3MEHEHHE HH(OpMaluu
MoCJIe TIEPBOHAYAJIBLHOTO OTKa3a B TMpUEME JOKYMEHTOB, HEOOXOJIMMBIX IS
NpenocTaBieHuss ~ MyHULUMNAIbHOM  yciIyrd, Jub0 B MPEAOCTaBIIEHUU
MyHununaibHON yCIyTy;

I) BBISIBIEHHE JOKYMEHTAJIBHO TMOATBEPKACHHOTO (akTa (IPU3HAKOB)
OIIMOOYHOTO HJIM MPOTHBOIIPABHOTO AeHcTBUs (0€31eiCTBUS) AOKHOCTHOTO JIMIA
YTIOTHOMOYEHHOTO OpraHa, MYHUIUMIAIBHOTO ciykamiero, paborauka MOII,
pabOTHUKA OpraHu3aliy, MpeaycMOTpeHHOM yacThio 1.1 crateu 16 dexnepanbHOro
3akoHa Ne 210-®3, npu mEepBOHAYAILHOM OTKa3e B NPUEME JIOKYMEHTOB,
HEOOXOJMMBIX U1 MpefocTaBiieHuss MyHuUIUnaipbHOM  yciyrd, Jubo B
MpeAoCTaBICHNA MYyHUITUIIATbHON YCIYTH, O YEM B TUCBMEHHOM BHUJE 3a MOAMHUCHIO
pykoBoauTeNs  YIIOJHOMOYEHHOTO  opraHa, pykoBoautens  MOL[  nopu
NEepPBOHAYAJIbHOM OTKa3€ B IpHUEMe JOKYMEHTOB, HEOOXOIUMBIX IS IIPEIOCTaBICHUS
MyHUIIUNANBHONW YCIYTH, JUOO PYKOBOAMTENS OpraHU3alldd, MPEeayCMOTPEHHOU
yacTteto 1.1 crateu 16 ®@enepanpHoro 3akoHa Ne 210-D3, yBegomisieTcs: 3asiBUTEND,
a TaKXe NPUHOCATCA U3BUHEHUS 3a IOCTaBICHHbIE HEY100CTBA.

9) TpeboBaTh TMpemOCTaBICHUS HAa OyMaXHOM HOCHTEJIE JIOKYMEHTOB W
uH(pOpMaIUK, JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUH
¢ myHktoM 7.2 uyactu 1 crarem 16 @enepanbHoro 3akona Ne 210-D3, 3a
UCKIIFOYEHHEM CIIy4aeB, €CJIM HAaHECEHHE OTMETOK Ha TaKhe JAOKYMEHTHI JIMOO X
U3BATHE SBJISETCS HEOOXOAUMBIM YCIOBHMEM MPENOCTaBICHUs MyHHIIMIAIBHON
YCIIYTH, U UHBIX CITy4aeB, YCTAHOBJICHHBIX (eJIepaIbHBIMU 3aKOHAMH.

IIpu npenocraBieHurn MyHUIHMNAIBHOW YCIYIM IO 3KCTEPPUTOPUAIBHOMY
OPUHIMIY YTIOJHOMOYEHHBI OpraH He BIpaBe TpeboBaTh OT 3asgBUTEIS
(npencraButens 3asBurens) unu MOI npencraBneHus T0KyMEHTOB Ha OyMasKHBIX
HOCUTEJISIX, €CJIM WHOE HE IMpenycMOTpeHO (eaepaabHbIM 3aKOHOAATEIbCTBOM,
pErIaMEHTUPYIOIIUM MPEIOCTaBIeHHe MyHUIIUIIATIBHOW YCITYTH.

2.9. UcuepnbiBaouuii nepeyeHb OCHOBAHM JJIs1 0TKa3a
B IIpHeMe JO0KYMEHTOB, He00X0AUMBbIX ISl NIPEAOCTABJICHUS
MyHMUMIIAJIBHON YCIYTH

2.9.1. B mpueMe K pPacCMOTPEHHUIO JTOKYMEHTOB, HEOOXOAUMBIX JJIsi
npenocTapiieHuss MyHUIIMNIATBHOM YCIIYTH, MOKET ObITh OTKa3aHO B CIy4ae, €CJH C
3asBJIEHUEM OOpaTWIOCh JIMIIO, HE YyKa3aHHOe B mojpasnene 1.2 pasmena 1
HacTtosuero Perimamenra.

Tak:ke OCHOBaHMSIMU JUIsl OTKa3a B MPUEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPeIOCTaBleHrss MyHUIIUTIATbHOM YCITYTH, SIBISIOTCS

JOKYMEHTBI TOJaHbl B OpPraH, HEYMOJHOMOYEHHBI Ha MpPEeAOCTaBICHUE
MyHununaibHOU yCiayry;
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IIPEACTABICHUE HEMOJHOIO KOMILJIEKTA TOKYMEHTOB;

MPE/ICTABICHHbIE JIOKYMEHThl YTPAaTWJIM CHJIy Ha MOMEHT OOpallleHus 3a
MyHUIIMNIANBHOW YCIYrol (IOKYMEHT, YJIOCTOBEPSIIONINI JIMYHOCTh, JOKYMEHT,
YIOCTOBEPSIONIUN MTOJIHOMOYHMS TIPEJICTABUTENS 3asIBUTENIS, B Cilydyae oOpaiieHus 3a
npenocTaBieHneM MyHHUITMTIATBHON YCIIYTH YKa3aHHBIM JIMIIOM);

MIPEACTABICHHBIEC IOKYMEHTBI COJIEPKAT MOJYMUCTKHU U UCIIPABIICHUS TEKCTA, HE
3aBEPEHHBIE B IMOPSAKE, YCTAHOBJICHHOM 3aKOHOAATENBCTBOM Poccuiickoii
denepannu;

MPEICTaBICHHBIE B 3JICKTPOHHOU (hOpMe TOKYMEHTHI COJIEPKaT MOBPEKICHHUS,
HAJIMYUE KOTOPBIX HE TMO3BOJSIET B MOJHOM OOBEME HCIOJIB30BaTh HHPOPMAIHIO U
CBEJICHM, COJEprKaluecss B JOKYMEHTaX, I NPEIOCTaBICeHHS MyHUIHNAIBHOU
YCIIYTH;

nojavya 3asBIEHHA O MPENOCTAaBICHUMM MyHUIHMNAIBHOW YCIyIM U
JIOKyMEHTOB, HEOOXOJIUMBIX JUIsl TPEJOCTAaBICHUS MYHUIMNAIBHON YCIyTd B
3JIEKTPOHHOM (popMe, MPOU3BEACHA C HAPYIICHUEM YCTaHOBJIEHHBIX TPEOOBAaHUM;

HECOONIIOICHHE  YCTAaHOBJIEHHBIX cTatbell 11 @DenepanbHOro 3akoHa  OT
6 ampenst 2011 1. No 63-03 «OO6 »3JIEKTPOHHON MOJNMUCKY» YCIOBUM NpU3HAHUS
JNEHCTBUTENLHOCTH YCUJIEHHONW KBANIU(PUIIMPOBAHHOMN AJIEKTPOHHOM MOJIINCH;

HEINOJIHOE 3aloJIHeHHWe Tmojied B ¢opMe 3ampoca, B TOM YHUCIE B
uHTepakTuBHOU (hopme Ha EIITY;

HaJu4yue NPOTUBOPEUYMBBIX CBEACHUW B 3alpoCe€ M MPUIIOKEHHBIX K HEMY
JOKYMEHTAX.

2.9.2. VYBenomieHnue 00 OTKaze B NMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IpenocTaBieHuss  MYHULMIAIBHOM  YCIYrdM, IO  TpeOOBaHHWIO  3asBUTEN,
noAnuceiBaercs: paboTHUkoM MODII, M0KHOCTHBIM JUIIOM Y TIOJTHOMOYEHHOTO
opraHa U BbIJIAETCS 3asgBUTENIO C YKa3aHUEM NPHUUYMH OTKa3a He nmo3aHee 1 pabouero
JIHS CO JAHSI oOpaleHus 3asBUTeNs 3a MolydeHneM MyHHIIUNaabHON yCIyTH.

He wmoxer ObITh oOTKa3zaHO 3asBUTENI0 B NpUEME JOMOIHHUTEIbHBIX
JIOKYMEHTOB HPH HAIMYUH HAMEPEHUS UX CHATh.

He pomyckaerca oTka3 B npuéme 3adBICHUS W HMHBIX JIOKYMEHTOB,
HEOOXOJUMBIX IS TPEJOCTaBICHUs] MYHHUIIMNAIBHOW YCIYTH, B CIIy4ae €cClH
3asiBJICHUE W JIOKYMEHTBI, HEOOXOJMMBIE ISl TMPEAOCTABICHUS MYHHUIUIAIBHON
yCIyrd, TMOAAaHbl B COOTBETCTBMM C MHpoOpManmueil o Ccpokax U MOpsIKe
npenocTaBiaeHuss MyHUIIMNIAIBHON YCIIyTH.

2.9.3. OTtka3z B mpuemMe JOKYMEHTOB, HEOOXOAMMBIX IS IPEIOCTaBICHUS
MyHUIIMDANBHOW yCIyTH, HE TMPENATCTBYET MOBTOPHOMY OOpAaIIEHUIO TMOCIE
YCTpaHEHHUsI IPUYHHBI, TOCITYKUBIIEH OCHOBAHUEM I OTKAa3a.

2.10. UcyepnpIBaOIIMK NePeYeHb OCHOBAHMH /IJIsl IPUOCTAHOBJICHUS UJIH
0TKa3a B npeaocTaBjieHMd MyHHIUNIAIBHON YCJIYTH

2.10.1. OcHoBaHu#i JyIsi TPUOCTAHOBJICHUS TIPEAOCTaBIeHUsT MyHUITUTIATBLHOM
YCIIYTH 3aKOHOJATeNIbCTBOM Poccuiickoit denepannu He MPeyCMOTPEHO.
2.10.2. OcHoBaHMeM /15t OTKa3a B MPEIOCTaBICHNN MyHHITTIATBHOM YCITYT! SIBJISTFOTCS:


https://internet.garant.ru/#/document/12184522/entry/11
https://www.gosuslugi.ru/
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1) mpencraBieHue 3asBICHUS O MPEAOCTABICHHH MYHUIMIIATBHON yCIIyTH C
HapyILICHUEM YCTAaHOBJIEHHBIX TPEOOBAaHUM, a TAK)XKE IPEJICTaBICHHUE JOKYMEHTOB,
COJIepKalllUX HEAOCTOBEPHBIEC CBE/ICHMS,

2) OTCyTCTBME Y 3asBUTENs INpaBa (IIOJHOMOYMN TNPEICTABUTENs) Ha
IIOJIy4YCHUE MYHULIMITAJIBHOM YCIIYTH;

3) oOpamenue 3asBUTENS 00 OKa3aHUM MYHHIUIAIBHON  yCIYTH,
IIPEIOCTABICHNE KOTOPOH HE OCYIIECTBIIIETCS YIIOJTHOMOYEHHBIM OPTaHOM;

4) obparmienue (B MMCbMEHHOM BHJIE) 3asBUTENS C MPOCKOOH O MpeKpalieHuu
MPEIOCTABICHUS MyHUIMIIATBHOU YCIIYTH.

2.10.3. He nomyckaercst OTKa3 B MPEAOCTaBICHUH MyHUIIMIIAIbHON YCIYTH B
cilly4yae, €ClIM 3asBJIICHHE M JIOKYMEHTBI, HEOOXOJHMMbIE [UIsl MPEIOCTaBICHUS
MyHUIIMDANBHOW YCIIYT'H, MOJAaHbl B COOTBETCTBHM C HMH(pOpMAaIMEl O CpoKax H
NOpsJIKE TperocTaBiaeHus MyHUIMNaIbHONU yciyry, onyOaukoBaHHOU Ha [lopTane u
opuManbHOM caiiTe YTIOJIHOMOUYEHHOTO OpraHa.

2.10.4. Otka3 B mpenocTaBlieHMM MyHHUIIMNIATBHON YCIYTH HE MPENATCTBYET
HIOBTOPHOMY OOpAILIEHHUIO [IOCTIE YCTPAHEHHS IIPUUKHBL, IOCTYKHBLIEH OCHOBAaHHEM JUIS OTKA3a.

2.11. Ilepe4eHb yCJIyr, KOTOpPbIE SIBJASIIOTCS HEOOXOAMMBIMH U 00913aTeJIbHBIMH
JJISl IpeocTaBjieHuss MyHUIIUNIAJIBbHOM YCJIYTH, B TOM YHCJIe CBEACHUS 0
JOKYMEHTe (IOKYMEHTAaX), BbI/IaBAeMOM (BbIIaBA€MbIX) OPraHU3AMUAMHA U
YIOJJHOMOYE€HHBIMH B COOTBETCTBHUM € 3aKOHOAATeJILCTBOM Poccuiickoii
denepaunu IKCNEPTAMH, YYACTBYIOIIUMH B NpeaocTaBjieHud MyHMINNIAIbHOI
yeayru

Yenyru, KOTOpbIE SBISIIOTCST HEOOXOAMMBIMHU M 00SI3aTEJIBHBIMHU TSt
MpeaocTaBiaeHus MyHULIMNAIBHOW  YCIYTH, 3aKOHOJATEJIbCTBOM Poccuiickoi
denepaniy He MPETYCMOTPEHBI.

2.12. Iopsaok, pa3Mep U OCHOBAHUSA B3MMAHMS rOCYIapCTBEHHO MONLJINHBI
WM UHOH IUIAThI, B3MMAaeMOH 32 npeaocraBjieHue MyHHUMNIAABLHOU YCIAYTH

l'ocynmapcTBeHHass TMOUUIMHA WM HWHAs IUlaTa 3a  [OPEIOCTaBICHUE
MyHunansHON ycayru He B3uMaercs. [IpenocraBnenne MyHunMnaisHOW yCiIyru
OCYIIECTBIISICTCS OECIIIIaTHO.

2.13. ITopsinok, pa3mMep U OCHOBAHUSA B3UMAHUSA IUIATHI 32
npeaocTaBJjieHHe YCJayr, KOTOpbIe SIBJAITCS He00X0AUMBbIMHU U
00s13aTeJILHBIMH LIS TpeaocTaBjIeHusi MyHHIIUNIAJIbHOM YCJIYTH,
BKJIIOYasi ”HPOPMAIIHIO 0 MeTOHKe pacyeTa pa3Mepa TaKoii MJIaThI

B3umanme rmimatel 3a  OPEAOCTABIEHUE  YCIOYT, KOTOPBIE  SIBJISIFOTCS
HEOOXOJAMMBIMU U 00s3aTENbHBIMU JI MPEAOCTaBIeHUsT MyHHUIIMIAIBHONU YCIyTH,
HE MPENYCMOTPEHO.

2.14. MakcuMaJbHbIH CPOK 0KMJIAHUS B 0OUepean NMPHU Mojave 3anpoca o
npeaocTaBjieHn MyHMIUNIAJIBHOMN YCJIYTH, YCJIYTH, IPEI0CTABISIEMOI
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OpraHu3anMei, y4acTByIel B npeaocrapjieHnd MyHHIUNAIbHON YCIYIH, U
MPH NOJYYEHUH Pe3yJIbTaTa MPeI0CTABJICHUNA TAKUX YCIyT

MakcuMallbHBI CPOK OXHAAHUS B OYEpPEIN IpPHU MOJaye 3asBICHUS U IPHU
MOJYYEHUH  pe3yJbTara  MNPEAoCTaBleHHs  MyHHUIIMDAIBbHOM  YCIOyTM B
YnonnomoueHHOM oprane uiu M®I] cocrapmnseT He 6osiee 15 MUHYT.

2.15. Cpok u mopsA0K perucTpanum 3asiBJIeHus 3asiBUTEJIA O IPEe0CTABJICHUM
MyHUIUIAIBHOM YCJIYTH U YCJIYTH, IPEA0CTABJISIEMOM OpraHu3amuen,
yuyacTByOIIeil B peaocTraBjieHnd MyHMIUNIAJIBHON YCJIYTd, B TOM YHCJE B
3JIEKTPOHHOU (popMe

2.15.1 Peructpanmst 3asBieHus W (WIM) JOKYMEHTOB (COAEpX AIIUXCS B HHUX
CBEICHUM), HEOOXOAUMBIX Ui MPENOCTABICHHS MYHULHUNAIBHON  YCIIYTH,
OCYILECTBIISIETCS B IEHb UX IMOCTYIUJIEHUSA.

Peructpauust 3adBieHHsT B DJIEKTPOHHON (opMe O MpeAOCTaBICHUU
MyHnununansHOM yCIyTH c JNOKYMEHTAMU, IIPEAYCMOTPEHHBIMU
AJMUHHUCTPATUBHBIM PErJIaMEHTOM, MOCTYNHUBIIMMHU B BBIXOJHOW (HEpaOOUYui WiH
Ipa3AHUYHBIN) 1€Hb, OCYIIECTBISETCS B IEPBbIN 32 HUM paOOUMil 1€Hb.

Cpok peructpauuy 3asBICHUS U JIOKYMEHTOB (COAEpXkallUXCsi B HUX
CBEICHUI), IPEACTABIECHHBIX 3asBUTEJIEM, HE MOKET MpeBbIaTh 20 MUHYT.

2.15.2. B cayyae HaJMuMsg OCHOBAaHUM Ui OTKa3a B IpUEME JOKYMEHTOB,
HEOOXOUMBIX JUIsl IpelocTaBieHuss MyHUIMTIaNbHON YCIYTH, YKa3aHHBIX B IIYHKTE
2.9.1 nogpasnena 2.9 pasznena 2 Hacrosiero PernamenTta, YoJHOMOYEHHBIN Opraxl
HE TMO3JHEE CIEAYIOUIEro 3a JHEM IOCTYIUICHUS 3asBIICHHS W JIOKYMEHTOB,
HEOOXOAMMBIX U MpenocTaBieHUuss MyHUIMNANbHOW YCiayru, padboyero JHs
HarpasisieT 3asBUTENI0 JIMOO €ro MpeACTaBUTENI0 pellieHre 00 OTKa3ze B NpUeMe
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl TpenocTaBieHUuss MyHUUUINAIbHON YCIyTH, MO
dbopme, omnpeaensieMoll AJIMHHUCTPATUBHBIM PETJIAMEHTOM Y TIOJHOMOYEHHOTO
opraHa CcorJlacHo TpeOoBaHusM TiocTaHOBNeHUs [IpaButenscTBa Poccuiickoii
@enepaunn  or 16 mas 2011r. Ne373 «O pa3paboTke u yTBEPKIECHUU
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MCIIOJIHEHHUS TOCYJNAapCTBEHHbIX (QYHKIUN U
aJIMUHUCTPATUBHBIX PETJIaMEHTOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX YCIYI).

2.16. TpeOGoBaHu K MOMENIEHUSIM, B KOTOPBIX NMPEI0CTABJIACTCH
MyHuIMDIAJTBbHASA YCIYTa, K 3aJ1y 0KUJIaHUS, MEeCTaM /IS 3aII0JIHEHUS 3alIPOCOB
0 nmpeaocraBjieHud MyHUUMIIAJIBHOM YCIYITH, HH(POPMALMOHHBIM CTEHAAM
¢ o0pa3uamMu UX 3al0JTHEHHUS U NepeYHeM J0KYMEHTOB, He00X0AUMbIX
JIS IpeaocTaB/ieHusi MyHUIMIIAJIBLHOM YCJIYTH, pa3sMelleHUI0 U 0(popMJIeHUI0
BHU3YaJIbHOM, TEKCTOBOM M MYJIbTUMEIUMHOM HH(OPMALIUHU O NOPHAAKE
NPeA0CTABJICHUS TAKOM YCJIYI'H, B TOM YHCJIe K 00eCIIeYeHHIO JOCTYITHOCTH
JJIs1 HHBAJIM/I0B YKa3aHHbBIX 00bEKTOB B COOTBETCTBUM € 3aKOHOAATEIbCTBOM
Poccuiickoii @egepannu 0 COUMAILHOM 3alIIMTE HHBAJIU/I0B


https://internet.garant.ru/#/document/403744900/entry/222
https://internet.garant.ru/#/document/403744900/entry/222
https://internet.garant.ru/#/document/12185976/entry/0
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2.16.1. Hudopmauus o pexume padOThl YOJIHOMOYEHHOTO OpraHa
pasMmemiaercs TpU BXOJAE€ B 3[aHUME, B KOTOPOM OH OCYIIECTBISIET CBOIO
NesATEeIbHOCTh, Ha BUIHOM MECTE.

Bxon B 3manue nopkeH OBITH 000pyZ0BaH HMHGOPMAIMOHHON TaOIHMYKOMN
(BeIBECKOM), coaepxamieil  uHpopManuio 00  YNOJHOMOYEHHOM  OpTraHe,
OCYUIECTBIISIIONIEM TpenocTaBiieHne MyHHIIMTIANbHON YCIIyTH, a TakKe 000py10BaH
JIECTHUIIEH C TMOPYYHSAMM, MaHAycaMu HJisi OeCHpensTCTBEHHOIO TMepe/IBUKEHUS
rpak/IaH.

Mecra npenoctaBieHUss MyHULMIAIBHON YCIYTrM OOOpPYAYIOTCS C yYETOM
TpeOOBaHMWI JOCTYIMHOCTH [JI1 WHBAJIHIOB, B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOIaTenbCcTBOM Poccuiickoit deaepannn 0 COUMAIBHON 3aIIUTE WHBAIWIOB, B
TOM 4HcCIie 00eCreUnBarOTCs:

yCIIoBHsl ISl OCCHPEMSITCTBEHHOTO JOCTYNIa K OOBEKTy, Ha KOTOPOM
OpraHU30BaHO TMPEIAOCTABICHUE YCIYr, K MECTaM OTHbIXa M MPEA0CTaBIIIEMbIM
yclIyram;

BO3MOXHOCTh CAMOCTOSITEJILHOTO TEPEIBUKEHUS 110 TEPPUTOPUU OOBEKTa, HA
KOTOPOM OPTaHM30BaHO MPEJIOCTaBIEHUE YCIIYT, BX0/a B TaKOM 0OBEKT U BBIXO/A U3
HEro, MOCaJKu B TPAHCIIOPTHOE CPEJCTBO W BBICAJKM W3 HETO, B TOM YHCIE C
UCITIOJIb30BAaHUEM Kpecia-KOJISICKU;

COMPOBOXK/ICHUE WHBAIMIOB, HUMEIONIMX CTOMKHE paccTpoiicTBa (QYHKIIMH
3pEeHHS U CAMOCTOSITEIILHOTO MEPEIBUKEHUS, U OKa3aHUE UM MTOMOIIM Ha OOBEKTE, Ha
KOTOPOM OpPraHU30BaHO MPEIOCTABIECHUE YCIYT;

HaJJIexalee pasMelieHue oOOpyaoBaHUsS UM HOcUTeled uH(opmalmuy,
HEOOXOJMMBIX JUIsl OOecCIeueHUs] OECHpEensITCTBEHHOIO JOCTylla HWHBAIUIOB K
OOBEKTYy W  TPEAOCTaBISIEMbIM  yCIyraM C  Y4€TOM  OrpaHWYEHUM  UX
KUBHEICATEIbHOCTH;

nyOnIupoBaHHEe HEOOXOAMMOW Ui WHBAJIMAOB 3BYKOBOM M 3pUTEIHLHOMN
uHpopMaIuu, a TaKKe HAJIMUCed, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckon
uH(pOpMaIUU 3HAKaMH, BBITIOJHEHHBIMHU peibedHO-TOUeYHBIM IpudToM bpaiins,
JIOTYCK CYpAOIEePEBOAYMKA U TU(IOCYPIONIEPEBOIUNKA,

JIOMYCK Ha OOBEKT, HAa KOTOPOM OPraHW30BaHO MPEAOCTABICHUE YCIYT,
COOaKHU-MPOBOHUKA MIPU HAIMYUU JOKYMEHTA, MOJATBEPIKAAIONIETO €€ CIEeIUAIbHOE
oOydyeHre U BblJaBaeMoro 1o (¢opMe W B TOpPSAKE, YCTAaHOBJICHHOM
3aKOHOJIaTeNbCTBOM Poccuiickoit Denepanuy;

OKa3aHWe pabOTHUKAMU oOpraHa (y4pexaeHHs), MPEJOCTABISIIOUIETO YCIYyTH
HACEJICHUIO, TOMOIIM WHBAJIUJIAM B TPEOJOJEHUU OapbhepoB, MEIIAIOIINX
MOJIYYCHHUIO UMHU YCIIYT HapaBHE C IPYTUMU JTHIIAMH.

Ha Bcex mapkoBkax oOIlEro mojib30BaHMs, B TOM YHUCJIE OKOJIO OOBEKTOB, Ha
KOTOPBIX OpPraHW30BAaHO TMPEIOCTaBIICHUE YCIYyr, BbIAeHsIeTcss He MeHee 10
MPOIICHTOB MeCT (HO HE MEHee OJHOTO MecTa) s OecIylaTHOM MapKOBKH
TPAHCIIOPTHBIX CPEACTB, yIhpaBisieMblx wHBamuaamu 1, Il rpynm, u TpaHcmopTHBIX
CPEIICTB, TIEPEBO3SININX TAKUX WHBAIUIOB W (WIM) NETCH-MHBAIMIIOB, a TaKXKe Ha
rpaxkaaH u3 yuciaa naBanuaoB 11 rpynmer.

a) TpaJaHe, WMEIIINE OrPAaHUYEHUE CIOCOOHOCTH K CaMOCTOSTEIbHOMY
nepeaBIKCHUIO JTF000M CTereHU BhIpakeHHOCTH (1, 2 niu 3 crenenn);
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0) TpaxaaHe, MOJy4YHUBIIHE B (eePATHEHOM YUPEKIESHUN MEIUKO-COIMATbHON
DKCIEPTU3bl  OMO3HAaBaTeNbHBIM  3HAaK  «WHBanua» A8 WMHIUMBUIYAJIBHOTO
MCIIOJIb30BAHUS U TOJIb3YIOIIHMECS MPaBOM Ha OECIUIATHOE MCIOJIb30BAaHUE MECT IS
MapKOBKHU TPAHCIIOPTHBIX CPEJICTB.

Ha yka3aHHBIX TpaHCHNOPTHBIX CPEICTBAX JOJDKEH OBITh YCTAHOBJIEH
orno3HaBaTeNbHbIA 3HaK «MHBamua» u uHboOpMmamuss 00 H3TUX TPaHCHOPTHBIX
CpellcTBax J0JHa ObITh BHECEHA B (peiepaibHbIA pEeCTp UHBAIHIOB.

Mecra s OecruiaTHOM TapKOBKH TPAHCIOPTHBIX CPEJCTB, YIPABISIEMBIX
WHBAJIMJIAMU, HE JIOJDKHBI 3aHUMATh UHbIE TPAHCTIOPTHBIE CPEJICTBA, 33 UCKIIOUCHUEM
CJIy4aeB, MPeyCMOTPEHHBIX NMPAaBUIIAMU JOPOKHOTO JIBHIKEHHUS.

[ToMetienus, B KOTOPBIX MpeAocTaBisieTcs MyHUIUNIaNbHAas yciiyra, JOJIKHbI
COOTBETCTBOBATh CAHUTAPHO-TUTUEHUYECKUM MpaBUIaM U HOpMaTUBaM, IpaBUiaM
noxkapHoi Oe3omacHocTd, Oe3omacHocTH Tpyna. llomemenuss o0opyayroTcs
CHUCTEMaMU KOHJMIIMOHUPOBAHUA (OXJaXKICHUS U HArpeBaHUs) U BEHTUJIMPOBAHUS
BO3/lyXa, CPEACTBAMHU OIOBEUICHHUS O BO3HUKHOBEHUM YPE3BBIYAHHOW CUTYyallWH,
CpeACTBaMM OKa3aHUS MEePBOM MEIUIIMHCKON MOMOIIHY, TyaleTHBIMU KOMHATaMU J1JIs
noceruteneidi. Ha BHAHOM MeCTe pacmoiararoTCs CXEMbl pPa3MEIICHUS CPEACTB
MOKapPOTYLIECHUS U IyTE€W 3BaKyalllu JIOJCH.

3an oxugaHus 3asBUTENEH 000PYIyeTCs CTYJIbSIMH, CKaMbsIMHU, KOJIUYECTBO
KOTOPBIX ONpEeNeNseTcss UCX0s U3 (aKTHUECKOW HAarpy3Kd M BO3MOKHOCTEH JJIsi MX
pa3MeleHusl B MOMEIIEHUH, a TaKke NHHOPMAIIMOHHBIMU CTEHIAMH.

TexkcTbl  MaTepualioB, pa3MEUICHHBIX Ha HWHGOPMAIMOHHOM  CTEHJIE,
neyaTaroTcss YAOOHBIM IS uTeHus wmpudToMm, 0€3 UCIpaBiIeHUM, C BbIICICHUEM
HanOoJiee BaKHBIX MECT MOITY>KUPHBIM HIPUPTOM.

Mecta payia  3amofHEHUs 3asBICHUN OOOpYAYIOTCS CTYNbSIMH, CTOJIAMHU
(cToiikamm), OJIaHKaMU 3asIBJICHUN, MUChbMEHHBIMU MPUHAIJICKHOCTSIMHU.

Mecta npuema 3asBuTeneil 000pyayroTcs MH(OPMAILMOHHBIMU TaOIUYKaMU
(BBIBECKAMHU ) C YKa3aHUEM:

- HOMepa KaOuHeTa U HAMMEHOBAHUSI OTJIENa;

- (daMuIMy, UMEHH W OT4YecTBa (MOCJENHEE - TMPU HAIWYUH), JOHKHOCTU
OTBETCTBEHHOTO JIMIIA 32 IPUEM JTOKYMEHTOB;

- rpaduka npuemMa 3asiBUTEIEH.

Pabouee MecTo Kak1I0TO OTBETCTBEHHOTO JIMIIA 33 MPUEM JJOKYMEHTOB JOJIKHO
ObITh 000PYOBAHO MMEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXHOCTBIO JOCTyMHa K
HEOOXOMMMBIM HH(DOPMAIMOHHBIM 0a3aM JTaHHBIX, [€YATAIOMIUM YCTPOWCTBOM
(MpUHTEPOM) U KOMUPYIOIIUM YCTPOICTBOM.

JIuio, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JOJDKHO HMMETh HACTOJILHYIO
TaOJUYKy C yKa3zaHHeM (paMuiiiy, UMEHHU, OTuecTBa (MOCTeaHEee - NMPU HATUYUHN) U
JOJIKHOCTH.

2.17. lloka3aTesiu JOCTYNHOCTH M KayecTBa MyHUIIUNIAJIBHOM YCJIYTH,
B TOM YHCJI€ KOJNYECTBO B3aNMOAEHCTBHI 3asABUTEJIA € T0KHOCTHBIMHA
JIMUIAMH NPHU NpeaocTaBjieHnd MyHMIUNAJIbHON YCIYTH
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U UX NPOJOJIKUTEIbHOCTh, BO3MOKHOCTD MOJIy4eHHsl HH(popmanuu o xoae
npegocrapjieHuss MyHMUMIIAJIBHON YCIYTH, B TOM YHCJI€ C HCII0JIb30BAHUEM
HH(POPMANMOHHO-KOMMYHHUKAIHOHHBIX TEXHOJIOT Ui, BO3MOKHOCTh
JIN00 HEBO3MOKHOCTD IOJIy4eHus1 MyHHMIMIIAJIbHOMN YCJIyI'H
B MHOro)yHKUMOHAIbHOM LEHTPe NPEA0CTABJICHUS I0CYy1aPCTBEHHBIX H
MYHHIUNAJbHBIX YCJAYT (B TOM YHCJIE B IOJHOM 00beMe), B JIIDOOM
TEePPUTOPHAJIBHOM NOAPAa31eJJeHUH OPraHa, NpeI0CTABJISIOLIECTr0
MyHUIUIIAJTBHYIO YCJIYTY, 10 BHIOOPY 3asgiBUTEIA (AKCTEPPUTOPHAIBHBIN
NPUHIKIT), TOCPEACTBOM 3aIPOCca O MPeI0CTABICHHH HECKOJIbKUX
roCyIapCTBeHHbIX M (WJIM) MyHMUHMIAJBHBIX yeayr B M®II, npeaycMOTpeHHOI0
craTbeii 15.1 deaepanbHoro 3akona Ne 210-d3

2.17.1.  OCHOBHBIMM  MOKa3aTE€JSIMU  JIOCTYIIHOCTH  MPEIOCTABICHUS
MyHULIMITAIIBHOW YCIIYTH SIBIISIFOTCS:

- HaJU4ue TOJHOM W MOHATHOM MHMOpPMAMM O TOPSAKE, CPOKAX U XOJe
peoCTaBICHUS MyHununaisHON yCIyTH B uH(pOpMaIIMOHHO-
TEIEKOMMYHUKAIITMOHHBIX CETSIX OOIIEro mMojb30BaHUsI (B TOM YHCJIE B CETH
«MHTEpHETY), CpeACTBaX MaCCOBOM MH(OpMALUY;

- BO3MOKHOCTh TIOJIYYCHUS 3asABUTEIEM YBEIOMJICHUM O MPEIOCTaBICHUU
MynununansHou yeayru ¢ nomompsio EINY wnm pernonansHOro noprana;

- BO3MOXKHOCTb MOJyd4eHUsT HHPOpPMAIMK O XOJI€ MPEIOCTaABICHUS
MyHUIIMNIATBHOM YCIyTH, B TOM YHCJIE€ C HCIOJIb30BAaHUEM HH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.17.2. OcCHOBHBIMH IOKa3aTeasiMu KayecTBa MIPEIOCTABIICHUS
MyHUIMITAIIBHOMN YCIIYTHU SIBJISFOTCSL:

- CBOEBPEMEHHOCTb  MpENOCTaBICHUS  MyHUIMNAIBHONW  yCIYyrd B
COOTBETCTBHHM CO CTaHJApTOM €€ MPEIOCTaBJICHUS, OIPEACICHHBIM HaCTOSAIIUM
PernamenTowm;

- MUHHMMaJIbHO BO3MOXHO€ KOJUYECTBO B3aMMOJCUCTBUM TpakJaHUHA C
JIOJDKHOCTHBIMM  JIMI[AMU, YYaCTBYIOIIUMU B MPEIOCTaBICHUH MyHUIIMTIATBHOMN
YCIIyTH;

- OTCYTCTBHE OOOCHOBAHHBIX kan00 Ha JeicTBUs (0e3eiiCTBUE) COTPYAHUKOB
U UX HEKOPPEKTHOE (HEBHUMATEIIBHOE) OTHOIICHUE K 3assBUTEIISIM;

- OTCYTCTBHE HapYIICHUH  YCTAaHOBJIEHHBIX CpPOKOB B  TIpoliecce
MpeIOCTaBICHNUs] MyHUIIMITAIBHON YCIIYyTH;

- OTCYTCTBHE 3asiBJICHUN 00 OCapyWBaHUM pelIeHUH, neicTBuil (6e3aeicTBYA)
YnonnomoueHHoro opraHa, M®I], ero IOMKHOCTHBIX JIMII W PaOOTHUKOB,
MPUHUMAEMBIX (COBEPIIEHHBIX) NP MPEIOCTaBICHNH MyHUIIMNANBHON YCIyrd, MO
UTOTaM PACCMOTPEHHUS KOTOPBIX BBIHECEHBI pelieHusT 00 YIOBJICTBOPECHUU
(4acTUYHOM YJOBJICTBOPEHUHU) TpeOOBaHUI 3asiBUTETICH.

2.18. NHble TpeOOBaHMS, B TOM YHCJIe YYUTHIBAKOLINE 0COOCHHOCTH
npenocrapjeHuss MyHHMIMIAJIbHOM YCJIYTH M0 IKCTEPPUTOPHATBHOMY
npuHUuny (B caydae, ecau MyHMOMnajJdbHas yeJayra npegocraBiaseTcs


https://www.gosuslugi.ru/
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10 IKCTEPPUTOPUATIBLHOMY NPUHIIAIY) U 0COOEHHOCTH TNPeI0CTABJICHUS
MyHUUIMIIAJIBbHOH YCJIYTH B 3JIEKTPOHHOU popme

218.1. Jna  nomyuyeHuss ~ MyHMIMNAIBHOW  yCIyrd — 3asBUTEISIM
IIPEAOCTABIACTCS  BO3MOKHOCTb ~ HANPAaBUTh  3asBICHHE O IPEIOCTABICHHUU
MyHUIIUDIANBHOW yCIyTH, B TOM 4YHCIE€ B (OpMe SJIEKTPOHHOTO JOKyMEHTa, 3a
UCKJIIOYCHHEM Cllydas, €CTd Ha OCHOBAHUHU (PelepalibHOTO 3aKOHA MPEAOCTaBICHUE
MyHuLUNIaTBHON YCIYTH OCYIIECTBIISETCS HCKIIOUUTENBHO B 3JIEKTPOHHOMN (opme:

B YTIOJIHOMOYEHHBIN OpraH;

yepe3 MOLI B YIOJIHOMOUYEHHBIN OPraH;

MOCPEJICTBOM  HCIIOJIb30BAaHUS ~ MH(POPMALMOHHO-TEIIEKOMMYHHUKAITMOHHBIX
TEXHOJIOTUI, BKIIIOYas UCIIOIb30BaHue EnnHoro noprana u PernonansHOTO Moprana,
C NPUMEHEHUEM OHJIEKTPOHHON MOIIUCH, BUJ KOTOPOM NIOJHKEH COOTBETCTBOBATH
TpeOoBaHusIM  TocTaHoBieHus  [IpaButensctBa  Poccuiickoit  ®Deneparuu
or 25 wmiona 2012 1. Ne 634 «O Bumax 3JIEKTPOHHON MOMIWCH, WCIIOIH30BAHUE
KOTOPBIX [JOMYCKAaeTCs NpH OOpalllEeHWH 3a IMOJIYYEHUEM TOCYJAApCTBEHHBIX H
MYHUIUMOATBHBIX YCIyD» (J1ajiee - 3IeKTPOHHAs OIHKCH).

2.18.2. lIpu oOpamenuun B M®IL] MyHunumnangpHas yciayra IpeaoCcTaBiseTcs
C YYETOM NPHUHIUNA SKCTEPPUTOPUAIIBHOCTH, B COOTBETCTBUH C KOTOPBIM 3asBUTEIb
BIIpaBe BBIOpaTh JOOOW IO €ro BHIOOPY Mg OOpalleHuss 3a IMOJIyYEHHEM
MynununansHon yeiyru MOLI, pacnionokeHHblid Ha Tepputopun KpacHomapckoro
Kpasi, HE3aBUCUMO OT €ro MecTa >KUTEJIbCTBA WJIM MecTa MpeObIBaHMs (IS
bu3MUecKuX JIMIl, BKJIIOYas WHAUBUAYAJIbHBIX MpearpuHUMaTeneil) i1mudo Mmecra
HaXOXJEHUs (11 FOPUTAYECKUX JIHIT).

2.18.3. MO®II npu oOpamenun 3asButelns (IMpeacTaBUTeNs 3asBUTEN) 3a
npefocTaBieHneM MyHUIUIIaIbHON YCIIYTH OCYIECTBIISAIOT:

dbopMHpOBaHUE DJIEKTPOHHBIX JTOKYMEHTOB M (WJIM) AJIEKTPOHHBIX 00pa3oB
3asiBJICHUS, JOKYMEHTOB, MPHUHATHIX OT 3asBUTENS (NIpeAcTaBUTENs 3asiBUTENs),
KOIMUU JTOKYMEHTOB JIMYHOTO XPAaHEHHUS, MPUHATHIX OT 3asBUTENS (IIPEACTABUTEINS
3asBuTens), odecneyrBas X 3aBEpEHUE ANEKTPOHHON MOMANKUCHIO B YCTAHOBJICHHOM
MOPSAKE;

HaIlpaBJEHUE C HUCIOJIb30BaHUEM HH(MOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
TEXHOJIOTUI 3JIEKTPOHHBIX JOKYMEHTOB M (WJIM) 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB,
3aBEPEHHBIX YIOJIHOMOYEHHBIM JOKHOCTHBIM JUIIOM M®IL], B AaMuHUCTpaIuIo,
TIOZIBEZIOMCTBEHHBIE €1 OPTraHU3ALIMH, ITPEIOCTABILIIOLIME COOTBETCTBYIOLLYI0 MyHUIMITATIEHYTO
yanry.

2.18.4. TlepeueHb KIJIacCOB CPEACTB DJIEKTPOHHOM TMOJIIMUCH, KOTOpHIE
JOTMYCKAIOTCA K MCIOJIb30BAaHUIO MPHU OOpaIeHnu 3a MoaydeHueM MyHUIIUaTbHON
YCIIYyTH, OKa3blBa€MOW C TPUMEHEHHEM YyCHJICHHOW  KBaJU(UIIMPOBAHHOM
AIIEKTPOHHOM TOJIUCH, ONpENeseTCs] HA OCHOBAHUM yTBEpKaaeMon (enepaabHbIM
OpraHOM HCIIOJHUTENILHOW BJIACTU MO coryiacoBaHuio ¢ DepepanbHON CiryKO0U
6e3onacHoctu Poccuiickoit @epepaniuu MoJe yrpo3 6€300acHOCTH MH(OpPMAIUK B
MH()OPMAIIMOHHOW CHCTEME, HCIOJb3yeMOW B LeNsIX Mpuema oOpamlieHuil 3a
noiyyeHueM MyHUIIMDANbHOW  ycayrd W (WiIM) T[PEdOCTaBICHUS]  TaKOU
MyHUIMTTAIBHOW YCIIYTH.
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3. COCTAB, MOCJEIOBATEJIBLHOCTDH U CPOKH BBIMTOJTHEHUS
AJIMAHUCTPATUBHBIX MTPOLIEAYP (IEMCTBUI), TPEFOBAHMS K
MOPSIIKY UX BBIMIOJHEHHUSI, B TOM YNCJIE OCOBEHHOCTH
BBIMTOJHEHUS AIMUHUCTPATUBHBIX ITPOLIEAYP (IEACTBUI) B
YJEKTPOHHOI ®OPME, A TAK)KE OCOBEHHOCTH BBINOJIHEHMS
AJIMUHUCTPATUBHBIX MTPOLIEAYP (AIEMCTBUI) B
MHOTO®YHKIIMOHAJBLHBIX IEHTPAX ITPEJOCTABJEHUS
TOCYJAAPCTBEHHBIX U MYHULIUTIAJILHBIX YCJIVT

3.1. CocTaB 1 nocj1e10BaATEJILHOCTD AIMUHUCTPATHBHBIX MPOLIETYP
(mecTBHH)

3.1.1. IlpenoctaBnenue MyHUIMOATBLHON  yCIYTH  BKJIIOYaeT B ceOs
clelyIolue aAMUHUCTPATUBHBIC MTPOLIEAYPHI (AeHCTBUS):

MpUEM 3asBJICHUS U MpPUJIATaéMbIX K HEMY JOKYMEHTOB, pErucTparus
3asiBJICHUS M BblJlaya 3asgBUTENIO PACIIMUCKU B TOJYYEHHUH 3asIBJICHUS U JOKYMEHTOB,
nepeaya KypbepoM makera AokymMeHTOB n3 M®I] B YmonHomMoueHHBIH opraH (B
ciyyae oopamenus B M®OII);

pacCMOTpEHHE  3asBICHUS M  MpPWIAraéMblIX K HEMY JIOKYMEHTOB,
(dbopMHpOBaHKE U HAIIPABJIEHUE 3alPOCOB B OpraHbl (OpraHU3allin), YIaCTBYIOIIUE B
NpeI0CTaBIeHUM MyHUIIMNANBHOW YCIYTH, JJIs MOJY4YeHHUS JOKYMEHTOB U (WJIM)
uHdopmaIuy;

NOJATOTOBKA PE3yJIbTaTa MPENOCTABICHUI MyHUIIMIIAIIBHON YCIIYTH, Iiepenada
KypbepOM  pe3yJibTara  IpeaocTaBieHus  MyHMIMOAJIBHOW  YCIOyrd U3
YnosHomoueHHoro oprasa B M®II;

HalpaBJICHUE 3asBUTENI0 pe3ysibTaTa NPEeNoCTaBiIeHUs MyHUIUIIAIBHON
YCIIyTH.

3asBUTENb BIIPABE OTO3BATH CBOE 3asIBICHHME HA 000U CTalud pacCMOTPEHMS,
COrJacoBaHUsl WM  MOATOTOBKM  JTIOKYMEHTa  YTOJIHOMOYEHHBIM  OPIraHOM,
OoOpaTUBLIUCH C COOTBETCTBYIOUIUM 3asiBJIEHUEM B YTOJIHOMOYEHHBIA OpraH Jm0o
MOII.

3.1.2. TlpenocraBnenne MyHHUIUITAILHON YCIYTH IO 3KCTEPPUTOPHATEHOMY
npuHiuny MO®IL] Bkiroyaer B ce0s aAMUHUCTPATUBHBbIE MNPOLEAYPHI (IEUCTBUS),
BBINOJIHSIEMBIE MOI], IIPELyCMOTPEHHBIE pasaenom 6 HAaCTOSIErO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

3.1.3. Ilpu npenocraBieHnn MyHUIIMIIATBHON YCIYTU B DJIEKTPOHHOU (hopme
npenocraBieHue MyHUIMNANBHOM yCIyrd BKIOYaeT B cebs  ciexyromue
aJIMUHUCTPATUBHBIE MTPOLEAYPHI (ICHCTBUSN):

nojiyueHue HMHQOpMAIMM O TOpPSJIKE U CpPOKax  MperoCTaBJICHUs
MyHununaibHOU yCiayry;

3amuce Ha npueM B MOILl mnga nomadm 3ampoca O NOPEAOCTaBICHUU
MyHHUIMITAIBHON YCIIYTH;

dbopmupoBaHue 3ampoca o MpeaocTaBIeHnd MyHUITUTIATLHON YCITyTH;

OpyUeM U PErucTpanus YTIOJHOMOUYEHHBIM OpPraHOM 3ampoca M HMHBIX
JIOKYMEHTOB, HEOOXOUMBIX ISl MpeoCTaBiIeHUs] MyHHUIIMTANbHON YCIIYTH;
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MOJIy4eHHUE pe3yIbTaTa IpeIocTaBaeHus MyHUITUTIATBPHOU YCITYTH;

MOJTyYeHUE CBEICHUH O XO/I€ BBITIOJIHCHHUS 3aMpOCa;

OCYIIECTBIICHUE OIEHKN KauyeCTBa MPEAOCTaBICHUS MyHUIUIIAILHOW YCITYTH;

nocyneOHoe  (BHecyaeOHOe)  oOKaloBaHWE  PEIICHHMHM U JeHCTBHUM
(Oe3meiicTBuUsl) YTIOJTHOMOUYEHHOT'O OpraHa, JOKHOCTHOIO JUIa Y TOJIHOMOYEHHOIO
oprana Ju00 MyHHUITUTIAIEHOTO CITy>KaIlero.

3.2. [Ipuem 3asiBJICHUS M NPWIATaeMBbIX K HEMY IOKYMEHTOB,
perucrpanus 3asiBJIeHUs U BbI1a4a 3asiBUTEJI0 PACIIUCKHA
B II0JIyYEHHUH 3asIBJICHUS M JOKYMEHTOB, llepeJadya KypbepoM IaKeTa
AO0KYMeHTOB U3 M®I] B YI0/JITHOMOYECHHBbI OPraH

3.2.1. OcHoBaHueM JyUisl Hayaia aJMUHUCTPATUBHOW MHpoueAyphl (AeHCTBUSA)
ABISIETCA oOpamieHue 3asBUTENIS B YIIOJTHOMOUYCHHBIM opran wm MOI[ c
3asiBJICHHMEM 10 (opMe TMPWIOKEHUS K HACTOSAUIEMY AJIMUHUCTPATUBHOMY
periaMeHTy U JOKyMEHTaMH, IPEAYCMOTPEHHBIMH HACTOSAIIUM AJMUHUCTPATUBHBIM
pErIaMeHTOM.

3.2.2. Cneunanuct YnoJiHoMo4YeHHOro oprana win M®I] Ha nuuyHOM nipueme
MPOBEPSIET COOTBETCTBUE NPEACTABICHHBIX KOMNUN JOKYMEHTOB OpUTHMHAJIaM
JIOKYMEHTOB COTJIACHO IEPEYHI0, YCTAaHOBJICEHHOMY IYHKTOM 2.6.1 moapasznena 2.6
pazmena 2 HacrosAwmwero AJIMHHUCTPATUBHOIO PETJIAMEHTa, B TOM  YHUCIE
OTCKaHUPOBAHHBIX JOKYMEHTOB, Je€JlaeT HAa HUX HAANHUCh 00 HMX COOTBETCTBUU
MOJJTMHHBIM SK3EMIUISIpaM, 3aBEpsieT CBOEM MOAMHUCHI0O € YKa3aHUEM (paMuIuu
U UHULMAIOB. B ciydyae BBISBIEHHWS HECOOTBETCTBHUSI CBEIECHUM JMOO eciu
OTCKaHUPOBAHHBIE JTOKYMEHTBhl HE MOAJAIOTCS MPOYTEHUIO, CIECHHAIUCT COOOIIAeT
3asgBUTENIO, YTO MMEIOTCA TAaKUE HECOOTBETCTBUSA, KOTOPbIE JIOJKHBI OBITH
YCTPaHEHBI.

[Ipu ycraHoBneHuu (HakKTOB OTCYTCTBUS HEOOXOAUMBIX JTOKYMEHTOB (100
€CIM  OTCKAaHUPOBAHHBIE JOKYMEHTHl HE TOAJAIOTCA MPOYTEHUIO) WIM IO
OCHOBAaHMSIM, yKa3aHHBIM B TyHKTe 2.9.1 mompazgena 2.9 pazmena 2 HaACTOSAIIETO
AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, CIEUUAIUCT YBEIOMIIAECT 3asBUTEINS O HAIWYUU
NPENsSTCTBUNA JUIsl TIpenocTaBieHUuss MyHUIIMTIATBHOW YCIYTH, OOBSACHSIET emy
COJIEp’)KaHHWE BBISIBIICHHBIX HEIOCTAaTKOB B  MPEJOCTABICHHBIX JIOKYMEHTAaX,
npejyiaraeT MpuHATh MEPHI 10 UX ycTpaHenuto. [pu xenanuu 3asiBUTENsT YCTPAHUTD
HEJIOCTATKM U TMPEMSITCTBUS, MpepBaB MPOLEAYpPY MOJAYd JOKYMEHTOB JIJIst
npeaocTaBiaeHnss MyHUIUNAIBHON YCIYTH, CIEUUAIUCT Y TOJHOMOYEHHOIO OpraHa
i MOL] Bo3Bpamaer eMy 3asiBJIEHHUE U NPEIOCTABICHHBIE UM JIOKYMEHTHI.

3.2.3. Ecnu nipu ycTaHOBIEHUH (DAKTOB OTCYTCTBUSI JOKYMEHTOB, YKa3aHHbBIX
B myHkTe 2.6.1 moapasnmena 2.6 pazgena 2 HACTOSIIETO AJIMHHUCTPATUBHOTO
perjiiaMenTa, MO0 €Clii OTCKaHUPOBAHHBIC IOKYMEHTHI HE TMOAMAIOTCS MPOUYTCHUIO,
WM TI0 OCHOBAaHMSM, YKa3aHHbIM B myHKTe 2.9.1 moapazgena 2.9 pazgena 2
HACTOAIIEr0 AJIMUHUCTPATUBHOIO PErJIaMeHTa, 3asBUTEIb HACTAMBAET HA MpPHUEME
3asBJICHUST M JIOKYMEHTOB JUIsl TpeAocTaBieHUs MyHHUIIMNAIBHON  YCIIyTH,
CHEUUAIMCT MPUHUMAET 3asIBJICHUE BMECTE C MPECTABICHHBIMU JOKYMEHTAMH U
npejaraet 3asBUTENI0 MPEAOCTABUTh CBEICHUS, MPEIOCTABICHUE KOTOPBIX
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HEOOXOMMO 11 TIOATOTOBKH 3alpOCOB B COOTBETCTBUU C 3aKOHOAATEIIHCTBOM
Poccuiickon @enepaunu 11 NOJTYyYEHUS STUX TOKYMEHTOB.

3.2.4. 3asBlieHHE MOXET OBITH 3aMOJIHEHO OT PYKH caMUM 3asiBUTEJIIEM WJIH C
MOMOIIBIO KOMITbIOTEpA. 3asiBJICHUE MOXKET OBITh 3aMOJHEHO OT PYKU CHEIUATHCTOM
co cinoB 3asButens. B mocimenHem ciyuyae 3asBUTENb BIUCHIBAET B 3asBIICHHE
COOCTBEHHOPYYHO CBOM (haMIJIMIO, UMsI, OTUYECTBO (MPU HAIMYUM) (ITOJTHOCTBIO) M
CTaBHT JIaTy MOJAYM 3aBJIECHUS U MOIINCH.

3.2.5. Ilpn oOTCyTCTBUM OCHOBaHUM I OTKa3a B MpPUEME JOKYMEHTOB
cneruranuct M®Ll ogopmisier ¢ UCHOIB30BAaHUEM CHUCTEMBI JIEKTPOHHOHN ouepenu
pacnucky o  IpuéMe JOKYMEHTOB, a MPU HAJTUYUU TaKUX OCHOBAHUU - PACIIUCKY
00 OTKa3e B MpueMe JOKYMEHTOB.

Cneunamiucrom M®I[ peructpupyercs 3asBieHUE, 3asBUTENIO0 BbLAAETCS
pacrucka B MOJYYCHUU 3adBJICHUS U JIOKYMEHTOB C yKa3aHWEM WX HAUMEHOBAHUA,
KOJIMYECTBA, OPSIAKOBOIO HOMEPA, AAThl U BPEMEHU MOTy4YeHUs ToKyMeHToB, U0,
JOJDKHOCTH M Mojinucu pabotHuka MOL.

Cpok perucTpanuu 3asiBJICHHUS U BbIIAYU 3AsIBUTEINIO PACIUCKU B MOJIYYEHUH
JIOKyMEHTOB COCTaBIIsIeT HE OoJiee 15 MUHYT.

Cnennanucrom  MOI] taxxe ocyiiecTBiseTcs nHOOPMUPOBaHUE 3asBUTEIS
0 mopsiAKe npeaocrtasiieHuss MyHununaipbHou yciayru B MOLI, o xozie BBITOJIHEHUS
3ampoca O MNPEeAOCTaBICHUM MyHULMNAIBHOW YCIYTd, IO HWHBIM BOIpOCam,
CBSI3aHHBIM C  MpeaocTaBieHMEM  MyHUIIMOAIBHOM  yCIYrH, a  Takxke
KOHCYJILTUPOBAaHUE 3asiBUTENS O MOPSAJIKE MpeaocTaBIeHus MyHUIIUTAIBHOW yCIIyT U
B MOII.

B VYnomHoMo4YeHHOM opraHe perucTpaiusi 3asBICHUS O MNPEIOCTaBICHUU
MyHununaibHOM yCIyrd M TakeTa JOKYMEHTOB, MNPHJIOKEHHOTO K 3asiBJICHUIO,
MPOU3BOJIUTCSI B JICHb €r0 MOCTYIUICHUS] MyTEM MPUCBOCHUS KaXIOMY 3asBICHUIO
YHUKaJILHOTO BXOJSIIET0 HOMEpa ¢ 00s3aTenbHOM (ukcanued aTthl U BPEMEHH
MOJIYYEHHUS JOKYMEHTOB. OJIUH 3K3eMIUISP 3asBJICHUS BO3BPALIACTCS 3asIBUTEIIO WIH
€ro 3aKOHHOMY IIPEJCTABUTENIO C YKA3aHUEM JIaThl U BPEMEHU MPUHSATHUSA.

3asBUTENb, MPEICTABUBIINNA JOKYMEHTHI IJIs MOJy4YeHHs MyHULIHMNAIbHOMN
yCIIyTH, B 00513aTeTbHOM TOpsike nHpopMupyercs paboTHUKOM Y TOJIHOMOYEHHOTO
oprana wumu MOILl: o cpoke mnpenocraBieHuss MyHUUUMNAIBHOM YCIyTH; O
BO3MOYKHOCTH OTKa3a B peAocTaBieHn MyHuumnansHou ycayru. [locie npunsaTus
3asBJICHUS W MIPUJIAraéMbIX K HEMY JOKyMEeHTOB B M®I] nokymentsl uz MOIL] B
TeueHue 1 pabodero OHsS MepeNarTCs C KypbepoM B YIOJIHOMOYEHHBIA Opras.
[lepenaua [OKYMEHTOB OCYLIECTBJISIETCSS HAa OCHOBAHMM pPEECTpa, KOTOPBIU
COCTaBJISICTCS B 2 dK3EMIUISIpax M COJIEPXKUT AaTy U Bpems nepenauu. [Ipu nepenaue
MaKkeTa JOKYMEHTOB CIEIUAIUCT Y IOJHOMOYEHHOTO OpraHa CBEpsIET B MIPUCYTCTBUU
Kypb€pa COOTBETCTBHE U KOJHMYECTBO JOKYMEHTOB C JaHHBIMH, yKa3aHHBIMU B
peecTpe, NPOCTABISIET ATy, BpEMs MOJYyYECHHS JTOKYMEHTOB W MHOANKCh. llepBbrit
AK3EMILISIP peecTpa OCTAETCS B YIOJIHOMOYEHHOM OpraHe, BTOPOM - MOJJICHKUT
BO3Bpary Kypbepy. Wubopmarmus o0 mOdydeHMH JIOKYMEHTOB 3aHOCUTCS B
AJIEKTPOHHYIO 0a3y.

3.2.6. Pe3ynpTaroM aJMHHUCTPATUBHOW MPOUEAYpbl (IEHCTBUS) SBIAETCS
NpPUHATHE OT 3asBUTENS 3asBIICHHS MU NPWIAraéMblX K HEMY JOKYMEHTOB
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CIICLIMAJIMCTOM YIIOJHOMOYEHHOTO OpraHa, a B CJIy4ae NPUHITUA 3asBJICHUS
pabotHukoM M®I] - nepenava 10KyMEHTOB B Y TOJTHOMOYEHHBIN OpraH.

3.2.7. MakcuMmaiabHbId CpPOK HWCHOJHEHHUS YKa3aHHOW aJIMHHUCTPATUBHOU
nporeaypsl (necTBus) — 1 pabouuii 1eHb.

3.3. PaccmoTpeHue 3asiBJICHUS U IPUIIATaeMbIX K HEMY 1OKYMEHTOB,
¢GopmMupoBaHue U HAIPABJIEHUE 3AIIPOCOB B OPraHbl (OPraHU3aNum),
y4YacTBYHOIIME B IpeA0oCTaBJIeHu MyHMUMIAJBHOM yCayru,
NJISl MOJIYYEeHHs JOKYMEHTOB U (M/1H) MH(pOpMALUH

3.3.1. OcHoBanueM aJisi Hayajla aJMUHUCTPATUBHOM Tpoleaypbl (AeicTBHA)
ABJIAETCS PUHATHE OT 3asaBUTENs nian u3 MOL] 3adBieHus U NpuiaraéMblx K HEMY
JOKYMEHTOB CHEUAIUCTOM Y TOJITHOMOYEHHOIO OpraHa.

3.3.2. Crneuumanuct VYNOJHOMOYEHHOIO OpraHa, IIOJyYUMB 3asBICHHUE U
IIpWIaraéMple K HEMYy JOKYMEHTBI, MPOBEPSET NPEIOCTABICHHBIE 3asBUTEIIEM
JOKYMEHTBI M YCTAaHABIIMBACT NPHUHAICKHOCTh 3asBUTENS K KAaTErOpUU TIPaKIaH,
MMEIOIINX IIPABO HA MOIy4yeHne MyHHIIMITIAIIBHON YCIIyTH, & UMEHHO:

- pOBEpseT HaJIMYue BCEX HEOOXOAMMBIX JIOKYMEHTOB, HCXOAS U3
COOTBETCTBYIOLLIETO MEPEYHs JIOKYMEHTOB, HEOOXOIMMBIX JUIsI MIPEIOCTaBICHUS
MyHHUIMITAIBHON YCIIYTH;

- TMPOBEPSIET COOTBETCTBHE MPEICTABICHHBIX JOKYMEHTOB YCTaHOBJIEHHBIM
TpeOOBAHMSM, YIOCTOBEPAACH, YTO:

- JJOKyMEHTBbl B YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM CIIydasX HOTApUAJIBHO
YIOCTOBEPEHBI, CKPEIUICHBI MEYaTsIMU, UMEIOT HaJJIeKalIue MOAMUCH CTOPOH WM
ONpeaenEHHbIX 3aKOHOAATEIbCTBOM JIOJKHOCTHBIX JIMII;

- TEKCThI JJOKYMEHTOB HAMKCaHbl pa300pUYUBO;

- (haMuIMK, UMEHa U OT4YeCTBa (PU3MUECKUX JIUII, aJpeca UX MECT )KUTEIbCTBA
HaITMCaHbI MIOJHOCTHIO;

- B JIOKYMEHTAax HET NOJYUCTOK, MPUIIACOK, 3a4EPKHYTBIX CJIOB MW HHBIX
HE OTOBOPEHHBIX B HUX HCIIPABIICHU;

- TOKyMEHTBI HE UCITOJIHEHBI KapaHaIIoM;

- JOKYMEHTBI HE HMMEIOT CEPbE3HBIX MOBPEKICHUN, HAIMYUE KOTOPBIX HE
MIO3BOJISIET OJTHO3HAYHO MCTOJIKOBATh UX COJEPIKAHME;

- CPOK JACMCTBUS JOKYMEHTOB HE UCTEK;

- JIOKYMEHTBI COAEep:KaT MHGOPMAINIO, HEOOXOAUMYIO ISl MPENOCTABICHHUS
MyHununanbHON yCIyry, YKa3aHHOW B 3asBJICHUY;

- TOKYMEHTHI MPECTaBIECHBI B IOJTHOM 00BEME.

B 3asiBneHuu q0KHBI ObITh YKa3aHBI:

a) pamunus, uMs U (MpYU HAJTUYUH) OTYECTBO, MECTO JKUTEJIbCTBA 3assBUTEIIS U
PEKBU3UTHI JIOKYMEHTa, YJOCTOBEPSIOLIETO €ro JUYHOCTh, - B Clly4ae, €Ciu
3asBJICHUE TIOJACTCS PUINUECKUM JIUIIOM;

0) HaMMEHOBaHHUE, MECTO HAXOXKJICHUs, OpTraHU3alMOHHO-TIpaBoBast  (opma
M CBEACHUS O TOCYIJAapCTBEHHOM perucrpauumu 3asButenss B EauHoM
rOCyAapCTBEHHOM PEECTPE IOPUAMYECKUX JIUIL - B CIy4ae, €CJIM 3asBJICHUE N0IAaeTCA
IOPUIUYECKUM JIULOM;
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B) gamunus, uMs U (IpU HAIUYUHU) OTYECTBO MPEACTAaBUTENA 3asBUTENS U
PEKBU3UTHI JIOKYMEHTA, MOJTBEPKAAIONIET0 €ro MOJHOMOYHS, - B Cllydae, €Ciu
3asiBJICHUE MOJJAeTCs IPEICTaBUTENIEM 3asiBUTEIS,

I') IOYTOBBIH AJIPEC, AJIPeC EKTPOHHOM TOUTHI, HOMEP Tesied)oHa TSI CBSI3H C 3asBUTEIEM
WM MPEACTABUTETIEM 3asBUTE]IS.

3.3.3. B nensax moaydeHus JOMOIHUTEILHON uHpopmMaruu, HeoOXoAMMOM
JUTSL IpeAocTaBiieHnss MyHUIIMNANBHONW YCITyTH, JIMOO MPU HAJIMYUU HECOOTBETCTBUM
B JIOKyMEHTaX, IMpeaycMoTpeHHbIXx MyHKToM 2.10.2 moapasnena 2.10 pasnmena 2
HACTOAIIETO AJIMUHUCTPATUBHOTO perjiaMeHTa, 00 eclu OTCKaHUPOBaHHBIC
JIOKYMEHTBHI HEHAJJIeKAIIEero KauecTBa, JIMOo 3asBUTENEM HE ObUIM MPEACTaBICHBI
JOKYMEHThl B TIOJHOM OOBEME, CHEIHAIUCT B TMOPAIKE MEXKBEIOMCTBEHHOTO
UHGOPMAIIMOHHOTO  B3aUMOJICHCTBUSL ~ 3alpallMBacT B COOTBETCTBYIOLIUX
YIOJHOMOYEHHBIX ~ OpraHax  JOKYMEHThl 10  TPEJOCTaBICHHUIO  JaHHOU
MyHUIMITAIBHON YCIIYTH.

3.3.4. ]Jlnsa HampaBlieHUS 3alpoOCOB O MPEIOCTaBICHUU O3TUX JOKYMEHTOB
3asBUTENIh 00s3aH MPEOCTABUTH CBEJCHUS, IIPEIOCTABICHUE KOTOPHIX HEOOXOAMMO
B COOTBETCTBHUU C 3aKOHOJIaTeIHCTBOM Poccuiickoit denepanuiu 17st MOTyYSHUS ITUX
nokymMeHTOB. Cpok oQopMIICHUSI U OTHPABKU 3alpoca B COOTBETCTBYIOIIMI Opras
WJIM OPTaHMU3AIMIO HE JTOJDKEH MPEBBIMIATh 3 JHS CO JHS M0/1aYy 3asBJICHHUS.

JlokymMeHTBl U MH(OpMaIs, KOTOPbIE yKa3aHbl B MyHKTE 2 yacTu 1 cratbu 7
OenepanbHoro 3akoHa Ne 210-O3 u na1d MOATOTOBKU KOTOPBIX HE TpeOyercs
COBEpIIICHHE JOTMOJHUTENbHBIX JCHCTBHM, NPEACTABISIIOTCS Ha OCHOBAaHUU
MEKBEIOMCTBEHHOTO 3aMpoca B 3JICKTPOHHOM (popMe B MOMEHT OOpaIeHHs.

3.3.5. CrnenuaiucT NpH MOCTYIUICHHM OTBETOB Ha 3alpPOCHI JOTIONHSCT UMHU
MakeT JOKYMEHTOB 3asBUTEIS.

3.3.6. PaccMoTpenune 3asBi€HHMS U MPHJIAraeMbIX TOKYMEHTOB, MTOJYYE€HHBIX
B JJeKTpoHHOM ¢opme uepe3 Iloprain, ocyiiecTBiIs€TCs B TOM € MOPSIKE,
YTO M PAaCCMOTPEHHE 3asBJICHUS, TOJYYEHHOT0 OT 3asBuTess yepe3 MOLI.

3.3.7. Pe3ynpTraToM aIMHHUCTPATUBHOW MPOLEIYPHl (ICUCTBHS) SIBISICTCS
MOJIYYCHHE CHEIUATNCTOM YTOJHOMOYEHHOTO OpraHa JOKYMEHTOB B PE3ysbTaTe
MEXBEJJOMCTBEHHOTO WH()OPMAIMOHHOTO  B3aUMOJICHCTBUSA, a TakXKe WHBIX
JIOKyMEHTOB, HEOOXOUMBIX ISl PEOCTaBICHHUST MYHUIIMITAIBHON YCITYTH.

3.3.8. MakcuManbHBIl CPOK HCIIOTHEHUS YKa3aHHOW aJMUHUCTPATHUBHOM
nporeaypsl (aercTBus) — 5 paboyux aHs.

3.4. [loaroroBka pe3yJbTara npeaocrapieHuss MyHUIUNAIBLHON YCJIYTH

3.4.1. OcHoBaHueM Jisi Hayana aAMUHUCTPATUBHOM Hpoueaypsl (AercTBus)
SBIIAETCS MOCTYIJICHUE JIOKyMEHTOB, MOJIYYeHHBIX B pe3ynbTare
MEXBEJIOMCTBEHHOTO  MH(OPMALIMOHHOTO  B3aMMOJCHCTBHs, a TaKXe HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIs TpeloCcTaBlIeHus MyHUIIMTIANbHON YCITYTH.

3.4.2. Crneuuamuct, OTBETCTBEHHBI 3a pPAacCMOTpPEHUE  3asBICHUS,
OCyILIECTBIsIET 00pabOTKy W aHalu3 JOKYMEHTOB, MOJYYEHHBIX B pe3yibTare
MEXBEJIOMCTBEHHOTO  HMH(OPMALIMOHHOTO  B3aMMOJCHCTBHs, a TaKXe HHBIX
JIOKYMEHTOB, HEOOXOIUMBIX JJIs TpeloCcTaBleHUs MyHUIIMTIANbHON YCITYTH.
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IIpn oTCyTCTBMM OCHOBAHUU JUJIs OTKAa3a B IPEAOCTABICHUM MyHUIIMTIIATbHON
yCIyTH, yka3zanHbix B nmyHkTe 2.10.2 mogpaszaena 2.10 pasnmena 2 HacTOsIIIErO
AJIMAHHACTPAaTUBHOTO PErJaMEHTa, CIIEHHAINCT, OTBETCTBEHHBIM 3a PAaCCMOTPEHHE
3asIBJICHUS, TOTOBUT MPOEKT BBINUCKU M3 ITOXO3SMCTBEHHOM KHUTHM O HAIWYUHU Y
rpaX<JIaHHAa MpaBa Ha 3eMeNbHBIN YUacTOK, B CPOK HE OoJiee 5-Th pabouunx JHEH.

IIpyn HanuuuyM OCHOBAHUM I OTKa3a B IPENOCTaBICHUM MyHHIMIAIBHON
YCIIyTU CHEUUANINCT Y IOJIHOMOYEHHOIO OpraHa B Te4eHue 1 THsS roTOBUT NUCHMO 00
OTKa3€ B BbIJJaY€ BBIITHCKHU.

3.4.3. Pe3ynbTraToM aJIMUHUCTPATUBHOMN Mpoueayphl (ACHCTBUS) SBISAIOTCA
BBIIIMCKA M3 TOXO34WCTBEHHOW KHUTM O HAJIMYUM Yy TpaxJaHWHA [paBa Ha
3eMeJIbHBIA YYaCTOK WM pelieHre 00 0TKa3e B BbIJaue BHIMUCKH B JOPME MHUCHMA.

3.4.4. MakcuManbHBI CpPOK WCIIOJHEHHUS YKa3aHHON aJMHHHCTPaTHBHOU
MPOLIeTyPHI (IeUCTBUS) — 2 paboUnX JTHS.

3.5. HanpaByienne 3asiBUTENI0 pe3yJibTaTa
npeaocraBjeHnss MyHUIMIIAJIBLHOU YCIAYTH

3.5.1. OcHoBaHueM sl Havajla aJIMUHUCTPATUBHOMN Mpoleaypbl (IeHCTBUS)
ABJIAETCSI ~ HAJIWYUE  MOJIMCAHHOM M 3apEeTrMCTPUPOBAHHOM  BBIIUCKH U3
MOXO3SIICTBEHHOM KHWIM O HAJMYMM y TPaKJaHWHA I[IpaBa HAa 3€MEJIbHBIN y4acTOK,
u00 pelieHre 00 0TKa3e B BbIJ1aue BHITTMCKHU.

3.5.2. Cnemmanuct YTOJTHOMOYEHHOTO OpraHa, €ClIM 3asBJICHHE U TMaKeT
TOKyMEHTOB nocTynuiu u3 M®L|, B Teuenune 1 pabodero aHs mepenaeT pe3ysbTar
npenocrasiaeHnss MyHnuunaneHon yeiyru B ML, mocie 4ero qoJKHOCTHOE JTULO
M®OI] Bpyuyaer ux 3asBurento. Ecnu 3asBiaeHue ObUIO MOJaHO B Y TIOTHOMOYEHHBIH
oprad, TO CIEHHAIMCT YTMOJIHOMOYEHHOrO opraHa B TeueHue 1 pabouero mHs
HaIlpaBJIseT pe3yJIpTaT NpelocTaBIeHuss MyHUIIMNAIBHON YCIIyTH 3asBUTEIO.

3.5.3. Pe3ynpTaToM agMUHHCTPATUBHON NPOLEAYPHl (ICUCTBUA) SABISETCA
HaIlpaBJI€HUE 3asBUTENIIO BBIMMCKM M3 IOXO3SMCTBEHHONM KHUTHM O HAJIUYUHA Yy
rpaXkJaHiHa IMpaBa Ha 3eMEJbHBIA y4acTOK, JIMOO penieHre o0 OTKa3e B BblJaye
BBIIIMCKH 3aKa3HbIM ITHCHMOM.

3.5.4. MakcuManbHBI CPOK HCIIOJIHEHUSI YKa3aHHOW aJIMHHHCTPATUBHOMU
npoueaypsl (neicTBusi) — B TeueHHe 2 paboumx JHEH Cco JAHS TPHUHITUA
COOTBETCTBYIOILIETO PEUICHUSI.

3.6. Oco0eHHOCTH BHINOJIHEHHS /IMUHUCTPATHBHBIX
npoueayp (AedcTBMii) B JJIEKTPOHHOM (popme

3.6.1. Wndopmamus o mnpeAgocTtaBieHUd MyYHUIMNAIBHOM  YCIYTH
pasMemaerca Ha EqunoMm nopraiie u PernoHanbHOM mopTrase.

Ha Ennnom moprane u PermonHanbHOM mopraiie pa3sMemaeTcs Cleayrolas
uHbopMaIus:

1) wucuepnmbIBalOIIUMK  TMEpPeUYEeHb  JOKYMEHTOB, HEOOXOAMMBIX  JUIf
npenocTaBiieHuss MyHULIMTIATbHON yCITyTH, TpeOOBaHUS K O(DOPMIIEHUIO yKa3aHHBIX
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JOKYMEHTOB, a TaKXe IE€pPeuYeHb JOKYMEHTOB, KOTOpble 3asBHUTENb BIPaBE
MPEACTaBUTh MO0 COOCTBEHHON MHUIIMATHURBE;

2) KpyT 3asiBUTEIICH;

3) cpok npenocTaBiaeHuss MyHUIIMTIAIBHON YCIIYTH;

4) pe3ynabTaThl MOpenoCTaBieHHS MyHHUIIMNANBHOW YCIYTH, MOPSIOK
MPEACTABIICHUS]  JOKYMEHTA,  SIBJISIFOLLETOCS ~ PE3yJIbTaTOM  MPEIOCTABIICHHUS
MyHUIMTIAIBHOW YCIIYTH;

5) pa3Mep TOCYJapCTBEHHOW MONUIMHBI, B3UMaeMOM 3a MPEeIOCTABIICHHUE
MyHHUIIMDANBHON YCIIyTH (YKa3bIBAETCS IIPHU €€ HATMYMH);

6) rcuepnbIBAIOIINI IEPEUYEHb OCHOBAHUI JIJIs1 TPUOCTAHOBIICHUS MJIM OTKa3a
B [IPEIOCTABICHNY MYHHIUIIAIBbHON YCIIYTH;

7) o mpaBe 3asBUTENS HA MOCyae0HOE (BHECYIEOHOE) 00KAIOBAHHUE PEIICHUI
U neiictBuil (0e3aeiCTBUS), MPUHATHIX (OCYIIECTBISIEMBIX) B X0JI€ MPEIOCTABICHUS
MyHHUIMITAIBHON YCIIYTH;

8) dopmbl 3asBiieHUN (YBEAOMJICHUN, COOOIICHMI), HCIOJIb3yeMble MPH
npeaocTaBIeHnd MyHUIIMIATbHON YCIIyTH.

Nudpopmanusa Ha Enunom noprane u PernonansHOM moprane o MOpAIKE U
CpOKax IIpeaocTaBiieHus MyHUIMIAIbHOW YCIYIM Ha OCHOBAaHHWH CBEJICHHH,
colepKalmxcsi B (eaepanbHOM TOCylapCTBEHHOM HWH(OPMALMOHHONW CHUCTEME
«DenepanbHbIA PEECTP rOCYIAPCTBEHHBIX yeiuyT (PyHKIui)» (nanee - denepanbHbINA
peectp), peruoHadbHOM TrocyaapcTBEHHONM wuH(opManroHHoi cucreme «Peectp
rocygapctBeHHbIX ycayr (¢ynkumii) KpacHomapckoro kpas» (mamee - Peectp
KpacHomapckoro kpast), IpeAoCTaBiIAeTCs 3assBUTENO OECIIATHO.

Hoctyn k wuHpOpMamuMm O CpOKax U MOPSAAKE MPelIOCTaBICHUS
MyHUIIMNIANBHON YCIIYTH OCYIIECTBIISIETCS O€3 BBINOJHEHUS 3asBUTEIEM KaKUX-JIN0O
TpeOOBaHMII, B TOM uHcie O€3 HCHOJIb30BaHUS NPOrPAMMHOrO OOECIeUeHHs,
YCTaHOBKA KOTOPOrO Ha TEXHUYECKUE CpPEJCTBa 3asBUTENs TpeOyeT 3aKIHOUYeHUs
JMIIEH3UOHHOTO WJIM HWHOTO COTJIAIIEHUs C MpaBooOiazaTesieM MpOrpaMMHOTO
o0ecriedyeHusi, MpeAyCMaTPUBAIOIIET0 B3MMAHHUE IUIATHI, PETUCTPALUIO WU
aBTOPU3ALMIO 3asBUTENIS, WIH NPEJOCTABICHUE UM IIEPCOHAIBHBIX TAHHBIX.

3.6.2. B ciyuae obOparenust 3asBUTENS 3a IpenocTaBieHueM MyHUITUTIATbHOM
yCIIyru 4epe3 PernoHalbHBIA MOpTAI 3asBICHUE W CKAaHUPOBAHHBIE KOMHH
JOKYMEHTOB, yKa3aHHble B NyHKTe 2.6.1 mopapaznena 2.6 pasaena 2 HaACTOSIIETO
AJIMUHUCTPATUBHOTO PETIAMEHTA, HAMPABIISIIOTCS B Y IOJTHOMOYEHHBIN OpraH.

OOpaieHue 3a nojyueHrneM MyHUIIMIAIBHON YCIIYTH MOXET OCYIIECTBIIATHCS
C HCMOJb30BAHUEM DJIEKTPOHHBIX JOKYMEHTOB, MOJANMHCAHHBIX 3JEKTPOHHOU
MOJIHUCHIO.

B ciyyae nocTtymuieHus 3asBiI€HUS U TOKYMEHTOB, YKa3aHHBIX B MyHKTe 2.6.1
noapasjaena 2.6 pazaena 2 HacTOAMIETO AJIMHHUCTPATUBHOTO periaMeHTa, B
NIEKTPOHHON (opme ¢ wucnonp3zoBanueM [lopTama, MOANMMCAHHBIX YCUJICHHOU
KBTH(PUITUPOBAHHON AJIEKTPOHHOM MOJIIKUCHIO, JOJKHOCTHOE JIALIO0
YNOJIHOMOYEHHOTO oprasa MpOBEPSIET JNEUCTBUTEIBHOCTD YCUIICHHOMN
KBAIM(ULMPOBAHHON  AJNEKTPOHHOW TMOJANUCH C  KCIOJb30BAHHEM  CPEJNICTB
UH(POPMAIIMOHHON CHCTEMBI TOJIOBHOTO YJIOCTOBEPSIOUIETO LIEHTPA, KOTOpask BXOAUT
B COCTaB MH(PACTPYKTYphl, oOecreunBaroniel MHPOPMaIMOHHO-TEXHOIOTHIECKOE
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B3aMMOJICHCTBHE JIEHCTBYIOIIMX M CO3/1aBA€MbIX HH()OPMAILIMOHHBIX CHCTEM,
UCIIOJIb3YEMBIX JIJISl IPEJOCTABICHUS YCIIYT.

Ecnu B pe3ynbpTaTe NpoBEepKU KBAIM(DUIMPOBAHHON MOANUCU OYJET BBISBICHO
HECOOJIIO/ICHUE YCTAHOBJICHHBIX YCJIOBUM TNpPU3HAHUA €€ JEHCTBUTEIIBHOCTH,
JOJDKHOCTHOE JIMIIO YIIOJIHOMOYEHHOIO oOpraHa B Te4yeHHWe 3 JHeH co JHA
3aBEpUICHMsI IPOBEACHUSI TAKOW MPOBEPKHU IMPUHUMAET pelleHrue 00 0TKa3e B IpUeMe
K pacCMOTPEHUIO 3asIBJIICHU 32 MOJIydeHneM MyHHUIMIIATbHOW YCIYTH U HaIpaBJIseT
3asBUTENO0 yBEIOMJICHHE 00 STOM B 3JEKTPOHHON (hopMe C yKa3aHHEM ITYHKTOB
cratbu 11 @enepanbHoro 3akoHa oT 6 anpeinsa 2011 r. Ne 63-O3 «O06 31neKTpOHHOM
NOJAMKUCHY», KOTOPBIE MOCTYKUIM OCHOBAaHUEM JUISI IPUHATHS YKa3aHHOTO PELICHHUS.
Takoe  yBegOMJIEHME  TOJANUCHIBACTCA  KBAIU(UUUPOBAHHOM  IOIIHUCHIO
JNOJDKHOCTHOTO JIMLA YTOJIHOMOYEHHOTO OpraHa M HamlpaBlA€TCs MO  aJpecy
AIIEKTPOHHOM TOYTHI 3asBUTENS MO0 B ero Ju4Hbd kabuuer Ha [loprtane. Ilocne
HOJTyYEHUs YBEJAOMIICHUS 3asBUTEb BIPABE OOPATUTHCS MOBTOPHO € 3asIBJICHUEM
O IPEeNOCTaBICHUM MYHHIMNAIBHONM YCIYTHM, YCTPaHUB HapyLIEHHUS, KOTOpPBIE
NOCIIY)KWIM OCHOBAaHMEM [UIsl OTKa3a B IPUEME K PaCCMOTPEHHUIO MEPBUYHOIO
3asIBJICHUS.

3.6.3. 3anuch Ha OpueM B YIIOJHOMOYEHHBIH OpraH JUisl MOJauu 3ampoca ¢
ucnojp3oBanueM Enunoro moprana, PernonanbHoro noprana, opuIuanibHOIO caita
JIMHCKOTO CenbCKOro rnoceneHus JJMHCKOro paiioHa HE OCYLIECTBIISIETCS.

3.6.4. ®opmupoBaHHe 3arpoca 3asBUTEIEM OCYIIECTBISIETCS MOCPEACTBOM
3alOJIHEHUSI DJIEKTPOHHOW (opMmbl 3ampoca Ha PernonanbHoM moprane, 0e3
HEO0OXOIMMOCTHU JOTOIHUTENBHON MOIaUM 3a1poca B KaKoM-mnbo nHOM Gopme.

Ha PernonansHoM nopraie pazMemaroTcs: 00pasiibl 3a0dIHEHUS AIEKTPOHHOMN
dbopmeI 3ampoca.

dopMaTHO-JIOrHYecKas MpoBepKa c(OpMHUPOBAHHOTO 3amnpoca
OCYLIECTBJISIETCS aBTOMaTUYECKH OCIIE 3aN0JIHEHUS 3asBUTEIEM Ka)JA0ro U3 MOJIen
AJIEKTPOHHOM (opMbl 3ampoca. [Ipu BBISABIEHUM HEKOPPEKTHO 3aIOJIHEHHOTO MOJIs
AJIEKTPOHHOM (POpMBI 3ampoca 3asiBUTENb YBEIOMIIIETCS O XapaKTepe BbISBICHHOU
OIIMOKA W TIOPSJKE €€ YCTPaHEHHsS MOCPEACTBOM HH(DOPMAIMOHHOTO COOOIIEHUS
HEINOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

[Tpu dhopmupoBanuu 3ampoca 3asiBUTENIO 00€CTIeUnBaACTCS:

a) BO3MOYKHOCTb KOIIMPOBAHMUS M COXPAHEHHUs 3alpoca M HWHBIX JOKYMEHTOB,
YKa3aHHBIX B nojapasaenax 2.6 m 2.7 paznena 2 HacTosmero AIMUHUCTPATHBHOTO
perjiaMeHTa, HeoOXOAUMBIX JIJIsl TpeIoCcTaBIeHUs MyHUIIMNIANbHON YCIIyTH;

0) BO3MO>XHOCTb 3alI0JIHEHUSI HECKOJIBKUMHU 3asBUTENSIMU OJTHOM 3JEKTPOHHON
dbopmbl 3ampoca npu OOpalleHUuH 3a yCIIyramH, MpeArnoJararoliMMu HarpaBlIeHUE
COBMECTHOT0 3aIlpoca HECKOJIbKUMU 3asiBUTEISIMU;

B) BO3MOXKHOCTb Me4aT Ha OyMaKHOM HOCHUTEJIE KOMHH AJIEKTPOHHON (POPMBI
3anpoca;

') COXpaHEHHE paHee BBEICHHBIX B JIEKTPOHHYIO (OpMYy 3ampoca 3HaYCHHM
B J1000 MOMEHT MO >KEJaHUIO MOJIb30BaTeNsl, B TOM YHWCJE MPU BO3ZHUKHOBEHUU
oIIMOOK BBOJA M BO3BpaTe AJIs MOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (hopMy
3anpoca;
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1) 3aloJHCHHE ToJIed SJIEKTPOHHOW (OpMBI 3ampoca A0 Hadalia BBOJA
CBEJICHUH 3asgBUTENIEM C MCIOJb30BaHUEM CBEACHHM, pa3MelleHHbIX B (eaepaibHON
rocyaapcTBeHHoi nHGopMalioHHoM cucteme «Enunas  cuctema uACHTUGUKALMU
u ayreHTU(dUKAMU B UHPpacTpykType, obecneunBaromieli HHPOPMAIUMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICHCTBUE MH(GOPMAIMOHHBIX CHUCTEM,  HCIOJIb3yeMbIX
JUISl TIPEOCTABIICHUS] TOCYJAPCTBEHHBIX U MYHULUIIAIBHBIX YCIYT B AJIEKTPOHHOMN
dbopme» (anee - equHas cucTeMa UICHTU(UKAIIMYA U ayTeHTHU(UKAIIIN ), U CBEJICHU,
OIMyOJIMKOBAaHHBIX Ha PermoHanpHOM MOpTajie, B YacTH, KaCaOIICHCS CBEICHUIA,
OTCYTCTBYIOIIUX B €IMHON CUCTEME UACHTU(MUKAIINY B ayTCHTU(UKAITUY;

€) BO3MOXXHOCTh BEPHYTBCSI Ha JIOOOW W3 ATANOB 3aIllOJIHCHHS DJICKTPOHHOM
dbopmpbl 3ampoca 6e3 moTepu paHee BBEACHHOW HHPOpMAITNN;

) BO3MOXHOCThH JIOCTyna 3asBUTENsl Ha PerroHalibHOM MOpTajie K paHee
MOJAHHBIM WM 3alpocaM B TEUYCHUE HE MEHEE OJHOr0 ToJla, a TaKKe YacTUYHO
c(hOpMHUPOBAHHBIX 3aIIPOCOB - B TEUCHHE HE MEHEE 3 MECSIIEB.

CdopMupoBaHHBIN U TTOAMKUCAHHBINA 3aIIPOC U UHBIE JJOKYMEHTBI,  YKa3aHHbIE
B nojpaszaenax 2.6 u 2.7 pazaena 2 HacTOSAMEro AJIMUHUCTPATUBHOIO PETJIAMEHTA,
HEOOXOJUMBIC JUIsI TPEAOCTaBlieHuss MYHUIMIATIBHON — YCIIYTH, HaIPaBIIsSIOTCS
B YTIOJHOMOYEHHBII OpraH MOCPEACTBOM PernoHanbHOro nopraia.

VY10oIHOMOYEHHBIA OpraH 00€cleurnBaeT MPUEM JOKYMEHTOB, HEOOXOIMMBIX
JUIsL TIpefocTaBiieHuss MyHUIIMNIATIBHOM YCIYTH, W PpErucTpaiuio 3ampoca 0e3
HEOOXOJIMMOCTH TOBTOPHOTO MPEACTABICHUS 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJE, €CJIM HHOE€ HE YCTaHOBJIEHO (¢eepalbHbIMU 3aKOHAMH H
MIPUHUMAEMBIMA B COOTBETCTBUM C HUMH akTtamu I[IpaBurenbctBa Poccuiickoi
®denepaunu, 3akoHamMu cyObekToB Poccuiickoit denepaium U NPUHUMAEMBIMU B
COOTBETCTBHM C HUMU aKTaMH BBICHIUX HCIOJHUTEIbHBIX OPTaHOB TOCYJapCTBEHHOM
BJIacTU CyOBeKTOB Poccuiickoit denepariuu.

Cpok peructpaliuu 3amnpoca - 1 pabounii 1eHb.

[IpenocraBnenne MyHULMNIATBHONW YCIYTH HAYMHAETCA C  MOMEHTA IpHeEMa
U peructpanuud  YIMIOJIHOMOYEHHBIM  OpPraHOM  3JIEKTPOHHBIX  JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEAOCTaBIeHU MyHHUIIMTIANBHON YCIYTH, a TAaK)KE TOJyUYCHHUS
B YCTAaHOBJICHHOM TOpsiJiKe HHpopMaInu 00 oriate MyHUIIUITATBHON YCITYTH.

IIpu oTnpaBke 3ampoca NocpeacTBOM PernoHanbHOro noprajia aBTOMaTHUYECKU
ocymiecTBiIsieTcs (hopmMaTHO-IOTUYECKasi MPOBEepKa CHOPMUPOBAHHOTO 3ampoca B
MOPSIKE, ONMPEEIeMOM YIOJHOMOYEHHBIM Ha MpeaocTaBiieHne MyHUIUMAIbHOU
YCIIYTH OPTaHoOM, TIOCJI€ 3alOJIHEHUSI 3asBUTENIEM KaXKJO0ro U3 MOJIeHd AIEKTPOHHOM
dbopmbl 3anpoca. [Ipu BBISIBICHHM HEKOPPEKTHO 3aMOJIHEHHOTO TOJISI DJIEKTPOHHOU
dbopmbl 3ampoca 3asBUTENIb YBEJOMISIETCS O XapaKTepe BBISBICHHOW OIIMOKUA M
MOpSIIKE €€ yCTpaHEHUs  IMOCPEACTBOM  HMH(POPMAIIMOHHOTO  COOOIIEHUS
HETOCPECTBEHHO B DJICKTPOHHOM (hopMme 3arpoca.

[Ipn ycnemHOM OTHpaBKE 3alpoCy MPUCBAUBAETCS YHUKAIbHBIA HOMED, IO
KOTOpPOMY B JTUYHOM KaOwHeTe 3asBUTENsS MOCPEACTBOM PernonanapHOro mopTtana
3asBuTent0 OyJeT mpejicTaBieHa MHQPOPMAINMSA O XOJI€ BBITIOJHEHHUS YKa3aHHOTO
3ampoca.

[Tocne npuHsATHS 3amnpoca AOKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM Ha
npenocTaBiieHne MyHUITMTIANBHONW YCIIYTH, 3alPOCy B JUYHOM KaOWHETe 3asBUTEIS
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IIOCPEACTBOM PermonanpHOro mnoprana ImpucBamBaercs craryc «Perucrpanus
3asIBUTEIISI U IPUEM JTOKYMEHTOB.

[Ipu nonydeHuu 3ampoca B DJIEKTPOHHOM (opMe HOIHKHOCTHBIM JIMIIOM,
YIOJIHOMOYEHHBIM Ha MpPEAOCTaBlieHHe MYyHHUIIMNAIBHON YCIyTH, NPOBEpPSETCA
HaJM4yue OCHOBAaHMM M1 OTKaza B IPUEME 3alpoca, yKa3aHHbIX B IMyHKTe 2.9.1
nozapasnena 2.9 pazziena 2 HaCTOAMEr0 AJIMUHUCTPATUBHOTO PETJIaMEHTa.

[Ipu HamuuuK X0Tsg OBl OJJHOTO W3 YKA3aHHBIX OCHOBAaHUH JOJHKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a NPEAOCTaBieHUEe MYHHIUIIAIBHON YCIYrd, B CpOK, HE
IIPEBBIIAIOIMINN CPOK MPEAOCTaBICHUsT MyHHIIMNAIBHON YCIYIH, IOATOTABIMBACT
NUChbMO 00 OTKa3e B MpUEME JOKYMEHTOB JUIsl MpeaocTaBlieHUs MyHHUIUIaIbHON
YCIIYTH.

3.6.5. Ommara TOCYZapCTBEHHOW  TONUIMHBI 32  TPEIOCTABICHHE
MyHHUIIMITAIBHON YCIYTH W yIUIaTa MHBIX IUIATEKEHW, B3UMAEMbIX B COOTBETCTBUU C
3aKkoHoarenbcTBOM Poccuiickon @denepannu, ¢ ucnoib3oBanueM EnuHoro noprana,
PernonanpHOro noprana He OCyLIECTBIISETCS.

3.6.6. B kadectBe pesynbrara MpeAoCTaBlieHUs MyHUIIUNIATBHOM YCIyTH
3asBUTENb MO €ro BHIOOPY BIPaBE MOITYYUTH BBIMHUCKY U3 MOXO3UCTBEHHOW KHUTH
WM penieHue o0 0TKa3e B BbIJ1aue BBIMTUCKHU:

- B (opme DJIEKTPOHHOTIO JIOKYMEHTa, MOANMMCAHHOTO YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM € HMCIOJIb30BAaHUEM  YCUJICHHOM KBaTM(UIIUPOBAHHOM
AJIEKTPOHHOM MOIINCH;

- B (QopMe [HOKyMEHTa Ha OyMa)XHOM HOCHUTENE, MOATBEPKIAOIIETO
COJIEp’KaHME HJIEKTPOHHOTO JJOKYMEHTA, BBIIABAEMOTO Y IOJJTHOMOYEHHBIM OPraHOM;

- Ha OyMa>XHOM HOCHTEJIE.

3asBUTEND BIIPABE IOIYYUTH PE3YyJbTAaT IPENOCTaBICHUs MyHHIMNAIBHON
yCIIyrd B (hOpME 3JIEKTPOHHOIO JOKYMEHTA WIH JOKYMEHTa Ha OyMa)KHOM HOCHUTEJNE
B TEUEHUE CPOKA JEUCTBUS PE3yJIbTaTa NpPeAOCTaBICHU MyHUIIMIIATBHON YCIYTH.

3asgBUTEL HMMEET BO3MOXKHOCTh TMOJy4YeHUs UHGOpPMAIMM O  XOJe
IpeaocTaBieHuss MyHULIMNIAIbHON YCIIyTH.

Nudopmarus o xoae npenoctaBieHus MyHUITUTIATBHOM YCITYTH HANIPaBIsIETCS
3asBUTENIO0 YTOJHOMOYEHHBIM OPraHOM B CpPOK, HE MPEBBIMIAIONIMI OJHOTO
pabouero JHsS MOCJI€  3aBEPIICHHS] BBIMOJHEHUS COOTBETCTBYIOIIETO JIEHCTBUS,
C UCIIOJIb30BAHUEM CPEACTB PernonanbHOro noprania.

[Ipu mnpenocraBneHun MyHUIIMIAIBHOW YCIYTM B AJIEKTPOHHOM (opme
3asBUTEIIO HANPABJISETCS:

a) yBeJgomiieHuE O 3amucu Ha npueMm B MOII, conepxkaiiee cBeneHus o aate,
BPEMEHH U MECTE MPUEMA;

0) yBEeIOMJICHHE O MpPUEME W PErucTpalluu 3ampoca M HHBIX JTIOKYMEHTOB,
HEOOXOAMMBIX JJI MPEJOCTABICHUS YCIYTH, COiepxkKallee CBeAeHUs 0 (pakTe nprueMa
3ampoca W JOKYMEHTOB, HEOOXOIUMBIX JIS MPEIAOCTABIICHUS YCIYTH, W Hadaye
MPOLEAYPHl TPENOCTABICHUS YCIYIM, a TakXKe CBEICHHUS O JaTre€ W BPEMEHU
OKOHYAHUSI TPENOCTaBICHUS YCIYTH MO0 MOTHBHPOBAHHBIM OTKa3 B MpUEMe
3armpoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEoCTaBiIeHUs] MyHUITUTIATLHOM
YCIYTH;
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B) YBEIOMJICHHE O pPE3yJIbTaTax PacCMOTPEHHS JTOKYMEHTOB, HEOOXOIWMBIX
JUISL TIPEAOCTABJIEHUS YCIYTH, COAEPKAIlee CBEICHHS O MPUHITUU OJOKUTEIBHOTO
pELIEHHs] O MPEIOCTaBICHNHM MyHHULIMNAIBHON YCIYTH U BO3MOYKHOCTH TOJIYYUTh
pe3yibTaT  NPENOCTaBICHUS  YCIYrd  JUOO  MOTHBHPOBAaHHBIM  OTKa3 B
npeaocTaBieHnd MyHUIIMNIATbHON YCIIyTH.

3asBUTENSIM 00ECIIEYMBACTCS BO3MOKHOCTD OLICHUTH JOCTYITHOCTh U KaYECTBO
MyHUIMITAJIBHOW YCIIYTA HA PernonansHOM moprase.

3.7. llopsiaoK BBINOJHEHUS AAMUHUCTPATUBHBIX NPoLeAyp (AeiCTBHI)
MHOIO(pyHKUMOHAJIBbHBIMH LHEHTPAMH NPEA0CTABJICHUSA
rocyJapcTBEeHHbIX ¥ MYHHIMIIAJbHBIX YCJIYT

NudopmupoBanre 3asBUTENEH OCYIIECTBIACTCS MOCPEICTBOM DPa3MEIICHUS
aKTyaJIbHOW W ucYepIbIBaIIe WHOpManuu, HEOOXOIUMOW g MOITydYEHUS
MyHUIIMNaNbHOW yCIIyTH, Ha UH(QOPMAIMOHHBIX CTEHJAaX WU WHBIX HUCTOYHHUKAX
UH()OPMUPOBAHHUS.

NudopmupoBanune 3asButenedt ocymiectBisiercs B okHe MOIL[ (uHom
crenuaibHO o0opyAoBaHHOM pabodem Mecte B MO®II), mpeaHazHadyeHHOM MJis
uHOOPMUPOBAHUS 3asiBUTENCH O MOPSAKE MPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
0 XOJI€ PAaCCMOTPEHUS 3aIPOCOB O MPEIOCTABICHUN MYHULIUNIAIBHBIX YCIIYT, @ TAKKE
JUJISl IPE0CTABJICHUSI MHOM MH(OpMaILIK, B TOM YUCJIE YKAa3aHHOW B MOJAIMYHKTE «a»
nyHkta 8 IlpaBun opraHuzanuu AEATEIBHOCTH MHOTO(QYHKIIMOHAIBHBIX IEHTPOB
MPEIOCTABJIECHNAS] TOCYAAPCTBEHHBIX W MYHHUIUMIIAIBHBIX YCIYT, YTBEPKICHHBIX
noctanoBienueM [IpaButenbctBa Poccuiickoit denepannu ot 22 nexabps 2012 r.
Ne 1376  «O6  yrBepxknenun  [lpaBun  opraHmzauuu  JESATEIBHOCTH
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJOCTaBJICHUS  TOCYJAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT».

PadotHnk M®II npu npueme 3anmpocoB 0 MpenocTaBIeHUH MyHUITUTIATBHBIX
yCIAyr W BBLAAYE€ PE3yJbTATOB MPEAOCTABICHUM MYHUIUNAIBHBIX  YCIIyT
YCTAHABJIMBAET JIMYHOCTh 3asBUTEIS HAa OCHOBAaHUM TACIoOpTa TIpakIaHUHA
Poccuiickon @enepaun W HHBIX JOKYMEHTOB, YJIOCTOBEPSIOLIMX JIMYHOCTH
3asBHUTENSI, B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoit ®deneparuu, b0
yCTaHABJIMBAET  JIMYHOCTh  3asgBUTENsS, MNPOBOJUT  €ro  HACHTU(PHUKAIHUIO,
ayTeHTU(UKALIMIO C KCIOJIb30BaHHUEM HH(GOPMAIIMOHHBIX CHCTEM, YKa3aHHBIX B
yactsax 10 u 11 craten 7 @enepanbHoro 3akoHa Ne 210-D3, a Takxke NpoBepsAeT
COOTBETCTBHUE KOMHM MPEACTABISIEMBIX JTOKYMEHTOB (32 UCKIIOYEHUEM HOTAPUATBHO
3aBEpPEHHBIX) WX OpUTHMHajIaM (Ha TpeAMEeT HaJIWYMs MOJYUCTOK (OCHOBHBIMHU
MIPU3HAKAMHU TOJYUCTOK SIBJIAIOTCA: B3bEPOLIEHHOCTh BOJIOKOH, M3MEHEHHE TJISHIIA
MOBEPXHOCTHOTO CJI0s OymMaru, yMEHbIIIEHUE TOJIIUHBI OyMaru B MECTE MOTYUCTKH,
HapylieHne (HOHOBOM CETKM) WU JOMEYaTOK (OCHOBHBIMU MPU3HAKAMU TMPHUITHCOK
ABJISIFOTCS HECOBIIQJICHUE TOPU3OHTAIBHOCTH PACIOJIOKEHUS IEYATHBIX 3HAKOB B
CTPOKE, pa3juyusl pa3Mepa U PUCYHKAa OJHOMMEHHBIX IMMEYATHBIX 3HAKOB, Pa3JIMYUs
WHTEHCUBHOCTH WCIOJIb30BAHHOTO KPACUTES).
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B cnydae, ecnu mpeAcTaBiieHbl MOMJIMHHUKA JOKYMEHTOB 3asBUTEI,
NepeuYeHb KOTOPBIX OMmpeneraeH NyHKToM 6 cratbu 7 @DenepanbHOTO 3aKOHA
Neo 210-@3, pabotHuk M®I] cHUMaEeT ¢ HUX KOIHUHU.

Pabotnuk M®I[ mnpu mnpueme 3ampocoB IPOBEPSET  MPABUIBHOCTH
COCTABJICHMsI 3asBIICHUA (3ampoca), a TakkKe HCUepHbIBAIOUIUN TepeueHb
JTIOKYMEHTOB, HEOOXOJIWMBIX B COOTBETCTBUM C HYyHKTOM 2.6.1 monpaszaemna 2.6
pazznena 2 HaACTOSIIET0 AJIMUHUCTPATUBHOTO pErjlaMeHTa, U (POPMHUPYET MaKeT
JIOKYMEHTOB.

B cnaydae HECOOTBETCTBUS JIOKYMEHTA, YIOCTOBEPSIOUIETO JIMYHOCTH
3asBUTENSI, HOPMATUBHO YCTAHOBJICHHBIM TPEOOBAHUSAM WU €ro OTCYTCTBUS —
pabotHuk MO®I] wundopmupyer 3asButens (MpeAcTaBUTENS 3asBUTENSA) O
HEOOXOJMMOCTH TIPEABSBICHHUS JOKYMEHTA, YIOCTOBEPSIONIETO JUYHOCTh, IS
npenocTaBieHuss MyHUIMNIAIBLHOM YCIIyTy U nipeuiaraet oopatutbes B MOIL]

IIOCJIE NIPUBEJCHUS B COOTBETCTBUE C HOPMAaTUBHO YCTAHOBIICHHBIMU
TpeOOBAHUSIMU JTOKYMEHTA, yIOCTOBEPSIIOIIETO JTUUYHOCTb.

PaGoTHuk M®I] HanpapiisieT MEKBEIOMCTBEHHBIE 3aMPOCHI O TIPEIOCTABICHUU
JIOKyMEHTOB U MH(OpMaIuu (B TOM 4yucie o0 oIuiate rocy/1apCTBEHHON MOUUIMHBI,
B3MMaeMoW 3a mpeaocTaBieHne MyHHUIUNAIBLHONW YCIIyTH), KOTOPbIC HAXOMISATCS B
pPacCloOpsDKEHUHM  OpPraHOB, MPEAOCTaBISAIOMUX MyHUIIUMNATBHBIE YCIYTH, JHOO
ITOJIBEJOMCTBEHHBIX roCy1apCTBEHHBIM oprasam (opranam MECTHOTO
caMOyTpaBJICHUs) OpTaHU3AINH, YYaCTBYIOIIUX B MPEAOCTaBICHUN MyHUIIMTIATBHOMN
YCIyTH, B COOTBETCTBHM C HOPMAaTMBHBIMH NIPAaBOBBIMU akTamu Poccuiickoi
denepanii, HOPMATUBHBIMHA  MpPaBOBbIMHU  akTamMu  KpacHomapckoro — kpad,
MYHHUIMIIAIBHBIMA TPAaBOBBIMU AKTAMHU C YYE€TOM IMOJOXEHWW 4vactu 6 crateu 7
®enepanbHOro 3akona Ne 210-D3.

MeXBEeJOMCTBEHHBIM 3alpoc O TNPEACTaBICHUU JIOKYMEHTOB U  (WUJIK)
uHdopMaIuu, yKa3aHHbIX B TNyHKTe 2 4yactu | cratem 7 denmepanbHOro 3akoHa
No 210-®3, ans npenoctaBieHuss MyHUIMOATBHONM YCIYTH C HMCHOJIB30BAHHEM
MEXBEJJOMCTBEHHOTO HWH()OPMAIMOHHOTO B3aUMOJICHCTBUS JIOJDKEH COJEPKATh
MPETYyCMOTPEHHBIH 3aKoHOAaTeNbcTBOM Poccuiickoit denepanuu uaeHTUPUKATOP
CBelieHUN O (usnueckoM Jymie (Mpu HAIMYWHK), €CITU JOKYMEHTH U HH(pOpManus
3aMpaniuBalOTCs B OTHOIICHWU (U3UYECKOTO JIMIA, a TAKXKE yKa3aHWe Ha 0a30BBIf
roCyJapCTBeHHbIH HWH(MOPMAIMOHHBIA pPECypC, B MENAX BEACHHUS KOTOPOTO
3amnpalrBarOTCs JOKYMEHTHI U HH(popMaIus.

PabotHuk M®I] ocymecTBiIs€T COCTaBICHHWE ¢ BbIJAYy 3asBUTEISIM
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJE, OATBEPKAAIONINX COJAEPKaHUE DIIEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B MO®IL[ 1o pe3ympraram nOpenocTaBIeHUS
MyHuUIMNanbHOW YCIYyrd, B COOTBETCTBUU C TPEeOOBAHUSIMHU, YCTAHOBICHHBIMU
[TpaBurenscTBOM Poccuiickon denepannm.

PaGotauk M®I] OCYIIECTBJISICT WHBIC JEHUCTBUS, HEOOXOAMMBIC [IJIsi
npeaocTaBiaeHuss MyHULIANTAIBHOW YCIIyI'HM, B TOM YHCII€ CBSA3aHHBIE C IIPOBEPKOM
JEUCTBUTEITLHOCTH  YCUJICHHOM KBaTU(UIIMPOBAHHOW  DJICKTPOHHOW  MOMAMKCH
3asiBUTENSA, MCMHOJIb30BAaHHOW MpH OOpalleHuH 3a MoydeHueM MyHHIMIaIbHOU
YCIYyTH, & TaKXK€ C YCTAHOBIICHUEM IIEPEUHSI CPEICTB YJIOCTOBEPSAIOLINX LEHTPOB,
KOTOpbIE JOIMYCKAIOTCS IS WCIOJIB30BaHMS B IEISAX OOECHeYeHHUs YyKa3aHHOU
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MPOBEPKA W ONPEACISAOTCS HAa  OCHOBAHMM  YTBEPXKIAEMOM  OpPraHoM,
MPEAOCTABISAIOIMNM MYHUIIMIIATIBHYIO YCIIYTY, MO COrjlacoBaHui0 ¢ DenepanbHOit
cmy0oit Oe3zomacHoctu Poccuiickoit denepanuu Mojaenu yrpo3 0€30MacHOCTH
uHdopmanuu B UHGOPMAIIMOHHOW CHUCTEME, HCIOJIb3yeMOW B LENsAX MpuemMa
oOpamieHuii 3a mnojyueHueM MyHUIUNAIbHON ycnyrd W (WIM) TpeaoCTaBlICHUS
TaKOW YCJIYTH.

3.8. HOpﬂIlOK HCIIPABJICHUA JONMYIMCHHBIX ONIEYAaTOK U OIHOOK B
BBI/IAHHBIX B PE3yJbTaTe NMPEaAoCTaBJICHUA MyHHIII/IHaJIbHOﬁ ycayru
AOKYMEHTaX

B cinydae oOHapykeHHs YTOJTHOMOYEHHBIM OpPraHOM OI€YaTOK M OIIHOOK B
BBIJJAHHBIX B PE3yJibTaTe MPENOCTaBICHUS] MYHUIUMNAIBHOW YCIYTd JTOKYMEHTOB,
YNOITHOMOYEHHBIN OpraH BHOCUT U3MEHEHHE B BBIIICYKAa3aHHbBIN JOKYMEHT.

B cnyuae oOHapyskeHUsI 3asBUTEJIEM JIOMYIICHHBIX B BBIJAHHBIX B PE3YJIbTATE
npenocTaBiieHuss MyYHUIIMITATBHON YCIYTM JIOKYMEHTOB OIEYaTOK M OIIMOOK
3asBUTEJIb HAIMPABISIET B YTMOJHOMOYEHHBI OpraH NUCBMEHHOE 3asiBIICHHE B
MpOU3BOJIBHOU (PopMme ¢ ykazaHueM HHOOpPMAIMU O BHOCHUMBIX H3MEHEHHSX, C
000OCHOBaHMEM HEOOXOJAMMOCTA BHECEHHMS Takux Hu3MeHeHuil. K mnucbMeHHOMY
3asIBJICHUIO  TMPUJIATalOTCs  JIOKYMEHTBhI, OOOCHOBBIBAIOIIUE  HEOOXOAMMOCTD
BHOCUMBIX U3MEHEHUU.

3asBicHME TI0 BHECEHUI0O W3MEHEHUH B BBbIJIAHHBIE B  pE3yibTaTe
npeaocTaBieHuss MyHMIIUNIATBHON YCIYTH JOKYMEHTHI MOJICKUT PETUCTPALlUU B
JI€Hb €70 NMOCTYIUICHUS B Y IIOJJTHOMOYEHHBIN OpraH.

VYTI0THOMOUYEHHBIM OpraH OCYIIECTBIISIET IPOBEPKY MOCTYHUBIIETO 3asBICHUS
Ha COOTBETCTBHUE TPEOOBAHUAM K COJCPKAHUIO 3asIBIICHUS U HAMPABJISET 3asIBUTEIIIO
peuieHre O BHECEHMM H3MEHEHUM B BBIJIAHHBIE B PE3yJbTaTe IPEIOCTABICHUS
MyHUIIMTATPHOW ~ YCIYTd JOKYMEHTHI JIMOO pemieHne 00 OTKa3e BHECEHUS
M3MEHEHHU B yKa3aHHbIE JOKYMEHTBI B CPOK, YCTAHOBJIEHHBIN 3aKOHOJIaTE€JIbCTBOM
Poccutickon ®@enepanuu.

4. ®OPMBI KOHTPOJISA 3A IPENOCTABJIEHUEM
MYHHUIINITAJIBHOU YCJIIYT

4.1. Tlopsiaok ocyuiecTBIEHUS TEKYIIEr0 KOHTPOJIs 32 CO0JII0leHUEM U
HCIIOJTHEHHEM OTBETCTBEHHBIMH JIOJ2KHOCTHBIMM JIMIIAMH T10J10KeHU
AJIMUHHCTPATHUBHOIO PErJIaMeHTAa U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTAHABJIMBAKIIMX TPEOOBAHUS K NPeAoCTABIeHNI0 MYHUIIUNIAJILHOM YCJIYTH,
a TaKk:Ke NPUHATHEM UMM pelleHuit

4.1.1 Texkymwuii KOHTPOJb 3a COOJIOJICHUEM W WCIOJHEHUEM TIOJIOKEHUN
HACTOAIIET0 AJIMUHUCTPATUBHOTO perjlaMeHTa M HMHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, YCTAHABJIMBAIOIINX TPeOOBAHUS K MPEIOCTABICHUI0 MyHUIIMTTATIBHON YCITYTH,
OCYLIECTBISAETCS Ha MOCTOSTHHOM OCHOBE JTOJKHOCTHBIMH JULAMH
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YnonHomoueHHOro opraHa uinu MOL], ynmoJHOMOYEHHBIMH Ha OCYILIECTBIICHUE
KOHTPOJIA 3a NPEJOCTABICHUEM Y CIIYTH.

JUia  Tekyumero  KOHTPOJS  MCIONB3YIOTCS  CBEIACHHUS  CIYKEOHOH
KOPPECHOHJIEHIIMM, YCTHas W MHUCbMEHHas UWHQOpMalusa CIEUUAJIUCTOB U
JIOJKHOCTHBIX JIUL Y TIOJIHOMOYEHHOT0 oprana wim MOLI.

Texkymuii KOHTPOJIb OCYIIECTBIISIETCS IIyTEM IPOBEIACHUS IUIAHOBBIX U
BHEIUIAHOBBIX ITPOBEPOK:

- pemeHudd o TpemoctaBieHuu (00 OTKaze B MPEAOCTABICHHUH)
MyHununaibHON yCIyTy;

- BBIIBJICHMS M YCTPaHEHUS! HApYLIEHUH NIPaB IPaXkI1aH;

- PaccCMOTpEHUs, IPUHATHUS PEIICHUN M MOATOTOBKM OTBETOB Ha OOpallieHus
TpaXAaH, CoOJEpKallhue >KajloO0bl Ha  peuieHus, JeicTBus  (Oe3neicTBHE)
JOJKHOCTHBIX JIULL.

4.1.2. Jluma, y4yacTByIOIIME B IPEAOCTABICHWH MYHHIMIIAIBHON YCIIYIH,
HECYT IEPCOHAJIBHYK0 OTBETCTBEHHOCTh 3a MCIOJHEHUE aJMUHUCTPATUBHBIX
npoueayp U COONIOACHUE CPOKOB, YCTAHOBJIEHHBIX HACTOALIUM AJMUHUCTPATUBHBIM
persiameHToM. llpu  mpepocraBieHnn MyHUMIMDANBHOW — YCIYTM  3asBUTEIIO
rapaHTHUPYETCs IPAaBO Ha MOTy4YeHHE MHPOPMAIMHU O CBOUX IpaBaX, 00sI3aHHOCTAX U
YCIIOBHSIX OKa3aHUs MYHHIIMIAIBHON YCIIyTH; 3aIlIMTYy CBEICHUN O MEPCOHAIBHBIX
JAHHBIX;  YBAXKHUTEIBHOE  OTHOLIEHHWE CO  CTOPOHBI  JOJDKHOCTHBIX  JIMII,
MYHUIUOATBHBIX CIYKaIIUX, CHEIUATNCTOB.

4.2. IlopsinoKk ¥ NEPUOAUYHOCTH OCYIIECTBJICHHUS IJIAHOBBIX
U BHEILUIAHOBBIX MPOBEPOK IMOJHOTHI M Ka4eCTBa NPeA0CTABICHUSA
MyHMUMIIAJIBbHOMN YCJIYTH, B TOM YUCJI€E MOPAAOK U (POPMBI KOHTPOJIA 32
MOJIHOTOM U Ka4eCTBOM IpeaocTaBjieHuss MyHUIIUNIAIBbHON YCJIYTH

4.2.1. KoHTponab 3a TOJHOTOM W Ka4yeCcTBOM MYyHUIIMTIATBHON YyCIyTU
BKJIOUAET B ce0s1 MPOBECHHE MJIAHOBBIX U BHEIIJIAHOBBIX ITPOBEPOK.

4.2.2. IInaHoBbIE NPOBEPKU OCYIIECTBIISIIOTCS HA OCHOBAHUU T'OJOBBIX IJIAHOB
paboThI YI0ITHOMOYEHHOTO oprasa, YTBEPKIaEMBIX PYKOBOJIUTEIEM
YnosmHomMoueHHOro opraHa. [Ipy nmaHOBOM TIPOBEpPKE IOMHOTHI M KAadecTBa
npenocTaBieHuss MyHUIIMNAIBHONW YCIIyT KOHTPOJIIO TIOJJIEXKAT:

- cOOJII0ICHUE CPOKOB MpeaocTaBieHnss MyHUIIMTIAIbHOM YCITYyTH;

- cOOJII0JIeHUE TOJIOXKEHUN HacTosmero PermaMeHTa U MHBIX HOPMaTHUBHBIX
IPaBOBBIX  aKTOB, YCTAaHaBIMBAIOUIMX  TpeOOBaHUS K  MPEAOCTABIICHUIO
MyHununaibHON yCIyTy;

- TpaBWIBHOCTH U OOOCHOBAaHHOCTh MPHUHATOrO pelieHus o0 oOTKaze B
IIpeIOCTaBICHU MyHULIIMTNIAIbHOW YCIIyTH.

OcHoBaHuUEM ISl POBEAEHUS BHEIIJIAHOBBIX TPOBEPOK SBJISIFOTCS:

- IOJy4Y€HUE OT TOCYJApCTBEHHBIX OpPraHOB, OpPraHOB  MECTHOI'O
camMOynpaBiieHUs] UHPOPMALIMKU O MPEANOJaraéMbIX WM BBISIBJICHHBIX HapYIICHUAX
HOPMATUBHBIX MIPABOBBIX AKTOB, YCTAHABIIMBAIOIINX TPEOOBaHUSI K MPEJOCTABICHUIO
MyHununaibHOU yCiayry;
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- oOpaIleHus rpak/iaH 1 IOPUINIECKUX JIUIl Ha HAPYIIEHUS 3aKOHOIaTeILCTBA,
B TOM YHCJI€ HA Ka4YeCTBO MpeocTaBiIeHUs MyHUIIMTAIbHON YCITYTH.

4.2.4. Pe3ynbTaThl MJIAHOBBIX M BHEIIAHOBBIX MPOBEPOK O0QOPMIIIIOTCS B BUJE
CIPAaBKH, B KOTOPOM OTMEUYAIOTCS BBISBJICHHBIC HEIOCTATKU U MPEIIOKEHUS MO HX
YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTD JO/ZKHOCTHBIX JIMI] OPTraHa, MPeA0CTABJIAIOIIETr0
MyHMUMIIAJBHYIO YCIYIY, 32 pelieHus U aeiictBus (0e3aecreue),
NpUHUMAaeMble (OCylIeCTBJIAeMbIe) HMU B X0/1¢ NPe10CTABICHUA
MyHMUHMIIAJIBHON YCIYyTH

4.3.1. Ilo pe3ynpraraM NPOBEIECHHBIX NPOBEPOK B CIydae BBISABICHUS
HAPYLICHUHN TIOJIOKEHUM HACTOAIIETO AJMUHUCTPATUBHOTO PErIaMEHTa UM HHBIX
HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIUBAIOUIUX TPEOOBAHUS K TIPEIOCTABICHUIO
MyHULIMNIAIBHOW yCIIYTHM, BUHOBHBIE CHELUAIUCTBI HECYT OTBETCTBEHHOCTh 3a
pemieHust U (unm) AeicTBus (Oe3nelcTBre), MPUHUMaeMble (OCYIIECTBISIEMbIE) B
X0/JI€ MPEOCTaBICHUS] MyHUIIUITAIBHOW YCIYTH.

4.3.2. Cnenuanuctel, IO BUHE KOTOPBIX JOMYIIEHbI HapYLICHHS MOJIOKECHUIM
AJIMUHUCTPATUBHOTO PEIIAMEHTA, HECYT aAMUHUCTPATUBHYIO, NUCIUIUIMHAPHYIO U
MHYIO OTBETCTBEHHOCTbh B COOTBETCTBHM C JICHCTBYIOIIMM 3aKOHOJATEIIbCTBOM,
®enepanbHbiM 3aKOHOM OT 2 mapta 2007 r. Ne 25-03 «O MyHULIMIIAIEHOH CTyK0€ B
Poccuiickon ®@enepannn», @enepanbHbiM 3aKOHOM Ne 210-D3 u uX JOKHOCTHBIMA
WHCTPYKIUSIMA B COOTBETCTBHHM C TPeOOBAHMUSIMH 3aKOHOJATENbCTBA Poccuiickoi
denepanum.

4.3.3. O Mepax, NPUHATHIX B OTHOLICHUU CHEHHAIUCTOB YTOJIHOMOYEHHOIO
OpraHa, BUHOBHBIX B HapYIICHUM IMOJOKEHUN HACTOSIIETO0 AJIMHUHHCTPATUBHOIO
perjiaMeHTa ¥ MHBIX HOPMATHUBHBIX MMPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHMS
K MPeJ0CTaBlIeHNI0 MyHHUITMNIATBHOW yCIyTH, B TEUCHHUE JCCATH padOuMX JHEH Cco
JTHSI IPUHSATHS TaKUX MEP YTIOJTHOMOUYEHHBIN OpraH cooOIaeT B MUCbMEHHOMN (hopme
JUITY, TIpaBa U (WJIK) 3aKOHHBIE HHTEPECHl KOTOPOTO HAPYIIEHBI.

4.4. TpeOGoBaHus K NOPSAAKY U (popMaM KOHTPOJIA 32 MPeI0CTABICHHEM
MyHUIUIIAJIBHOM YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAXKIaH, UX
00beAUHECHUN U OpraHu3auuil

4.4.1. Tpaxnane, ux OOBEIWHEHHUS M OpraHU3alMM HMMEIT IPaBO
OCYILECTBJISITh KOHTPOJIb 3a IMPEIOCTABICHHEM MYHMIMIIAIBHON YCIYTH IIyTEM
NoJIy4eHUs] UHPOpMaAILMK O XOJ€ MpPeNoCTaBIeHUs MYHULIUNIATBLHON YCIyTH, B TOM
YHCJIE O CPOKAX 3aBEPIICHUS A IMUHUCTPATUBHBIX MpoLenyp (IeicTBUlA).

['paxknane, uX 0ObEAMHEHUS U OPTAHU3AIMH TAK)KE UMEIOT MPaBo:

- HAIpPaBIATh 3aMEUYaHMs W IPEUIOKEHMs] IO YJIYUYIICHUIO JOCTYIHOCTH W
Ka4ecTBa IIpeocTaBiIeHnss MyHUIIMIIAIBbHON YCIIYTH;

- BHOCUTH NPEJIOKEHUS O MEPAX 0 YCTPAHCHWIO HAPYLIEHUN HACTOSIIETO
Pernamenra.
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4.4.2. JIOMKHOCTHBIE JMIA@ YTOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEphl K
YCTPAHEHUIO JIOMYUIEHHBIX HApYIIEHWH, YCTPAHSIOT MPUYMHBI W  YCJIOBHA,
CHOCOOCTBYIOLINE COBEPIICHUIO HAPYLIECHU.

Wupopmanus o pesynbrarax pacCMOTPEHMsS 3aMEYaHUW U NPEIIOKEHUN
rpaxaaH, HUX OOBEAMHEHMH W OpraHu3alMil JOBOJUTCS [0 CBEACHUS JIMIL,
HAIpPaBUBIINX 3TU 3aMEUYaHUS U MPEIII0KEHUS.

5. IOCYAEBHBIN (BHECY AEBHBIN) TOPSI 10K
OBXXAJIOBAHUS PEHIEHUM U JENCTBUM (BE3JIEUCTBHUS) OPTAHA,
MMPEJOCTABJISIIOIIEIO MYHULIUITIAJIBHYIO YCJIYTY, M®II,
OPI'AHM3AIINM, YKABAHHBIX B YACTH 1.1 CTATDBH 16
®EJEPAJTBHOI'O 3AKOHA Ne 210-®@3, A TAKKE UX JJOJI)KHOCTHBIX
JINL], MYHUIIUITAJIBHBIX CJIYKAIIIUX, PABOTHUKOB

5.1. Uudopmanms 1iis 3asBUTEIS 0 €r0 MPaBe MOJATH KAJI00y

3asBUTENIL MMEET TMpaBO Ha JAocylaeOHoe (BHecyaeOHoe) oO0KalloBaHUE
pemiennid u (wiM) gecTBuil  (0e3A€HCTBUS), NPUHATHIX (OCYIIECTBIISEMBIX)
YIOJTHOMOYEHHBIM OPTaHOM, JOJDKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHOTO  OpraHa
amb0 MyHMIMNAIbHBIM — ciayxammM, MOL[, pabGotaukom MODIl, B xonme
npenocTapiieHuss MyHununaibHou yciayru (manmee — pocyaeOHoe (BHecyneOHOE)
00>a0BaHUE).

5.2. IlpeameT xaJ100b1

IIpenmerom  nocyneOHoro (BHecyneOHOro) oOOXajoBaHUS — 3asBUTEIEM
pemieHuid U neucTBuil (0e3aeicTBUs) YTHOJIHOMOYEHHOIO OpraHa, JOJKHOCTHOTO
auia  YMOJHOMOYEHHOTO OpraHa, JMOO MYHUUIMOAIBHOTO ciyxkaiiero, MOII,
pabotHuka MOIL], sBisIeTCS KOHKpPETHOE pelleHue Wiu JeictBue (Oe3neicTrue),
MPUHATOE WM OCYIIECTBICEHHOC WMU B XOJ€ MpeaocTaBiieHuss MyHUIMTaIbHON
YCIIYTH, B TOM YHUCJIE B CJACAYIONINX CIy4asx:

1) HapymieHne cpoka pErHCTpallii  3ampoca O  [PEJOCTaBICHUU
MyHHUIMTITAIBHOMN YCIIYTH;

2) HapyllIeHHE CPOKa MpeaoCcTaBIeHUs] MyHUIIUNTAIBHON yciyTu. B ykazanHOM
ciydae nocyaeoHoe (BHecyieOHoe) 00kaaoBaHue 3asBUTEIICM PEIICHUN U ACHCTBHMA
(6e3nerictBusi) M®ILI, paboramka M®I[ Bo3mMoxHO B ciydae, eciu Ha MOI],
perieHus u 1elcTBus (0e31eMCTBIE) KOTOPOTO 00KATYIOTCS, BO3JIOKEHA (DYHKITUS T10
IPEIOCTABICHUIO COOTBETCTBYIONICH MyHHUIIMTIANBHON YCIIyTH B TIOJHOM OOBbEME B
NopsiJIKe, onpeaeaeHHoM JyacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBanue y 3asBUTENS JOKYMEHTOB WM MHGOpMaMu JHOO
OCYUIECTBJICHUSI JEHCTBUM, NPEIOCTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATHUBHBIMU TMPAaBOBbIMU akTamMu Poccuiickon ®enepanuu,
HOPMATUBHBIMHM TIPAaBOBBIMM akTaMu KpacHOgapcKoro kpas, MYHHUIUIAJIbHBIMU
MPABOBBIMM aKTaMHM JIJIs IPeOCTaBIeHUs] MYyHUITUTIAIbHON YCITYTH;
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4) oTka3 B mpuUeMe JTOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM NpaBOBbIMU akTamu Poccuiickoii @enepanuu, HOPMAaTUBHBIMU
MpaBOBBIMHM akTaMu KpacHOZapckoro kpas, MyHULIHUNAIbHBIMU MPABOBBIMU AKTAMHU
JUISL IpeAocTaBiaeHuss MyHUIIMNIATBHOM yCIIyTH, Y 3asBUTENS;

5) oTka3 B npeaocTaBieHn MyHUIIMITIAIBHON YCIIYTH, €CJIM OCHOBAHMSI OTKa3a
HE MIPEeTyCMOTPEHbI (heIepaIbHBIMU 3aKOHAMU U IPUHSTHIMUA B COOTBETCTBUH C HUMHU
WHBIMA HOPMAaTHMBHBIMHM MPABOBbIMU akTamu Poccuiickoit denepaiuu, 3aKOHAaMUA U
WHBIMA  HOPMAaTHBHBIMH  MpaBOBhIMM  akTamu  KpacHomapckoro — Kpas,
MYHULIMNIAIBHBIMU  MPABOBBIMU aKTaMH. B yka3zaHHOM ciy4yae JocyAcOHOe
(BHECymeOHOE) oOkajoBaHWE 3asBHUTENIEM pEIICHUNH W NeUcTBUN (Oe3merCTBHS)
M®O®II, pabotnuka M®I] Bo3mokHO B ciydae, ecnu Ha MOII, pemenus u aeicTBus
(Oe3meiicTBHE) KOTOPOTO OOXKATYyIOTCA, BO3JOXKEHA (DYHKIHUS MO MPEJOCTaBICHHUIO
COOTBETCTBYIOIIEH MYyHUIIMIAIBHON YyCIyTH B TMOJHOM OOBEME B TOPSIKE,
omnpeaeaeHHOM JacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHue ¢ 3asBUTEINA MPU MPEIOCTaBICHUN MYHUIIUITATILHON YCIyTH
IJIaThl, HE MOPEIYCMOTPEHHOW HOPMATUBHBIMUA NPAaBOBBIMU akTamu Poccuiickoii
denepanuy, HOPMATUBHBIMU  IPABOBBIMU  akTaMu KpacHOJapckoro  Kpas,
MYHULIUNAIbHBIMU IPAaBOBBIMU AKTaAMH;

7) oTka3 YIOJIHOMOYEHHOTO OpraHa, JOJHKHOCTHOTO JIMIa Y TIOJTHOMOYEHHOTO
oprana, M®II, pabotnuka M®IL] B ucnpaBieHUH TONMYIICHHBIX UMH OIEYATOK H
OomKOOK B BBIJJAHHBIX B pe3yJbTaTe MpeaoCcTaBieHUs] MyHHUIIMNAILHON YCIyTH
JIOKYMEHTaxX MO0 HapyIIEHUE YCTAHOBJICHHOTO CPOKa TaKUX HCIIPABICHUMN.

B ykazannom ciydae nocyneOHoe (BHecyneOHOe) oOxkanoBaHuEe 3asBUTEIEM
pemenuid u neuctBuid (6e3aeiictBus) MOILI, pabotHrka M®I] BO3MOXHO B cilyyae,
ectu Ha MODII, pemieHuss u npectBus (Oe3ACHCTBHE) KOTOPOro OOXKaIyHOTCS,
BO3JIOKEHA (PYHKIMS IO TMPEJOCTaBICHUIO COOTBETCTBYOIIEH MyHUIIMTAIBLHON
yCIYyTH B TIOJIHOM O00BeMe B TOpAJNIKE, OmpeneraeHHoM dacTthio 1.3 crateu 16
®denepanbHOro 3akoHa Ne 210-D3.

8) HapyllleHHe CpoKa WU TOpsSAKa BBIJIAYU JIOKYMEHTOB IO pe3yJbTaTaM
MpeIOCTaBICHNUs] M yHUIIMITAIBHON YCIIYTH;

9) mnpuocTaHOBIEHHWE TMPEAOCTABICHUS MYHUIIUNATBEHON YCIyTH, €CIu
OCHOBAaHMsI TPUOCTAHOBJICHHUSI HE TMPEIyCMOTPEHBI (eneparbHbIMU 3aKOHAMH U
MNPUHATBIMA B COOTBETCTBUU C HUMHM WHBIMH HOPMATHUBHBIMHU IPABOBBIMU aKTaMH
Poccuiickoit deaepaiuu, 3aKOHAMU U UHBIMU HOPMATUBHBIMU MPABOBBIMU AKTaMHU
KpacHonmapckoro kpasi, MyHUIIMIIAJIbHBIMUA MPABOBBIMU akTaMu. B ykazaHHOM ciydae
nocyneOHoe (BHecyAeOHOe) oOkaloBaHHe 3asiBUTENEM pelIeHud | JeHCTBUM
(6e3neiictBusi) M®II, paborHuka M®I[ Bo3moxxHO B ciydyae, eciu Ha MOI],
peuieHus u aecTus (0e3aeiicTBrUEe) KOTOPOro 00KaIyI0TCS, BO3JIOKEHA (DYHKIIMS 110
MPEOCTaBICHUIO COOTBETCTBYIOIIEH MyYHUITUTIAILHON YCIYTH B TIOJIHOM 00bEeME B
nopsiJiKe, onpeaeaeHHOM JyacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

10) TpeGoBanue y 3asBUTENS MpU NMPEAOCTaBICHUH MyHUIIMNAIBHON yCIyru
JIOKYMEHTOB WJIM WH(OpPMAIUU, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAIUCh MPU MEPBOHAYAIHHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOJMMBIX
JUISL  TIpefoCTaBiieHuss MyHUIIMNAIBHOW  yCIIyrW, JuO0 B  MPEIOCTABICHHUH
MyHuUIUNAIBHON YCIYTH, 32 UCKIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX MTyHKTOM 4
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yactu 1 cratem 7 ®enepanbHoro 3akoHa Ne 210-®3. B yka3zaHHOM ciyyae
nocynebHoe (BHecyaeOHoe) oOkalloBaHHE 3asBUTEIEM pEIICHHH W JIeUCTBUMN
(6e3nerictBusi) M®DILI, paborHuka M®I[ Bo3mMoxHO B ciydae, eciu Ha MOI],
pelieHust 1 1ercTBus (0e31eicTBUE) KOTOPOTO 00KAITYIOTCS, BO3JIOKEHA (PYHKIIUS TI0
MPEIOCTABICHUIO COOTBETCTBYIONIMX MYHUIIMIIAIBHBIX YCIYT B TOJIHOM O0ObEME B
MopsiJIKe, onpeaeaeHHOM JyacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.3. OpFaHLI MECTHOT'O CaMOYIIPaBJCHUSA, OPraHu3alu, 10 KHOCTHBIC JIMIA,
KOTOPbIM MOZKET ObITh HarpaBJICHA ’Kaj100a

Kanoba Ha pemeHuss u AedcTBUS  (0e3l€MCTBUE) JOKHOCTHBIX —JIMI]
VYIOJIHOMOYEHHOTO OpraHa, MyHULMIAIbHBIX CIYXaIlIUX MOAAETCS 3asBUTEIEM B
YIIOTHOMOYEHHBIM OpraH Ha MMs PYKOBOJIHWTENA YIOJHOMOYEHHOro opraHa. B
cllyyae eciau OOXalyloTcsl pelleHus W JeulcTBus (0e3eliCTBUE) PYKOBOJMUTEIS
VYT0JIHOMOYEHHOIO OpraHa, *ajnoba MoJaeTcs 3aMECTUTENIO TJIaBbl aAMUHUCTPALIMH
JIMHCKOrO CeNbCcKOro mocesieHus J{MHCKOro pailoHa, KypUpYIOIIEMY JeSTeIbHOCTb
YTOJIHOMOYEHHOTO OpraHa (B MOPSAKE MOJYMHEHHOCTH) (J1ajiee — BBIMICCTOSIIIHIMI
opras).

[Ipu oTCyTCTBUM BBILIECTOSIIETO OpraHa kajnoda MmoJaeTcsi HeMOCPEICTBEHHO
riaBe JIMHCKOro CelnbCKOro nocesneHus JJuHcKoro paiioHa.

XKanoOb1 Ha pemenus u aeictBus (6e3neiictBue) padotHuka M®I] noxaroTcs
pykoBoautento 3toro M®II. XKanoOwl Ha pemienus u nevictus (6e3aeiicteue) MO
NOJAIOTCS B JenapTaMeHT HuH(opMmaTu3auuu u cBsi3u KpacHomapckoro Kpas,
apsitomuiics yupeaureneM MOI (nanee — yupeautenr M®L]) win 101KHOCTHOMY
JUILY, YIIOJTHOMOYEHHOMY HOPMATUBHBIM MTPaBOBbIM akTOM KpacHonapckoro kpasi.

Kanobwl Ha pemieHust U necTBus (Oe3aeiicTBUE) PaOOTHUKOB OpraHu3aIui,
npeaycMOTpeHHbIX 4YacThto 1.1 cratem 16 @DenepanbHoro 3akoHa Ne 210-D3,
MOJIAOTCSL PYKOBOJUTENSIM 3THUX OpTraHU3alHii.

5.4. Ilopsinok MoJa4M U PACCMOTPEHHS KATO0bI

OcHoBanueM [JIi Hayalla MPOIEAyphl JOCYIeOHOro (BHECYIEeOHOTO)
00>KaJIOBaHMS SIBJISIETCS] TTOCTYIUICHUE Kajlo0bl, MOJAaHHON B MUCHMEHHOU (hopme Ha
OyMa)KHOM HOCHTEJNIE, B DJEKTPOHHOU (opMe, B VYIOJIHOMOYEHHBI OpraH Mo
PACCMOTPEHUIO KaT00BbI.

XKanoba Ha pemienus u aeiictBus (Oe3aeiicTBre) YNOTHOMOYEHHOTO OpraHa,
JOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO OpraHa, MYHULHUIIAIBHOTO CITY>Kallero,
pyKoBOAUTENS YTIOTHOMOYEHHOIO OpraHa MOXET ObITh HAaIpaBJIeHA MO MOYTE, Yepe3
MO®II, ¢ wucnonp3oBaHueM HHGOPMAIMOHHO-TEICKOMMYHUKAITMOHHOW  CETH
«HTepHeT», OdUIMATLHOTO caiTta JIMHCKOTO celbcKoro moceneHus J[uHckoro
paitona, EquHoro moptana nmbo PermonambHOrO moprana, a TakKe MOXKET OBITh
MPUHATA MIPU JTUYHOM ITpueMe 3asiBUTENS.

3asBUTENI0 00ECIIEYNBACTCS BO3MOKHOCTh HAMPABIICHUS KAJIOOBI HA PEIICHUS
u geiictBus (6e3neiicTBME) YTOJHOMOYEHHOTO OpraHa, JJODKHOCTHOTO JIHIlA
YNOJTHOMOYEHHOTO OpraHa, MYHULMNAIbHOTO CIY’KAlIero B COOTBETCTBUM CO
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cratbeii 11.2 @enepanbHoro 3akoHa Ne 210-®3 c wucnonb3oBaHUEM NOpTaia
dbenepanbHON TOCYJAPCTBEHHOM MH(POPMAIMOHHON CHUCTEMBI, OOECIIeUUBAIOIICH
mporecc JocyaeObHoro (BHeCyJneOHOTro) oOXajJoBaHUS pEIICHUH U JACHCTBUM
(Oe3meiicTBUSs), COBEpIIEHHBIX TMPU  MPEAOCTABICHUU TOCYJAPCTBEHHBIX U
MYHULMNAIBHBIX YCIYr OpraHaMy, NPEeJAOCTABISIOMINMU TOCYJAapCTBEHHbIE U
MYHULIMNAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU JIMI[AMHU, TOCYJAapCTBEHHBIMU U
MYHULHUNAIBHBIMU ~ CIYXAllUMU  C UCIIOJIb30BAaHUEM  HMH(POPMALIUOHHO-
TEJIEeKOMMYHUKAaMOHHON ceTtu «VHTepHeT» (mamee - cucreMa J0CyAeOHOTO
00>KaTOBaHMS ).

Kanoba na pemenuss u gedctBus (6e3neiictBue) MO®IL], pabornuka MOI]
MOKET OBITb HampaBji€Ha IO I[04YTe, C HCIOJb30BAaHUEM HH(POPMAIIHOHHO-
TEJIEKOMMYHUKAaIMOHHON cetn «MHTepHeT», opuumansHoro caita M®L], Equnoro
noptana, PermoHaspHOro moprana, a TaKKe MOXET ObITh MPUHATA MPH JMIHOM
npueme 3assBUTEIS.

XKanoba, nocrynusmiasi B YOJHOMOYEHHBIH OpraH, MOUIEKUT PETUCTpaLUU
HE MO03/IHEeE CJIEAYIONIEro padbodero JHs CO AHS €€ MOCTYIUICHHUS.

B cinydyae momaum 3asBurtenem xamoObl uepe3 MOIL[, M®I[ obecrneunBaer
nepegavy ajnoobl B AIMUHHCTPALUIO B HOPSAIKE U CPOKH, KOTOPbIE YCTaHOBJICHBI
COIJIAIIEHUEM O B3aUMOJICHCTBUH, HO HE TIO3/IHEE CIIEAYIOIIEro paboyero JHs CO JHS
HOCTYIUICHUS KaJIOOBbI.

Kanoba nomxHa coaepKaTh:

1) HAaMMEHOBAaHHWE YTOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIIA
Y1oaHOMOUYEHHOTO oOpraHa Jub0 MyHUIMOAIbHOTO ciyxamero, MO®IL], ero
pykoBoauTeNs M (WIM) paOOTHHKA, OpraHU3alMid, MPETyCMOTPEHHBIX 4acTbio 1.1
ctatbu 16 dDenepanbHoro 3akoHa Ne 210-®d3, ux pykoBogutTened u (WIM)
pabOTHHUKOB, pelieHus U AecTBus (0e3aeicTBIE) KOTOPBIX 00KATYIOTCS;

2) damMuino, UMs, OTYECTBO (MOCieNHEee — MpPH HaJIU4YWHU), CBEJCHUS O
MECTE JKUTENbCTBA 3asBUTENS — (PU3MUECKOTO JIMLA JTMO0 HAUMEHOBaHHUE, CBEJICHUS O
MECTOHAXOKACHUU 3asBUTENS — HOPUAMYECKOrO JIMIA, a TaKKe HoMep (HoMmepa)
KOHTaKTHOro TejedoHa, aapec (aapeca) IICKTPOHHOW TOUTHI (MPU HAIUYUHU) |
MOYTOBBIN a/Ipec, M0 KOTOPHIM JIOJKEH ObITh HAIPaBJIEH OTBET 3asBUTEIIO;

3) CBeJiIecHUsI 00 OOXalyeMbIX pEHICHUSX W JAeUCTBUSAX (Oe3nencTBUN)
Y1oJIHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMLa YTOJHOMOYEHHOIO opraHa Jinbo
MyHHUIMNANBHOTO cityxamero, M®LI, pabotnuka M®LI;

4) JIOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENb HE COTJIACEH C PELIEHUEM U
nevicteueM (Oe3geiicTBreM) YIMOJTHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO —JIMIA
VYT0JIHOMOYEHHOTO OpraHa JuO0 MyHUUMNaidbHOro ciysxaiiero, M®ILI, padoTHuka
MOII. 3asBurereM MOTYT OBITb MNPEACTABIEHBI JIOKYMEHTHI (MpU HATUYHH),
MOATBEP>KIAIOIIME JOBOIbI 3asBUTENIS, TUO0 UX KOMHH.

5.5. Cpoxu paccMOTpeHHUS KAJT00bI

XKanoba, moctynusias B YoiaHoMoueHHbIH oprad, M®L, yupenurteno MOIL]
A100 B BBIILIECTOSIIIUNA Opran (MpHW €ro HAIUYUKM),  MOJUIEKUT  PaCcCMOTPEHHIO
B TEUEHHE MATHAAUATH pabodyux JOHEH cOo JAHS €€ perucrpanud, a B cliydae
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o0aJloBaHUSI OTKa3a YMOJHOMOYEHHOro opraHa, M®Il B mpueme AOKyMEHTOB Yy
3asBuTeNs JIMOO B MCHPABICHUM JOIMYIIEHHBIX ONEYAaTOK U OLIMOOK WM B Cilydae
00KaJIoBaHUsI HApYIICHUs YCTAaHOBJIEHHOTO CPOKAa TaKWX MCIPABICHUH - B TEUEHUE
ISATH pabOYuX JHEH CO IHS €€ perucTpaluH.

B ciydae BHECEHUS N3MEHEHMI B BBIIAHHBIN 10 pe3yJIbTaTaM IIPEI0CTaBICHUS
MyHununanbHOW YCIyrd JOKYMEHT, HANpaBJICHHBIX HAa MCIPaBICHHE OIIMOOK,
JONYIIEHHBIX 1O BMHE YIOJHOMOYEHHOI'O OpraHa M (WJIu) JOJDKHOCTHOTO JIMIA,
MOI] u (nm) padbotauka M®II, mnaTa ¢ 3asBUTENs HE B3UMACTCH.

5.6. Pe3yabTaT paccMoOTpeHHs Kaa00bI

[lo pe3ynapTaTaM paccMOTPEHHS KajloObl MPUHUMAETCS OJAHO W3 CIEAYIOIIHUX

pelIeHnN:
1) xamo0a yJOBIETBOpPSAETCA, B TOM 4ucie B (GopMe OTMEHBI HPHUHATOTO
pelleHus1, UICTIPAaBICHHS TOMYIICHHBIX ~ ONEYaTOK W OMMUOOK B BBIJAHHBIX

B pe3yjibTaTe NpPeAoCTaBlieHUs MYHULMNAIBbHON YCIyTH JOKYMEHTaX, BO3BpaTa
3asgBUTENI0  JIEHEKHBIX CpPEACTB, B3UMAHUE KOTOPBIX HE IPELYyCMOTPEHO
HOPMAaTUBHBIMU NpaBOBBIMU akTamu Poccuiickoii ®enepauny, HOPMaTHUBHBIMHU
IpaBOBbIMU akTaMHu KpacHomapckoro Kpasi, MyHULIMIIAJbHBIMU [TPAaBOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KaJI0Obl OTKa3bIBACTCH.

YIOMTHOMOYEHHBI OpraH OTKa3blBAET B YIOBJIETBOPEHUU HKaloObl B
COOTBETCTBUM  C  OCHOBAHUSAMH,  IPEAYyCMOTPEHHBIMU IIOCTAaHOBJICHHEM
aAMUHHACTpAIMM JIMHCKOTO CEIbCKOTO MOCeNeHHus [IMHCKOro paioHa OT S5 HIOHS
2013 1. Ne 1050 «OO6 ytBepxknenun llopsiaka momaum u paccMOTpEHHs kalo0 Ha
pemieHus U JedctBus  (Oe3nelcTBUE) aAMUHUCTpAMM J[MHCKOTO  CEJIbCKOIo
nocesieHust JJuHckoro paiioHa, €e JAOHKHOCTHBIX JHIL, MYHULMIAIBHBIX CIYXalluX
NP NPEIOCTABICHUN MYHULIMIAJIBHBIX YCIyr» (nanee - noctanonienue Ne 1050).

VYTOIHOMOYEHHBI OpraH OCTaBJsET kajolOy Oe3 OTBeTa B COOTBETCTBHU C
OCHOBAHUSAMHU, IPEAYCMOTPEHHbIMHU MTocTaHoBieHuEM Ne 1050.

B cnyuyae ycraHOBIIEHHS B XOJl€ WM 0 pe3yjibTaTaM PacCMOTPEHHUS KanoObl
IIPU3HAKOB COCTaBa aJMHUHUCTPATHUBHOIO IIPABOHAPYLIEHUS WIH MPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, Pa0OTHUK, HaJAENIEHHbIE MOJHOMOYHMSIMH IO PacCMOTPEHUIO
XKayno0, He3aMeIJIMTENbHO HAMpaBislOT HMEIOLIUEecs MaTepuaibl B OpraHsl

MPOKYpaTyphI.

5.7. lHopsinok nHpopmupoBanus 3asiBUTEJIS 0 pe3yJabTaTax
PaccCMOTPEHUA KAJIO0bI

He no3gnee auHs, ciemyroiiero 3a JHEM MNPUHSATHS PEIICHUS, YKAa3aHHOTO B
noApaszaene 5.6 paszmena S5 HacToAmero AJIMHUHUCTPATUBHOTO PEryiaMeHTa,
3asBUTENIO B TUCbMEHHOUN (hOpME M M0 KEeJIaHUI0 3asBUTENS B DJICKTPOHHOU popme
HaIpaBJISIETCSI MOTUBUPOBAHHBIN OTBET O pe3yJbTaTaX PaCCMOTPEHUS JKATOOBI.

B cnyuae npusHaHus kanoObl TOMJISKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTENIO, YyKa3aHHOM B a03ale TMepBOM HACTOSIIETO Tojpasfeia, HaeTcs
uHpopMaIus 0 NEUCTBUSIX, OCYIIECTBISIEMBIX YTIOJHOMOYEHHBIM opraHnoMm, M®I] B
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IEIIX HE3aMeIJIUTEIHbHOTO yCTPAHCHHs BBISBJICHHBIX HAPYIICHUNA TPHU OKA3aHHH
MyHULIMTIATBPHONW YCIIYTH, a TaKKe NPUHOCATCS HW3BHHEHHUS 32 JOCTABICHHBIC
Heyno0cTBa W yKasbIBaeTcs WMH(OpManus O JalbHEHINX EHCTBUAX, KOTOPBIC
HEO0OXOMMO COBEPIIUTH 3AIBUTEIIO B IEJIAX MOIyYeHUsT MyHUIIMTAIBHON YCIIYyTH.

B cinywae mpusHaHHS KaloObl HE TOJUICKAIICH YTOBICTBOPCHHUIO B OTBETE
3asBUTENIO, YKAa3aHHOM B a03alle MEepBOM HACTOSINEro TMojApasjiena, IaloTcs
apryMEHTHPOBAHHBIC PAa3bSICHCHUS O TNPHYMHAX TPHHATOTO PEIICHHS, a TaKKe
uHbOpMaIs 0 MOPSAKE 00KaTOBaHUS IPUHSITOTO PEIICHUS.

B cayuae ecnu xano0a Obuta HampaBlieHa B 3JIEKTPOHHOM BHJIE€ MOCPEACTBOM
CUCTEMBI JTOCYJIEOHOTO OO0XKaJOBaHWSI C HCIOJb30BaHWEM WH()OpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHON ceTtn «HTepHEeT», OTBEeT 3asBUTEIIO HAIPABIISACTCS
MOCPEACTBOM CHUCTEMBI I0CYIEOHOT0 00XKaIOBaHUSI.

5.8. Ilopsinok 006:xkajI0BaHMs pelIEeHUs 10 KaJ100e

3asBUTENN UMEIOT MPaBO O0XKaJIOBAaTh peleHUs U JaercTBus (Oe3neicTBue),
MPUHATHIE (OCYIIECTBIIIEMbIC) YTIOJTHOMOUYCHHBIM OPraHOM, JOKHOCTHBIM JIMI[OM
YNOJIHOMOYEHHOTO OpraHa, MYHUIMNAIBHBIM CIIY)KallldM B XOJI€ IMPEIOCTABICHUS
MyHUIIUTTAIBHON ~ YCIIyTM, B CyJ, B TIOpSJIKE M CPOKH, YCTAaHOBJICHHBIC
3aKOHOJATEeILCTBOM Poccuiickon denepanuu.

5.9. IIpaBo 3asiBuTeis HA NOJIyYeHUe HHpOPMAIIUM U IOKYMEHTOB,
HEOOXOMMBIX /IJI1 000CHOBAHUSA M PACCMOTPEHUS KaJI00bI

3asBUTENN UMEIOT MPAaBO 0OpaTUThCA B YIOJIHOMOYEHHbIH opraH, M®IL] 3a
NOJIy4YeHUEM HHQPOPMALMK U JOKYMEHTOB, HEOOXOJUMBIX ISl OOOCHOBAHHS H
paccMOTpeHHUs KajaoObl, B MUCBMEHHOM (QopMe MO MOoYTe, C HCIOIb30BAHUEM
MH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHON ceTn «HTepHEeT», OPUIIMaIbHOTO caiTa
JluHCKOTO CcenbCKOoro mocenieHust JIMHCKoro paioHa, odurmanpHOro caiita MO®II,
Enunoro mnoprana, PernmoHanpHOro mnoprana, a TakkKe IpU JUYHOM [pUEME
3asBUTEIS.

5.10. Cnoco6b1 nHpopmMupoBanus 3asiBuTe/ el 0 NOPSAKe
MOIa4U U PACCMOTPEHHUS KAJTO0bI

WNupopmaiinio o nopsake nojayu U pacCMOTPEHUS Kajao0bl 3asiBUTENIN MOTYT
MOJIYyYUTh HAa  HMHQOPMAIMOHHBIX  CTEHJIAX, pPAaCIOJIOKEHHBIX B  MeECTax
npenocTaBieHnus MyHUIMIIAJIBHOW YCIYTM HEMOCPEICTBEHHO B YIIOJHOMOYEHHOM
oprase, Ha opuMagbHOM caiite [[luHcKoro cenbckoro nocenenus JAuHckoro paiona,
B M®II], Ha Equnom noprainie, PernonanbHOM mopraie.

6. OCOBEHHOCTHU BBIITOJHEHUA A IMUHUCTPATUBHbBIX
HPOLHEAYP (IEMCTBUHN) B MHOT'O®YHKINOHAJIBHBIX IEHTPAX

6.1. Ilepeyenb aAMMHUCTPATUBHBIX NpoueaAyp (AecTBU),
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BBINOJIHI€MbIX MHOTO()YHKIMOHAJIbHBIMHU IIEHTPAMU MPET0CTABIEHHUS
rocyJ1apCcTBEHHBIX  MYHUIIUNIAJIbHBIX yCJIYT

MHoOroyHKIIMOHAIBHBIN LIEHTP OCYIIECTBIISIET:

- “HQOpMHUpOBaHUE 3asiBUTENICH O MOPSAKE IpeaocTaBiieHuss MyHUIIUITaIbHON
yCIyTd B MHOTOQYHKIIMOHAJbHOM LIEHTPE, MO MHBIM BOIIPOCaM, CBS3aHHBIM C
npenocraBieHueM MyHMIIMDANBHOW  yCIYI'M, a TakkKe KOHCYJIbTHUPOBAHUE
3agBUTENEd O  TOpSAAKE  NpPeNoCTaBileHUS  MyHUIMDAIBHOW  YCIYyIrM B
MHOTO(YHKIIMOHAIbHOM LIEHTPE;

- IIpUEM 3asBICHUA W BbIAAYY 3aABUTEIIO0 pPE3ysibTaTa NPEIOCTABICHUSA
MyHUIIMNIANBHOW YCIIYTH, B TOM 4YUCJIE HA OyMa>KHOM HOCHUTEIE, OATBEPKIAI0IIEM
COJIEp>KaHUE AICKTPOHHBIX JOKYMEHTOB, HANPABICHHBIX B MHOTO(YHKIIMOHATHHBIN
LEHTpP IO pe3yibTaTaM MPEIOCTaBICHUS MyHUIIUITAIIBHOW YCIYTH, a TAKXKE BbIIAYY
JIOKYMEHTOB, BKJIIOYasi COCTaBJIEHHWE Ha OyMa)KHOM HOCHUTEIIE U 3aBEPEHUE BBIMHCOK
U3 HUH(DOPMAMOHHBIX CHCTEM OpPraHoB, YYacTBYIOIIMX B MPEIOCTABICHUU
MyHununaibHOU yCIyTH;

- UWHBIE IIpOLEAYpbl U  JNEUCTBUA, HpeaycMoTpeHHble DenepanbHbIM
3akoHOM Ne 210-D3.

6.2. Ilopsinok BbINOJTHEHHS] AIMUHUCTPATUBHBIX Npoueayp (nedcTBuii)
MHOTO(p)YHKIMOHAJIBLHBIMH HEHTPAMHU NMPEI0CTABJIEHUA TOCYIaPCTBEHHbBIX
U MYHUIHMNAJBHBIX YCJIYT

6.2.1. UndopmupoBanue 3asBUTENEH  OCYIIECTBIISIETCS  MOCPEACTBOM
pa3MeIleHNs aKTyaJlbHOM W ucuUeplbIBaroleld MHGOpMAK, HEOOXOAUMOW IS
noJiydeHus: MyHULHMIaIbHON yCIyrd, Ha WH(OPMAIMOHHBIX CTEHJAX WM HHBIX
UCTOYHHUKAX WH(MOPMHUpPOBAaHMS, a Takke B OkHe MODI[ (uHOM crnenuaibHO
o0opyaoBanHOoM paboyem mecte B M®DII), npenqnazHaueHHOM 1711 HHPOPMUPOBAHUS
3asgBUTENEN O TOPSAAKE MPENOCTABICHHUS MYHULMNANBHBIX YCIYyr, O XOJIE
PacCMOTPEHHUS 3alPOCOB O NMPEAOCTABIEHUHA MYHMIMIIAJIBHBIX YCIYT, a TaKXKe€ IS
MPEIOCTaBIECHUsI MHOM MHGOpPMALMKM, B TOM YHUCJIE YKa3aHHOH B MOJAMYHKTE «a»
nyHkTa 8 IlpaBun opraHusanuu AESITEIbHOCTH MHOTO(YHKIMOHAJIBHBIX LEHTPOB
IIPENOCTABIEHUSI TOCYJApPCTBEHHBIX W MYHULHIAIBHBIX YCIYT, YTBEP’KIECHHBIX
nocta”oBiienueM IIpaButennbctBa Poccuiickont deneparuu ot 22 nexadps 2012 . Ne
1376 «O06 YTBEPKICHUH [TpaBun OpraHu3alun NEeATEIbHOCTH
MHOTO(QYHKIIMOHAJIbHBIX ~ LIEHTPOB  MpPENOCTABJIECHUS  TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIYT».

6.2.2. OcHOBaHMEM /1 HAayaJla AJIMUHUCTPATUBHOW MNPOLEAYPHI SIBISETCS
oOpamenue 3asutens B MOI] ¢ 3asBieHneM U JOKyMEHTaMH, HEOOXOAUMBIMU IS
npeaocTaBieHuss MyHUIUIIAIBHOW YCIIYTH, B COOTBETCTBUU C noapaszaenamu 2.6, 2.7
paszaena 2 HacTosImEero AAMUHUCTPATUBHOTO PETJIaMEHTA.

IIpuem 3asBnenus u 1okyMeHTOB B MO®I[ ocyiiecTBisieTcss B COOTBETCTBUM C
OenepanbHbiM  3akoHOM Ne 210-D3, a Takke C YCJIOBUAMHU COTJIAIICHUS O
B3aUMOJICCTBUM.


https://internet.garant.ru/#/document/12177515/entry/0
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PabotHuk M®IL] npu npueme 3asBiACHUS O NPEIOCTaBICHUM MYHULIUITATIBHON
YCIIYTH:

YCTAHABJIMBAET JIMYHOCTh 3asBUTENII HAa OCHOBAHMM NACIOpTa TIpakKIaHUHA
Poccuiickoit ®enepaniii W HMHBIX JOKYMEHTOB, YIOCTOBEPSIOMIMX JIMYHOCTD
3asBUTENS, B COOTBETCTBUM C 3aKOHOaTeNbcTBOM Poccuiickoit denepanuu, 11do
yCTaHaBIMBAET  JIMYHOCTh  3asBUTENs, MPOBOJUT  €ro  WACHTU(HUKALMIO,
ayTeHTU(PUKALUIO C UCIMOJIb30BaHUEM HH(GOPMAIIMOHHBIX CHUCTEM, YKa3aHHBIX B
yactax 10 u 11 crateu 7 @eaepanbHoro 3akoHa Ne 210-D3;

MPOBEPSIET HAJIMYUE COOTBETCTBYIOIIMX IOJHOMOYMA Ha MOJy4YEHUE
MyHUIIMNIANBHOW YCITYTH, €CIIHA 33 TIOJYyYEHHEM PE3YJIbTaTa MPEA0CTABICHUS YCIyTH
oOparaercsi mpeCTaBUTETh 3asIBUTEIIS;

MIPOBEPSIET MPABWIBHOCTh COCTABJICHUS 3asBJICHUSA, a TAKXKE KOMIUIEKTHOCTh
JIOKYMEHTOB, HEOOXOJIUMBIX B COOTBETCTBUU C mojpasaeiamu 2.6, 2.7 paznena 2
HACTOSILIETO AJIMUHUCTPATUBHOTO periameHTa JUIS pEAOCTaBICHUS
MyHHUIMITAIBHON YCIIYTH;

POBEpPSAET COOTBETCTBUE KOMHM  TPENCTaBIAEMBbIX JOKYMEHTOB  (3a
WCKIIIOUCHUEM HOTapHaJIbHO 3aBEPEHHBIX) UX OpUTHHAJaM (Ha MpeaMeT HaIuuus
MOAYKMCTOK MJIU JOMEYATOK). 3aBEPSET KOMUHU JOKYMEHTOB, BO3BpAIIAET MOAIMHHUKH
3asIBUTEIIIO;

OCYIIECTBJISIET KOMUPOBaHUE (CKAHUPOBAHKE) TOKYMEHTOB, MPEyCMOTPEHHBIX
nyaktamu 1-3, 7, 9, 9.1 u 18 gactu 6 crateu 7 denepanpHoro 3axkoHa Ne 210-D3
(mamee — JOKYMEHTBl JIMYHOIO XPAHEHUs) W TMPEICTABICHHBIX 3asgBUTEIIEM
(npencraButeneM 3asBUTENsA), B clydae, €ciaM 3asBUTENb (MPEICTaBUTEIh
3asgBUTENS) CAMOCTOSTENBHO HE MPEACTAaBUI KOIUU TOKYMEHTOB JJUYHOTO XPaHEHUS,
a B COOTBETCTBUU C AJMUHUCTPATUBHBIM PETJIaMEHTOM I €€ MPEeAOCTaBIICHUS
HEe00X0aMMa KOMHUs JOKYMEHTA JUYHOIO XpaHEHUs (32 UCKIIOYEHUEM cllydasi, KOraa
B COOTBETCTBHM C HOPMAaTUBHBIM NIPaBOBBIM aKTOM JMJIS MPEJOCTaBICHUS
MyHuuunanbHoi yCIIyTH HE0OXO0MMO npeabsBICHUE HOTapUaIbHO
YAOCTOBEPEHHON KOMUU JOKYMEHTa JIMYHOTO XpaHEHHUs). 3aBepseT KOIUU
JIOKYMEHTOB, BO3BpAIlla€T MOJJIMHHUKYN 3asiBUTEIIIO;

Opu OTCYTCTBUM OCHOBaHMI i1 OTKa3a B TIpUEME JOKYMEHTOB, B
COOTBETCTBHM C mozapaszaenoM 2.9 pazngena 2 HACTOSUIETO AJIMUHUCTPATUBHOTO
periiaMeHTa, pPETUCTPUPYET 3asiBIEHHEe U JIOKYMEHTHI, HEOOXOAUMBIC IS
npenocTaBieHuss MyHUIMNIAIbHOM YCIIyTH, (POPMUPYET MAKET TOKYMEHTOB.

B cayyae HECOOTBETCTBHSI JOKYMEHTa, YAOCTOBEPSIOLIETO JIMYHOCTh
3asBuTens (MpeacTaBUTENs 3asgBUTEINS), HOPMATUBHO YCTAHOBJICHHBIM TPEOOBAaHUAM
WK ero orcyrcTBusa — pabotHuk M®PIL[ undopmupyer 3asBurens (mpeacTaBUTEINs
3asBuTENs) O HEOOXOJUMOCTH TPEABABICHHUS JOKYMEHTa, YAOCTOBEPSIOIIETO
JUYHOCTD, IJIs1 PeOCTaBIeHUs MyHULIMITAIbHON YCIIYTH U MIpeaiaraeT 00paTuThes
B MOI[ mnocie mnpuBeneHUss B COOTBETCTBUE C HOPMATMBHO YCTaHOBJICHHBIMU
TpeOOBAHMSIMU TOKYMEHTA, yIOCTOBEPSIIOIIETO JTHYHOCTb.

IIpn mpenocrtaBieHnrn MyHMIMIIAIBHOM YCIYTHM IIO 3KCTEPPUTOPHATBHOMY
npuHuuny MOI1:

1) npunumaer oT 3asButTens (NPEACTABUTENS 3asBUTEINS) 3asBICHUE U
JIOKYMEHTBI, IIPEJCTaBICHHbIC 3asgBUTENIEM (ITPEACTABUTEIIEM 3asIBUTEIIA);


consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K
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2) OCYHIECTBISET KOMUPOBaHUE (CKAHHUPOBAHUE) JIOKYMEHTOB JIMYHOTO
XpaHEHHUsI, TPE/ICTaBICHHbIX 3asBUTENEM (MIpeACTaBUTENeM 3asiBUTENs), B CiIydae,
eciu 3asiBUTENb (IIPEICTaBUTEIb 3asiBUTEINSI) CAMOCTOSATEIBLHO HE MPEACTaBUI KOIUU
JOKYMEHTOB JIMYHOTO XpPaHEHWS, & B COOTBETCTBUH C AJIMHUHUCTPATUBHBIM
periiaMeHToM JUIsl €€ MPEAOCTaBIICHUS HeoOXOoAuMa KOMUs JOKYMEHTAa JMYHOTO
XpaHeHHs (3a MCKJIIOYEHUEM Cily4asi, KOrJla B COOTBETCTBUM C HOPMATHUBHBIM
MPaBOBBIM aKTOM [UIsl MpEAOCTaBlieHUs MyYHHMIIMNAIBHOW YCIYTH HEOOXOAMMO
NPENABABICHHE HOTAPUAIBHO YJOCTOBEPEHHOW KOMHMHM JOKYMEHTa JIMYHOI'O
XpaHEHHUS);

3) dopmupyer SIEKTpPOHHBIE JOKYMEHTHI M (WJIM) JJICKTPOHHBIE OO0pa3bl
3asBIICHUS, JIOKYMEHTOB, MPHUHATBHIX OT 3asBUTENS (MPEACTaBUTENS 3asiBUTEIIA),
KOMHUN JJOKYMEHTOB JIMYHOTO XPaHEHUs, MPUHATHIX OT 3asiBUTENs (MpeacTaBUTENs
3asiBUTENs1), OOeceunBas X 3aBEPEHHE NEKTPOHHON MOMINKUCKHI0 B YCTAHOBICHHOM
MOPSIAKE;

4) ¢ ucnoyib30BaHUEM MH(POPMAITMOHHO-TEICKOMMYHHUKAIIMOHHBIX TEXHOJIOTUI
HaIpaBJIseT JIEKTPOHHBIE JOKYMEHTHI U (HMJIM) DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEpPEHHBIE YIOJHOMOYEHHBIM JOJDKHOCTHBIM JinioM MOIL[ B AamuHucTpanuio,
MOABEIOMCTBEHHbIE WM OpraHW3allid, MPEIOCTABISIIONINE COOTBETCTBYIOIIYIO
MyHULIUNIAIBHYIO YCIIYTY.

Kputepriem mnpuHATHUS pelIeHWss MO HACTOSAIIEH aJMUHHUCTPATHUBHOMN
IPOLIEype SABISIETCS OTCYTCTBME OCHOBAHMM [JIs1 OTKa3a B IMpUEME JOKYMEHTOB,
HEOOXOJMMBIX JUIsl TIpeocTaBieHus MyHUIIUMNANbHOW YCIyTH, B COOTBETCTBHUE C
noapasaesiom 2.9 HacTosmero AJIMUHACTPATUBHOTO PErJIaMEHTAa.

Pe3ynbTaToM  UCMONHEHUS  AaJIMHUHUCTPATUBHOM  MPOUEAYpPHI  SIBISETCS
peructpanus 3amnpoca (3asBICHHS) W Bblaya 3asBUTENI0 PACHUCKH B MOJYYECHHUH
JIOKYMEHTOB JIMOO OTKa3 B MpUEME JOKYMEHTOB, NPHU BBIABICHUU OCHOBAHUU JIsi
OTKa3a B MpPHUEME JOKYMEHTOB (MO >KEJIaHWIO 3asBUTENS BBIIACTCS B MHUCHMEHHOM
BHJIE C YKa3aHHEM IIPUYMH OTKa3a).

HcnonHnenne [OaHHOM aJAMUHHUCTPATMBHOM NPOLEAYPHl BO3JOXKEHO Ha
pabotauka M®II.

6.2.3. OcHOBaHMeM [Ji1 Hayaja aJIMUHHCTPATUBHOW MPOLEIYpPbI SIBISIOTCS
npuHATble MOIL| 3asBieHuMe W NpuiaraéMele K HEMY JOKYMEHTbI OT 3asBUTENS
(makeT JOKYMEHTOB).

Ilepenaua mnakera nokymeHToB u3 MODI[ B VYNoiHOMOYEHHBIM Opras,
OCYUIECTBIISIETCS B COOTBETCTBUMU C YCIOBHSIMU COIIAIIEHUS O B3aUMOJEHCTBUU
Ha OCHOBAHUM peecTpa, KOTOPBI COCTABIAETCS B ABYX SK3EMIUISIpAX U COAEPIKUT
ATy U BpeMs Iepefadd, 3aBepsieTcss MOAMUCIMH CHelralncTa Y MOTHOMOYEHHOTO
opraHa u pabotHuka MOII.

MOIL] HanpaBiseT 3J€eKTPOHHBIE JTOKYMEHTHI U (MJIM) DJIEKTPOHHBIE 00pa3bl
JOKYMEHTOB, 3aBEPEHHBbIE B YCTAHOBJICHHOM MOPAJIKE SJIEKTPOHHOW MOIMUCHIO
YIIOJJTHOMOYEHHOTO JOJDKHOCTHOTO juua MOILI, B YNOJIHOMOYEHHBIM OpraH, €Ciu
WHOE HE MPEeIycMOTpeHO (enepanbHbIM 3aKOHOJATEIHCTBOM M 3aKOHOIATEIbCTBOM
KpacHonmapckoro kpasi, perjaMeHTHPYIONIMM MPEAOCTaBICHUE TOCYAapCTBEHHBIX U
MYHULIUNAIbHBIX YCIIYT.
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[Ipu otcyrcTBUM TexHMYECKOM BO3MOkHOCTH MODIl, B TOM uymncie mpu
OTCYTCTBHUU BO3MOKHOCTH BBINIOJIHUTH TpeOoBaHUs K ¢opmaty (aitna 1oKkymeHTa B
AJIIEKTPOHHOM  BHJI€, 3asBJICHUS U HHBIE JOKYMEHTBHI, HEOOXOIUMBbIE s
MPEIOCTABJICHUS MyHULMITAJIBHOA ~ YCIIYTH, HAIPaBJISFOTCS MOI] B
YOJTHOMOYEHHBINH OpraH Ha OYMa>KHBIX HOCUTEISX.

KputepusiMu  aAMUHUCTPAaTHBHOM  MpOLEAYphl MO Mepenade Makera
JOKYMEHTOB B Y TOJTHOMOUYEHHBIN OPTaH SBJISIOTCA:

COONIOZICHHE CpPOKOB TMepeAayd 3asBICHUM W TMPWIAraéMblXx K HUM
JOKYMEHTOB, YCTaHOBJICHHBIX 3aKJIIOUEHHBIMH COTJIAIIEHUSMH O B3aMMOJICVICTBUH;

aJIpECHOCTh HATPaBJICHUS (COOTBETCTBHE Y IOJTHOMOUYEHHOTO OpPraHa);

COOJI0ICHNE KOMIUIEKTHOCTH TepeaBaeMbIX JOKYMEHTOB U MPEIbABISEMBIX K
HUM  TpeboBaHud  odoOpMIICHHUS,  MPEAYCMOTPEHHBIX  COTJAIICHUSMH O
B3aUMOJICCTBUMU.

Crocobom  ¢ukcaumu  pe3yiabTaTa  BBIIOJHEHUS  aJIMHHUCTPATUBHOM
IIPOLICAYPHI ABJISETCA HAIMYME NTOANUCEN CIIEUAIMCTa Y IIOJTHOMOYEHHOIO OpraHa u
pabotauka M®IL] B peectpe.

PesynbraToM  UCIIONIHEHUSA  aAMUHUCTPATUBHOW  IPOLEAYPHI  SBISAETCS
IIOJIyYEHHE ITaKeTa JOKYMEHTOB Y IIOJTHOMOUYEHHBIM OPIaHOM.

HcnonHeHnne JaHHOM  aJIMUHUCTPATUBHOM IPOLEAYpPHl BO3JIOKEHO Ha
paboTHuka M®I] u cienmanucTa YIOJHOMOYEHHOTO OpraHa.

VYOITHOMOYEHHBIA OpraH 00ECIeYMBAET MPUEM AIIEKTPOHHBIX JOKYMEHTOB U
(WIM) BIEKTPOHHBIX 00pa30B JOKYMEHTOB, HEOOXOJIUMBIX JIS MPEJOCTaBICHUS
MyHUIIMDANBHOW YCIYTHM, M HMX pErucTpanuio 0e3 HeoOXOJMMOCTU IMOBTOPHOIO
npexacrasieHus 3asBureneM uin M®IL] Takux T0KyMEHTOB Ha OYMa)KHOM HOCHUTEJIE,
€CIM ~ MHOE€  HE  YCTAaHOBJIEHO  (peAepajbHbIM  3aKOHOJATEIbCTBOM U
3aKOHOAATENBCTBOM KpacHOIapcKoro kpas, perjaMEeHTHPYIOIIHUM IPEIOCTABICHHUE
rOCYJapCTBEHHBIX U MYHULIUTIIAIBHBIX YCIIYT.

IIpenocraBnenne MyHUIIUNIANBHON YCIIYITM HAYMHAETCS C MOMEHTa MpUEMA U
perucrpauuy Y OJIHOMOYEHHBIM OPraHOM JIEKTPOHHBIX JTOKYMEHTOB (3JEKTPOHHBIX
0o0pa3oB JIOKyMEHTOB), HEOOXOIMMBIX MJii MperocTaBieHuss MyHHIMNIATIbHON
yCIyTd, a TakKe IMOJIyYeHHs B YCTAHOBJIIEHHOM TNopsake umHpopmauuu o0 oruiare
MyHuIMnanbHOW yciayru 3asBUTENEM, 3a MCKIIOYEHUEM Ciydas, €eclu Ui
IPOLIEAYPHl IPENOCTABICHUsS YCIYIM B COOTBETCTBUM C 3aKOHOJATEIBCTBOM
TpeOyeTcs TMYHAs SIBKA.

6.2.4. OcHOBaHHMEM U1 HAa4aJla aJIMHUHUCTPATUBHOW IPOLEAYPHI SIBISIETCS
IIOATOTOBJICHHBIA ~ YTIOJHOMOYEHHBIM  OpraHOM Uil BBIJAYU  PE3YJbTaT
npeaocTaBiaeHnss MyHUIIMNIAIBHOM YCIIyTH, B Cily4yae, eciii MyHulInnaibHas yciryra
MPEe0CTaBIsCTCS MOCPECTBOM oOpareHus 3asButess B MO,

[lepemaya  OOKYMEHTOB, SBISIFOIIUMXCS — PE3YJIBTATOM  IPEIOCTABIICHUS
MyHununanbHOM yCiayru, U3 YIOJIHOMOYEHHOro oprana, B M®L[ ocymecrtsisieTcs
B COOTBETCTBHM C YCJIOBUSAMH COIJIAIIEHUS O B3aUMOACHMCTBMM HAa OCHOBAaHUU
peecTpa, KOTOPBIM COCTAaBIIAETCS B IBYX JK3EMIUIApPAX U COAECPKUT AATy M BpeMs
nepesayu JTOKYMEHTOB, 3aBEPSETCA IMOANUCAMH CIELUAIUCTa Y IIOJHOMOYEHHOTO
oprana, u paborauka M®II.

PesynpraToM  HCHONHEHHMS  AIMHHUCTPATUBHOW MPOLENYPBI  SBIIAETCS
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nonyyenne MOI] pesynbrara mpenocraBiieHUss MyHUIMNAIBHOW YCIYTH JJISL €T0
BbIJIaYU 3asIBUTEIIIO.

CnocoboM  ¢ukcanuu  pesyibTaTa  BBIIOJHEHHS  aIMUHUCTPATUBHOMN
MPOLIETYpPhl ABJISIETCS HATUMYKME TOJNUCEH YTIOJIHOMOYEHHOIO OpraHa, u paboTHUKA
MOII B peectpe.

KputepusiMu mnpuHATHS pelieHWs N[O HACTOSUIEH aJIMHUHUCTPATUBHOU
MpOILEAYpE SBISAETCS TOTOBHOCTh pe3yJibTaTa MPENOCTaBICHUS MyHHIIMIIAIbHON
YCIIyTH K Bblaue 3asiBUTEIIIO.

HUcnonnenne pnaHHOW aJMHHUCTPATUBHOW MPOLEAYPHI BO3JIOXKEHO Ha
crenuanicTa Y moJIHOMOYEHHOro oprana u paborauka MO,

6.2.5. OcHoBaHMEM J[UIsl Hadaja aJIMUHUCTPATHUBHOW MpPOLEAYpPHI SBIAECTCS
nonyuyenne M®IL] pesynbrara npenocraBieHUss MyHULIHMIIAIBHOW YCIYTH JUISL €TO
BbIJa4X 3asBUTEITIO.

MOI] ocyumiecTBiIs€T Bbladyy 3asBUTENI0 JOKYMEHTOB, IIOJYYEHHBIX OT
YII0JTHOMOYEHHOTO OpraHa I10 pe3yjbTaTaM IPEIOCTaBICHUSA YCIYTd, €CIU UHOE HE
MPEAYCMOTPEHO 3aKOHOAATENIBCTBOM Poccuiickon denepanuu.

Bplmaya  TOKYMEHTOB,  SABJIAIOIIMXCS — PE3yJbTaTOM  [IPEAOCTABICHUSA
Mynumunansaon ycinyru, B MOL] ocyuiecTBiasieTcss B COOTBETCTBUU C YCIOBUAMU
COTJIALLEHHUS O B3aUMOJICHCTBUMU.

PaGotHuk MLl mpu BbIgaYe JOKYMEHTOB, SIBISIOIMIUXCS PE3YJIbTaTOM
peaocTaBiaeHuss MyHUIMITAIbHON YCIIYTH:

YCTAaHABJIMBAET JINYHOCTh 3asBUTENII HA OCHOBAHMM IIACIOpPTa TIpakKIaHUHA
Poccuiickont ®enepani M HMHBIX JOKYMEHTOB, YAOCTOBEPSIOIMIMX JIMYHOCTH
3asBUTENS, B COOTBETCTBHM C 3aKOHOATENBCTBOM Poccuiickon denepanuu;

MPOBEPSAECT HAIMYHE COOTBETCTBYIOIIMX IIOJHOMOYMM Ha  IIOJYyYECHUE
MyHununanbHOM yCIyTH, €CIM 3a MOJyYEeHUEM PE3ysbTaTa NPEAOCTABIEHUS YCIYTH
oOpartaeTcs mpeACTaBUTEb 3asBUTEIS,

BBIJAET  JOKYMEHTBI,  SIBJLSIIOIIMECS  PE3YJbTATOM  IPEAOCTABICHUS
MyHHUIIMTTAIIBHOM YCIIYTH, MIOJIyYEHHBIE OT Y TOJTHOMOYEHHOT'O OpraHa.

Pabotnuk M®I[ ocymiecTBIseT COCTaBiICHHWE W BbIJAuy 3asABHUTEIIO
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, TOATBEPIKIAIOIIUX COJepKaHUE IIEKTPOHHBIX
JOKYMEHTOB, HampaBieHHbIX B M®IL[ mno pesynbratam nOpegoCTaBICHUS
MyHUIMITAIBHON ~ YCIIYTH, YIIOJHOMOYEHHBIM OPraHOM B COOTBETCTBUM C
TpeOOBaHMSIMU, YycTaHOBIEeHHBIMU [IpaButensctBoM Poccuiickoit denepanuu.

KpurepusiMu agMUHHCTPAaTHBHOM MNpPOUEAYypbl MO BbIJAYE JTOKYMEHTOB,
ABJISIIOIINUXCS PE3YJIbTATOM MPEIOCTABICHUS MyHUIUIAIIBHON YCIYTH, SBISIOTCS:

COOJIIOJICHNE YCTAHOBJIEHHBIX COIJIAIIEHUSAMH O B3aUMOJCHCTBUU CPOKOB
MOJTYYEHHUS U3 YTIOJTHOMOYEHHOTO OpraHa pe3yJibTara Npea0CTABICHUS YCIYTH;

COOTBETCTBHE TNEPEAAHHBIX HA  BBIAAYY JOKYMEHTOB,  SBJISIOLIMXCS
pe3yabTaTOM MpeAOCTaBICHUS MyHUIIMNIAIBHOMN YCIyTH, TpeOOBaHUSIM HOPMATHBHO-
IIPABOBBIX AKTOB.

Pe3ynpraToM aJgMUHUCTPAaTHBHOW MPOLIEAYpPHI SIBJIAETCA BblJada 3asIBUTEIIO
JOKYMEHTOB, SIBJISIOIIMXCS PE3yJIbTATOM IIPEAOCTABICHU MyHUIIMIIATbHON YCIIyTH.

Crnocobom (¢ukcanuu pe3yibTara aJMUHHACTPATUBHOM MPOLIETYPHI SBISETCS
JMYHAas MOANUCH 3asBUTENS C pacInpOBKON B COOTBETCTBYIOLIEH Ipade paciucKH,
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INOATBEPKAAIOIIAs TOJy4eHUE pe3ysnbTaTa IpeAocTaBiIeHUus MyHHUIMIIAIbHON
yCIIyTH 3asiBUTEIIEM.

VcnomHenne MaHHOW aJIMHUHUCTPATUBHON TPOIEAYPHl BO3JOXKEHO Ha
pabotHuka MOLI.

7. CIYUAHU U MOPAJOK IPEJOCTABJIEHUS MYHUIIUIIAJIBHOM
YCIYT'U B YITPEXXJAIOINEM (ITPOAKTUBHOM) PEXKUME

[IpenocraBinenne MyHUIIMNANBHOW YCIYTH B yHpeXIarouieM (IPOAKTUBHOM)
pexXuMe, MpeaIycMOTpeHHOM ctaThell 7.3 @epepanbHoro 3akoHa Ne 210-D3 nHe
OCYILECTBIISETCSL.

HavanpHUK oTIesa 3eMenbHBIX U
MMYILIECTBEHHBIX OTHOIIIEHUI JI.B. BaykoBa
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[Tpunoxenue 1

K a]MUHUCTPATUBHOMY PEIJIAMEHTY
aJIMUHUCTPALIUN JluHckoro CEJIbCKOTO
noceneHus JJMHCKOro paiioHa MpesoCcTaBICHUS
MyHULMNagbHOW  ycimyru  «lIpenocraBnenue
BBIIIMCKM M3 TOXO3SHCTBEHHOW KHHUIU O
HAJIMYUM y TpakJaHUHA [paBa Ha 3€MEJIbHBIN
Y4acTOK»

['maBe JIMHCKOTO CENBCKOTO MOCEICHUS
JlnHCKOTO parioHa

OT
(®UO 3asBuTens )
nacrnopt
IPOXKUBAIOIIETO 10 aJIpecy:
TCII.

aZpec JIEKTPOHHOU MOYTHI

3asgaBIICHUE

[Ipomry Bac BeiaTh Ha UMs

(DUO)
BBIIINCKY M3 MOXO035IMCTBEHHON KHUTH

(Bu mHGOpMALTHH)

(moamuch 3asIBUTEIS) (®.N.0. 3asBuTENS)

« » 20 T.

Cormacue Ha MOJYYCHHUC MTCPCOHAIIBHBIX JaHHBIX

B nensx cobmonenust @enepanbHoro 3akoHa ot 27.07.2006r. Nel52-®3 «O mnepcoHambHBIX
JAHHBIX» 51 Jal0 CBOE corjacue Ha oOpabOTKy MOHMX MEpPCOHAIBHBIX JAHHBIX aAMHUHHUCTpaIen
JluHCKOrO cenbCcKOro moceneHus JIMHCKOro pailoHa, JJIA TOJNYYEHHs TOCYAapCTBEHHOU
(MyHMLIMTIAIIHOM) YCIIYTH, M MTOJTBEPKAak0, UTO J]aBasi TAKOE coryiacue, s JeMCcTBYIO CBOeH Bojel U
B CBOEM HHTepece. TakkKe HACTOSIIUM NPU3HAI0 M TOATBEPXKIAK0, YTO HACTOSILEE COIJIacue
CUMTAETCs JAHHBIM MHOIO JTFOOBIM TPETHUM JIUIaM, YKa3aHHBIM BBIIIE, C YYETOM COOTBETCTBYIOLINX
U3MEHEHUH, W JI00ble TPEThbH JMIIA MMEIOT NpPaBO Ha 00pabOTKYy MEpPCOHAJIbHBIX NaHHBIX Ha
OCHOBaHMHU coriacus. Hacrosimee coryiacue aaercss MHOIO O€CCpOYHO, HO MOXET OBbITh OTO3BaHO
MMOCpCACTBOM HAMpaBJICHUA MHOIO IHNCBMCHHOT'O YBCAOMIICHHA B aJMUHHUCTPALIUIO HI/IHCKOFO
CeNIbCKOro moceseHus J{MHCKOro paiioHa He MeHee yeM 3a 2 pabouux AHS O MOMEHTa OT3bIBa
cornacug. OtTka3 B OpeaAOCTaBJICHUN MOHMX IIE€PCOHAJIBHBIX JAaHHBIX BJICUCT HEBO3MOXXHOCTD
aJIMUHUCTpaIMU JIMHCKOro cenbcKoro noceneHus JJMHCKoro paifoHa UCTIONHUTH CBOU (DYHKIIMHU IO
OTIpeeNIEHUI0 BO3MOKHOCTH MPEAOCTABICHUS TOCYIAPCTBEHHBIX (MYHHUIIMTAIbHBIX) YCIYT.

JlaTa HOJIICH

HauanpHuK oTaesna 3eMenbHBIX U
VMMYILIECTBEHHBIM OTHOLLICHUH JI.B. BaykoBa
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[Tpunoxenue 2

K aIMAHUCTPATUBHOMY PETJIaMEHTY
aIMUHUCTpaMK  JIMHCKOTO CEJIbCKOTO
MOCEJICHUS JInHCKOTO paitoHa
MIPEI0CTABJICHUS MYHHIUTTAUTLHON
ycayru «lIpenocraBieHre BBIUCKUA W3
MOXO3SIMCTBEHHOW KHUTU O HAJIWYUHU Y
rpaXJaHWHa IpaBa HA  3€MEJbHBIN
Y4aCTOK»

Brinucka
13 IOXO034MCTBEHHOM KHUTY O HAJIMYKUU Y TPAKIAaHUHA IPaABa
Ha 3€MEJIbHBIN Y4aCTOK

(BBII[aeTCH B ICJIAIX FOCYI[apCTBeHHOﬁ perucTpaluu 1IpaB Ha 3€MEJIbHBIN Y4aCTOK,
HpCIIOCTaBHGHHLIﬁ I'paxKIaHuHy JJI1 BEACHUA JINYHOI'O HO,Z[CO6HOF (¢} XOSHﬁCTBa)

(MecTO BBIIAYH) (mara BBITAYM)
HaCTOHH_[aH BBIITMCKA U3 ITI0XO03AMCTBEHHON KHUTH MMOATBCPIKAACT, YTO I'PAKIAHUHY

(bamumust, uMs, 0TYECTBO (TIOCTETHEE - MPU HAJTUYHH ) TIOJTHOCTHIO)
JaTa  pOXKIACHUA «_ » I., JOKYMEHT, YAOCTOBEPSIOIINN

JIMYHOCTH , BBIZIAH «__ » T.
(BUA TOKYMEHTA, YAOCTOBEPSIOIIEr0 JUUYHOCTD (CepHUsl, HOMEp)

(HaMeHOBaHKE OpraHa, BBIIABIIETO JOKYMEHT, YAOCTOBEPSIOIINI TMUHOCTB)

MPOKUBAIOLIEMY I10 aJpeECy:
(ampec MOCTOSTHHOTO MECTa JKUTEIHCTBA UK MTPEUMYIIECTBEHHOTO MPEeObIBAHNS )
IIPUHAJIC)KUT Ha IIpaBe
(BUA mpaBa, Ha KOTOPOM TPaKAAHUHY MPUHAIIICKHUT 3eMENbHBIN Y4aCcTOK)

3€MEJIbHBIM  y4acCTOK, MPEOCTaBICHHBIA JUIsl BEIEHUSI JIMYHOTO TOJACOOHOIO
XO034iicTBa, OOIIEH IUIOIIAIbIO , PAacTOJIOKEHHBIM TIO0
azpecy: ,
KaTCropuAa 3¢McCJib )
0 YEM B IOXO35IMCTBEHHOU KHUTE
(pPEeKBH3UTHI TOXO3SIICTBEHHONM KHHUTU: HOMEp, JaTa Hadaja ¥ OKOHYAaHUS  BEJCHUSA KHUTH,
HAaUMEHOBAHUE OpraHa, OCYIIECTBISBIIETO BEACHUE MOXO03HCTBEHHOW KHUTH)
« » I'. ¢cacllaHa 3aIlliCh Ha OCHOBaHUU
(pPEeKBH3UTHI IOKYMEHTa, HA OCHOBAHUHU KOTOPOTO B TMOXO3SHUCTBEHHYIO KHUTY BHECEHA 3aIluCh O
HaJIUYMK Y TpaXXJIaHWHA TpaBa HA 3€MENbHBIM y9acTOK (YKa3bIBaeTCS NMPH HAJIWYUU CBEJICHUM B
MOXO03SIICTBEHHON KHHTE)

(1OIKHOCTD) (mogmuce, ®,1,0, neyats (pu HATUUUHN)
(YKa3pIBaeTcsi IOJIHOE HAMMEHOBAHUE JOJDKHOCTH YIIOJIHOMOYEHHOTO BBIJABaTh BBIUCKU U3
MTOXO35IMCTBEHHOM KHHWTY O HAJWYMH Y TPaKJaHUHA IIPaBa HAa 3€MEJIbHBIN Y4acTOK JOJKHOCTHOTO
JMIa OpraHa MECTHOTO CaMOYIIpaBlIeHUs) (B Cilyd4ae BbIIAYM BBINHCKH U3 IOXO3AHCTBEHHOU
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KHUTH O HAJIMYUH y TPaXJaHMHA [IPaBa Ha 3eMENIbHBINA y4acToOK B (hopMe 3JIEKTPOHHOTO JOKYMEHTA
TaKOM DJICKTPOHHBIA JTIOKYMEHT 3aBEpseTCS YCWJICHHOW KBaTU(DUIIMPOBAHHON SJIECKTPOHHOM
noANnUChIO YIIOJJHOMOUYCHHOI'O HAa MTOAIIMCAHNC TaKOH BBIITHUCKU JII/II_[a)

HavanpHuK oTIesna 3eMebHBIX
Y UMYIIECTBEHHBIX OTHOIIEHUM JI.B. BaykoBa
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3ASBKA
K IOCTAHOBJIEHUIO

HanMeHOBaHHE IOCTAHOBJICHHSA:

«O0 yTBEpXKACHUM AaTIMUHUCTPATUBHOIO PpEIJIAMEHTAa aJMUHHUCTpauuu J{MHCKOro
CEJIBCKOTO IOCENIeHNs [JMHCKOTO pailoHa MpPEeaOCTaBICHHUSI MYHHUIIMIIAIBHON YCIyTH
«IIpenocraBieHue BBIMUCKUA U3 MOXO3IMCTBEHHOW KHUTH O HAJIWYMU y TPaKJaHUHA
IIpaBa HA 3€MEJIbHBIN y4aCTOK»

IIpoexT BHec: OTIIeN 3€MEJbHBIX U UMYIIECTBEHHBIX OTHOIICHUN aJMUHHUCTPALUU
JIMHCKOTO cenbCcKOro noceneHus JIuHCKoro paiiona

IlocTaHnoB/IeHHE pa30ciaTh:
1) oOmumii oTAen agMUHUCTpauu JIMHCKOTO CEIbCKOTO TMocesieHus JJuHCKoro
paiioHa — 1 3K3.;

2) OTACI 3CMCIIbHBIX W HMYIICCTBCHHBIX OTHOIIICHUU AIMUHUCTpPAINHU
I[I/IHCKOFO CCJIBCKOI'O ITOCCIICHUA I[I/IHCKOFO paﬁOHa. -1 OK3.,

3) npokyparypa JIuHCKOTro paiioHa.

I'maBHBIN cieniagInCcT OTHEsa
3€MEJIbHBIX U MMYIIECTBEHHBIX

OTHOLIECHUN 02.12.2024
[IIBenkoBa TaTbsiHa AJIEeKCaHAPOBHA

Tozmucs 8(86162) 5-16-67



